COMMUNITY ACTION PARTNERSHIP of KERN
BOARD OF DIRECTORS
EXECUTIVE COMMITTEE MEETING
December 16, 2020
12:00 pm
Per Governor’s Executive Order N-25-20
Meeting to be held via Tele-Conference
Join Microsoft Teams Meeting
(213) 204-2374 - Conference ID: 365 153 875#
Members of the public may join the tele-conference or listen to the call from the CAPK office at
5005 Business Park North, Bakersfield, CA

AGENDA
1. Call to Order
2. Roll Call
Curtis Floyd
Janea Benton

Fred Plane
Yolanda Ochoa

Nila Hogan
Guadalupe Perez

3. Approval of Agenda
4. Public Forum
The public may address the Committee on items not on the agenda. Speakers are limited to 3 minutes. If more than one
person wishes to address the same topic, the total group time for the topic will be 10 minutes. Please state your name
before making your presentation.
5. New Business
a. MCAP Parent & Provider Handbook Update -Susana Magana, MCAP Program Manager – Action Item (p. 3-36)
b. Head Start / Early Head Start Kern Budget Revision with Resolution – Jerry Meade, Assistant Director of Head Start:
Program – Action Item (p. 37-39)
c.

Early Head Start San Joaquin Budget Revision with Resolution – Jerry Meade, Assistant Director of Head Start: Program
– Action Item (p. 40-42)

d. First 5 Agreement: Oasis Family Resource Center – Fred Hernandez, Director of Youth & Community Services – Action
Item (p. 43-69)
e. Sierra Health Foundation Asthma Mitigation Grant, Sub-Contract Agreement: Central California Asthma Corporation
(CACC) – Sheila Shegos, Director of Community Development – Action Item (p. 70-75)
f.

City of Bakersfield Agreement for CARES Act Emergency Solutions Grant 2 (ESG-CV2) Program Services for Coordinated
Entry Services (CES) – Sheila Shegos, Director of Community Development – Action Item (p. 76-110)

g. Head Start & Early Head Start Budget to Actual Reports – Heather McCarley, Finance Manager – Info Item
i.
Kern Head Start Budget to Actual for the Period Ended November 30, 2020 (p. 111-113)
ii.
Kern Early Head Start Budget to Actual for the Period Ended November 30, 2020 (p. 114-117)
iii.
San Joaquin Early Head Start Budget to Actual for the Period Ended November 30, 2020 (p. 118-122)
iv.
Early Head Start Child Care Partnerships & Expansion Budget to Actual for the Period Ended November 30,
2020 (p. 123-125)
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h. Extension of the Employee Distance Learning Assistance Program – Tracy Webster, Chief Financial Officer – Action
Item (p. 126-128)
i.

Independent Audit RFP Results – Tracy Webster, Chief Financial Officer – Action Item (p. 129-130)

j.

Indirect Excess (Deficit) Transfer to Discretionary – Tracy Webster, Chief Financial Officer -Action Item (p. 131)

k. Financial Statements, November 2020 – Tracy Webster, Chief Financial Officer – Action Item (p. 132-181)
6. Committee Member Comments
7. Closed Session
8. Closed Session Report
9. Next Scheduled Meeting
Executive Committee Meeting
Wednesday, July 21, 2021
12:00 pm
5005 Business Park North
Bakersfield, CA 93309
10. Adjournment
This is to certify that this Agenda notice was posted in the lobby of the CAPK Administrative Office at 5005 Business Park North in
Bakersfield, CA and online at www.capk.org by 12:00 pm December 11, 2020 by Paula Daoutis, Administrative Coordinator.
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MEMORANDUM
To:

Executive Committee

From:

Susana Magana, Program Manager

Date:

December 16, 2020

Subject: Agenda Item 5a: MCAP Parent & Provider Handbook Update – Action Item
__________________________________________________________________________
CAPK’s contract with the California Department of Education (CDE), requires a Board approved
handbook of policies and procedures. In November 2020, CAPK Migrant Childcare Alternative
Payment (MCAP) Program staff updated Section1: Eligibility and Need on page 4-5 to include
clarifying language regarding the migrant waiver approval in consideration of our current declared
state of emergency. The program has authority to define our migrant waiver policy & procedure
and does not require CDE approval.
The migrant eligibility requirement is the main requirement for the MCAP program. The program’s
definition of “migrant” is that the entire family migrates for purposes of following agriculture work
at least 75 miles from their current residence, for at least 30 days, every 12 months. The program
currently offers a migrant waiver to migrant families that encounter obstacles outside of their
control, where it is not possible to migrate during the term of their certificate.
Currently, the program approves waivers for medical or family emergency. Family emergency
includes natural disasters, state of emergency, weather, and other family issues. The handbook
at this time indicates that migrant waivers cannot be used back to back to meet the migrant
requirement and that families enrolled with a Declaration of Intent to migrate are not eligible for a
migrant waiver.
The Covid-19 pandemic has disrupted the migration patterns for many families from March 2020
forward. MCAP families rely on migrating to seasonal migrant housing facilities. Due to the
recommendations of state officials, many of these housing facilities were not operational this year,
hence families were unable to migrate, therefore continuing to work in their current location.
The next step will be the approval of the clarifying language that includes an exception to allow
waivers to be approved back to back and approve waivers for families that were enrolled with a
Declaration of Intent to migrate. The migrant waiver exception will allow current MCAP families to
be recertified and continue uninterrupted childcare services for another certificate year. This will
be in line with Goal #4 of addressing the needs of our program’s target population.
Without this waiver exception, approximately 100 families/300 children will be terminated in the
next two months and will no longer have childcare services. Terminating 300 children would not
only be detrimental to the migrant community, but it would also negatively impact CAPK by not
expending approximately $1.1 million dollars in provider payments and not earning our FY 20-21
contract.
Recommendation:
Staff recommends approval of the updated MCAP Family and Provider Handbook.
Attachment:
MCAP Family and Provider Handbook
3
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Welcome
Dear Parents and Providers,
Welcome to the Migrant Childcare Alternative Payment Program (MCAP)! The MCAP Program
is funded by the California Department of Education to provide free or low-cost childcare
options to migrant families. MCAP was specifically created to be a continuous childcare
subsidy for low-income migrant families
Our Program has six entry county offices throughout the Central Valley. The entry counties are
located in Kern, Tulare, Kings, Fresno, Madera and Merced. Once your family is enrolled in any
of these counties, your family can migrate anywhere in California and you can continue to
receive childcare services. So, in other words, as you migrate following agricultural work, your
services migrate with you. Our program is the only Migrant Alternative Payment Program in
the entire State!
The vision of our Program is that all children may have the benefit of a learning environment
offered by quality childcare providers and for you to feel comfortable going to work, seeking
employment, engaging in vocational training, etc., knowing that your children are safe.
As parents, you will have complete parental choice in selecting the childcare option that best
fits the needs of your family. Those options include a licensed center, a licensed family
childcare home or a license-exempt provider. We appreciate all our participating childcare
providers and we thank them for rendering services to our migrant community.
The mission of MCAP is to help provide the children of migrant agriculturally working families a
safe, nurturing, and educationally growing environment. MCAP staff will assist you by
providing comprehensive case management that includes, providing you with information on
other programs and/or resources available within the community.
This Parent and Provider Handbook is filled with information on the MCAP program’s structure,
including the participation requirements for both parents and childcare providers. Thank you in
advance for taking the time to review the handbook. If you have any questions concerning the
MCAP requirements or policies, please contact us. We will be happy to assist you!
Sincerely,
The MCAP Team
1
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Contact Information
Main Program Office
Kern County
5351 Olive Dr. Suite 200
Bakersfield, CA 93309

Mailing Address
Migrant AP Child Care Program
Community Action Partnership of Kern
5005 Business Park North
Bakersfield, CA 93309

Satellite offices:
Kings County
216 W. 7th Street
Hanford, CA 93230
Phone: 559-385-2502
Fax: 559-664-3305
Mail: PO Box 1101
Hanford, CA 93232

Fresno County

1815 Van Ness Avenue
Fresno, CA 93721
Phone: 559-334-3629
Fax: 559-664-3304

Tulare County

7000 Doe Avenue
Building 200, Suite C, Door 7
Visalia, CA 93291
Phone: 559-474-8902
Fax: 559-664-3311

Merced County

1850 Wardrobe Avenue
Merced, CA 95341
Phone: 209-259-6556
Fax: 209-780-4041
By Appointment Only

Madera County

525 E. Yosemite Avenue
Madera, CA 93638
Phone: 559-385-2503
Fax: 559-664-3302

Toll Free number: 1-800-259-8866
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SECTION 1- ELIGIBILITY & NEED

