
  

DATE May 19, 2021 
  

TIME 12:00 pm 
  

LOCATION Teams Meeting /  
5005 Business Park North 
Bakersfield, CA  93309 

  

TEAMS LINK Click here to join the meeting 
  

PHONE NUMBER (213) 204-2374 / ID: 160 726 052# 
 

 
Budget & Finance Committee Agenda 
Per Governor’s Executive Order N-25-20, Meeting to be held via Tele-Conference.  Members of the public may join the tele-conference or listen to 
the call from the CAPK office at 5005 Business Park North, Bakersfield, CA  93309 
 
1. Call to Order 

 
2. Roll Call 

 
Janea Benton Jonathan Mullings Guadalupe Perez 
Fred Plane Ana Vigil  

 
3. Public Comments 

 
The public may address the Board of Directors on items not on the agenda.  Speakers are limited to 3 minutes.  If more 
than one person wishes to address the same topic, the total group time for the topic will be 10 minutes.  Please state 
your name before making your presentation. 

 
4. Regular Business 

 
a. Head Start / Early Head Start Budget to Actual Reports – Info Item Heather McCarley, Finance Manager 

1. Kern Head Start Budget to Actual for the Period Ended February 
28, 2021 (p.  ) 

2. Kern Early Head Start Budget to Actual for the Period Ended 
February 28, 2021 (p.  ) 

3. Early Head Start Child Care Partnerships & Expansion Budget to 
Actual for the Period Ended February 28, 2021 (p.  ) 

4. Kern Head Start Budget to Actual for the Period Ended April 30, 
2021 (p.  ) 

5. Kern Early Head Start Budget to Actual for the Period Ended April 
30, 2021 (p.  ) 

6. San Joaquin Early Head Start budget to Actual for the Period 
Ended April 30, 2021 (p.  ) 

7. Early Head Start Child Care Partnerships & Expansion Budget to 
Actual for the Period Ended April 30, 2021 (p.  ) 

 

  
b. PG&E Public Safety Power Shut-Off Contract – Action Item (p.  ) Carmen Segovia, Director of Health & 

Nutrition  
  

c. Early Head Start San Joaquin County Carryover Request 2021 - Action 
Item (p.  ) 

Jerry Meade, Head Start Assistant 
Director 

  
d. Head Start and Early Head Start Kern Supplemental Funds Request for 

Oasis 2021 - Action Item (p.  ) 
Jerry Meade, Head Start Assistant 
Director 

https://teams.microsoft.com/l/meetup-join/19%3ameeting_YTZmNzZiNWQtNTg5OS00YjkwLWEzYWQtMzg4M2E0NGQ4OGRm%40thread.v2/0?context=%7b%22Tid%22%3a%2229917874-f6b9-4b78-a0d5-52f9a83b94f9%22%2c%22Oid%22%3a%223207cb9a-c005-4152-9ea8-3d6f6518b773%22%7d
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e. Central California Asthma Corporation Contract Revision – Action Item 

(p. ) 
Sheila Shegos, Director of Outreach & 
Grants Administrator 

  
f. Budget Revision # 2 for 2021 - Action Item (p. ) Tracy Webster, Chief Financial Officer 

  
g. April 2021 Financial Statements – Action Item (p.  ) Tracy Webster, Chief Financial Officer 
  
h. Proposed Reorganization of the Human Resources Division – Action Item 

(p.  ) 
Lisa McGranahan, Director of HR 

  
i. New Family Services Specialist II Position in MCAP Program – Action Item 

(p.  ) 
Susana Magana, MCAP Administrator 

  
j. WIC Program Revised Job Descriptions – Action Item (p.  ) Kathlyn Lujan, WIC Program 

Administrator 
  
k. Information Technology & Information Systems Job Descriptions – 

Action Item (p.  ) 
Emilio Wagner, Director of Operations 

  
l. 211 Program Manager Title Change – Action Item (p.  )  Traco Matthews, Chief Program 

Officer 
5. Committee Member Comments 
 
6. Next Scheduled Meeting 
 

Budget & Finance Committee Meeting 
12:00 pm  
Wednesday, June 23, 2021                              
5005 Business Park North 
Bakersfield, CA  93309 

 
7. Adjournment 
 

This is to certify that this Agenda Notice was posted in the lobby of the CAPK Administrative Office at 5005 Business Park North, Bakersfield, CA 
and online at www.capk.org by 12:00 pm, May 14, 2021.  Paula Daoutis, Administrative Coordinator. 



o  
 

MEMORANDUM 
 

To: Budget & Finance Committee  
 

 
From: Heather McCarley, Finance Manger 
  
Date: May 19, 2021 
  
Subject: Head Start - Kern 

Budget to Actual Report for the period ended February 28, 2021 – Info Item 
 

____________________________________________________________________ 
 
The Office of Head Start has awarded CAPK the full amount of its Head Start and Early 
Head Start grant for a five-year budget period, the second-year budget period is March 
1, 2020 through February 28, 2021. 
 
The following are highlights of the Kern Head Start Budget to Actual Report for the period 
of March 1, 2020 through February 28, 2021. Twelve months (100.0%) of the 12-month 
budge period have elapsed. 
 
Base Funds 
 
Overall expenditures are at 96% of the budget, which is on trend with expenditures at this 
point in the prior budget period. The budget revisions that were brought to the Board and 
the Policy Council have been approved. The request to carryover the unexpended funding 
into the next budget will be submitted once we have finalized numbers for the end of the 
current budget period.  
 
Training & Technical Assistance Funds 
 
Overall expenditures are at 77% of the budget.  
 
Carryover Funds 
 
Overall expenditures are at 9% of the budget. Carryover projects will be carried over into 
the next budget period. 
 
COVID Cares Funds 
 
Overall expenditures are at 57% of the budget. The unexpended funds will be carried 
over into the new budget period.  
 
 
 



Non-Federal Share (Head Start and Early Head Start combined) 
 
Non-Federal share is at 114% of the budget. 
 
 



Prepared 5/13/2021

BASE FUNDS
BUDGET ACTUAL REMAINING % SPENT

% 
REMAINING

PERSONNEL 9,818,776 8,793,543 1,025,233 90% 10%

FRINGE BENEFITS 3,060,914 2,701,501 359,413 88% 12%

TRAVEL 0 0 0

EQUIPMENT 0 0 0

SUPPLIES 544,252 579,317 (35,065) 106% -6%

CONTRACTUAL 110,999 114,577 (3,578) 103% -3%

CONSTRUCTION 0 0 0

OTHER 2,688,652 3,344,070 (655,418) 124% -24%

INDIRECT 1,561,956 1,553,301 8,655 99% 1%

TOTAL BASE FUNDING 17,785,549 17,086,308 699,241 96% 4%

TRAINING & TECHNICAL ASSISTANCE
TRAVEL 45,136 2,035 43,101 5% 95%

SUPPLIES 23,986 12,132 11,854 51% 49%

CONTRACTUAL 10,005 4,125 5,880 41% 59%

OTHER 82,315 105,855 (23,540) 129% -29%

INDIRECT 16,144 12,415 3,729 77% 23%

TOTAL TRAINING & TECHNICAL ASSISTANCE 177,586 136,561 41,025 77% 23%

CARRYOVER
CONSTRUCTION 1,874,586 131,938 1,742,648 7% 93%

OTHER 0 36,514

INDIRECT 0 3,644 (3,644)

TOTAL CARRYOVER 1,874,586 172,096 1,739,004 9% 91%

COVID CARES
PERSONNEL 0 205,656 (205,656)

FRINGE BENEFITS 0 29,287 (29,287)

SUPPLIES 631,304 335,969 295,335

OTHER 420,869 30,368 390,501

INDIRECT 105,217 58,542 46,675

TOTAL COVID CARES 1,157,390 659,823 497,567 57% 43%

GRAND TOTAL HS FEDERAL FUNDS 20,995,111 18,054,788 2,976,837 86% 14%

 

HEAD START and EARLY HEAD START KERN NON-FEDERAL SHARE

SOURCE BUDGET ACTUAL REMAINING % SPENT
% 

REMAINING

IN-KIND 1,567,638 1,522,479 45,159 97% 3%

CALIF DEPT OF ED 5,130,608 6,122,857 (992,249) 119% -19%

TOTAL NON-FEDERAL 6,698,246 7,645,336 (947,090) 114% -14%

Budget reflects Notice of Award #09CH011132-02-02

Actual expenditures include posted expenditures and estimated adjustments through 2/28/2021

Administrative Cost for HS and EHS Kern 7.2%

CURRENT 1 TO 30 31 TO 60 61 TO 90 TOTAL
STATEMENT 

DATE

Wells Fargo 10,107 10,107 3/2/2021

Lowe's -               0 1/25/2021

Smart & Final -               0 2/1/2021

Save Mart -               0 2/2/2021

Chevron & Texaco Business Card 5,424 5,424 3/6/2021

Home Depot 7,739 7,739 3/5/2021

23,269 0 0 0 23,270

Report Period:  March 1, 2020 - February 28, 2021
Month 12 of 12 (100.0%)

Agency-Wide Credit Card Report

Community Action Partnership of Kern
Head Start - Kern

Budget to Actual Report
Budget Period:  March 1, 2020 - February 28, 2021
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MEMORANDUM 
 

To: Budget & Finance Committee 
 

 
From: Heather McCarley, Finance Manger 
  
Date: May 19, 2021 
  
Subject: Early Head Start - Kern 

Budget to Actual Report for the period ended February 28, 2021 – Info Item 
 

____________________________________________________________________ 
 
The Office of Head Start has awarded CAPK the full amount of its Head Start and Early 
Head Start grant for a five-year budget period, The second-year budget period is March 
1, 2020 through February 28, 2021. 
 
The following are highlights of the Kern Early Head Start Budget to Actual Report for the 
period of March 1, 2020 through February 28, 2021. Twelve months (100.0%) of the 12-
month budge period have elapsed. 
 
Base Funds 
 
Overall expenditures are at 86% of the budget. The budget revisions that were brought 
to the Board and the Policy Council have been approved. The request to carryover the 
unexpended funding into the next budget will be submitted once we have finalized 
numbers for the end of the current budget period.  
 
Training & Technical Assistance Funds 
 
Overall expenditures are at 74% of the budget.  
 
Carryover Funds 
 
Overall expenditures are at 5% of the budget. The Carryover projects will be carried 
forward into the new budget period, as well.  
 
 
COVID Cares Funds 
 
Overall expenditures are at 76% of the budget. The unexpended funds will be carried 
over into the new budget period.  
 
 



Prepared 5/13/2021

BASE FUNDS BUDGET ACTUAL REMAINING % SPENT
% 

REMAINING

PERSONNEL 4,462,290 4,388,817 73,473 98% 2%

FRINGE BENEFITS 1,659,459 1,232,129 427,330 74% 26%

TRAVEL 0 0 0

EQUIPMENT 0 0 0

SUPPLIES 390,472 302,726 87,746 78% 22%

CONTRACTUAL 37,099 33,277 3,822 90% 10%

CONSTRUCTION 610,998 0 610,998

OTHER 953,456 986,794 (33,338) 103% -3%

INDIRECT 799,530 694,374 105,156 87% 13%

TOTAL BASE FUNDING 8,913,304 7,638,117 1,275,187 86% 14%

TRAINING & TECHNICAL ASSISTANCE
TRAVEL 36,140 843 35,297 2% 98%

SUPPLIES 6,807 4,443 2,364 65% 35%

CONTRACTUAL 7,169 5,918 1,251 83% 17%

OTHER 103,144 102,266 878 99% 1%

INDIRECT 15,326 11,347 3,979 74% 26%

TOTAL TRAINING & TECHNICAL ASSISTANCE 168,586 124,816 43,770 74% 26%

CARRYOVER
CONSTRUCTION 3,178,199 116,393 3,061,806 4% 96%

OTHER 0 26,441 (26,441)

INDIRECT 0 2,641 (2,641)

TOTAL CARRYOVER 3,178,199 145,475 3,032,724 5% 95%

COVID CARES
PERSONNEL 86,606 (86,606)

FRINGE BENEFITS 12,968 (12,968)

SUPPLIES 213,789 146,868 66,921 69% 31%

OTHER 142,527 24,758 117,769 17% 83%

INDIRECT 35,632 26,564 9,068

TOTAL COVID CARES 391,948 297,766 94,182 76% 24%

GRAND TOTAL EHS FEDERAL FUNDS 12,652,037 8,206,174 4,445,863 65% 35%

 

Budget reflects Notice of Award #09CH011132-02-02

Actual expenditures include posted expenditures and estimated adjustments through 2/28/2021

Community Action Partnership of Kern
Early Head Start - Kern

Budget to Actual Report
Budget Period:  March 1, 2020 - February 28, 2021
Report Period:  March 1, 2020 - February 28, 2021

Month 12 of 12 (100.0%)
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MEMORANDUM 
 

To: Budget & Finance Committee  
 

 
From: Heather McCarley, Finance Manger 
  
Date: May 19, 2021 
  
Subject: Early Head Start Child Care Partnerships 

Budget to Actual Report for the period ended February 28, 2021 – Info Item 
 

____________________________________________________________________ 
 
The following are highlights of the Early Head Start Child Care Partnership Budget to 
Actual Report for the period of March 1, 2020 through February 28, 2021. Twelve months 
(100.0%) of the 12-month budge period have elapsed. 
 
Base Funds 
 
Overall expenditures are at 59% of the budget. The request to carryover the unexpended 
funding into the next budget will be submitted once we have finalized numbers for the end 
of the current budget period.  
 
 
Training & Technical Assistance Funds 
 
Overall expenditures are at 14% of the budget.  
 
Carryover Funds 
 
Overall expenditures are at 2% of the budget. The Carryover projects will be carried 
forward into the new budget period, as well.  
 
 
COVID Cares Funds 
 
Overall expenditures are at 16% of the budget. The unexpended funds will be carried 
over into the new budget period.  
 
 
Non-Federal Share 
 
Non-Federal share is at 36% of the budget. 
 



Prepared 5/12/2021

BASE FUNDS BUDGET ACTUAL REMAINING % SPENT
% 

REMAINING

PERSONNEL 761,292 477,486 283,806 63% 37%

FRINGE BENEFITS 222,791 101,910 120,881 46% 54%

SUPPLIES 28,175 54,890 (26,715) 195% -95%

CONTRACTUAL 1,030,071 496,868 533,203 48% 52%

OTHER 143,707 152,279 (8,572) 106% -6%

INDIRECT 212,371 121,411 90,960 57% 43%

TOTAL BASE FUNDING 2,398,407 1,404,844 993,563 59% 41%

TRAINING & TECHNICAL ASSISTANCE
TRAVEL 5,294 0 5,294 0% 100%

SUPPLIES 16,391 481 15,910 3% 97%

OTHER 29,393 3,725 25,668 13% 87%

INDIRECT 5,107 695 4,412 14% 86%

TOTAL TRAINING & TECHNICAL ASSISTANCE 56,185 7,651 48,534 14% 86%

CARRYOVER
SUPPLIES 229,928 29,778 200,150 13% 87%

CONSTRUCTION 566,959 0 566,959 0% 100%

OTHER 565,121 0 565,121 0% 100%

INDIRECT 136,201 2,977 133,224 2% 98%

TOTAL CARRYOVER 1,498,209 32,755 1,465,454 2% 98%

COVID CARES
PERSONNEL 7,541 (7,541)

FRINGE BENEFITS 1,056 (1,056)

SUPPLIES 91,077 9,096 81,981 10% 90%

OTHER 30,359 1,681 28,678 6% 94%

INDIRECT 12,143 1,904 10,239 16% 84%

TOTAL COVID 133,579 21,277 112,302 16% 84%

GRAND TOTAL EHS FEDERAL FUNDS 4,086,380 1,466,527 2,619,853 36% 64%

 

NON-FEDERAL SHARE

SOURCE BUDGET ACTUAL REMAINING % SPENT
% 

REMAINING

IN-KIND 588,256 211,855 376,401 36% 64%

TOTAL NON-FEDERAL 588,256 211,855 376,401 36% 64%

Budget reflects Notice of Award #09HP000163-02-02

Actual expenditures include posted expenditures and estimated adjustments through 2/28/2021

Community Action Partnership of Kern
Early Head Start Child Care Partnerships + Expansion

Budget to Actual Report
Budget Period:  March 1, 2020 - February 28, 2021
Report Period:  March 1, 2020 - February 28, 2021

Month 12 of 12 (100.0%)



4%
8%

16%
19%

25%

30%
34%

37%
39%

43%
46%

59%

0%

10%

20%

30%

40%

50%

60%

70%

Mar Apr May Jun Jul Aug Sept Oct Nov Dec Jan Feb

Early Head Start Kern
Percent Expended Compared to Prior Year

Percent Expended 2019‐20

4%
8%

16%
19%

25%
30%

34%
37% 39%

43%
46%

59%

0%

20%

40%

60%

80%

100%

120%

Mar Apr May Jun Jul Aug Sept Oct Nov Dec Jan Feb

Early Head Start Kern
Percent Expended Compared to Percent of Year Elapsed

Percent Expended Percent of Year Elapsed



o  
 

MEMORANDUM 
 

To: Budget & Finance Committee  
 

 
From: Heather McCarley, Finance Manger 
  
Date: May 19, 2021 
  
Subject: Head Start - Kern 

Budget to Actual Report for the period ended April 30, 2021 – Info Item 
 

____________________________________________________________________ 
 
The Office of Head Start has awarded CAPK the full amount of its Head Start and Early 
Head Start grant for a five-year budget period, the third-year budget period is March 1, 
2021 through February 28, 2022. 
 
The following are highlights of the Kern Head Start Budget to Actual Report for the period 
of March 1, 2021 through April 30, 2021. Two months (16.67%) of the 12-month budge 
period have elapsed. 
 
Base Funds 
 
Overall expenditures are at 13% of the budget, which is on trend with expenditures at this 
point in the prior budget period.  
 
Training & Technical Assistance Funds 
 
Overall expenditures are at 6% of the budget.  
 
Carryover Funds 
 
The Carryover projects will be carried forward into the new budget period, as well, but will 
not be reflected until we are able to submit the for the finalized amounts to carryforward 
from the 2020-21 budget period. 
 
COVID Cares Funds 
 
The remaining COVID funding will be carried into the current budget period. Of the 
remaining balance, overall expenditures are at 38% of the budget. We anticipate 
additional COVID funding for the 2021-22 budget period, as well. 
 
 
 
 



Non-Federal Share (Head Start and Early Head Start combined) 
 
Non-Federal share is at 13% of the budget. 
 