The following are the eligibility and need requirements:

A) Agricultural worker
At least fifty percent (50%) of the family’s total income must be from fishing, agriculture
or agriculturally related work such as crop harvesting, bee keeping, packing facilities,
poultry farms, dairy farms, livestock farms and farm maintenance.
Migrant Family - The Program was uniquely designed to meet the childcare needs of
migrant families. The purpose of the Program is to provide enrolled families continuous
childcare services, as they migrate throughout California. Migrant families can apply in
any of the Program’s six (6) entry counties which are: Kern, Tulare, Fresno, Kings, Madera
and Merced.
For the purposes of meeting the migrant requirement for this program, the entire family
(mother, father and all children) must migrate one or more times every 12 months for
agriculture work purposes. Once the family arrives at a new location, they must establish
a temporary residence. The temporary residence requirement is a cumulative 30
calendar days or more. The distance of one residence to another must be a cumulative
75 miles or more. The family must provide verifiable documentation to demonstrate
that the family migrated to follow agriculture work. The verifiable documentation must
also demonstrate that the family’s migration is financially reasonable to support the
family.
Migrant families that have a documented established migration pattern that overlaps
with their recertification timeframe will be allowed to re-apply for services immediately
after their certificate ends without the need to establish a 30 day or more temporary
residence in the entry county.
Migrant Waiver
The Program understands that migrant families may encounter obstacles outside of their
control, where it is not possible to migrate during their current certificate. The program
will approve a waiver request for the following reasons:
 Medical (pregnancy, active worker comp case, other health issues, etc.)
 Family emergency (natural disasters, state of emergency, weather,
transportation, family issues, etc.)
A family that was recertified with a migrant waiver cannot be recertified with a migrant
waiver back to back; unless a state of emergency has been declared and the program
has childcare slots available. If the family has not migrated for the purposes of
agricultural work within the 12 months of their current certificate, the family will not be
eligible to be recertified for another year. A family with a migrant waiver must have
verifiable documentation confirming that the family has met the migrant requirement by
the time of their next recertification.
4
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Intent to Migrate Declaration
Migrant families not currently enrolled in the program, that have not migrated within
the previous 12 months, but have the intent to migrate for agricultural work purposes
within the upcoming 12 months, may qualify for one certification period if all other
eligibility and need requirements are met and the program has childcare slots available.
If the family has not migrated for the purposes of agricultural work within the first 12
months of their certificate, the family will be issued a termination, but can use services
until the end of their current certificate. Families enrolled with an intent to migrate
declaration are not eligible for the migrant waiver; unless a state of emergency has been
declared and the program has childcare slots available. Families enrolled with an Intent
to Migrate Declaration that are terminated for failure to meet the migrant requirement
at the time of their recertification, will be able re-apply for services in another entry
county, but must establish a documented residence of 30 days or more in the new entry
county before re-applying. Family must provide verifiable documentation to
demonstrate that the family meets all the eligibility and need requirements.
Please recognize that traveling for leisure, such as vacations, visiting family for the
holidays out of state/ out of the country, or any unverifiable migration, etc. will not count
towards the migrant requirement. Daily or weekly commuting from the family’s
residence to different worksites or migrating without the entire family will not count
towards meeting the migrant requirement.

B) Income

The family monthly income must not exceed the income eligibility guidelines. The last 12
months of income will be calculated for eligibility.