 



Prepared 5/13/2021

BASE FUNDS
BUDGET ACTUAL REMAINING % SPENT

% 
REMAINING

PERSONNEL 9,880,481 1,203,924 8,676,557 12% 88%

FRINGE BENEFITS 2,712,187 355,580 2,356,607 13% 87%

TRAVEL 0 0 0

EQUIPMENT 0 0 0

SUPPLIES 733,439 66,818 666,621 9% 91%

CONTRACTUAL 148,506 8,057 140,449 5% 95%

CONSTRUCTION 0 0 0

OTHER 2,748,825 439,554 2,309,271 16% 84%

INDIRECT 1,562,111 207,385 1,354,726 13% 87%

TOTAL BASE FUNDING 17,785,549 2,281,317 15,504,232 13% 87%

TRAINING & TECHNICAL ASSISTANCE
TRAVEL 41,904 0 41,904 0% 100%

SUPPLIES 23,986 8 23,978 0% 100%

CONTRACTUAL 22,800 2,063 20,738 9% 91%

OTHER 72,752 7,168 65,584 10% 90%

INDIRECT 16,144 924 15,220 6% 94%

TOTAL TRAINING & TECHNICAL ASSISTANCE 177,586 10,162 167,424 6% 94%

COVID CARES
PERSONNEL 50,077 (50,077)

FRINGE BENEFITS 47,805 (47,805)

SUPPLIES 295,335 23,383 271,951

OTHER 155,558 52,442 103,116

INDIRECT 46,675 17,297 29,377

TOTAL COVID CARES 497,567 191,005 306,562 38% 62%

GRAND TOTAL HS FEDERAL FUNDS 18,460,702 2,484,416 15,976,286 13% 87%

 

HEAD START and EARLY HEAD START KERN NON-FEDERAL SHARE

SOURCE BUDGET ACTUAL REMAINING % SPENT
% 

REMAINING

IN-KIND 1,567,638 238,076 1,329,562 15% 85%

CALIF DEPT OF ED 5,193,619 623,628 4,569,991 12% 88%

TOTAL NON-FEDERAL 6,761,257 861,704 5,899,553 13% 87%

Budget reflects Notice of Award #09CH011132-02-02

Actual expenditures include posted expenditures and estimated adjustments through 4/30/2021

Administrative Cost for HS and EHS Kern 7.3%

CURRENT 1 TO 30 31 TO 60 61 TO 90 TOTAL
STATEMENT 

DATE

Wells Fargo 11,529 11,529 5/10/2021

Lowe's 4,135.58      4,136 5/12/2021

Smart & Final 605.58         606 5/2/2021

Save Mart 883.88         884 4/6/2021

Chevron & Texaco Business Card 7,380 7,380 5/6/2021

Home Depot 3,745 3,745 5/5/2021

28,279 0 0 0 28,280

Report Period:  March 1, 2021 - April 30, 2021
Month 2 of 12 (16.67%)

Agency-Wide Credit Card Report

Community Action Partnership of Kern
Head Start - Kern

Budget to Actual Report
Budget Period:  March 1, 2021 - February 28, 2022
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MEMORANDUM 
 

To: Budget & Finance Committee  
 

 
From: Heather McCarley, Finance Manger 
  
Date: May 19, 2021 
  
Subject: Early Head Start - Kern 

Budget to Actual Report for the period ended April 30, 2021 – Info Item 
 

____________________________________________________________________ 
 
The Office of Head Start has awarded CAPK the full amount of its Head Start and Early 
Head Start grant for a five-year budget period, the third-year budget period is March 1, 
2021 through February 28, 2022. 
 
The following are highlights of the Kern Early Head Start Budget to Actual Report for the 
period of March 1, 2021 through April 30, 2021. Two months (16.67%) of the 12-month 
budge period has elapsed. 
 
Base Funds 
 
Overall expenditures are at 10% of the budget.  
 
Training & Technical Assistance Funds 
 
Overall expenditures are at 3% of the budget.  
 
Carryover Funds 
 
The Carryover projects will be carried forward into the new budget period, as well, but will 
not be reflected until we are able to submit the for the finalized amounts to carryforward 
from the 2020-21 budget period. 
 
COVID Cares Funds 
 
The remaining COVID funding will be carried into the current budget period. Of the 
remaining balance, overall expenditures are at 86% of the budget. We anticipate 
additional COVID funding for the 2021-22 budget period, as well.  
 



Prepared 5/13/2021

BASE FUNDS BUDGET ACTUAL REMAINING % SPENT
% 

REMAINING

PERSONNEL 4,960,779 554,152 4,406,627 11% 89%

FRINGE BENEFITS 1,713,661 173,043 1,540,618 10% 90%

TRAVEL 0 0 0

EQUIPMENT 0 0 0

SUPPLIES 483,444 25,751 457,693 5% 95%

CONTRACTUAL 36,432 2,676 33,756 7% 93%

CONSTRUCTION 0 0 0

OTHER 920,158 87,771 832,387 10% 90%

INDIRECT 798,830 84,339 714,491 11% 89%

TOTAL BASE FUNDING 8,913,304 927,733 7,985,571 10% 90%

TRAINING & TECHNICAL ASSISTANCE
TRAVEL 32,253 0 32,253 0% 100%

SUPPLIES 6,807 3 6,804 0% 100%

CONTRACTUAL 11,412 688 10,725 6% 94%

OTHER 102,788 3,709 99,079 4% 96%

INDIRECT 15,326 440 14,886 3% 97%

TOTAL TRAINING & TECHNICAL ASSISTANCE 168,586 4,839 163,747 3% 97%

COVID CARES
PERSONNEL 21,944 (21,944)

FRINGE BENEFITS 26,529 (26,529)

SUPPLIES 66,921 7,782 59,139 12% 88%

OTHER 18,194 17,481 713 96% 4%

INDIRECT 9,068 7,349 1,719

TOTAL COVID CARES 94,182 81,086 13,097 86% 14%

GRAND TOTAL EHS FEDERAL FUNDS 9,176,072 1,014,886 8,161,187 11% 89%

 

Budget reflects Notice of Award #09CH011132-02-02

Actual expenditures include posted expenditures and estimated adjustments through 4/30/2021

Community Action Partnership of Kern
Early Head Start - Kern

Budget to Actual Report
Budget Period:  March 1, 2021 - February 28, 2022

Report Period:  March 1, 2021 - April 30, 2021
Month 2 of 12 (16.67%)
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MEMORANDUM 
 

To: Budget & Finance Committee 
 

 
From: Heather McCarley, Finance Manger 
  
Date: May 19, 2021 
  
Subject: Early Head Start – San Joaquin  

Budget to Actual Report for the period ended April 30, 2021 – Info Item 
 

____________________________________________________________________ 
 
The following are highlights of the San Joaquin Early Head Start Budget to Actual Report 
for the period of February 1, 2021 through April 30, 2021. Three months (25.0%) of the 
12-month budge period have elapsed. 
 
Base Funds 
 
Overall expenditures are at 16% of the budget, which is slightly below where we were 
compared to last year at this time.  
 
Training & Technical Assistance Funds 
 
Overall expenditures are at 18% of the budget. The combined personnel and fringe 
benefit expenses are at 23% of this budget.  
 
COVID Cares Funds  
 
The remaining COVID funding will be carried over into the current budget period. Of the 
remaining balance overall expenditures are at 85% of the budget.  
 
Non-Federal Share 
 
Non-Federal share is at 21% of the budget.  
 
 
 
 
 
 
 



Prepared 5/12/2021

BASE FUNDS BUDGET ACTUAL REMAINING % SPENT
% 

REMAINING

PERSONNEL 3,190,290 508,925 2,681,365 16% 84%

FRINGE BENEFITS 901,803 140,147 761,656 16% 84%

TRAVEL 0 3,431 (3,431) 0% 0%

EQUIPMENT 45,000 0 45,000

SUPPLIES 130,220 12,730 117,490 10% 90%

CONTRACTUAL 9,500 2,406 7,094 25% 75%

OTHER 720,292 124,001 596,291 17% 83%

INDIRECT 491,989 86,787 405,202 18% 82%

TOTAL 5,489,094 878,427 4,610,667 16% 84%

TRAINING & TECHNICAL ASSISTANCE FUNDS

PERSONNEL 49,670 10,768 38,902 22% 78%

FRINGE BENEFITS 21,950 5,449 16,501 25% 75%

TRAVEL 3,260 0 3,260 0% 100%

SUPPLIES 6,815 0 6,815 0% 100%

CONTRACTUAL 7,345 0 7,345 0% 100%

OTHER 19,301 2,925 16,376 15% 85%

INDIRECT 10,834 1,914 8,920 18% 82%

TOTAL 119,175 21,056 98,119 18% 82%

COVID CARES - Carried over from 2020-21

PERSONNEL 14,118 (14,118) 0% 0%

FRINGE BENEFITS 2,543 (2,543) 0% 0%

SUPPLIES 72,943 12,256 60,687 17% 83%

OTHER 24,314 53,321 (29,007) 219% -119%

INDIRECT 9,726 8,187 1,539 84% 16%

TOTAL 106,983 90,425 16,558 85% 15%

GRAND TOTAL EHS FEDERAL FUNDS 5,715,252 989,908 4,725,344 17% 83%

 

NON-FEDERAL SHARE BUDGET ACTUAL REMAINING % SPENT
% 

REMAINING

IN-KIND 1,347,082 286,173 1,060,909 21% 79%

TOTAL NON-FEDERAL FUNDS 1,347,082 286,173 1,060,909 21% 79%

Centralized Administrative Cost 7.0%

Program Administrative Cost 2.7%

Total Administrative Cost 9.7%

Budget reflects Notice of Award #09CH011406-02-00

Actual expenditures include posted expenditures and estimated adjustments through 4/30/2021

Month 3 of 12 (25.0%)

Community Action Partnership of Kern

Early Head Start - San Joaquin County

Budget to Actual Report

Budget Period:  February 1, 2021 - January 31, 2022

Report Period:  February 1, 2021 - April 30, 2021
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MEMORANDUM 
 

To: Budget & Finance Committee  
 

 
From: Heather McCarley, Finance Manger 
  
Date: May 19, 2021 
  
Subject: Early Head Start Child Care Partnerships 

Budget to Actual Report for the period ended April 30, 2021 – Info Item 
 

____________________________________________________________________ 
 
The following are highlights of the Early Head Start Child Care Partnership Budget to 
Actual Report for the period of March 1, 2021 through April 30, 2021. Two months 
(16.67%) of the 12-month budget period have elapsed. 
 
Base Funds 
 
Overall expenditures are at 8% of the budget.  
 
 
Training & Technical Assistance Funds 
 
Overall expenditures are at 0% of the budget.  
 
Carryover Funds 
 
The Carryover projects will be carried forward into the new budget period, as well, but will 
not be reflected until we are able to submit the for the finalized amounts to carryforward 
from the 2020-21 budget period.  
 
 
COVID Cares Funds 
 
The remaining COVID funding will be carried into the current budget period. Of the 
remaining balance, overall expenditures are at 9% of the budget.  
 
 
Non-Federal Share 
 
Non-Federal share is at 0% of the budget. 
 



Prepared 5/12/2021

BASE FUNDS BUDGET ACTUAL REMAINING % SPENT
% 

REMAINING

PERSONNEL 658,760 71,001 587,759 11% 89%

FRINGE BENEFITS 179,894 16,274 163,620 9% 91%

SUPPLIES 37,083 2,116 34,967 6% 94%

CONTRACTUAL 1,078,826 33,095 1,045,731 3% 97%

OTHER 231,300 61,451 169,849 27% 73%

INDIRECT 212,544 16,855 195,689 8% 92%

TOTAL BASE FUNDING 2,398,407 200,792 2,197,615 8% 92%

TRAINING & TECHNICAL ASSISTANCE
TRAVEL 5,294 0 5,294 0% 100%

SUPPLIES 16,391 0 16,391 0% 100%

OTHER 29,393 142 29,251 0% 100%

INDIRECT 5,107 14 5,093 0% 100%

TOTAL TRAINING & TECHNICAL ASSISTANCE 56,185 157 56,028 0% 100%

COVID CARES
PERSONNEL 0 2,277 (2,277)

FRINGE BENEFITS 0 374 (374)

SUPPLIES 81,981 6,878 75,104 8% 92%

OTHER 20,082 0 20,082 0% 100%

INDIRECT 10,239 953 9,286 9% 91%

TOTAL COVID 112,302 10,481 104,472 9% 91%

GRAND TOTAL EHS FEDERAL FUNDS 4,065,103 211,430 3,856,324 5% 95%

 

NON-FEDERAL SHARE

SOURCE BUDGET ACTUAL REMAINING % SPENT
% 

REMAINING

IN-KIND 588,256 744 587,512 0% 100%

TOTAL NON-FEDERAL 588,256 744 587,512 0% 100%

Budget reflects Notice of Award #09HP000163-02-02

Actual expenditures include posted expenditures and estimated adjustments through 4/30/2021

Community Action Partnership of Kern
Early Head Start Child Care Partnerships + Expansion

Budget to Actual Report
Budget Period:  March 1, 2021 - February 28, 2022

Report Period:  March 1, 2021 - April 30, 2021
Month 2 of 12 (16.67%)
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MEMORANDUM 
 

To: Budget & Finance Committee  
 

 
From: Carmen Segovia, Director of Health & Nutrition  
  
Date: Wednesday, May 19, 2021  
  
Subject: Agenda Item 4(b): PG&E Public Safety Power Shut-off Contract – Action 

item 
 

____________________________________________________________________ 
 
Pacific Gas and Electric Company (PG&E) seeks to work with Community Action Partnership of 
Kern to provide mitigation resources to customers located in High Fire Threat Districts that may 
be impacted by a Public Safety Power Shutoff (PSPS) or other emergencies to provide people 
with access to a source of food replacement. PG&E would like to work with CAPK to promote 
available resources as well as provide PSPS emergency preparedness and other critical 
customer information. PG&E will provide guidance on prioritizing deployment of resources in 
specific geographic areas based on forecasted conditions and/or wildfire footprint.  
 
The main expectation of CAPK is to provide food distribution during and three days after PSPS 
events, share PG&E PSPS emergency preparedness, education materials, and other relevant 
information with customers, and have a designated point of contact to facilitate communication 
and coordination of services. PG&E will provide CAPK with flexibility in the food items that are 
distributed to customers. CAPK will provide one box of food per family to supplement food loss 
due to a PSPS event/wildfire. Households will be vetted to ensure they reside in an area impacted 
by a recent PSPS event/wildfire. If an emergency or PSPS event falls on a weekend, CAPK is 
required to have a representative available to contact to coordinate plans to help provide 
resources.  
 
Total funding for this project is estimated to be $306,000. This funding would cover a maximum 
of 9 events and serve 850 families per event. This will be a reimbursement project where CAPK 
invoices PG&E within 3 days of the PSPS event end, at the rate of $40 per box distributed. The 
$40 will cover the cost of food plus operating cost incurred in the delivery of the food boxes.  
Indirect costs are not allowed for this project.  
 
The Food Bank is in the process of procuring food to build 1000 boxes to have ready for 
distribution and ensure a prompt response to a PSPS event. This project will operate until 
December 31, 2021.  
 
This project is in alignment with CAPK Strategic Goal 3, that provides a general understanding of 
CAPK which drives people to access and support the efforts of the organization.    
 
Recommendation: 
Staff recommends the Board approve the contract with Pacific Gas and Electric and authorize the 
Chief Executive Office to execute the contract and all related documents. 
 
Attachment:   
PG&E contract 
 
 
 



CONTRACT 

CUSTOMER ENERGY SOLUTIONS SHORT FORM 

PG&E CONTRACT NO. C28630 
COMMUNITY ACTION PARTNERSHIP OF KERN 

62-1676 (07/2019) Sourcing 

Contract (Service Provider Short Form) 

This is a Contract for Services between the below named Service Provider, a California nonprofit corporation, and Pacific Gas and 
Electric Company (“PG&E”), a California corporation with its headquarters located at 77 Beale Street, San Francisco, California 94105.  

Service Provider’s 
Legal Name: 

COMMUNITY ACTION PARTNERSHIP OF KERN  PG&E Contract No. C28630 

Service Provider’s 
Address: 

5005 BUSINESS PARK NORTH 
BAKERSFIELD, CA 93309 

 This Contract consists of 35 pages. 

Project Name: PSPS FOOD SERVICE PROGRAM 

Job Location: PG&E AUTHORIZED LOCATION(S) 

WORK: -Service Provider shall, at its own risk and expense, perform the Work described in this Contract and furnish all labor, equipment, and 
materials necessary to complete the Work as summarized below and as more fully described in Attachment 2, Statement of Work.  This is a non-
exclusive Contract.  This Contract does not guarantee Service Provider any Work nor is there any guarantee as to any volume or duration of 
Work. 
Service Provider shall provide food distribution for replacement during and immediately following PSPS events and important safety messaging 
to their customers. 

. 
ATTACHMENTS:  The following documents attached to this Contract and the attached Exhibits in the Contracts terms and conditions 
are all part of this Contract and incorporated herein by this reference: 
Attachment 1 - Short Form Terms and Conditions for Services, 28 Pages 
Attachment 2:  Statement of Work, 5 Pages 

CONTRACT TERM: This Contract is effective upon signature by both parties and expires on December 31, 2021. 

COMPLETION: Service Provider shall commence Work when directed to do so by PG&E.  Work shall be completed by the 
completion date of December 31, 2021.  Time is of the essence. 

INSURANCE: Service Provider shall maintain insurance in accordance with the Insurance Requirements in Attachment 1, Short 
Form General  Conditions for Service Provider. 

TERMS OF PAYMENT: Terms of Payment are In accordance with the Billing and Payment provision of Attachment 1, Short Form General 
Conditions for Service Provider. 

CONSIDERATION:  As full consideration for satisfactory performance of the Work by Service Provider, PG&E’s total obligation to Service 
Provider shall not exceed the following amount.  This amount is exclusive of all taxes incurred in the performance of the Work.  Any change to 
this amount shall only be authorized in writing by a PG&E Contract Change Order, fully executed by both PG&E and Service Provider. 

TOTAL: NOT TO EXCEED $306,000.00 USD 

THE PARTIES, BY SIGNATURE OF THEIR AUTHORIZED REPRESENTATIVES, HEREBY AGREE TO THE TERMS OF THIS CONTRACT. 

PACIFIC GAS AND ELECTRIC COMPANY Service Provider: COMMUNITY ACTION PARTNERSHIP OF KERN 

Signature Signature 

Name Sydni Self Name 

Title Sourcing Specialist, Senior Title 

Date Date 

DocuSign Envelope ID: 67041D04-3B70-43FD-A38E-EA6DDF5DC85B

Jeremy Tobias

Chief Executive Officer



62-1676 (08/2020) Sourcing 

ADMINISTRATION 

PG&E 
Negotiator 

Sydni Self Service Provider 
Representative 

 Pritika Ram  

Phone 925-328-5148 Phone 661-304-6959

Email sydni.self@pge.com Email   pram@capk.org 

Accounting Reference CONTRACT:  C28630 
ORDER NUMBER:  8196316 

PG&E Work Supervisor: Navjit Gill Phone:  530-634-6493 

INVOICE INSTRUCTIONS: 
Service Provider shall send 
invoices for each payment 
when due, showing the 
Contract number, to: 
PACIFIC GAS AND 
ELECTRIC COMPANY 

Send ORIGINAL Invoice to: PG&E Accounts Payable* 
PO Box 7760 
San Francisco, CA 94120-7760 

Send COPY of Invoice to:  Navjit Gill 
Navjit.Gill@pge.com 

For information regarding invoice status, call PG&E’s Paid Help Line at (800) 756-PAID (7243). 
*Note:  Service Provider using PG&E’s electronic invoicing system do not need to mail a copy of the invoice to
PG&E Accounts Payable.

INTERNAL PG&E USE ONLY 

Distribution Date 

Distribution of Copies 

SAP Contracts (“35” series):  Send an executed 
copy to Document Services, Mail Code N5D, 245 
Market St., S. F.  (If buyer has access in SAP to 
upload documents, then it is not necessary to 
send a copy to Document Services.) 

 Send an executed copy to the Service Provider. 

 Work Supervisor      Manager 

 Invoice Approver      Supervisor  

V.P.  Sourcing/ Purchasing     

 Director      Law 

 Other  Other 

 Other  Other 

PG&E CONTRACT NO. C28630 
COMMUNITY ACTION PARTNERSHIP OF KERN 

DocuSign Envelope ID: 67041D04-3B70-43FD-A38E-EA6DDF5DC85B

mailto:sydni.self@pge.com
mailto:pram@capk.org
mailto:Navjit.Gill@pge.com


 

Contract for Services 
 Attachment 1 

Short Form Terms and Conditions for Services 

62-1676 (08/2020) Sourcing 

1. INDEPENDENT CONTRACTOR.  Service Provider
(“SP,” also referred to as “Contractor” in the attached
exhibits), is an independent contractor, and all persons hired
by SP in connection with this Contract are employees of SP
and are not for any reason employees or agents of PG&E.

2. NON-EXCLUSIVE CONTRACT. THIS IS NOT AN
EXCLUSIVE CONTRACT.AND DOES NOT GUARANTEE
THE SP ANY WORK NOR IS THERE ANY GUARANTEE AS
TO ANY VOLUME OR DURATION OF WORK.

2. AMENDMENTS; NON-WAIVER. No modification or
change to this Contract, or waiver of any breach shall be
binding or affect any other provision to be enforced, unless
expressly written in a Change Order signed by each Party.

3. SUBCONTRACTS. SP will only enter into subcontracts
(“Subcontracts”) with PG&E’s written approval which shall
not relieve SP of its obligations to PG&E under this Contract.
The  provisions and obligations of this Contract shall apply to
any and all Subcontractors, and SP is responsible to PG&E
for any damages arising from Subcontractors.  This Contract
does not create any contractual relationship between a
Subcontractor and PG&E.

4. BILLING AND INVOICING

4.1 Billing.  (a) Time and Material: Monthly invoices shall 
be submitted for time and materials according to the Contracts 
specified billing rates. (b) Lump Sum and Unit Price Work: 
Monthly Invoices shall be submitted upon completion and final 
acceptance of the specified Contract milestones and/or 
deliverables for such work performed.  

4.2 Expenses. Reimbursable expenses shall be 
reasonable, ordinary, necessary and billed to PG&E at SP’s 
actual cost. Air travel costs within or outside of the USA will 
be reimbursed at coach fare rates and all rental car costs at 
subcompact rates.  Mileage will be at the current IRS rate. 

4.3 Invoices.  Invoices must be submitted in accordance 
with the Contract requirements and include the purchase 
order number and applicable purchase order line item 
number(s).  All timelines for payment of invoices run from the 
date a correct invoice is received by PG&E’s Accounts 
Payable Department at the following address:  PO Box 7760, 
San Francisco, CA  94120-7760.  INVOICES SUBMITTED 
TO ANY OTHER OFFICE, LOCATION OR ADDRESS, 
INCLUDING A LOCAL PG&E OFFICE OR THE 
DEPARTMENT IN CHARGE OF THE WORK, ARE NOT 
CONSIDERED RECEIVED FOR PAYMENT PURPOSES.   

5. PAYMENT TERMS.

The payment terms for this Contract are Net 30. All timelines 
are calculated from the date a correct invoice is received and 
accepted by PG&E’s Accounts Payable Dept. referenced 
above in SF. 

5.1 Final Invoice.  The final invoice shall be marked 
“FINAL” and must be received within 60 calendar days after 
completion of the Work.  PG&E will not be liable for payment 
of any late invoices received beyond such 60 day period. 

6. ADDITIONAL WORK AND CHANGES IN WORK

6.1 PG&E Required Approval For Additional Work. SP 
shall not proceed with any additional work (“Work”) until it 
receives written authorization, or a Change Order signed by 
PG&E.  SP AGREES THAT ALL COSTS FOR ANY SUCH 
ADDITIONAL WORK MODIFICATION OR CHANGE 

INCURRED WITHOUT THE PRIOR WRITTEN APPROVAL 
OF PG&E’S REPRESENTATIVE AUTHORIZED TO 
APPROVE SUCH CHANGE ORDER SHALL BE AT SP’S 
SOLE RISK AND EXPENSE. 

7. SAFETY

7.1 Importance of Safety.  Safety is of paramount 
importance and SP is responsible for Work being done in a 
safe manner. SP will plan and conduct Work, and require all 
Subcontractors do the same in accordance with SP’s safety 
program and all applicable local, state and federal rules, 
regulations, codes, and ordinances to safeguard persons and 
property from injury. SP will provide training to its employees 
and Subcontractors to inform them of the foregoing safety, 
health rules and standards. If PG&E observes SP, or any of 
its Subcontractors, performing  Work in an unsafe manner, 
PG&E shall have the right (but not obligation) to stop the Work 
until SP takes corrective action to render it safe. 

7.2 Contractor Safety Program. SP represents and 
warrants it will perform all applicable Work, and cause all 
Subcontractors to perform all applicable Work, in compliance 
with PG&E’s Contractor Safety Program Standard Contract 
Requirements (CSPSC), as may be modified. The CSPSC 
requirements are at: www.pge.com/contractorsafety and are 
hereby incorporated by reference into this Contract.  SP’s 
failure to comply with PG&E’s CSPSC requirements shall be 
immediate cause for termination under this Contract. 
Notwithstanding the above, SP is the “controlling employer” 
defined under Cal OSHA and will remain responsible for all 
fines and liability arising from violation of PG&E’s CSPSC 
Requirements and applicable law.  

7.3  Safety Precautions and Protection of Property. SP 
shall plan and conduct its Work to safeguard persons and 
property SP shall direct performance of Work in compliance 
with reasonable safety and work practices and applicable 
federal, state and local laws, rules and regulations, including 
but not limited to, "Occupational Safety and Health Standards" 
promulgated by the U.S. Secretary of Labor and the California 
Division of Occupational Safety and Health. PG&E may 
designate safety precautions in addition to those in use or 
proposed by SP. PG&E reserves the right to inspect the Work 
and to halt Work to ensure compliance with safe work 
practices and with applicable federal, state, and local laws, 
rules and regulations. Neither the requirement that SP follow 
said practices and applicable laws, rules and regulations, and 
any special instructions given by PG&E nor the adherence 
thereto by SP shall relieve SP of the responsibility to maintain 
safe and efficient working conditions.  

8. WARRANTY.

8.1 General. SP warrants to PG&E the Work shall be 
performed with the degree of skill and care required by 
current, good and sound professional procedures and 
practices, and in conformance with generally accepted 
professional and industry standards prevailing at the time the 
Work is performed.  This is to ensure the Work is correct and 
appropriate for the purposes contemplated, SP shall use 
appropriate numbers of personnel with suitable training, 
education, experience and skill to perform the Work.  

8.2 Personal Information.  SP represents and warrants that 
all personal information as defined in California Civil Code 
Section 1798.140(o)(1) that SP acquires from third parties 
other than PG&E in order to provide Work or products has 
been acquired in compliance with all laws applicable to such 

ATTACHMENT 1 - SHORT FORM TERMS AND CONDITIONS FOR SERVICES 
PG&E CONTRACT NO. C28630 

COMMUNITY ACTION PARTNERSHIP OF KERN 
PAGE 1 OF 28

DocuSign Envelope ID: 67041D04-3B70-43FD-A38E-EA6DDF5DC85B

http://www.pge.com/contractorsafety
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personal information, including any required consumer 
consent to use of the personal information for the purposes of 
the Work  or products provided to PG&E under the Contract. 

8.3 Workmanship.  If equipment, materials and parts are 
furnished by SP, whether or not manufactured, shall be of the 
kind and quality described, free of defects in workmanship, 
material, design, and title, be of good and merchantable 
quality, and fit for their intended purpose.  SP shall repair or 
replace at SP’s expense any part of the Work that develops 
defects due to faulty material or workmanship within one year 
after placed in service. Neither acceptance nor payment shall 
relieve SP from liability under the indemnity clause or any of 
the guarantees contained in or implied by this Contract. 

8.4 Training Records: SP shall maintain records 
demonstrating that its personnel have completed training and 
any associated assessments required by law, regulation, 
certifying organization, or PG&E, required to perform Work 
under this Contract.  SP shall also maintain copies of 
certificates, licenses, and other materials demonstrating its 
personnel are qualified to safely and correctly complete the 
Work.  Training and qualification records must be provided in 
48 hours of PG&E’s request. 

9. INTELLECTUAL PROPERTY

9.1 Ownership and Use and Reproduction Rights.  
PG&E shall own all data, reports, information, manuals, 
computer programs or any other written, recorded, 
photographic or visual materials, or any and all other 
deliverables produced in the performance of this Contract 
(Deliverables). SP shall retain no ownership, interest, or title 
in the Deliverable except as otherwise expressly provided.  If 
SP retains any preexisting rights in any materials furnished, 
SP hereby grants to PG&E the irrevocable, perpetual, non-
exclusive, worldwide, royalty-free right and license to (i) make, 
use, execute, reproduce, display, perform, distribute copies 
of, and prepare derivative works based upon such preexisting 
rights and derivative works in connection with PG&E’s 
business and (ii) authorize others to do all of the foregoing in 
connection with PG&E’s business. SP must expressly identify 
its ownership in materials it provides 

9.3. Royalties and License Fees.  Royalties, license fees 
or other charges for SP’s intellectual property or rights, such 
as designs, processes, machinery, equipment, technology, 
published or unpublished data, or other materials furnished by 
SP shall be included in the Contract price.  

9.4 Use of PG&E Property.  All records, reports, 
computer programs, written procedures and similar materials, 
documents or data, in whatever form, provided by PG&E for 
SP’s use in the performance of Work under this Contract shall 
remain the confidential property of PG&E and be returned or 
destroyed immediately upon completion of the Work or earlier 
upon the written request of PG&E. 

9.5 Third Party Licenses.  SP represents and warrants, 
its personnel and subcontractors, shall comply with all third 
party licenses, terms of use, policies and procedures that 
govern third party materials SP makes available to PG&E.  

9.6 No Publicity.  SP shall not include PG&E's name, 
this Contract, or PG&E's purchase or use of any products or 
services in SP’s published customer list or other publications 
or media, without PG&E’s written consent. PG&E maintains 
anti-endorsement policy and will not endorse and/or 
recommend, SP service or products. 

10. CONFIDENTIALITY AND SECURITY

10.1 Confidentiality. SP shall not disclose certain PG&E, 
Customer, consumer, household and/or employee 
commercial or personal information (collectively, 
“Confidential Information,” as defined below) or otherwise 
make it available to any other person, including any affiliate 
of PG&E that produces energy or energy-related products or 
services, without the prior PG&E written approval. SP also 
agrees it shall not collect, use, retain or disclose personal 
information as defined in California Civil Code Section 
1798.140(o)(1) for any purpose other than for the specific 
purpose of performing the Work or providing products under 
this Contract. SP represents, certifies and warrants, to take 
action to comply with these restrictions and not to sell 
personal information as defined in California Civil Code 
1798.140(o)(1) under any circumstances. In addition, SP 
when handling PG&E Confidential Information shall comply 
with Exhibit DATA-A (Confidentiality and Data Security). 
“Confidential Information” shall mean: 

(a) the Customer’s account information and information
relating to their facilities, equipment, processes, products,
specifications, designs, records, data, software programs,
Customer identities, marketing plans or manufacturing
processes or products,

(b) information about PG&E employees and business
operations, technological practices, ratemaking, legislative
matters, reports, strategies, analysis, specifications,
designs, records, data, software programs, finances,
computer models, trade secrets, and other related
documentation or information related to PG&E, its parent
company, subsidiaries, affiliates, third parties, suppliers;

(c) any confidential information of any third party
disclosing such confidential information to PG&E or SP in the 
course of such third party’s engagement, business, or other
relationship with PG&E or its parent, subsidiary, or affiliated
companies,

(d) Personal information as defined in California Civil Code
1798.140(o)(1), and

(e) PG&E Data as defined in Exhibit DATA-A.

SP represents, certifies and warrants that it understands and 
will comply with the restrictions in this Section 10.1 and that 
SP has no intent or reason to believe it will violate these 
restrictions. Upon PG&E’s request and in PG&E’s sole 
discretion, SP will delete or destroy any Confidential 
Information obtained from PG&E, in performing the Work or 
providing products, unless SP documents it is lawfully 
prohibited from deleting or destroying such Confidential 
Information. 

10.2 If SP is uncertain whether certain information is 
Confidential, SP shall treat that information as Confidential 
Information. SP agrees to implement and maintain 
reasonable security procedures and practices to protect the 
unauthorized disclosure, destruction, and/or use of the 
Confidential Information. The requirements of Exhibit 
DATA-A, Confidentiality and Data Security, and Exhibit B-
NDA, Non-Disclosure and Use of Information Agreement, 
applies to each of the SP’s employees and Subcontractors 
and handling such applicable PG&E Confidential 
Information. SP agrees prior to its employees and/or 
Subcontractor’s receiving such PG&E Confidential 
Information, it will ensure they first execute a copy of the 
attached Exhibit B-NDA.  Each of Exhibits DATA-A and 
Exhibit-B-NDA are hereby incorporated by this reference 
and made part of this Contract.   

10.3 Security. SP hereby represents, warrants and 
covenants to PG&E that the Work, including any hardware, 

ATTACHMENT 1 - SHORT FORM TERMS AND CONDITIONS FOR SERVICES 
PG&E CONTRACT NO. C28630 

COMMUNITY ACTION PARTNERSHIP OF KERN 
PAGE 2 OF 28

DocuSign Envelope ID: 67041D04-3B70-43FD-A38E-EA6DDF5DC85B



62-1676 (08/2020) Sourcing 

software, firmware, equipment and other Deliverables, does 
not and will not contain or make available any Malicious 
Code, defined as any malicious or unauthorized code, 
scripts, routines or techniques (including without limitation 
any virus, spyware, ransomware or other malware) that is 
designed to erase data or programming, or infect, impair, 
modify, record, take control of, disrupt, damage, destroy, 
disable, shut down or permit or cause unauthorized access 
to or misuse of a computer system or any component 
thereof.  Without limiting any of PG&E’s rights and remedies 
with respect thereto (all of which are expressly reserved), if 
SP detects or is made aware of Malicious Code in the Work, 
SP shall notify PG&E immediately, remove such Malicious 
Code, remediate the effects of such Malicious Code, and 
restore any lost or corrupt data.  

10.3.1 Cyber Protection for Programmable Devices. 
The following requirements apply to any deliverables under 
this Contract containing software, firmware, microcode or 
other programmable features.  These requirements apply on 
a continuing basis for the longer of five years and the 
expected service life of the deliverables as disclosed by SP 
in its product descriptions (the “Service Life”).   

10.3.2  Malicious Code.  SP hereby represents, warrants, 
and covenants to PG&E that upon delivery of the 
Deliverables they will not contain or make available any 
Malicious Code.  Without limiting any of PG&E’s rights and 
remedies with respect thereto (all of which are expressly 
reserved), if SP detects or is made aware of Malicious Code 
in the Deliverables during the Service Life, SP shall 
immediately notify PG&E.  If the Deliverables are not yet in 
use, SP shall remove such Malicious Code, remediate its 
effects and certify the Malicious Code has been removed.  If 
the Deliverables are in use by PG&E, SP shall assist PG&E 
to remove the Malicious Code in accordance with the 
Section below titled “Security Updates and Support.”   

10.3.3. Cybersecurity Specifications. SP hereby 
represents, warrants, and covenants that the deliverables 
comply with the cybersecurity features and functions, if any, 
described in the associated specifications.   

10.3.4. Security Vulnerabilities and Tests.  SP 
acknowledges that the Deliverables may be subject to 
security testing by PG&E or its security testing consultants 
before the Deliverables are accepted and at any time during 
their Service Life.  If the Deliverables are integrated with 
products supplied by third parties, the third-party suppliers 
may also be involved in the testing process. SP shall fully 
cooperate in the conduct of such tests. If requested by 
PG&E, such cooperation shall include: (i) providing source 
code and other documentation (which PG&E shall use solely 
for testing purposes), and (ii) providing a representative with 
suitable technical expertise to participate in the tests. The 
conduct and results of the tests, including any security 
vulnerabilities identified in the course of the tests, shall be 
PG&E Confidential Information.  Any security vulnerabilities 
that are identified in such tests shall be resolved in 
accordance with the following Section, titled Security 
Updates and Support.   

10.3.5 Security Updates and Support.  SP shall maintain 
a technical support line with access to PG&E so that any 
security-related issues can be addressed promptly.  SP shall 
notify PG&E without delay if SP detects or is made aware of 
any Malicious Code or security vulnerability in the 
Deliverables during their Service Life.  If Malicious Code or 
security vulnerability is identified during the Service Life, SP 
shall provide an update or revision to the Deliverables to 
remove the Malicious Code and/or cure the vulnerability (a 
“Security Patch”) as soon as possible and at no charge to 

PG&E. SP shall assist PG&E to implement the Security 
Patch if requested by PG&E and shall reimburse PG&E for 
the cost of implementing the Security Patch.  

11. INDEMNIFICATION.  SP shall indemnify, defend and
hold harmless PG&E, its affiliates, subsidiaries, directors,
officers, parent company, agents, and employees against all
loss, damage, expense and liability resulting from injury to or
death of person, including, but not limited to, employees of
PG&E or SP (including its Subcontractor’s); or damage to
property, including, but not limited to, property of PG&E or SP
(including its Subcontractors), violations of law, including but
not limited to local, state, and federal common law, statute and 
regulation; strict liability imposed by any law or regulation; or
a breach of confidentiality or data security requirements,
which arise out of or are in any way connected with the
performance of this Contract, however caused, regardless of
any negligence of PG&E, whether active or passive,
excepting only such injury, death or property damage as may
be caused by the sole negligence or willful misconduct of
PG&E.  SP shall, on PG&E's request, defend any lawsuit or
claim asserting a claim that may be covered by this indemnity. 
SP shall pay all costs incurred by PG&E in enforcing this
indemnity, including reasonable attorney’s fees.

11.1 Infringement Protection. SP represents the 
Deliverables, materials to be prepared and/or provided under 
this Contract will not infringe upon or otherwise violate the 
proprietary or intellectual property rights of any person or 
entity. SP agrees to indemnify and hold PG&E, its parent 
company, subsidiaries and/or affiliates, harmless from and 
against any and all liabilities, costs and damages arising out 
of any such infringement, and from any suit, demand or claim 
made alleging any such infringement or violation. SP further 
agrees to pay any judgment or reasonable settlement offer 
resulting from a suit, demand or claim, and pay any 
reasonable attorney's fees incurred by PG&E.  