C) Need

Families should have at least one of the following needs:
 Employment
 Seeking Employment
 Incapacitation
 Vocational Training
 Homeless/Seeking Permanent Housing

D) Children

Have children between 0 and 12 years old. Children with exceptional needs may be
served from birth to 21 years of age if all the eligibility requirements are met.
The family’s eligibility & need is determined by the Family Services Specialist based on
the verifiable documentation submitted by the family. The Family Services Specialist is
5
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required to request and collect verifiable documentation to support that the family is
truly eligible for services.
Verifiable documentation are documents that the program staff can independently
verify. Verifiable documentation includes, but is not limited to payroll check stubs,
payroll print outs, unemployment checks, Passport to Services issued by county offices,
rental or lease agreements, utility bills, invoices, receipts, school records, bank
statements, childcare contracts, childcare attendance logs, income taxes, etc. The
program staff cannot determine eligibility with unverifiable documentation.
Unverifiable documentation includes, but is not limited to personal letters, notarized
documents, documents with incomplete or contradictory information, self-declarations
for need or migrant proof, etc.
Verifiable documentation is also required for every type of need to determine the
number of childcare hours. Changes in certified hours of care must be approved in
advance by the Family Services Specialist.
The documentation submitted by the family must support that the family is an income
eligible, migrant and an agriculturally working family. Once a family is enrolled in the
Program the family will be authorized for a 14-month certificate. The hours and days
authorized will remain the same for the entire certificate unless the family submits a
Voluntary Change Request form. Families are highly encouraged to report changes
regularly to maintain their file current and to obtain all the possible resources available
to them.

SECTION 2- ADMISSIONS PRIORITY

First Priority is for families whose children are receiving child protective services or
children who are at risk of being neglected, abused or exploited.
Second Priority is for all children and families who are not within the first priority for
admission. In the second priority the lowest family income will be admitted first. When
two (2) or more families have the same income, the family that has a child with special
or exceptional needs shall be admitted first. If there is no family of the same priority
with a child with special needs, the same priority family that has been on the waiting list
for the longest shall be admitted first.
Displaced Families
If MCAP has the need to terminate families due to insufficient funding or the inability to
operate because of reasons beyond the control of the program, including earthquakes,
floods or fire; the families shall be displaced in the reverse order of enrollment priority.

SECTION 3- WAITING LIST

The MCAP Program maintains a waiting list to fill slots, as they become available. This
system is designed to calculate a rank number for the family based on guidelines derived
from the California Department of Education, Early Education and Support Division
(EESD). Calculations are based on income and family size information. When slots are
6
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not available, eligible families will remain on the waiting list until slots becomes
available. Each enrollment county has its own waiting list.

SECTION 4- REQUIREMENTS FOR CHILD CARE NEED
Employment

 Statement of wages / Check stubs
 A written statement from the employer (Employment Verification Form)
 Documented telephone verification between the Family Services Specialist and
the employer
 If the parent is self-employed, he/she may provide other documentation of
income such as a letter from the source of the income or copies of tax returns or
statements of estimated income for tax purposes

Seeking employment

Families will need to complete a written declaration signed under penalty of perjury
stating the plan to secure, change, or increase employment. The parent will also identify
a general description of when the services will be needed.

Child Protective Services (CPS)

Parent must submit a dated verifiable CPS referral. The referral must not be older than
six (6) months to the date of application for services (CD 9600). The referral must
include:
• Name, telephone number and signature of the person making the referral
• The referral must indicate the need and probable duration for childcare
• Family will be eligible to receive services up to three (3) months, unless the family
becomes eligible under the Program’s requirements or the referring social services
agency recertifies the family’s referral for continued services.

Vocational Training

 Completed form EESD 9605 by the school or organization where the training or
education will be received. The registrar (or his/her designee) must verify the
training plan.
 The form must include the dates that training will begin and end, anticipated
completion date and the parent’s vocational goal.
 Submit a class schedule that include the courses that the parent is currently
enrolled in and the days and times of the courses.
 Submit transcripts, report card or adequate progress report as required by the
Family Services Specialist each quarter, semester, or training period as applicable.
 Continuation of services will be contingent upon making adequate progress.
 This shall be limited to six (6) years from the date when services began or twentyfour (24) semester units after the attainment of a bachelor’s degree, whichever
comes first.
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Incapacitation

Submit form CD 9606 which includes:
 A description of the nature of incapacitation
 The probable duration of the incapacitation
 A statement signed by a legal qualified health professional that the parent(s)
incapacitation prevents caring for the child
 The number of childcare hours needed each day because of the incapacitation
 The name, address, telephone number and signature of the legally qualified
health professional rendering the opinion
 Authorized childcare services cannot exceed fifty (50) hours per week.