12. TAXES AND CERTAIN PAYMENTS.   SP represents
and warrants that it will withhold any and all taxes, which are
required to be withheld under applicable law with respect to
payments to persons hired by SP who perform Work for
PG&E.  SP shall indemnify and hold harmless and defend
PG&E (a), on an after-tax basis, for any liability incurred by
PG&E resulting from SP’s failure to institute any such required 
withholding ,and in addition (b) any liability incurred by PG&E
as a result of SP’s delay or failure to pay any (i) any
Subcontractor, including but not limited to, any demands for
payment, invoices, liens or other consideration due or
allegedly due; or (ii) delay or failure to pay any employees,
laborers, or other personnel of SP related to any
compensation, monies, wages, benefits or other payment or
consideration due or allegedly due.

13. INCIDENTAL AND CONSEQUENTIAL DAMAGES.
PG&E SHALL NOT BE LIABLE FOR ANY INCIDENTAL,
SPECIAL OR CONSEQUENTIAL DAMAGES, INCLUDING
BUT NOT LIMITED TO LOSS OF REVENUES OR PROFITS, 
COMMITMENTS TO SUBCONTRACTORS, RENTAL OR
LEASE AGREEMENTS, AND PERSONAL SERVICE
CONTRACTS, REGARDLESS OF WHETHER PG&E IS
NOTIFIED OF THE POSSIBILITY OF SUCH DAMAGES.

14. INSURANCE. SP shall maintain the following
insurance coverage during the Contract and is responsible for 
its Subcontractors maintaining the same coverage.

14.1 Workers' Compensation and Employers' Liability. 
Workers' Compensation insurance complying with any 
applicable labor codes, acts, laws or statutes, state or federal, 
where SP performs work.  Employers' Liability insurance shall 
not be less than $1,000,000 for injury or death per occurrence. 
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If there is an exposure of injury to SP’s, Subcontractors’ or 
suppliers’ employees under the U.S. Longshoreman and 
Harbor Workers’ Compensation Act, Jones Act or under laws, 
regulations or statutes applicable to maritime employees, or 
under the Federal Employers Liability Act, coverage shall be 
included for such injuries or claims. 

14.2 Commercial General Liability.  Coverage shall be at 
least as broad as the Insurance Services Office (ISO) 
Commercial General Liability Coverage occurrence form, with 
no coverage deletions.  The limit shall not be less than 
$1,000,000 -per occurrence for bodily injury, property damage 
and personal injury.  If coverage is subject to a general 
aggregate limit, this aggregate limit shall be twice the 
occurrence limit.  Coverage shall (a) By "Additional Insured" 
endorsement add as insureds PG&E, its directors, officers, 
agents and employees with respect to liability arising out of 
work performed by or for the SP; and (b) Be endorsed to 
specify that the SP’s insurance is primary and that any 
insurance or self-insurance maintained by PG&E is in no way 
available for contribution. 

14.3 Business/Personal Auto.  Coverage shall be   as 
broad as the Insurance Services Office (ISO) Business Auto 
Coverage covering Automobile Liability code 1 "any auto.”  
The limit for Business Auto shall not be less than $1,000,000 
each accident for bodily injury and property damage.  The 
limit for Personal Auto shall not be less than the minimum 
limits set forth by the Department of Motor Vehicles, but 
no less than $300,000 each accident.  

14.4 Professional Liability Insurance. Errors and 
Omissions Liability insurance if appropriate for the SP’s 
profession.  Coverage shall be for a professional error, act or 
omission arising out of the scope of services shown in the 
Contract.  The limit shall not be less than $1,000,000 each 
claim/$2,000,000 aggregate. 

14.5 Cyber Security and Privacy Liability Insurance. 

(a) SP shall obtain and maintain cyber risks insurance
providing coverage for at least the following perils and losses: 
(i) unauthorized use of or access to a computer system
containing or giving access to PG&E confidential information;
(ii) defense of any regulatory action involving a breach of
privacy in connection with PG&E confidential information; (iii)
failure to protect PG&E confidential information from
disclosure; and (iv) costs of notifying affected individuals and
providing credit monitoring for up to one year, whether or not
required by applicable law.

(b) The policy(s) limits of liability shall be at least
$10,000,000 per occurrence and $10,000,000 in the
aggregate. Any self-insured retention is subject to the prior
written approval of PG&E.

(c) PG&E, its affiliates, subsidiaries, parent company,
and PG&E’s directors, officers, agents and employees shall
be named as additional insureds under this policy.  If the
policy includes a “blanket endorsement by contract,” the
following language added to the certificate of insurance will
satisfy PG&E’s additional insured requirement:  “PG&E, its
affiliates, subsidiaries, and parent company, and PG&E’s
directors, officers, agents and employees with respect to
liability arising out of the work performed by or for the SP are 
additional insureds under a blanket endorsement.”

14.6 Insurance Other Requirements. SP shall have all 
insurance in place before beginning any Work.  Upon PG&E’s 
request, SP shall furnish certificates of insurance, declaration 
pages and endorsements of all required insurance.  
Certificates of insurance and endorsements shall be signed 
and submitted by authorized personnel that issue certificates 

of insurance and endorsements on the insurer’s behalf. The 
insurer shall deliver notification to PG&E in accordance with 
the policy provisions if any of the above-described policies are 
cancelled before the stated expiration date. PG&E may 
inspect the original policies or require complete certified 
copies at any time. The minimum liability insurance 
requirements established in this Contract are not a 
representation by PG&E that the insurance limits are 
sufficient, nor do these requirements in any way limit SP’s 
liability under this Contract.  Also upon PG&E’s request, SP 
shall furnish PG&E the same evidence of insurance for its 
Subcontractors as PG&E requires of SP.   

15. TERMINATION OR CANCELLATION OF
CONTRACT.  PG&E may suspend, terminate or cancel the
Contract upon written notice to SP.  If PG&E cancels or
terminates for cause, PG&E shall be liable to SP only for
compensation earned on the services satisfactorily performed 
as of the date of termination.  If PG&E cancels or terminates
for its own reasons, PG&E will compensate SP for costs
reasonably incurred by SP in terminating its operation.  In no
event will SP be entitled to payment for lost or anticipated
profits or overhead.  . SP shall not enter into any agreements,
commitments or Subcontracts which would incur cancellation
costs without prior written approval of PG&E.  Such written
approval is a condition precedent to the payment of any
cancellation charges.  Prior to final payment, SP will provide
all reports, drawings or other documents prepared for PG&E.

16. ASSIGNMENT.  PG&E may assign its rights or
delegate its duties under this Contract, by operation of law or
otherwise, without SP’s prior approval, provided PG&E
payment obligations remain remains up to the effective date
of such transfer. SP may not assign its rights or delegate its
duties under this Contract without PG&E's prior written
consent, which will not unreasonably be withheld and
provided SP remains obligated under this Contract.

17. REQUIREMENTS AND POLICIES

17.1 PG&E’S Supply Chain Responsibility Policy:  It is 
PG&E’s policy that small and diverse businesses shall have 
the maximum practicable opportunity to participate in 
providing the goods and services purchased by PG&E.  Small 
and diverse businesses include Small Business Enterprises 
(“SBEs”); and Women, Minority, Disabled Veteran and 
Lesbian, Gay, Bisexual, and Transgender Business 
Enterprises (“WMDVLGBTBEs”).   

17.1.1 SP agrees to comply, and to require all 
Subcontractors and sub-Subcontractors to comply, with 
PG&E’s Supply Chain Responsibility Policy, Exhibit 2, 
attached hereto and incorporated herein.  SP shall provide a 
copy of Exhibit 2 to each prospective Subcontractor. 

17.1.2 SP shall act in accordance with its completed 
Subcontractor and Supplier Utilization Plan, Exhibit 1-A, 
attached hereto and incorporated herein, in the performance 
of the Work and in the award of all Subcontracts. 

17.1.3 In addition, if the Contract exceeds $500,000 ($1 
million for construction contracts), SP shall comply with 
Exhibit 2A, Policy Regarding Utilization of Small Business 
Concerns and Small Disadvantaged Business Concerns, 
attached hereto and incorporated herein, and the 
Subcontractor and Supplier Utilization Plan must include 
provisions for implementing the requirements of Exhibit 2A. 

17.1.4 Each Bidder’s Proposal shall describe how Bidder will 
comply with the requirements of Exhibit 2 if awarded the 
Work.  The requirements of Exhibit 2 and the successful 
Bidder’s response, along with a completed, signed copy of 
Exhibit 1A, will be incorporated into the Contract. 
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17.2 Federal Requirements. 

17.2.1 Federal Debarment:  SP warrants and represents 
that neither it nor its principals, nor any Subcontractors that 
will participate in the Work, is presently debarred, suspended, 
proposed for debarment, declared ineligible, or voluntarily 
excluded by the Federal government. If SP cannot certify any 
element of the preceding statement, SP shall deliver a written 
explanation to PG&E and must receive written approval to 
waive such certification prior to the Work being performed. 

17.2.2 Equal Employment Opportunity and Affirmative 
Action Regulations Policy.  During the performance of this 
Contract and to the extent they may be applicable, SP agrees 
to comply with all laws, orders, and regulations included by 
summary or reference in the following paragraphs:   

(a) Executive Order 11246, 41 CFR Part 60-1.4:  Equal
Opportunity Clause.

(b) Executive Order 11246, 41 CFR Part 60-1.8:  Non-
segregated Facilities.

(c) Vietnam Era Veterans’ Readjustment Assistance Act
of 1974, 41 CFR Part 60-300.5.a:  Equal Opportunity Clause.
SP and its Subcontractor(s) shall abide by the
requirements of 41 CFR 60-300.5(a).  This regulation
prohibits discrimination against qualified protected
veterans, and requires affirmative action by covered
prime contractors and subcontractors to employ and
advance in employment qualified protected veterans.

(d) Section 503 of the Rehabilitation Act of 1973, 41 CFR 
Part 60-741.5a:  Equal Opportunity Clause.  SP and its
Subcontractor(s) shall abide by the requirements of 41
CFR 60-741.5(a).  This regulation prohibits discrimination 
against qualified individuals on the basis of disability,
and requires affirmative action by covered prime
contractors and subcontractors to employ and advance
in employment qualified individuals with disabilities.

17.2.3 Executive Order 13496 – Employee Rights Under 
The National Labor Relations Act.  To the extent applicable, 
the employee notice requirements set forth in 29 C.F.R. Part 
471, Appendix A to Subpart A are hereby incorporated by 
reference into this Contract. 

17.3 Code of Conduct.  SP, ITS SUBCONTRACTORS 
AND THEIR SUPPLIERS AT ALL TIERS, SHALL COMPLY 
WITH PG&E’S SUPPLIER CODE OF CONDUCT IN THE 
AWARD AND PERFORMANCE OF ALL CONTRACTS AND 
SUBCONTRACTS. PG&E’s Supplier Code of Conduct 
(PG&E SCC) requires that SP and each of its Subcontractors 
demonstrate a strong commitment to compliance, ethics, 
sustainability, and supplier diversity as a foundation to 
successful business. SP must complete its Work for PG&E in 
full compliance with PG&E’s SCC and as it may be modified 
from time to time. SP shall access, read and comply with 
PG&E’s SCC and make it available to its Subcontractors and 
suppliers. SP and its authorized representative shall review 
the SCC at www.PGE.com,  link:  
https://www.pge.com/includes/docs/pdfs/b2b/purchasing/sup
pliers/SupplierCodeofConductPGE.pdf f and sign the PG&E 
Supplier Code of Conduct Acknowledgement Form attached 
as Exhibit 8 both incorporated into this Contract. 

17.4 Conflict of Interest and Business Ethics 

17.4.1 Reasonable Care.  SP shall exercise reasonable 
care and diligence to prevent any actions which could result 
in a conflict with PG&E’s interest. 

17.4.2 Other Employment.  During the term of this 
Contract, SP or its employees will not accept any employment 

or engage in any work which creates a conflict of interest with 
PG&E or in any way compromises the Work to be performed 
under this Contract. 

17.4.3 Gifts.  SP or its employees shall not offer gifts, 
entertainment, payments, loans and/or other services, 
benefits or considerations of more than a nominal value to 
PG&E’s employees, their families, vendors, Subcontractors 
and other third parties. 

17.4.4 Accurate Documentation. All financial 
statements, reports, billings, and other documents rendered 
shall properly reflect the facts about all activities and 
transactions handled for the account of PG&E. 

17.4.5 Notification.  The SP shall immediately notify 
PG&E of any and all violations of this clause upon becoming 
aware of such violation. 

17.4.6 Availability of Information.  SP shall keep accurate 
books of accounts and records, including but not limited to 
non-financial records of required actions under this Contract 
such as training, background checks, and document retention 
and disposal requirements.  SP shall preserve all such 
records and accounts and make them available for audit in 
accordance with Exhibit 6, Audit Rights, attached hereto and 
incorporated herein. 

17.5 Injury and Illness Prevention Program.  In the 
performance of the Work under this Contract, SP 
acknowledges they have an effective Injury and Illness 
Prevention Program (IIPP) which meets the requirements of 
all applicable laws and regulations, including but not limited to 
Section 6401.7 of the California Labor Code.  SP shall ensure 
its Subcontractors performing any portion of the Work under 
this Contract shall also have an effective IPP.  The person 
with the authority and responsibility for implementing and 
administering SP’s IIPP shall execute the Compliance 
Certificate set forth on the attached Exhibit 3. 

17.6 PG&E Drug and Alcohol Policy.  PG&E is committed 
to maintain and promote job safety and health for all workers 
at its facilities.  In addition, PG&E is determined to protect its 
employees, customers, and the general public while they are 
on PG&E property from any harm caused by illegal drug and 
alcohol use by non-PG&E personnel.  PG&E has established 
a drug and alcohol policy for access to PG&E facilities. If SP 
or its approved Subcontractors perform any Work at PG&E 
offices and/or other PG&E facilities, then SP shall comply with 
PG&E’s Drug and Alcohol Abuse and Testing Policies as set 
forth on the attached Exhibit 4. 

17.7 California Health and Safety Code.  The California 
Health and Safety Code requires businesses to provide 
warnings prior to exposing individuals to materials listed by 
the Governor as chemicals "known to the State of California 
to cause cancer, birth defects or reproductive harm." PG&E 
uses chemicals on the Governor's list at many of its facilities. 
Many of these chemicals are present at non-PG&E-owned 
facilities and locations.  Accordingly, in performing the Work 
contemplated under this Contract, SP, its employees, agents 
and Subcontractors may be exposed to chemicals on the 
Governor's list.  SP is responsible for notifying its employees, 
agents, and Subcontractors that Work performed hereunder 
may result in exposures to chemicals on the Governor's list. 

17.8 Export Controls.  SP shall provide PG&E with 
information and assistance as may reasonably be required in 
connection with compliance with applicable import and export 
laws, including but not limited to, Manufacturer's Affidavits, 
Harmonized Tariff Schedules, Export Control Classification 
Numbers, and qualification information (e.g. origin) relevant to 
United States and foreign regulatory approvals for 
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deliverables, products, and other materials furnished 
hereunder. SP shall make such information available to PG&E 
within five (5) business days following receipt of PG&E’s 
written request.  

17.9 Document Retention and Production 
Requirements. PG&E will maintain its documents and 
records to satisfy applicable legal, contractual and regulatory 
requirements and on-going business needs.  PG&E’s 
requirement for document retention will provide and enable 
appropriate records management, retrieval and achieve a 
satisfactory level of security and privacy. .  In furtherance of 
this commitment, SP agrees to comply with the requirements 
of Exhibit 5, Management of PG&E Contractor Documents, 
attached hereto and incorporated herein.   

17.10 Work or Access to PG&E or Customer Property, 
Assets or Premises: The following provisions apply if the 
Work under the Contract requires any SP or Subcontractor 
personnel (collectively, “Personnel”) to have access to PG&E 
assets, premises, customer property, or logical access to 
PG&E data or systems (collectively, “Access”).  

17.10.1 Criminal Background Checks:  (a) SP warrants 
and represents that it will not assign any Personnel to work 
requiring Access unless SP has performed a criminal 
background check on each such individual (either at the time 
of hiring or during the course of employment).  Prior to 
assigning work requiring Access to any Personnel with one or 
more criminal convictions during the last seven years, SP 
must consider the gravity of the individual’s offense, the time 
since the conviction, the successful completion of 
parole/probation, the individual’s age at the time of conviction, 
the number of convictions, and the stability of the individual, 
including favorable work history. SP shall also consider the 
relation of the offense to the nature of the work the individual 
will perform. (b) Notwithstanding the foregoing, in no event 
shall SP grant Access to an individual with one or more 
convictions for a Serious Offense(s), which is defined as 
violent and sex offenses, crimes against children, domestic 
violence, fraud, theft (including but not limited to identity theft), 
embezzlement, all felonies during the last seven years, and/or 
two or more DUI’s in the past three years.  (c) SP shall 
maintain documentation related to its criminal background 
check investigation for all Personnel requiring Access and 
make it available to PG&E if requested pursuant to the audit 
provisions of this Contract.  (d) SP also agrees to notify PG&E 
if any of its Personnel requiring Access are charged with or 
convicted of a Serious Offense during the course of a PG&E 
assignment. 

17.10.2 Fitness for Duty. SP shall ensure its Personnel 
granted Access to PG&E facilities report fit for duty. 
Personnel with Access may not consume alcohol while on 
duty and/or be under the influence of drugs that impair their 
ability to work safely.  PG&E expects SP and SP’s 
Subcontractor(s) to have policies in place requiring their 
employees report to work in a condition allowing them to 
perform the work safely. For example, employees should not 
operate equipment under medication that causes drowsiness. 
As a federal contractor, PG&E does not permit any work be 
performed under the influence of marijuana, whether or not it 
is used for medical reasons. 

17.10.3 Eligibility for PG&E Work.  When assigning any 
Personnel to perform Work requiring Access, SP shall submit 
each person’s full name and the last four digits of their social 
security number to the PG&E e-mail address: 
RecruitingOperations@pge.com. PG&E may decline 
accepting any proposed Personnel, in which case SP shall 
promptly propose a replacement.  

17.11 NERC Requirements. Pursuant to a North American 
Electric Reliability Corporation (“NERC”) directive, PG&E has 
implemented policies and procedures for the protection of 
facilities, systems, assets and information that are critical to 
the operation or support of the Bulk Electric System (“BES”). 
PG&E identifies these facilities, systems, assets and 
information in accordance with its internal utility procedures. 
If this Contract relates to BES Cyber Systems or Information 
(as designated by PG&E), then SP shall comply with the 
requirements of Exhibit 7, NERC Requirements and Exhibit 
7A, PG&E NERC CIP Program Non-Employee Attestation 
Form and is incorporated herein.  SP represents and warrants 
that it has consulted with PG&E to determine if Exhibit 7 is 
applicable to the Work.  

17.12 Gold Shovel Standard Certification: This Section 
applies if the Work under this Contract includes Excavation 
(as defined below). Before performing any Work involving 
Excavation, SP must be certified by the Gold Shovel 
Standard, a nonprofit organization that provides independent 
safety certification and performance measurement. As used 
in this section, the term “Excavation” has the meaning 
defined in CA Government Code Section 4216(g), which 
provides as follows: “’Excavation’ means any operation in 
which earth, rock, or other material in the ground is moved, 
removed, or otherwise displaced by means of tools, 
equipment, or explosives in any of the following ways: 
grading, trenching, digging, ditching, drilling, augering, 
tunneling, scraping, cable or pipe plowing and driving, or any 
other way.” 