Child's Special or Exceptional Needs

 A copy of the portion of the active individual family service plan (IFSP) or the
individual education program (IEP) that includes a description of the child’s special
needs
 A statement signed by a legally qualified professional that the child requires the
special attention of adults in a child care setting.
 The name, address, license number, telephone number and signature of the
legally qualified professional who is rendering the opinion.
 The probable duration of the special need
 The number of childcare hours needed each day

Family Size

Parents must provide supporting documentation regarding the number of children in the
family; this may include a birth certificate, adoption or foster records, or any other
reliable document that demonstrates the parent child relationship or legal guardianship.
Single parent household applicants must fill out Section 5 of the CD9600. This section is
a self-declaration of their single parent status.

SECTION 5- NOTICE OF ACTION (NOA)

Notice of Action (NOA) - Application for services

This NOA is a written notice that informs the family of the approval or denial of their
application.

Notice of Action (NOA) – Recipient of Services

This NOA informs the family of their recertification, termination or change to the family’s
current benefit level.
8
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Distribution of Notice of Action (NOA)

The NOA will be processed no later than 10 days after the parent notifies the program of
a change and provides the Voluntary Change Form, along with applicable supporting
documents. The Program may hand deliver or mail the NOA to the family. If the Program
hand delivers the NOA to the family, the action becomes effective 14 calendar days after
receiving the NOA. If the Program mails the NOA the action shall become effective 19
days after the mailing of the NOA, or when the notification period exceeds the required
19 days, as specified by the NOA.

9
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1. Notice of Action (Complete Either 1.A. or 1.B.)
1.A. Application for Services

Services Denied

1.B. Recipient of Services
Change in Service
Termination of Service
Termination of Service for Delinquent Fees

If appealed, appeal is due by:

Effective Date of Action:

Services Approved to Begin:
Date

Date
(Note: Appeal Instructions are on reverse side.)

If appealed, date appeal is due by:

2. Distribution of Notice

Date Notice Given or Mailed:

Notice Given to Parent/Caretaker

Notice Mailed:
Tracking No.

Recipient's Initials:

First Class
Other: ________________________

3. Parent/Caretaker Information
Parent/Caretaker A

Address

Parent/Caretaker B

City

Zip

Telephone

4. Approved Child Care Services (Complete all information for each child approved for services.)
Name(s) of Child(ren) Receiving
Services

Program
Code

Sun.

Mon.

Enter Approved Hours of Enrollment
Tues.
Wed.
Thurs.

Fri.

Sat.

School
Vacation
School
Vacation
School
Vacation
School
Vacation
Monthly Family Fee

Part-time $

Full-time $

5. Basis for Family Eligibility for Services

6. Basis for Family Need for Services
(This section does not apply to State Preschool Programs [CSPP])

Recipient of Child Protective Services

Recipient of Child Protective Services

Current Aid Recipient
Child(ren) Identified as At Risk of Being Abused,
Neglected, or Exploited
Income Eligible (Reference Family Fee Schedule or
Income Ceiling for Admission to State Preschool
Programs.)
Homeless

Child(ren) Identified as At Risk of Being Abused, Neglected, or
Exploited
Seeking Permanent Housing
Engaged in Vocational Training/Education
Employed or Seeking Employment
Incapacitated Parent(s)

7. Reason for Action: State the specific reason(s) services were denied, changed, or terminated.

8.

Agency Name

9.

Name/Title of Agency Representative

10. Signature of Agency Representative

NOA Example
10
14

Appeal Information: If you do not agree with the agency’s action as stated in the Notice of Action, you may appeal
the intended action. To protect your appeal rights, you must follow the instructions described in each step listed
below. If you do not respond by the required due dates or fail to submit the required appeal information with your
appeal request, your appeal may be considered abandoned.
STEP 1: Complete the following appeal information to request a local hearing:
Name of Parent/Caretaker
Address

Telephone No.

City

Zip

In this section, please explain why you disagree with the agency’s action.

Check Box If an Interpreter is
Needed at the Local Hearing:

STEP 2:

Signature of Person Requesting a Local Hearing

Date

Mail or deliver your local hearing request within 14 days of receipt of this notice to:

This section must be completed by the agency before the notice is served
A. Agency Name
B. Agency Address
C. City/State/Zip
D. Name of Agency Contact

STEP 3:

E. Agency Telephone
Number
Within ten (10) calendar days following the agency’s receipt of your appeal request, the agency will notify you of
the time and place of the hearing. You or your authorized representative are required to attend the hearing. If you
or your representative do not attend the hearing, you abandon your rights to an appeal, and the action of the
agency will be implemented.