17.13  Wildfire Prevention. PG&E has established Wildfire 
Prevention Contract Requirements applicable to all 
contractors who are working on or near facilities located in any 
forest, brush, or grass-covered lands, using equipment, tools, 
and/or vehicles that could ignite a fire.  All such contractors 
must take responsibility for wildfire prevention. This 
responsibility includes but is not limited to awareness of 
wildfire risk in geographic areas where work is to be 
performed, properly outfitting vehicles and personnel with 
adequate training and tools, and ensuring each individual is 
accountable for preventing and mitigating potential wildfire 
risk.  Contractors subject to these requirements shall read and 
adhere to PG&E's Based on Standard: TD-1464S, which is 
available at http://www.pge.com/wildfireprevention/ 
("Standard").  The Standard, as it may be modified from time 
to time, is hereby incorporated by reference and made a part 
of this Contract 

18. GENERAL PROVISIONS

18.1 Compliance with Laws. In performing the Work SP 
is responsible to have the appropriate license(s), any 
applicable permits and adhere to all applicable Federal, State 
and local laws, rules, regulations, including without limitation, 
the California Consumer Protection Act of 2018, applicable to 
the processing of and protection of personal information in 
accordance with this Contract.    

18.2 Reporting.  In accordance with Section 7912 of the 
California Public Utilities Code, SP agrees to report annually 
to PG&E the number of California residents employed by SP, 
calculated on a full-time or full-time equivalent basis, who are 
personally providing services to PG&E. 

18.3 Choice of Laws.  This Contract shall be interpreted in 
accordance with the laws of the State of California.  

18.4 Severability.  If any provision is determined 
unenforceable, such provision shall be stricken and not affect 
the enforceability of the remainder of this Contract.  
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18.5 Survival.  The provisions of this Contract which by 
their nature should survive expiration, cancellation or other 
termination of this Contract, including insurance, indemnity, 
liability, infringement protection, assignment, warranties and 
guarantees,   document retention, business ethics, 
confidentiality and availability of information, shall survive 
such expiration.   

18.6 Entire Agreement.  This Contract constitutes the 
entire agreement and understanding between SP and PG&E 
as to the subject matter of the Contract and supersedes all 
prior or contemporaneous agreements, commitments, 
writings, and discussions, whether oral or written.  
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EXHIBIT 1 
Subcontractor and Supplier Utilization Plan Instructions Pub. 112018 

62-1676 (08/2020) Sourcing 

Prime Contractor/Supplier shall provide a signed Subcontractor and Supplier Utilization Plan (Exhibit 1A) prior to 
the performance of Work with a list of all Subcontractors and Suppliers. In the event of any change in 
subcontractors or suppliers, Prime Contractor/Supplier shall submit an updated and signed Subcontractor and 
Supplier Utilization Plan (Exhibit 1A) to PG&E prior to performance of the Work.  Plan must be completed.  
Respond “N/A” if not applicable. See further instructions below. 

Prime Contractor/Supplier Information: 

Prime Contractor / Suppliers CPUC and Small Business Status 

Indicate “yes” or “no” to indicate whether Prime Contractor / Supplier is CPUC Clearinghouse certified.  If 
certified please provide the Verification Order Number (VON). 

To find the VON Number, access:  

• CPUC Clearinghouse Database:
https://sch.thesupplierclearinghouse.com/frontend/searchcertifieddirectory.asp

Indicate “yes” or “no” to indicate whether Prime Contractor / Supplier is Small Business certified.  If certified 
please provide the small business certification number. 

To find out more about Small Business certification, access the following sites: 

• California Department of General Services (DGS):  http://www.dgs.ca.gov

• U.S. Small Business Administration (SBA):  https://www.sba.gov/contracting/getting-started-
contractor/qualifying-small-business

Prime Contractor / Suppliers Estimated Amount to be Paid to All Subcontractors / Suppliers 

Provide the estimated dollar amount to be paid to all subcontractors for the duration of the contract term by 
the following categories:  a) all subcontractors and suppliers b) small business certified suppliers only and c) 
CPUC certified businesses only.  The estimated dollar amounts may be reflected in one or more categories.   

If 100 percent of the work will be self-performed by the Prime Contractor/Supplier, indicate “0” for each 
category. 

Refer to the links above to locate potential CPUC and Small Business-certified subcontractors and suppliers. 

1. Tier Level

1.1. For most Services, lower tier subcontractors are not allowed below three sub-tiers.  (Ex: Prime >
Subcontractor 1 > Subcontractor 1.1> Subcontractor 1.1.1). 

1.2. Providers of Restricted Services are limited to first tier and may not subcontract the Work. Restricted 
Services currently includes Freight Haulers and Vegetation Management; however, this may be expanded 
to include others in the future. (Ex: Prime > Vegetation Management Subcontractor).  

1.3. A 3rd-party logistics provider or qualified freight broker may be utilized to directly subcontract the Work 
to Freight Haulers, however, Freight Haulers may not subcontract the Work to other Freight Haulers. (Ex: 
Prime > Qualified Freight Broker > Freight Hauler or Prime > Freight Hauler).  

ATTACHMENT 1 - SHORT FORM TERMS AND CONDITIONS FOR SERVICES 
PG&E CONTRACT NO. C28630 

COMMUNITY ACTION PARTNERSHIP OF KERN 
PAGE 8 OF 28

DocuSign Envelope ID: 67041D04-3B70-43FD-A38E-EA6DDF5DC85B

https://sch.thesupplierclearinghouse.com/frontend/searchcertifieddirectory.asp
http://www.dgs.ca.gov/
https://www.sba.gov/contracting/getting-started-contractor/qualifying-small-business
https://www.sba.gov/contracting/getting-started-contractor/qualifying-small-business


August 2020 

EXHIBIT 1 
Subcontractor and Supplier Utilization Plan Instructions Pub. 112018 

62-1676 (08/2020) Sourcing 

1.4. Refer to the Allowable Tier Matrix for further detail. 

2. Subcontractors / Suppliers

2.1. Provide the complete name of the Subcontractor or Supplier.  Do not abbreviate - please spell out any
acronyms. 

2.2. Subcontractors (Subs) are contractors that have been retained by a primary contractor, or any 
subcontractor at lower tiers, to provide services on behalf of PG&E. 

2.2.1. A - General Engineering Contractor: A contractor whose principal contracting business is in 
connection with fixed works requiring specialized engineering knowledge and skill. 

2.2.2. B - General Building Contractor: A contractor whose principal contracting business is in 
connection with any structure built, being built, or to be built, for the support, shelter, and 
enclosure.  

2.2.3. C - Specialty Contractor:  A contractor whose operations as such are the performance of 
construction work requiring special skill and whose principal contracting business involves the 
use of specialized building trades or crafts.  

2.2.4. D - Restricted Services Providers include, but are not limited to, Freight Haulers and 
Vegetation Management Providers.  

2.3. Services for which Subcontractors and Suppliers shall be listed on the Exhibit 1A include, but are not 
limited to: 

2.3.1. Construction Services: All aspects of: constructing, fabricating, installing, erecting, 
maintaining, performing integrity digs on, and performing turnaround services on, pipelines, 
buildings, plants, and facilities of all types. Additionally, subcontractor team members who 
provide construction, general construction, heavy machinery, and other construction services 
will be included in this group of services.  

2.3.2. Industrial Service Vendors (ISV):  typically subcontracted for specializing in specific 
construction work scope such as hydrotesting and surveying.  

2.3.3. Professional and Consulting Services: Individuals who provide your company with specialized 
service, including but not restricted to lawyers, accountants and management consultants. 
Including, but not limited to environmental and land consultants, human health and risk 
assessment providers; other select professional services may be included, as needed. 

2.3.4. Niche Professional or Consulting Service: An organization that specializes or has a forte in a 
particular industry or field. 

2.3.5. Local Hire Suppliers: Select subcontractors with specific project geography support in 
facilitating local and/or union hiring. 

2.3.6. Restricted Services: Freight Haulers (FH) are business entities operating commercial vehicle 
with a Gross Vehicle Weight Rating (GVWR) of 55,000 pounds or greater either for 
commercial or private use.   
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EXHIBIT 1 
Subcontractor and Supplier Utilization Plan Instructions Pub. 112018 

62-1676 (08/2020) Sourcing 

3. Emergency Point of Contact

3.1  Please include the best point of contact and phone number for use in the event of an emergency.

4. Contractor’s License # and/or Motor Carrier Permit #

4.1. Provide the California Contractor’s License Number of each Subcontractor or Supplier (if applicable)
along with the type of License or Permit. 

4.2. The MCP (Motor Carrier Permit) is issued to the motor carrier as evidence the carrier has registered their 
CA# with the DMV, as required by CVC (California Vehicle Code) Section 34620.  

4.3. Provide the Expiration Date of the Subcontractor or Supplier’s California Contractor’s License or MCP. 

4.4. Subcontractors and Suppliers may have both a California Contractor’s License Number and a MCP. If this 
is the case, please include information for both. 

4.5. Special Permit Requirements: 

4.5.1. Freight Haulers needing Special Permit for transferring atypical extra wide or heavy loads and/or 
hazardous or flammable materials. Applicable permit retention includes but not limited to below 
lists.  

4.5.2. Oversized Load - California Transportation Permit - Issued for movement of non-divisible 
(exceeding applicable length, width, height, or weight limit) loads, not circumventing California 
Vehicle Code requirements.  

4.5.3. Hazardous Material Load - Federal Motor Carrier Safety Administration (FMCSA) requires motor 
carriers to obtain a Hazardous Materials Safety Permit (HMSP) prior to transporting certain highly 
hazardous materials.  

4.5.4. Flammable Load - Every motor carrier who transports the following hazardous materials in 
California must have a hazardous materials transportation license (California Hazardous Material 
Transportation License) issued by California Highway Patrol. 

5. Description of Work to be Performed or Major Materials to be Supplied

5.1. Provide a description of the work to be performed or major materials to be supplied by the
Subcontractor or Supplier. 

6. Is excavation to be performed?

6.1. Indicate whether the work to be performed by each Subcontractor or Supplier includes excavation by
responding “Yes” or ”No.”  Refer to Section 4216 of the California Government Code for the definition of 
“excavation.” 

7. Gold Shovel Status

7.1. Indicate the Gold Shovel Status for each Subcontractor or Supplier by responding as appropriate:

7.2. “N/A” for Subcontractor or Supplier who will not perform excavation work.

7.3. “Active” for Subcontractor or Supplier with an active Gold Shovel Certification.
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EXHIBIT 1 
Subcontractor and Supplier Utilization Plan Instructions Pub. 112018 

62-1676 (08/2020) Sourcing 

7.4. “Inactive” for Subcontractor or Supplier that does not have current Gold Shovel Certification. Attach an 
explanation to Exhibit 1A indicating when Contractor anticipates Subcontractor or Supplier will obtain 
Gold Shovel Certification. 

7.5. To determine status or to find potential subcontractors, access the following site:  
http://goldshovelstandard.org/. 

8. Risk Level

8.1. Indicate whether each Subcontractor or Supplier will be performing low, medium, or high risk work by
responding “Low”, “Med”, or “High”. Refer to PG&E’s Contractor Safety Program risk definitions at 
https://www.pge.com/pge_global/common/pdfs/for-our-business-partners/purchasing-
program/suppliers/ContractorSafety_ProgramRequirements_Risk.pdf 

9. ISN ID# and/or PG&E Qualified Vendor #

9.1. Provide ISNetworld (ISN) Identification Number of each Subcontractor or Supplier performing medium to
high risk work.  

9.2. Respond “N/A” for any Subcontractor or Supplier performing low risk work. 

9.3. Respond “None” if Subcontractor or Supplier has not completed ISN prequalification. Attach an 
explanation to Exhibit 1A explaining when Contractor anticipates Subcontractor or Supplier 
prequalification will be complete. 

9.4. Subcontractor or Supplier may have both an ISN ID Number and a PG&E Qualified Vendor Number. If 
company has both, please list ISN ID Number first. 

9.5. ISNetworld Prequalified 

9.5.1. Indicate whether Subcontractor or Supplier performing medium to high risk work is 
Prequalified in ISN by responding “Yes” or “No.” Respond “N/A” for each Subcontractor or 
Supplier performing low risk work. 

9.5.2. To determine prequalification status or to find potential subcontractors, access the following 
site:   https://www.pge.com/en_US/for-our-business-partners/purchasing-
program/suppliers/suppliers.page.   

10. Union Signatory

10.1. Indicate whether Subcontractor or Supplier is signatory to a labor union by responding “Yes” or “No.”

11. Signature / Attestation

11.1. Please sign, date and indicate the revision number certifying that the information provided on this form
is true to the best of your knowledge. Note: The information provided may form the basis of a 
Statement of Record, against which PG&E may conduct an audit or review to ensure compliance. 

ATTACHMENT 1 - SHORT FORM TERMS AND CONDITIONS FOR SERVICES 
PG&E CONTRACT NO. C28630 

COMMUNITY ACTION PARTNERSHIP OF KERN 
PAGE 11 OF 28

DocuSign Envelope ID: 67041D04-3B70-43FD-A38E-EA6DDF5DC85B

http://goldshovelstandard.org/
https://www.pge.com/pge_global/common/pdfs/for-our-business-partners/purchasing-program/suppliers/ContractorSafety_ProgramRequirements_Risk.pdf
https://www.pge.com/pge_global/common/pdfs/for-our-business-partners/purchasing-program/suppliers/ContractorSafety_ProgramRequirements_Risk.pdf
https://www.pge.com/en_US/for-our-business-partners/purchasing-program/suppliers/suppliers.page
https://www.pge.com/en_US/for-our-business-partners/purchasing-program/suppliers/suppliers.page


Sourcing 
October 2018 

Page 12 of 28

Subcontractor and Supplier Utilization Plan EXHIBIT 1A 
Prime Contractor/Supplier Name:   PG&E Contract # (if any): Contract Duration From: To: 
Employer Identification # (EIN): Total Bid/Contract Value: Total Amount to be Self Performed: 
PG&E Project/Product: Is Prime Contractor/Supplier CPUC Clearinghouse Certified? Yes No VON #: 
Name of Preparer: Is Prime Contractor/Supplier a Registered Small Business Certified? Yes No Small Business #: 
Preparer E-Mail:  Estimated Amount to be Paid to all Subcontractors (Subs) and Suppliers ($): (for the duration of the contract) 
Preparer Contact Phone: Subs and Suppliers:       Small Businesses:       CPUC Certified Businesses: 

(1) 
Tier 

Level 

(2) 
Name of Subcontractors (s) 

and Supplier (s) 

(3) 
Emergency Point of Contact / 

Phone # 

(4) 
Contractor’s License # / Motor Carrier Permit  

(5) 
Description of Work to be 

Performed or Major Materials to 
be Supplied  

(6) 
Is 

Excavation 
to be 

Performed 

(7) 
Gold 

Shovel 
Status 

(8) 
Risk 
Level 

(9) 
ISN ID# 

and/or PG&E 
Qualified 
Vendor # 

(10) 
Union 

Signatory 
License/Permit 

Type 
License/Permit 

# 
Expiration 

Date 
Special 
Permit 

Required 

The information provided on this form may form the basis of a Statement of Record, against which PG&E may conduct an audit or review to ensure compliance.  
Indicate All Subcontractor(s) and Supplier(s) of any tier prior to performing Work on designated project. Submit Exhibit 1A to best demonstrate your plan for the indicated services. 
In the event of a change in planned Subcontractor(s) or Supplier(s) of any tier, submit a revised Exhibit 1A prior to performing the Work via the method outlined in the contract or work authorization. 
Refer to Exhibit 1 for additional instructions on completing this form. 
Please include additional sheets as needed.  

(11) Signature Date Rev. #: 

I hereby certify that the information listed is true to the best of my knowledge. 

**Please Note: 
This document may not be applicable however a signature is required as acknowledgment of receipt 

COMMUNITY ACTION PARTNERSHIP OF KERN C28630 04/23/2021 12/31/2021

NOT APPLICABLE

DocuSign Envelope ID: 67041D04-3B70-43FD-A38E-EA6DDF5DC85B



April 2019 

EXHIBIT 2 
PG&E’S SUPPLY CHAIN RESPONSIBILITY POLICY 

PG&E is committed to supply chain responsibility, including supplier diversity, sustainability, and ethical 
supply chain practices.   

• PG&E’s Supplier Diversity Program, launched in 1981, aims to provide diverse suppliers with
economic opportunities to supply products and services to PG&E.

• The Supplier Sustainability Program, launched in 2007, encourages supplier responsibility,
excellence and innovation.

• Promoting an ethical supply chain means that ethical supplier performance, including a supplier’s
efforts in each of the following areas, is an important consideration in supplier selection:  health
and safety, labor issues, human rights, ethical business conduct, and conflicts of interest.

SUPPLIER AND ITS SUBCONTRACTORS OF ALL TIERS MUST COMPLY WITH PG&E’S SUPPLY 
CHAIN RESPONSIBILITY POLICY IN THE AWARD OF ALL SUBCONTRACTS.  This Policy requires 
that small and diverse businesses shall have the maximum practicable opportunity to participate in the 
performance of work, including Small Business Enterprises (“SBEs”); and Women, Minority, Disabled 
Veteran and Lesbian, Gay, Bisexual, and Transgender Business Enterprises (“WMDVLGBTBEs”). 

To be considered for this Contract, the Supplier must comply with the following requirements:  

1. Supplier shall provide a copy of this Exhibit 2 to each prospective Subcontractor.

2. Supplier shall provide a separate signed Subcontractor and Supplier Utilization Plan (Exhibit 1A).
Supplier shall also describe its Supply Chain Responsibility efforts and planned outreach to small,
diverse businesses.

3. Qualifying Subcontractors must be certified as follows:

a. Small Business Enterprises must be registered as a small business with a state or federal
agency (e.g. California Department of General Services or Small Business Administration);

b. Women-, minority-, and lesbian, gay, bisexual and transgender-owned businesses must be
certified by the California Public Utilities Commission’s Supplier Clearinghouse; and

c. Service disabled veteran-owned businesses must be certified by the California Department of
General Services.  

4. No later than the 10th of each month, Supplier shall submit its Subcontracting spend with small and
diverse Subcontractors using PG&E’s electronic reporting system located at the following address:
https://pge.supplierone.co/.  To establish a User ID for use in the reporting system, Supplier shall
submit a request via email to the following e-mail address:  PVB1@pge.com.  Consult the Prime
Supplier Program Guide for more information:
https://www.pge.com/includes/docs/pdfs/b2b/purchasing/supplierdiversity/prime_supplier_guide.pdf

5. For contracts exceeding $500,000 (or $1 million for construction), Suppliers must comply with the
Policy Regarding Utilization of Small Business Concerns and Small Disadvantaged Business
Concerns, as described in Exhibit 2A.  The Subcontractor and Supplier Utilization Plan for these
contracts must include provisions for implementing the terms of this Exhibit 2.
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EXHIBIT 2A 
POLICY REGARDING UTILIZATION OF SMALL BUSINESS CONCERNS AND 

SMALL DISADVANTAGED BUSINESS CONCERNS 

The following policy of the United States shall be adhered to in the performance of this Contract: 

a) It is the policy of the United States that small business concerns and small business concerns owned
and controlled by socially and economically disadvantaged individuals shall have the maximum
practicable opportunity to participate in performing contracts let by any Federal Agency, including
contracts and subcontracts for subsystems, assemblies, components, and related services for major
systems.  It is further the policy of the United States that prime contractors establish procedures to
ensure the timely payment of amounts due pursuant to the terms of their subcontracts with small
business concerns and small business concerns owned and controlled by socially and economically
disadvantaged individuals.

b) Contractor hereby agrees to carry out this policy in the awarding of subcontracts to the fullest extent
consistent with efficient contract performance.  Contractor further agrees to cooperate in any studies
or surveys as may be conducted by the United States Small Business Administration or the awarding
agency of the United States as may be necessary to determine the extent of Contractor’s compliance
with this clause.

c) As used in this Contract, the term "small business concern" shall mean a small business as defined in
Section 3 of the Small Business Act and relevant regulations promulgated pursuant thereto.  The term
"small business concern owned and controlled by socially and economically disadvantaged
individuals" shall mean a small business concern (1) which is at least 51 percent unconditionally
owned by one or more socially and economically disadvantaged individuals; or, in the case of any
publicly owned business, at least 51 percent of the stock of which is unconditionally owned by one or
more socially and economically disadvantaged individuals; and (2) whose management and daily
business operations are controlled by one or more of such individuals.  This term also means a small
business concern that is at least 51 percent unconditionally owned by an economically disadvantaged
Indian tribe or Native Hawaiian Organization, or a publicly owned business having at least 51 percent
of its stock unconditionally owned by one of these entities which has its management and daily
business controlled by members of an economically disadvantaged Indian tribe or Native Hawaiian
Organization, and which meets the requirement of 13 CFR Part 124.  Contractor shall presume that
socially and economically disadvantaged individuals include Black Americans, Hispanic Americans,
Native Americans, Asian-Pacific Americans, Subcontinent Asian Americans, and other minorities, or
any other individual found to be disadvantaged by the Administration pursuant to Section 8(a) of the
Small Business Act.  Contractor shall presume that socially and economically disadvantaged entities
also include Indian Tribes and Native Hawaiian Organizations.

d) Contractor acting in good faith may rely on written representations by its subcontractors regarding
their status as either a small business concern or a small business concern owned and controlled by
socially and economically disadvantaged individuals.1

1 Notwithstanding this provision of the federal statute, all WMDVBE subcontractors must be verified pursuant to the 
procedures prescribed in Section 2 of CPUC General Order 156, as such procedures may be amended periodically. 
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March 2017 

EXHIBIT 3 
INJURY AND ILLNESS PREVENTION PROGRAM 

COMPLIANCE CERTIFICATE 

The undersigned hereby certifies to PG&E as follows: 

1. The Company, and any Subcontractor hired by the Company to perform any
portion of the Work under this Contract, has an effective Injury and Illness
Prevention Program which meets the requirements of all applicable laws and
regulations, including but not limited to Section 6401.7 of the California Labor
Code.

2. The undersigned is an authorized representative of the Company identified
below, with the authority and responsibility for implementing and administering
the Company’s Injury and Illness Prevention Program.

IN WITNESS WHEREOF, the undersigned has executed this Compliance Certificate.  

Company:  _____________________________________ 

By:  ___________________________________________ 

Print Name:  ____________________________________ 

Title:  __________________________________________ 

Date Signed: ____________________________________ 
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EXHIBIT 4 
PG&E DRUG AND ALCOHOL ABUSE 

AND TESTING POLICIES 
I. PG&E POLICY

1.0 PREFACE:  PG&E is committed to maintain and promote job safety and health for all workers at its facilities.  In addition, 
PG&E is determined to protect its employees, customers, and the general public while they are on PG&E property from 
any harm caused by illegal drug and alcohol use by non-PG&E personnel.  To accomplish these objectives, PG&E has 
established the following drug and alcohol policy for access to PG&E facilities by its Contractor and Subcontractor 
personnel. 

2.0 COVERAGE:  This policy applies to the personnel of all PG&E Contractors and Subcontractors performing any work or 
services at PG&E offices and/or any other PG&E facilities. 

3.0 POLICY:  PG&E may deny access to, or remove from, its facilities the personnel of any Contractor or Subcontractor, who 
PG&E has reasonable grounds to believe has: 

3.1 Engaged in alcohol abuse or illegal drug activity which in any way impairs PG&E’s ability to maintain safe work 
facilities, to protect the health and well-being of PG&E employees, customers, and the general public, and to 
promote the public’s confidence in PG&E’s service and operations; or 

3.2 Been found guilty, pled guilty, or pled nolo contendere to a charge of sale or distribution of any illegal drug or 
controlled substance as defined under Federal or California law within the past five years, unless the criminal 
record was later expunged or sealed by a court order. 

4.0 PROHIBITED ACTIVITIES:  The following activities are prohibited at all facilities owned or leased by PG&E: 

4.1 Possessing, furnishing, selling, offering, purchasing, using or being under the influence of illegal drugs or other 
controlled substances as defined under Federal or California law; 

4.2 Possessing, furnishing, selling, offering, or using alcoholic beverage, or being under the influence of alcohol. 

5.0 ACTIONS:  Where reasonable cause exists that paragraph 4 of this policy has been violated, the Contractor or 
Subcontractor must inform the PG&E representative responsible for the Contract.  The Contractor or Subcontractor is also 
expected to take any or all of the following actions to the fullest extent they are permitted under governing collective 
bargaining agreements and/or its applicable security and human resources policies. 

5.1 Search the individual, his or her vehicle, locker, storage area, and personal effects; 

5.2 Require the individual to undergo a medical examination to determine their fitness for duty.  Such examination 
shall include obtaining a urine and/or blood specimen for drug or alcohol analysis unless the examining physician 
deems such tests to be inappropriate; 

5.3 Take any other appropriate action to determine if there has been a violation of paragraph 4.  Refusal to comply 
with a request made under this paragraph shall be grounds for denying access to, or immediate removal from, 
any PG&E facility. 

6.0 PERMISSION TO RE-ENTER:  Any individual who has been denied access to, or removed from, PG&E facilities or 
violating this policy may obtain permission to enter or reenter provided the individual establishes, to the satisfaction of his 
or her employer and PG&E, that the previous activity which formed the basis for denying access or removal has been 
corrected and his or her future conduct will conform with this policy.  PG&E retains the right of final approval for the entry or 
reentry of any individual previously denied access to or removed from PG&E facilities. 

II. U.S. DEPARTMENT OF TRANSPORTATION REGULATIONS FOR DRUG AND ALCOHOL TESTING OF
COMMERCIAL MOTOR VEHICLE DRIVERS AND OF NATURAL GAS PIPELINE WORKERS

1.0 Contractor agrees that, to the extent it may be applicable to this Contract, Contractor shall comply with the U.S.
Department of Transportation’s (DOT) regulations for (i) commercial motor vehicle drivers, 49 CFR 382, Controlled
Substances and Alcohol Use and Testing and (ii) work on gas, hazardous liquid and carbon dioxide pipelines, and liquefied
natural gas pipelines, 49 CFR Parts 192, 193 or 195, Control of Drug Use in Natural Gas, Liquefied Natural Gas and
Hazardous Pipeline Operations.  Contractor shall establish and maintain a drug and alcohol testing program for its
employees consistent with 49 CFR Part 40, Procedures for Transportation Workplace Drug Testing Programs and
49 CFR 199, Drug and Alcohol Testing, as applicable.  Contractor shall ensure that any Subcontractor hired by Contractor
to perform any portion of the Work under this Contract that is regulated by 49 CFR 192, 193, 195 or 382 shall also have a
drug and alcohol testing program that complies with applicable DOT requirements.

2.0 PG&E’s duly authorized representatives, the CPUC, DOT and appropriate agencies shall have, during the term of the
Contract and for two years thereafter, access at all reasonable times to Contractor’s drug and alcohol testing program
records for the purpose of monitoring compliance with DOT regulations.  Contractor shall ensure that any Subcontractor
hired by Contractor to perform any portion of the Work regulated by 49 CFR Part 192, 193, 195 or 382 under this Contract
shall also provide access to its drug and alcohol testing program records to PG&E’s authorized representatives, the CPUC,
DOT and appropriate agencies for the purpose of monitoring compliance with DOT regulations.  Failure to comply with this
requirement may, at PG&E’s option, result in cancellation or termination of existing contracts and the loss of opportunity to
bid on future contracts.
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Nov 2019 EXHIBIT 5 
Management of PG&E Contractor Documents 

1. Consultant agrees to retain all documents and data, whether physical or electronic,
created, collected or received for PG&E in the course of performing the Work or furnishing
the materials under the Contract (collectively, “PG&E Contractor Documents”). PG&E
Contractor Documents include without limitation, physical and electronic copies of
documents, data, plans, drawings, diagrams, investigative notes, field notes, tests,
photographs, records, calculations, summaries, and reports.

2. Consultant shall comply with the requirements of this Exhibit 5 in managing and
administering all PG&E Contractor Documents.  Consultant must retain all PG&E
Contractor Documents, and must not manage, transmit, disclose, retain or dispose of such
PG&E Contractor Documents except in accordance with the requirements of this Exhibit 5.

3. PG&E will periodically perform Quality Control and Quality Assurance audits of
Consultant’s record management practices. Failure to comply with audit requirements will
constitute a violation of this Exhibit 5 and may result in termination of the Contract for
cause.

4. Consultant must store all PG&E Contractor Documents in a secure, legible, and
organized manner that allows for easy identification and access. This requirement
will be included as part of the Quality Control and Quality Assurance audit by PG&E.

5. Consultant shall transfer PG&E Contractor Documents to PG&E on a regularly
scheduled cycle as set forth in the Contract or as specified in writing by PG&E. If not
specified in writing or in the Contract, Consultant shall provide PG&E Contractor
Documents on a quarterly basis.  Any remaining PG&E Contractor Documents must
be transferred no later than 30 days after the Contract termination date.

6. PG&E will specify the PG&E Contractor Documents that must be transferred to PG&E.
a. In addition to regular scheduled submissions, the Consultant must submit or

provide access to PG&E Contractor Documents on an as-needed basis for
purposes including, but not limited to, regulatory, CPUC, safety, audit and/or
litigation requirements.

b. If PG&E Contractor Documents are kept in electronic form, the following formats
are acceptable for submission to PG&E:

• PDF, CAD, or TIFF for drawings and diagrams
• Native File Format or PDF for all other documents

c. Consultant shall make available to PG&E the proprietary tools or software
necessary to access PG&E Contractor Documents including after the transfer of the
PG&E Contractor Documents to PG&E. However, this subsection does not modify
Consultant’s obligation to produce PG&E Contractor Documents in an alternative
format (e.g., a native format) if set forth elsewhere in the Contract, in which case
Consultant must produce PG&E Contractor Documents in each of the formats
requested.

7. Consultant must not dispose of PG&E Contractor Documents unless otherwise authorized
in writing by PG&E. If at any time PG&E directs Consultant to dispose of PG&E Contractor
Documents, Consultant shall do so in a confidential and secure manner, whether the
format is electronic or physical. Proof of Destruction of PG&E Contractor Documents shall
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be submitted to PG&E upon request. Destruction of physical copies should comply with 
NAID (National Association for Information Destruction) standards.   

8. PG&E Contractor Documents must be treated as confidential and subject to the
confidentiality provisions of this Contract, including, without limitation, the provisions
concerning confidentiality, data security, and use of Personal Information [as defined in
California Civil Code Section 1798.140 (o)].

9. Consultant must maintain a system for back-up of unsubmitted electronic PG&E Contractor
Documents (e.g., files or databases) in the event that the originals are lost or destroyed.

10. If PG&E provides physical (which includes paper) documents to Consultant to convert
them to digital electronic format, Consultant shall return both the original physical (which
includes paper) documents used to create the digital electronic format and the converted
digital electronic format to PG&E.

11. Consultant is responsible for ensuring that its Subcontractors (regardless of tier) comply
with the obligations of the Consultant under this Exhibit 5.

12. Consultant, and any Subcontractor with access to PG&E Contractor Documents, is
required to complete training requirements as provided by PG&E for Records and
Information Management and Security & Privacy Awareness. Failure to comply with this
requirement may result in termination of Contract for cause.

13. The terms and conditions of this Exhibit 5 shall survive the termination of this Contract.
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August 2020 

EXHIBIT 6 
AUDIT RIGHTS 

1. ACCURACY OF RECORDS.

1.1 Contractor shall keep accurate records and books of accounts showing the items and costs billed under this Contract, as well as cost data
supporting the Contract proposal and/or other representations, including detailed supporting cost data for assumptions and calculation of 
indirect cost rates specified in the Contract.  Contractor shall also maintain nonfinancial documentation and records related to Work 
performed hereunder but not delivered to PG&E. 

1.2 Contractor’s books and records must provide sufficient detail to verify the charges shall include, without limitation, the following: 

• Payroll records (hours, employee name, employee classification, multiplier breakdown, etc.) that account for total time worked
under the Contract;

• Canceled payroll checks or signed receipts for cash payroll; 
• Invoices (including all back-up details) for purchases, receiving and issuing documents, and all inventory records for

Contractor’s stock or capital items; 
• Paid invoices and canceled checks for purchased materials, Subcontractor, and third-party charges;
• Records relating to air freight and ground transportation, including but not limited to handling, hauling, and disposing of

materials/equipment; and
• Accurate, auditable records of gifts and entertainment to individual PG&E personnel.

2. AVAILABILITY OF RECORDS.  Contractor shall preserve and make available its records and books of accounts, both manual and those which
are in machine readable form (collectively, “Records”), for a period of three years from the date of final payment under this Contract.  If this
Contract is terminated, Contractor’s Records shall be preserved and made available for a period of three years from the date of termination or of
any resulting final settlement, whichever is later.  Records which relate to litigation or the settlement of claims arising out of the performance of
this Contract, or costs and expenses of this Contract to which exception has been taken by PG&E, shall be retained until such appeals,
litigations, claims, or exceptions have been concluded.

3. AUDIT.  Upon reasonable notice, PG&E or its representatives shall have the right to audit, without restrictions and at no additional cost to PG&E,
at any time during normal business hours, the items and costs described in this Section, including without limitation, all fees and direct and
indirect costs incurred by Contractor and billed to PG&E, to verify the rates and costs billed to PG&E hereunder are as represented by
Contractor.  PG&E may use recognized statistical sampling methods to determine an estimate of the total amount, if any, of PG&E
overpayments or underpayments to Contractor.

4. OVERPAYMENTS.  Contractor shall refund to PG&E any payments to Contractor which are not in accordance with Contract terms or are not
supported by Contractor Records or other valid evidence.

5. ERRORS/IRREGULARITIES.  If errors, irregularities, inaccuracies, mistakes or the like (“Errors”) are discovered by audit or other means and
PG&E relied upon such Errors in accepting the rates, the affected rates shall be adjusted accordingly, with such adjustment retroactive to the
effective date of the Contract and any overpayments refunded to PG&E.

6. MISREPRESENTATION OF COST OR PRICING DATA.  If any price, including profit or fee, negotiated in connection with this Contract, or any
cost reimbursable under this Contract, was increased by any significant amount because Contractor or a Subcontractor misrepresented cost or
pricing data in negotiations, the price or cost shall be reduced accordingly.  This provision also applies to any future change order or modification
to this Contract which involves the submission of cost or pricing data.  The knowing misrepresentation of cost or pricing data by Contractor shall
be considered a material breach of this Contract.

7. TRANSACTION COSTS.  If an audit determines that Contractor overcharged PG&E or if Contractor knowingly submits overcharges or
misrepresents cost or pricing data in any amount, Contractor agrees to reimburse PG&E both the amount of the overcharges plus PG&E’s
associated transaction costs, including but not limited to costs associated with the discovery and determination of the overcharge amount, the
discovery of misrepresented cost or pricing data, and the quantification of any resulting overcharges.

8. INTEREST ON OVERPAYMENTS.  If PG&E makes an overpayment to Contractor as a result of Contractor over billings, Contractor shall be
liable to PG&E for interest on the amount of such overpayment to be computed (1) for the period beginning on the date the overpayment was
made to Contractor and ending on the date Contractor repays the amount of such overpayment to PG&E, and (2) at a rate equal to the prime
rate charged by the Bank of America, NT&SA, San Francisco, California.

9. SUBCONTRACTS.  Contractor shall include the requirements of this Exhibit in each Subcontract.
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July 2020 Exhibit 7 
NERC REQUIREMENTS 

1. Applicability to Bulk Electric System Cyber Systems and Information
1.1 Pursuant to a directive from the North American Electric Reliability Corporation (“NERC”),

PG&E has implemented policies and procedures for the protection of facilities, systems, 
assets and information that are critical to the operation or support of the Bulk Electric 
System (“BES”).  PG&E identifies these facilities, systems, assets and information in 
accordance with its internal utility procedures. 

1.2 If this Contract relates to BES Cyber Systems or BCSI (as designated by PG&E), then 
Contractor must comply with the additional requirements described in this Exhibit 7.  
Contractor represents and warrants that it has consulted with PG&E to determine whether 
Exhibit 7 is applicable. 

2. Definitions
2.1 The following terms are defined for use in this Exhibit:

2.1.1 “Access” means: 

a) Unescorted access by any person to facilities, systems and functions that
PG&E deems critical to the support of the Bulk Electric System (“Critical
Facilities and/or Critical Systems”), including persons working within PG&E
Critical Facilities and/or Critical Systems; and

b) Physical or electronic access by any person to BCSI, or administrative control
over BCSI or systems containing BCSI.  For the avoidance of doubt,
disclosing BCSI to a person by any means constitutes Access to such
information by that person.

2.1.2 “BCSI” means Bulk Electric System Cyber System Information in any form 
(whether printed or electronic) including data, files, and file attributes. BCSI is 
information about a BES Cyber System that could be used to gain unauthorized 
access or pose a security threat to the BES Cyber System, as determined by 
PG&E.  BCSI is typically classified by PG&E as “NERC CIP Confidential – BCSI” or 
“Restricted – BCSI,” but not all BCSI data will be designated as such in all formats.  

2.1.3 “BES” means Bulk Electric System.  

2.1.4 “BES Cyber Asset” (“BCA”) means a programmable electronic device, including 
the hardware, software, and data in the device, that if rendered unavailable, 
degraded, or misused, would within 15 minutes of its required operation, mis-
operation, or non-operation, adversely impact one or more facilities, systems, 
functions, applications, or equipment, and which, if destroyed, degraded, or 
otherwise rendered unavailable when needed, would affect the reliable operation of 
the BES. 

2.1.5 “BES Cyber System” (“BCS”) means a grouping of BCAs. 

2.1.6 “CIP” means Critical Infrastructure Protection  

2.1.7 “Disclosed” means any circumstance when the security, integrity, or confidentiality 
of any PG&E Information has been compromised, including, but not limited to 
incidents where PG&E Information has been damaged, lost, corrupted, destroyed; 
or accessed, acquired, modified, or used by, or disclosed to, an unauthorized third-
party by any person in an unauthorized manner, or for an unauthorized purpose. 