STEP 4:

Within ten (10) calendar days following the hearing, the agency shall mail or deliver to you a written decision.

STEP 5:

If you disagree with the written decision of the agency, you have 14 calendar days in which to appeal to the
Early Education and Support Division (EESD). Your appeal to the EESD must include the following
documents and information: (1) a written statement specifying the reasons you believe the agency’s
decision was incorrect, (2) a copy of the agency’s decision letter, and (3) a copy of both sides of this
notice. You may either fax your appeal to 916-323-6853, or mail your appeal to the following address:
California Department of Education
Early Education and Support Division
1430 N Street, Suite 3410
Sacramento, CA 95814-5901
Attn: Appeals Coordinator
Phone: 916-322-6233

STEP 6:

Within 30 calendar days after the receipt of your appeal, the EESD will issue a written decision to you and the
agency. If your appeal is denied, the agency will stop providing child care and development services immediately
upon receipt of CDE’s decision letter.
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SECTION 6- FEES

Families, that have been assessed a family fee, will have either a flat monthly full-time
fee or part-time fee based on the hours of care certified for the month. Families with a
certified need of less than 130 hours per month will be assessed a part-time fee and
families with a certified need of 130 hours or more per month will be assessed a fulltime fee. When a change to the family fee is determined, the family will be informed by
a Notice of Action (NOA). The fee assessed is not adjusted due to any changes that occur
during the month, nor is it based on actual attendance.
The family fee is effective immediately upon the authorization of services based on
initial enrollment, return from a Temporary Suspension of Services (TSS), or continuing
services in a new county due to migration.
The family fee will only be updated when child care benefit level certification changes
from full time to part time. The family fee is effective the 1st of the following month.
When the family has been assessed a part time fee, but their child care benefit has now
increased to full time care, the family fee will remain at the part time rate.

Failure to pay family fee

Should a family refuse to pay the family fee, the family will be terminated from the
Program. The family will be unable to enroll in the Program until the family fee is paid.

Co-Payments

If a parent chooses a provider with a usual and customary rate exceeding the applicable
Regional Market Rate, the program will only reimburse the provider up to what the State
allows for the certified hours of care. The difference between the reimbursable amount
and the provider rate is the co-payment and it is an arrangement between the family
and the provider.

SECTION 7- ATTENDANCE

The Migrant Childcare Program is committed to demonstrating the highest standards of
monitoring attendance to promote and provide the family with childcare stability.
Excused absences are unlimited per fiscal year, per child. Excused absences include:
 Illness and/or quarantine of the child/parent, and related appointments.
 Court of law required time spent with a parent or other relative. Court order copy
must be included in the file.
 Family emergency, which include death of a family member, funeral of family
member, car issues, or natural disaster
Unexcused absences are not to exceed thirty (30) per fiscal year, per child. Once a child
reaches thirty (30) unexcused absences, the Program will no longer reimburse any
additional unexcused absences. Unexcused absences are anything that is not defined to
be an excused absence.
12
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The family is allowed ten (10) Best Interest Days per fiscal year per child. For CPS
serviced children or children at risk of abuse, neglect, exploitation; they are allowed
unlimited Best Interest Days. Best interest days are defined as helping to promote the
physical, mental, and social growth of children. Examples include, but are not limited to
educational field trips, family visits, and family or community functions. Best interest
days cannot be used for absences due to a provider non-operation day.
Child absences of (5) consecutive days must reported by the family to the Family
Services Specialist. Providers are also required to report to their Subsidize
Reimbursement Specialist when a family / child does not attend care for five (5)
consecutive days. Reimbursement will only be processed when a child is certified for
care. Parent or Provider misuse of authorized hours may be grounds for termination
from the program.

Abandonment of Care

After the 5th consecutive absence without reporting, the schedules will be closed, and 3
documented attempts will be made to contact the family. The family will be terminated
for abandonment of services, if the program is not able to contact the family.