2.1.8 “FERC” means the Federal Energy Regulatory Commission. 

2.1.9 “PRA” means Personal Risk Assessment.  

2.1.10 “NERC” means the North American Electric Reliability Corporation or its successor.  
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2.1.11 “Security Incident” means any circumstance when (i) Contractor knows or should 
have reason to believe that PG&E Information that is protected, hosted or stored by 
the Contractor has been Disclosed; (ii) Contractor knows or should have reason to 
believe that its act or omission has compromised or may reasonably compromise 
the confidentiality or cybersecurity of PG&E Information or of the products and 
services provided to PG&E by Contractor or the physical, technical, administrative, 
or organizational safeguards protecting Contractor’s or PG&E’s systems 
responsible for protecting, storing or hosting PG&E Information; or (iii) Contractor 
receives any complaint, notice, or communication which relates directly or indirectly 
to (A) Contractor’s handling and safeguarding of PG&E Information, Contractor’s 
compliance with the data safeguards in the Agreement or any applicable law, (B) or 
regulation in connection with protection or safeguarding of the PG&E Information, 
or (C) the confidentiality or cybersecurity associated with the products or services 
provided to PG&E by the Contractor. 

2.1.12 “PG&E Information” means, for the purposes of these terms and conditions, any 
and all information concerning PG&E, and its business in any form, including, 
without limitation, the products and services provided under this Agreement that is 
disclosed to otherwise learned by Contractor during the performance of this 
Agreement. 

2.1.13 “WECC” means the Western Electricity Coordinating Council or its successor. 

3. NERC CIP Security Obligations
3.1 Contractor shall comply with all cyber security policies, plans and procedures relating to

the BES Cyber Systems and/or BCSI as directed by PG&E.  As directed by PG&E, 
Contractor shall provide documentation and evidence demonstrating such compliance.  
This may include the conduct of periodic tests and audits as specified by PG&E from time 
to time.  Contractor acknowledges that Contractor’s failure to comply and demonstrate 
compliance may subject Contractor and/or PG&E to fines and other sanctions. 

3.2 Before being granted Access, Contractor must satisfactorily complete PG&E's Vendor 
Security Review process.  If Work is to be performed at Contractor locations, those 
locations must be approved by PG&E following completion of the Vendor Security Review 
Process.  PG&E’s approval does not limit its rights to conduct periodic audits and reviews 
as provided in the Contract. 

3.3 Contractor shall ensure that (i) any BCSI that is obtained by Contractor is stored and 
Accessed only within the United States, (ii) BCSI is not copied, exported, transferred or 
otherwise transmitted outside the United States, and (iii) no third party (including without 
limitation any individual, corporation, government or governmental agency), system or 
environment located outside the United States obtains Access to BCSI through Contractor.  
Without limiting any other term of this Contract, a third party, system, or environment will 
be deemed to have Access to BCSI if Contractor shares BCSI with such third party, 
system, or environment in any manner, or if such third party uses access tokens, cards, 
credentials, or other means of authentication furnished to Contractor by PG&E to obtain, 
view, download, or copy BCSI. 

3.4 Contractor shall ensure that any personnel requiring Access successfully complete 
background checks (“Personnel Risk Assessments” or “PRAs”) and PG&E-mandated 
security training before they obtain Access, in accordance with the following requirements: 

3.4.1 Contractor shall perform a background screening for each individual that includes 
each of the following criteria:  (i) Social Security Number verification; (ii) City, 
County, State and Federal Criminal Check for felonies and misdemeanors over 
the past seven years (in up to three counties where the individual has lived in the 
past seven years); (iii) “Global Watch” (check of 19 Federal and International 
Terrorist Watch lists); and (iv) validation of current residence and confirmation of 
continuous residence at this site for a minimum of the most recent 6 months 
(confirmed by period of residence, employment, or education at a specific site) 
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and validation of other locations where, during the seven years immediately prior 
to the date of the foregoing Federal Criminal Check, the individual has resided for 
six consecutive months or more.  

3.4.2 After performing an acceptable background check, the Contractor shall provide 
PG&E’s Human Resources Department with a Non-Employee Worker Attestation 
Form in the form attached hereto as Exhibit 7A for the individual prior to the 
individual being granted Access.  PG&E may request that Contractor provide a 
copy of the complete Non-employee Worker Attestation Form results at the time 
the PRA Form is submitted.  

3.4.3 Contractor shall require that each individual complete an initial training and annual 
PG&E web-based training session on safety, information security, compliance with 
PG&E codes and procedures, including but not limited to CORP-0804 Cyber and 
Physical Security Awareness training (or alternative training as designated by 
PG&E).  PG&E training shall be completed by using the provided CD; however, if 
the web-based training is not feasible, Contractor shall inform PG&E and may then 
complete the training using the hard copy format.  

3.4.4 After Contractor certifies to PG&E completion of the requirements set forth in 
paragraphs 3.4.1 through 3.4.3 above, PG&E will issue appropriate Access 
credentials.  PG&E will deny Access to any individual for whom Contractor has not 
certified completion of the requirements set forth in such referenced paragraphs.  

3.4.5 Every seven years, Contractor shall perform background screening as described 
herein for each individual on continuing assignment who has Access. 

3.4.6 Contractor shall retain documentation supporting the Personnel Risk Assessment 
Attestation Form for each individual with Access for a minimum of seven years. 

3.4.7 PG&E may audit Contractor’s background screening methodology and substantiate 
the accuracy of Personnel Risk Assessment Attestation Forms for each individual.  
Contractor shall respond to any auditing requests and activities, including but not 
limited to data requests, within one business day.  PG&E and/or WECC will set the 
frequency of auditing the Contractor’s PRA process and supporting records.  

3.5 After being granted access, Contractor agrees to notify PG&E at the sooner of close of 
business or 11:59 PM on the same day of any personnel departures or changes in roles of 
Contractor personnel who no longer require Access. 

3.6 Unless otherwise indicated, Contractor agrees to notify PG&E of any Security Incidents 
within 24 hours of discovery. 

3.7 Unless otherwise indicated, Contractor agrees to work with PG&E on a coordinated 
response to any Security Incidents as defined in this Exhibit. 

3.8 Unless otherwise indicated, Contractor agrees to notify PG&E of any known vulnerabilities 
related to the products or services provided to PG&E within 1 business day of discovery of 
the vulnerability. 

3.9 Unless otherwise indicated, Contractor agrees to work and cooperate with PG&E, to the 
satisfaction of PG&E, to develop mechanisms that verify the software integrity and 
authenticity of all software and patches provided by the Contractor for use in the BES 
Cyber Systems. 

3.10 Unless otherwise indicated, Contractor agrees to adhere to PG&E’s requirements for 
vendor-initiated Interactive Remote Access, as well as system-to-system remote access 
with a vendor. 

3.11 In addition to its other indemnity obligations hereunder, Contractor shall indemnify and hold 
harmless PG&E for any fines, penalties or other sanctions assessed against PG&E 
(including but not limited to fines, penalties or sanctions assessed against PG&E by the 
WECC, NERC, or the FERC for a violation of any NERC reliability standard) caused by 
Contractor’s failure to perform its obligations under this Contract.   
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Nov 2019 

Exhibit 7A 
PG&E NERC CIP PROGRAM 

NON-EMPLOYEE WORKER ATTESTATION FORM 

Non-Employee Name:   Click or tap here to enter text. 
Contractor Name: Click or tap here to enter text. 
Date NERC Background Check Completed: Click or tap to enter a date. 

COMPLETION OF PERSONNEL RISK ASSESSMENT (PRA): 

By initialing next to each line item below, Contractor confirms that the Non-Employee 
identified above has received satisfactory results for each of the required NERC CIP 
seven (7) year background check components:  

_____   Social Security Number (SSN) Validation or Verification from Social Security Administration 
(SSA)  
_____   Social Security Number (SSN) Address History Trace 
_____   County Criminal Check 
_____   Federal Criminal Check 
_____   Statewide Criminal Check 
_____   Global Watch/Prohibited Parties 

By completing and signing this form, Contractor confirms that the background investigation has 
been executed and yielded satisfactory results according to PG&E’s NERC CIP Program 
specifications for the Non-Employee.  Contractor must keep all supporting documentation on 
file with the Contractor for a minimum of 7 years following the end of the Supplier’s last non-
employee worker’s assignment at PG&E.  As stated in the contract between Contractor and 
PG&E, Contractor is subject to random audits of PRA/background check documentation by 
PG&E or its designee to ensure compliance with the requirements designated in the certification 
and contract. 

☐ I certify that I am authorized to sign on behalf of the Contractor.
Contractor Representative Signature:  Click or tap here to enter text.
Contractor Representative Name:  Click or tap here to enter text.
Date Signed:  Click or tap to enter a date.

If you have any questions and need additional details regarding this process, please contact PG&E’s 
NERC/NEWP Administrator or Human Resources Solutions Center at (415) 973-4357. 
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August 2020 

Exhibit 8 

PG&E Supplier Code of Conduct1
Acknowledgement 

On behalf of the Company identified below, I acknowledge that I have read the PG&E Supplier 
Code of Conduct.  

I certify that the Company and its subcontractors and agents shall conduct work for or on 
behalf of PG&E in full compliance with the applicable standards and expectations described in the 
PG&E Supplier Code of Conduct, as it may be modified from time to time.    

I am authorized to sign this Acknowledgement on behalf of the Company. 

Company: ___________________________ 

By:  _________________________________ 

Name:  ______________________________ 

Title:________________________________ 

Date Signed: _________________________ 

1 Locate the Code online by typing “PGE Supplier Code of Conduct” into your browser, or by cutting and pasting the 
following url into your browser:  
https://www.pge.com/includes/docs/pdfs/b2b/purchasing/suppliers/SupplierCodeofConductPGE.pdf 
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EXHIBIT DATA- A 

CONFIDENTIALITY AND DATA SECURITY 

1.In addition to the Contract requirements set out in the Confidentiality provisions, Contractor shall
comply with the following additional terms of this Exhibit DATA- A (Confidentiality and Data Security) regarding 
the handling of Confidential Information and PG&E Data from PG&E or its Customers.  

2.NON-DISCLOSURE AGREEMENTS: Contractor shall have all of its employees, Subcontractors, and
Subcontractor employees who will perform Work or services under this Contract sign a non-disclosure 
agreement in the form attached hereto as Exhibit B-NDA (Non-disclosure and Use of Information Agreement 
[“NDA”]).  Prior to starting said Work or services, Contractor shall promptly furnish the original signed non-
disclosure agreements to PG&E.  

3.SECURITY MEASURES: Contractor shall take “Security Measures” with the handling of Confidential
Information to ensure that the Confidential Information will not be compromised and shall be kept secure. 
Security Measures shall mean industry standards and techniques, physical and logical, including but not limited 
to: 

a. written policies regarding information security, disaster recovery, third-party assurance
auditing, penetration testing, 

b. password protected workstations at Contractor’s premises, any premises where Work or
services are being performed and any premises of any person who has access to such Confidential 
Information,  

c. encryption of Confidential Information, and
d. measures to safeguard against the unauthorized access, destruction, use, alteration or

disclosure of any such Confidential Information including, but not limited to, restriction of physical access 
to such data and information, implementation of logical access controls, sanitization or destruction of 
media, including hard drives, and establishment of an information security program that at all times is 
in alignment with the industry requirements of ISO 2700X or SOC2 Type 2. 
4.COMPLIANCE AND MONITORING: Contractor shall comply with security policies relating to the

handling of Confidential Information. 
a. Prior to PG&E’s first transfer of Confidential Information to Contractor, Contractor shall

provide PG&E with documentation satisfactory to PG&E that it has undertaken Security Measures. 
b. Contractor and PG&E agree to meet periodically, if requested by PG&E, to evaluate

Contractor's Security Measures and to discuss, in good faith, means by which the Parties can enhance 
such protection, if necessary. 

c. Contractor shall update its Security Measures, including procedures, practices, policies
and controls so as to keep current with industry standards, including but not limited to NIST and 
NERC/CIP, as applicable. 

d. PG&E reserves the right to perform onsite security assessments to verify the
implementation and ongoing operation and maintenance of security controls.  At least annually, 
Contractor shall assist PG&E in obtaining a copy of any report that documents Contractor's Security 
Measures. 

e. In the event, PG&E determines Contractor has not complied with Security Measures,
PG&E shall provide written notice to Contractor describing the deficiencies.  Contractor shall then have 
sixty (60) calendar days to cure.  If Contractor has not cured the deficiencies within sixty (60) calendar 
days, PG&E may cancel this Contract for cause in accordance with the Contract’s termination 
provisions. 
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5.PG&E DATA:  PG&E Data shall mean:
a. all data or information provided by or on behalf of PG&E, including, but not limited to,

personally identifiable information relating to, of, or concerning, or provided by or on behalf of any 
Customers,  

b. all data or information input, transferred, uploaded, migrated, or otherwise sent by or on
behalf of PG&E to Contractor as PG&E may approve of in advance and in writing (in each instance), 

c. account numbers, forecasts, and other similar information disclosed to or otherwise
made available to Contractor by or on behalf of PG&E and Customers, and 

d. all data provided by PG&E’s licensors, including any and all survey responses,
feedback, and reports, as well as information entered by PG&E, Contractor or Subcontractor, and 
Customers.  
6.SECURITY OF PG&E DATA: Contractor agrees that Contractor’s collection, management and use of

PG&E Data during the Term shall comply with these security requirements and all applicable laws, regulations, 
directives, and ordinances. 

a. Vendor Security Review: Before receiving any PG&E Data, Contractor shall undergo
PG&E's Vendor Security Review process. Contractor may receive PG&E Data if the security review 
reveals no high-risk security control deficiencies. If Contractor’s security review reveals high-risk 
security control deficiencies, Contractor may not receive PG&E Data until such time Contractor 
mitigates the risk(s). 
7.USE OF PG&E DATA:

a. License: PG&E may provide PG&E Data to Contractor to perform its obligations
hereunder. Subject to the terms of the Contract, PG&E grants Contractor a personal, non-exclusive, 
non-assignable, non-transferable limited license to use the PG&E Data solely for the limited purpose of 
performing the Work or services during the Term, but not otherwise. 

b. Limited Use of PG&E Data:  Contractor  agrees that PG&E Data will not be (a) used by
Contractor for any purpose other than that of performing Contractor’s obligations under this Contract, 
(b) disclosed, sold, assigned, leased or otherwise disposed of or made available to third parties by
Contractor, (c) commercially exploited by or on behalf of Contractor, nor (d) provided or made available
to any other party without written authorization, subject to these General Conditions and Exhibit DATA-
A, Confidentiality and Data Security, and Exhibit B-NDA, Non-Disclosure and Use of Information
Agreement.

c. Application Development: Contractor agrees that it will not engage in any application
development without or until it has demonstrated compliance with the Contract provisions and it’s 
Exhibit DATA-A and Exhibit B-NDA.  
8.SECURITY BREACH:  Contractor shall immediately notify PG&E in writing of any unauthorized

access or disclosure of Confidential Information and/or PG&E Data. 
a. Contractor shall take reasonable measures within its control to immediately stop the

unauthorized access or disclosure of Confidential Information and/or PG&E Data to prevent recurrence 
and to return to PG&E any copies. 

b. Contractor shall provide PG&E (i) a brief summary of the issue, facts and status of
Contractor’s investigation; (ii) the potential number of individuals affected by the security breach; (iii) 
the Confidential Information and/or PG&E Data that may be implicated by the security breach; and (iv) 
any other information pertinent to PG&E’s understanding of the security breach and the exposure or 
potential exposure of Confidential Information and/or PG&E Data. 

c. Contractor shall investigate such breach or potential breach, and shall inform PG&E, in
writing, of the results of such investigation, and assist PG&E (at Contractor’s sole cost and expense) in 
maintaining the confidentiality of such Confidential Information and/or PG&E Data. Contractor agrees 
to provide, at Contractor’s sole cost and expense, appropriate data security monitoring services for all 
potentially affected persons for one (1) year following the breach or potential breach, subject to PG&E’s 
prior approval. 
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d. If requested in advance and in writing by PG&E, Contractor will notify the potentially
affected persons regarding such breach or potential breach within a reasonable time period determined 
by PG&E and in a form as specifically approved in writing by PG&E. In addition, in no event shall 
Contractor issue or permit to be issues any public statements regarding the security breach involving 
Confidential Information and/or PG&E Data unless PG&E requests Contractor to do so in writing.  
9.RIGHT TO SEEK INJUNCTION:  Contractor agrees that any breach of this Exhibit DATA-A

(Confidentiality and Data Security) would constitute irreparable harm and significant injury to PG&E. 
Accordingly, and in addition to PG&E’s right to seek damages and any other available remedies at law or in 
equity in accordance with this Contract, Contractor agrees that PG&E will have the right to obtain, from any 
competent civil court, immediate temporary or preliminary injunctive relief enjoining any breach or threatened 
breach of this Contract, involving the alleged unauthorized access, disclosure or use of any Confidential 
Information and/or PG&E Data.  Contractor hereby waives any and all objections to the right of such court to 
grant such relief, including, but not limited to, objections of improper jurisdiction or forum non convenient. 

10.CPUC and IOU DISCLOSURE:  Notwithstanding anything to the contrary contained herein, but
without limiting the general applicability of the foregoing, Contractor understands, agrees and acknowledges 
as follows. 

a. PG&E hereby reserves the right in its sole and absolute discretion to disclose any and
all terms of this Contract and all exhibits, attachments, and any other documents related thereto to the 
California Public Utilities Commission (CPUC), and that the CPUC may reproduce, copy, in whole or in 
part or otherwise disclose the Contract to the public. 

b. PG&E may be required or may deem it to be in the best interest of the Work being
performed under this Contract that Work related information be disclosed to other IOUs (excluding any 
pricing information). 
11.SUBPOENAS:  In the event that a court or other governmental authority of competent jurisdiction,

including the CPUC, issues an order, subpoena or other lawful process requiring the disclosure by Contractor 
of the Confidential Information and/or PG&E Data provided by PG&E, Contractor shall notify PG&E immediately 
upon receipt thereof to facilitate PG&E’s efforts to prevent such disclosure, or otherwise preserve the 
proprietary or confidential nature of the Confidential Information and/or PG&E Data. If PG&E is unsuccessful 
at preventing the disclosure or otherwise preserving the proprietary or confidential nature of the Confidential 
Information and/or PG&E Data, or has notified Contractor in writing that it will take no action to prevent 
disclosure or otherwise preserve the proprietary or confidential nature of such Confidential Information and/or 
PG&E Data, then Contractor shall not be in violation of this Contract if it complies with an order of such court 
or governmental authority to disclose such Confidential Information and/or PG&E Data. 
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EXHIBIT B-NDA 

NON-DISCLOSURE AND USE OF INFORMATION AGREEMENT (“NDA”) 

THIS NON-DISCLOSURE AND USE OF INFORMATION AGREEMENT (NDA) is by and between ________________ 
(“Company”), _____________________, ("Undersigned") authorized employee of Company (together, Company and 
Undersigned are referred to as the “Recipient”), and PACIFIC GAS AND ELECTRIC COMPANY ("PG&E") on the date set forth 
below.  Undersigned and Company agree as follows: 

1. The Recipient acknowledges that in the course of performing services or work (Work) for PG&E, the Recipient will be
given access to certain Confidential Information, which may include (a) PG&E residential or commercial utility Customer’s 
(Customer) personal identifiable information, energy usage data, billing data, account information and information relating to their 
facilities, equipment, processes, products, specifications, designs, records, data, software programs, finances, technologies, trade 
secrets, Customer identities, marketing plans or manufacturing processes or products, (b) any technical, commercial, financial, or 
Customer information of PG&E obtained by Contractor in connection with the Parties Contract, either during the Contract or 
applicable CWA Terms or prior to these Terms but in contemplation that Contractor might be providing the Work or services, 
including, but not limited to a Customer’s energy usage and billing data, data, matters and practices concerning technology, 
ratemaking, personnel, business, marketing or manufacturing processes or products, which may be information owned by PG&E 
or by a third party and which may be in the custody of PG&E or third party and which constitutes valuable confidential and 
proprietary information and or trade secrets belonging to PG&E, and/or third parties, (c) any confidential information of any third 
party disclosing such confidential information to PG&E or Contractor in the course of such third party’s , engagement, business, or 
other relationship with PG&E or its parent, subsidiary, or affiliated companies, (d) Personal Information as defined in California Civil 
Code Section 1798.140(o)(1), and (e) PG&E Data as defined in Exhibit DATA-A, Confidentiality and Data Security (collectively, 
“Confidential Information”). 

2. In consideration of being made privy to such Confidential Information, and of the contracting for the Recipient’s
professional services by PG&E, the Recipient hereby shall hold the same in strict confidence, and not disclose it, or otherwise 
make it available, to any person or third party (including but not limited to any affiliate of PG&E that produces energy or energy-
related products or services) without the prior written consent of PG&E. Any Personal Information, as defined in California Civil 
Code Section 1798.140(o)(1), shall not be sold under any circumstances The Recipient agrees that all such Confidential 
Information: 

a. Shall be used only for the purpose of providing Work or services for PG&E;
b. Shall not be reproduced, copied, in whole or in part, in any form, except as specifically authorized and in

conformance with PG&E's instructions when necessary for the purposes set forth in (a) above; and
c. Shall, together with any copies, reproductions or other records thereof, in any form, and all information and

materials developed by Undersigned there from, be returned to PG&E when no longer needed for the
performance of Undersigned's Work or services for PG&E.

3. The Recipient hereby agrees that any third parties owning any Confidential Information are express third party
beneficiaries of this Agreement. 

4. The Recipient hereby acknowledges and agrees that because (a) an award of money damages is inadequate for any
breach of this NDA by the Recipient or any of its representatives and (b) any breach causes PG&E irreparable harm, that for any 
violation or threatened violation of any provision of this NDA, in addition to any remedy PG&E may have at law, PG&E is entitled 
to equitable relief, including injunctive relief and specific performance, without proof of actual damages. 

5. This NDA shall be governed by and interpreted in accordance with the laws of The State of California, without regard
to its conflict of laws principles. 

UNDERSIGNED CONTRACTOR 

By: Company Name:  

Name: Authorized Agent: 

Title: Name:  

Company: Title: 

Date: Date:  
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Statement of Work Template 1 Revised:  4/23/2021 

Community Based Outreach Resource  
2021 Wildfire Season Resource Statement of Work 

1. BACKGROUND/ PROJECT SUMMARY

Pacific Gas and Electric Company PG&E seeks to work with Community Action Partnership of Kern, a
Community Based Organization (CBO) to provide mitigation resources to customers located in High Fire-
Threat Districts (HFTD) that may be impacted by a Public Safety Power Shutoff (PSPS) or other
emergencies, to provide people with access and functional needs to a source of food replacement. PG&E
will like to work with Community Action Partnership of Kern to promote available resources as well as
provide PSPS, emergency preparedness and other critical customer information.
High temperatures, extreme dryness and record-high winds have created conditions in our state where any
spark can lead to a major wildfire. Within PG&E service area in Northern and Central California, more than
half of our electric lines are in High Fire-Threat District (HFTD) areas, according to the California Public
Utilities Commission (CPUC). That is why it may be necessary for PG&E to turn off electricity in the interest
of public safety if severe weather threatens the electric system, known as PSPS.

Community Action Partnership of Kern have established relationships and will ensure customers have a
trusted channel to get the information and resources that they need. PG&E seeks coordination with
Community Action Partnership of Kern to leverage their existing networks and strengths for
communications and resources. PG&E prioritizes preparedness outreach to take place in the highest fire
threat areas. The main expectation of Community Action Partnership of Kern is to provide food distribution
for replacement during and immediately following PSPS events and important safety messaging to their
networks of customers. PG&E will provide Community Action Partnership of Kern with some flexibility in the
food items that are distributed to customers.

PG&E and Community Action Partnership of Kern agree that the Community Action Partnership of Kern will
deploy resources to support during any PSPS event or wildfire. Specifically, Community Action Partnership
of Kern will provide one box of food, per family, to supplement food loss due to a PSPS event/wildfire. This
box will equal in value and cannot exceed $40 per box. Community Action Partnership of Kern can also
provide mutual aid to neighboring impacted food bank if requested. The food distribution will be for
replenishing spoiled foods during and 3 days following a PSPS event or wildfire. Households will be vetted
to ensure they reside in an area impacted by a recent PSPS event or wildfire. Community Action
Partnership of Kern will promote available resources to existing networks in advance of a PSPS or wildfire
and will report out on resources delivered during and after a PSPS event.

2. CONTRACT TERM
This contract shall commence upon signature by both parties and extend through December 31, 2021
unless terminated sooner by either party.

3. WORK LOCATION
Community Action Partnership of Kern shall perform services at one or more of the following locations:
Community Action Partnership of Kern ’s primary place of business located at 5005 Business Park North,
Bakersfield, CA 93309 and their partner distribution organizations, or any other locations approved by
PG&E.

4. Project Scope
The labor rate for this program shall remain throughout the term of this SOW. Any conflict between the
rates in the SOW and invoicing, the SOW shall prevail.

4.1 Task 1:  Planning and Administration

4.1.1 CUSTOMER TARGETING – The target audience for these resources are low-income 
customers located in Tiers 2 and 3 HFTDs who are part of the access and functional 
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Statement of Work Template 2 Revised:  4/23/2021 

needs. These customers have a pre-existing relationship with Community Action 
Partnership of Kern or newly formed relationship as a support of PG&E’s PSPS Outreach 
efforts. The Community Action Partnership of Kern understands their customer base and 
will develop distribution methods accordingly.   

4.1.2 RESOURCE PRIORITIZATION – Based on the unique and dynamic circumstances that 
dictate where PSPS events will occur, PG&E will provide guidance on prioritizing 
deployment of resources in specific geographies (counties) based on forecasted conditions 
and/or wildfire footprint. Guidance will be delivered via email. Community Action 
Partnership of Kern will be responsible for distribution of the resources based on methods 
identified in this SOW. Community Action Partnership of Kern agrees to comply with all 
safety and health criteria provided by PG&E and in compliance with all current COVID-19 
federal, state and local regulations, including use proper personal protective equipment 
(PPE) including face coverings and gloves. Community Action Partnership of Kern should 
have resources available to respond and distribute resources during their normal business 
hours. If there is an emergency or PSPS event falls on a weekend Community Action 
Partnership of Kern is required to have a representative available to contact for 
coordination plan to help provide resources.  

4.1.3 TRACKING AND REPORTING – PG&E will provide a mechanism to track outreach to 
customers and report (Tracking and Reporting) the number of potential customers served 
during a PSPS event. This Tracking and Reporting mechanism will be provided to 
Community Action Partnership of Kern within 5 days of execution of Contract Work 
Authorization (CWA) containing this SOW. Community Action Partnership of Kern has 2 
weeks from execution of SOW agreement to review and provide feedback. This Tracking 
and Reporting must be completed before, during and after each PSPS event and be 
submitted to PG&E within 5 days of power being restored.    

4.1.4 PROGRAM PROCESS – Community Action Partnership of Kern will work with PG&E to 
jointly determine and agree upon processes and procedures for the following:  
4.1.4.1 DURING PSPS or WILDFIRE – When possible attend a once daily Resource 

Partner Call and/or attend once daily Cooperator Call, provide a point of contact for 
PG&E to notify before and coordinate with during PSPS events via email including 
details for outreach and regular updates related to PSPS event or other 
emergency. 

4.2 Task 2: Engagement with Customers for PSPS and Emergency Preparedness Planning 

CUSTOMER OUTREACH – Community Action Partnership of Kern will perform outreach to the customers 
located in Tier 2 and Tier 3 HFTD to promote and educate the customers about available resources during 
PSPS events. This Outreach effort may be limited to posting available resources prior to, during and 3 days 
after a PSPS event on Community Action Partnership of Kern County’s social media sites.   

4.3 Task 3: Engagement with Customers During PSPS events or Wildfires 

When a PSPS event is imminent or if a wildfire threatens a portion of PG&E service territory, Community 
Action Partnership of Kern will be notified by PG&E and requested to attend emergency preparedness 
meetings. Community Action Partnership of Kern will designate staff to be available for coordination and 
engagement prior to, during, and after a PSPS event or wildfire. Community Action Partnership of Kern will 
be requested to implement the following agreed upon engagement activities with their constituents: 

 When possible share PG&E’s social media posts through Community Action Partnership of 
Kern’s existing social media channels 

 Provide one meal box to qualified customer households during and 3 days following a 
PSPS event or wildfire 
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4.4 Task 4: Reporting Outcomes 
When a PSPS event is imminent or if a wildfire threatens a portion of PG&E service territory, 
Community Action Partnership of Kern will report food distribution after 3 days of power restoration of a 
PSPS event.  

4.4.1 Reporting (PSPS or Wildfire) 
4.4.1.1 Community Action Partnership of Kern  will provide summary report 5 business 

days following conclusion of PSPS event/wildfire via email to EOC-CSO-
SituationRoom-Support@pge.com summarizing daily and total number of and 
boxes distributed by zip code. 

4.4.2 Billing and Invoicing 
Community Action Partnership of Kern will provide and invoice to PG&E within 30 days of 
the conclusion of a PSPS event or wildfire detailing number of customers served.  

5. Community Action Partnership of Kern Roles / Responsibilities

Community Action Partnership of Kern will

• Have a designated point contact who will be available via email and phone for regular communication
and coordination with PG&E

• Will share PG&E PSPS emergency preparedness and other relevant information and education
material with customers

• Will provide customers food boxes during and 3 days after a PSPS event as appropriate

• Community Action Partnership of Kern will comply with all state and federal regulations

• Community Action Partnership of Kern will provide PSPS outreach before and during events

6. Reporting

Community Action Partnership of Kern will report food distribution reference above in Task 4; Reporting 
Outcomes outlined below. Community Action Partnership of Kern lead will be in contact with PG&E 
representative before, during and after PSPS event/wildfire. During a PSPS event Community Action 
Partnership of Kern will check-in with PG&E representative as needed. Post event reports are due no later 
than 5 days after the conclusion of a PSPS event/wildfire. Financial reporting for payments is due no later 
than 30 days after the conclusion of a PSPS event/wildfire.  

In Event/Post Event Reporting (PSPS or Wildfire) 
o Community Action Partnership of Kern will provide the following data on the number of

food boxes distributed at the conclusion of the PSPS event, including the 3 days after
restoration.

o Event Reporting of:

 Summarize number of food boxes provided by geography (zip code) for the
entirety of the event plus the 3 days following

Feedback Reporting 

• Provide the number of customers reached for food replacement

• Provide success stories on how the program has prepared or made a significant difference for
an individual or groups of individuals

• Provide feedback on what aspects of the communication strategy is working and what areas
are identified as needing adjustment
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• Provide feedback on what aspects of the food replacement services are working and what
areas are identified as needing adjustments

• Respond to PG&E’s post event communications and surveys

7. Payment

The payment for in-event resources will be provided following receipt of invoice.  Community Action Partnership
of Kern will invoice PG&E related to this Task in accordance with the Invoicing procedures outlined in the
General Conditions within 30 days of PSPS event end.

FEE BREAKDOWN –

The following cost estimates are used to determined task-based  

8.1Project Fees by task: Food Banks 

Task Not-to-Exceed Amount 

Task 1 – $40 per box, per family, per event $     40.00 x 850 = $34,000 

Project Scope Total (assuming max of 9 events 2021) $306,000 

Charges not to exceed total project scope 
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Appendix 

California Public Utilities Commission (CPUC) High-Fire Threat District 

AFN Defined by the CPUC: Individuals who have developmental or intellectual disabilities, physical 
disabilities, chronic conditions, injuries, limited English proficiency or who are non-English speaking, 
older adults, children, people living in institutional settings or those who ware low income, homeless, or 
transportation disadvantaged, including but not limited to those who are dependent on public transit or 
those who are pregnant. 
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MEMORANDUM 
 

To: Budget and Finance   

      
From: Jerry Meade, Head Start Assistant Director - Program 

 
Date: May 19, 2021 

 
Subject: Agenda Item 4(c): Early Head Start San Joaquin County Carryover Request 2021– 

Action Item 
 

 

 
Early Head Start San Joaquin County is requesting a Carryover Request for the 2021-2022 budget 
year. This request will permit the transfer of a balance from a budget period that has ended into a current 
budget period to support incomplete projects from the budget period in which funds were originally 
awarded. The Head Start and State Child Development Division seeks a budget carryover of $588,553. 
This includes $466,014 in base funding, $15,742 in Training and Technical Assistance (T&TA), and 
$106,797 in CARES Act funding. 
 
Base funds will be utilized to support expenses in the Equipment, Supply, and Other categories. These 
funds will be allocated towards outdoor environments, playground equipment, and other minor renovations 
and repairs needs within the program. These projects will be completed by the end of the current fiscal 
year. T&TA funds will be utilized to deliver training on Trauma-Informed Care. This training is a critical 
component of early childhood education whose principals enable providers to better identify health risk 
and determine critical steps for supporting children’s care. CARES Act funds will be used to support 
continued efforts introduced in response to the COVID-19 pandemic.  

 
This proposal was formulated through discussions with the Region IX Office. These consultations have 
supported CAPK’s request to carryover the $ 588,553 balance into the 2021-2022 fiscal year.  In 
consultation with Finance, we have determined that the un-obligated balance is equal to the amount that 
is being requested.   
 
These projects align with CAPK’s strategic goal to support school readiness by increasing the number of 
classrooms and supporting the delivery of services. The program will move forward with the 
maintenance/repairs and the delivery of trainings when the budget carryover has been approved. 

 
Recommendation 
Staff recommends the Budget and Finance Committee approves with resolution the submission of the 
Early Head Start San Joaquin County Carryover Request 2021 for the grant #09CH011406. 

 
Attachments: 
EHS SJC Carryover Request Resolution 2021-06 
EHS SJC Budget Detail  
 

 
 
 

 



 
 

RESOLUTION # 2021-06 
 

A Resolution of the Board of Directors  
of the Community Action Partnership of Kern  

Approving the Carryover Request for  
Early Head Start San Joaquin County  

 
The Board of Directors of Community Action Partnership of Kern located at 5005 Business 
Park North, Bakersfield, CA 93309, met on May 26 2021, in Bakersfield, California at a 
scheduled Board meeting and resolved as follows: 
 
WHEREAS, Community Action Partnership of Kern (CAPK) is a private, non-profit 501(c)(3) 
corporation established as a result of the Economic Opportunity Act of 1964, and is the federally 
designated community action agency serving the low-income, elderly and disadvantaged 
residents of Kern County; and 
 
WHEREAS, CAPK is charged with the responsibility of continuing the battle to alleviate poverty 
in Kern County by developing and implementing creative and innovative programs, and has 
adopted the philosophical position of “Helping People, Changing Lives’ in its quest to assist 
people in need, and families with minimal or no resources; and 
 
WHEREAS, the Early Head Start San Joaquin County Grant #09CH011406, has requested to 
submit a Carryover Request for the 2021-2022 budget year; and 
 
WHEREAS, the Head Start and State Child Development Division seeks a budget carryover 
of $588,553; $466,014 in Base, $15,742 in Training and Technical Assistance, and $106,797 
in CARES Act Funding; and   
 
WHEREAS, the Office of Head Start requires that an authorized signatory be named for the 
Early Head Start San Joaquin County contract; and  
 
WHEREAS, the CAPK Board of Directors has determined that there is a need for anti-poverty 
programs and is willing to accept the submission of a Carryover Request for the Early Head 
Start San Joaquin County Grant; and  
 
NOW, THEREFORE, be it resolved that the CAPK Board of Directors hereby authorizes the 
Chief Executive Officer to act on behalf of the Board as CAPK’s representative signatory with 
regard to the submission of a Carryover Request for the Early Head Start San Joaquin County 
Grant #09CH011406. 
 
APPROVED by a majority vote of the Directors of the Community Action Partnership of Kern, 
this 26th day of May 2021. 
 
 
 
 
   
Curtis E. Floyd, Chair  Date 
CAPK Board of Directors   

 



Community Action Partnership of Kern 
Early Head Start San Joaquin County Budget Detail: 

Carryover Request Utilizing the Budget to Actual Report
Budget Period: February 1, 2020 - January 31, 2021

1

BASE

BUDGET ACTUAL REMAINING % SPENT CARRYOVER 
REQUEST

PERSONNEL 3,173,727 2,987,584 186,143 94% 0
FRINGE 
BENEFITS

959,615 758,151 201,464 79% 0

TRAVEL 0 1,916 -1,916 0% 0
SUPPLIES 125,025 191,868 -66,843 153% 25,000
EQUIPMENT 0 0 0 0% 20,000
CONTRACTUAL 10,600 13,807 -3,207 130% 0
OTHER 741,956 634,346 107,610 85% 378,251
INDIRECT 478,171 435,408 42,763 91% 42,763
TOTAL 5,489,094 5,023,080 466,014 92% 466,014

TRAINING & TECHNICAL ASSISTANCE FUNDS

BUDGET ACTUAL REMAINING % SPENT
CARRYOVER 
REQUEST

PERSONNEL 21,912 32,895 -10,983 150% 0
FRINGE 
BENEFITS

13,758 13,536 222 98% 0

TRAVEL 18,226 0 18,226 0% 0
SUPPLIES 6,815 603 6,212 9% 4,000
CONTRACTUAL 3,845 0 3,845 0% 8,000
OTHER 43,785 46,999 -3,214 107% 2,308
INDIRECT 10,834 9,400 1,434 87% 1,434
TOTAL 119,175 103,433 15,742 87% 15,742

COVID CARES

BUDGET ACTUAL REMAINING % SPENT
CARRYOVER 
REQUEST

PERSONNEL 37,181 -37,181 0% 0
FRINGE 
BENEFITS

4,608 -4,608 0% 0

SUPPLIES 187,546 108,266 79,280 58% 75,000
OTHER 62,515 3,731 58,784 6% 21,275
INDIRECT 25,006 14,484 10,522 58% 10,522
TOTAL 275,067 168,270 106,797 61% 106,797

TOTAL CARRYOVER REQUEST: $588,553

Revised 5/5/21
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