SECTION 8- CHILD CARE LIMITATIONS
School Age children

Reimbursable hours of care do not include the scheduled instructional minutes of a
public educational program available to a school age child or a private school in which
the child is enrolled and attending. School age children need to be enrolled in school by
law.
All children 4 years or older will be assessed two schedules; a regular schedule for when
the child is attending school and a vacation schedule. For those 4-5year old children not
yet enrolled in kindergarten, the vacation schedule will be used for reimbursement until
they begin school.
Reimbursable hours of care do not include any other time a child receives services at
another facility or through another facility or program.

SECTION 9- ATTENDANCE LOGS

The Attendance Log is a record that must be completed DAILY as the child arrives at, or
leaves from, the child care provider’s facility for the days and times of authorized care.
The Attendance Log must be completed in pen ink. Parents /Guardians or other
authorized adults are required to verify the child’s attendance on a daily basis, by
documenting the actual times in and out of the child care facility.
Children must not have times filled in on a day when no care is provided. If a child is
absent, parents must document the reason on the attendance log the next day the child
attends care. Parents must document the reason and identify the member in the family
13
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that caused the absence. For confidentiality, if the reason for the absence is due to
illness do not detail the reason(s) or condition(s) of sickness or illness.
For school-age children with split schedules, the Provider must indicate on the
attendance log the actual times leaving for and arriving from school.
School age children require four (4) daily entries on the attendance log: arriving at the
provider’s home from parent’s home, then leaving for school, returning to the provider
care after school, then leaving for home. Parents and Providers are required to enter the
actual time on their portion of the Attendance Log.
The following must be completed at the end of each month:
 Parent & Child Care Provider signatures and date on the bottom of the Attendance
Logs verifying that the log is a true and accurate report of attendance
 Non-operational days should be noted by the Provider and should indicate
whether the provider is requesting payment for that non-operational day
 If an error is made, draw a line over the error, make the correction and initial next
to the correction

Do NOT

 Do not use whiteout to cover up signatures, times, mistakes.
 Do not scribble and/or cover up mistakes, just draw a line over the mistake and
write your initials

14
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Attendance Logs Sample

A. Date
B. Child’s Time in
C. Child’s Time Out for School
D. Child’s Time in from School
E. Child’s Time Out

Date

Time In

Out for
School

F. Reason for Absence
G. For Office Use
H. Provider Signature and Date
I. Parent Signature and Date

In from
School

Time Out

Absence Reason

For office use

1
2
3
4
5
6
7
8
9
10
11
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26
27
28
29
30
31
Under Penalty of perjury, the above is a true and accurate report of attendance for this child for the month indicated.
Provider Signature _____________ Date ______ Parent Signature _____________ Date _______

H

I
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SECTION 10- TEMPORARY SUSPENSION OF SERVICES - TSS
A Temporary Suspension of Services (TSS) may be granted when the family needs a
temporary break in childcare. During the family’s authorized TSS the childcare slots for
the family are reserved for the family. A TSS may be requested for reasons such as:
 Medical reasons
 Personal reasons
 Migration for purposes of working in agriculture, specifically outside of
California
A TSS can be granted for 1 to 14 weeks. A TSS will not be granted during the last two
months of the family’s certificate. Providers will not be reimbursed while the family is on
TSS. The family will need to contact their Family Services Specialist prior to the
expiration of the TSS to received authorization to begin childcare services again and not
be terminated for abandonment of services.

SECTION 11- VOLUNTARY REPORTING CHANGES POLICY
Families are highly encouraged to report any change that effects the family. The reason
for reporting is to ensure that the program can provide all the resources and options the
family has available. The program does not have the authority to decrease the benefit
level authorized, without a Voluntary Changes Request Form. The change requested by
the parent will be process within 10 days of the parent submitting the Voluntary Change
Request form and the supporting documentation.
Examples of changes that parents may want to voluntarily report include:
Family Changes or Changes in Service
Family size change
New provider choice
Marriage, divorce, or separation
More or less childcare hours or days needed
Birth of a new child
Incapacitation
Child started attending school
Request for TSS
The program understands that migrant agriculture working families can have changes to
their need from day to day. Due to the nature of agricultural employment, seeking
employment, and migrating, it is important that families communicate all changes within
five calendar (5) days. Families should communicate changes to their specialist, so they
can provide the family with resources and review the family’s options. The Program
reviews each child’s monthly attendance logs for inconsistencies between the certified
need and the actual usage of care. An inconsistent use of care is defined as causing a
change in the family’s fee (Full Time to Part Time Monthly and vice versa) and/or the
reimbursement benefit level (Full Time to Part Time and vice versa). If the review of the
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attendance Log demonstrates either of these inconsistencies, the family’s certified need
will be reviewed. The review includes contacting the family to offer resources and
discuss their childcare options. The review may result in a change in child care
certification and issuance of an NOA.

SECTION 12- CHILDCARE OPTIONS
All types of providers are welcome to participate in the MCAP program, as long as they
meet and follow certain requirements. Parents have full parental choice to select the
type of care for their children and MCAP has the right to approve or disapprove
participation to any provider.
Parents have the right to change their child care provider choice for any reason, at any
time. Families are responsible to obtain authorization for services with the new selected
provider prior to the first day of service. MCAP will only reimburse preauthorized
services. If a family switches provider and begins services with a new provider before
receiving authorization from the program, the family will be responsible to pay the
provider for the services used.
Licensed Family Child Care Homes and Child Care Centers are regulated by the State of
California, Community Care Licensing Division (CCLD). We encourage you to call CCLD to
get more information regarding your selected childcare provider or visit the CCLD
website at: https://secure.dss.ca.gov/CareFacilitySearch/home/index
FRESNO REGIONAL OFFICE
770 East Shaw Avenue, Suite 300, MS 29-01
Fresno, CA 93710
1 -559- 243-4588 FAX 1 -559- 243-8070
The Fresno Regional office serves the following counties: Fresno, Kern, Kings, Madera,
Mariposa, Merced, Stanislaus, & Tulare.
If you are receiving child care services outside of these counties, contact your specialist
to obtain the appropriate phone number to your CCLD office.

Licensed Childcare Center, Nursery School or Preschool

Provides physical, social, developmental, and educational activities for groups of children
of different ages outside of their homes. Center-based childcare Providers are licensed
by the California State Department of Social Services, Community Care Licensing
Division. State Regulations specify staff educational requirements, teacher/child ratio, as
well as State Health and Safety Standards for the protection of children. All staff must
submit information to the California Department of Social Services for an FBI and
17
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criminal background clearance. Public or private agencies, churches or other groups can
operate these types of childcare centers.

Licensed Family Childcare Home

Provides care for eight to fourteen (8-14) children in the Provider’s own home. Family
childcare home providers are licensed by the California State Department of Social
Services, Community Care Licensing Division. Compliance with State Health and Safety
Regulations is required of both the Provider and the Provider’s home. The Provider and
all other adults age 18 or older in their home must submit information to the California
Department of Social Services for an FBI and criminal background clearance.

License-Exempt Provider – Relative
Only grandparents, aunts, and uncles may provide this type of childcare. Childcare is
provided in the Provider’s home. The Provider’s home cannot be the child’s place of
residence (see In-Home Care). There are no State Health and Safety Regulations for this
form of childcare.

License-Exempt Provider – TrustLine
In order to receive a subsidy, a license-exempt child care provider who is not the
grandparent, aunt, or uncle of the child must be TrustLine registered. Providers who are
required to be TrustLine registered and who are not, cannot be reimbursed for services.
In situations where there is an “immediate need,” regulations will allow the parent to
select a “provisional child care provider.” However, the provisional child care provider
must first complete a TrustLine application and submit fingerprints and then be TrustLine
registered within 30 calendar days in order to be eligible for reimbursement.
In accordance with the California Code of Regulations, Title 5, Section 18227 (c), to be
eligible for reimbursement, an individual exempt from licensure must be:
 An aunt, uncle, or grandparent of the child receiving services;
 A registered TrustLine provider; or
 A provisional child care provider who becomes TrustLine registered within 30
days.
For providers who are not TrustLine registered within 30 calendar days, no
reimbursement will be processed for those 30 days. Once TrustLine registration is
received, reimbursement will be processed from that date going forward. For example,
should TrustLine registration be completed on calendar day 31, reimbursement will be
processed from that day on.
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In-Home Care

Childcare provided in the child’s own home by an adult relative, friend, neighbor, or
babysitter or other care Provider. When the parent selects this option of care, the parent
assumes the responsibility of being the Provider’s employer and MUST follow legal, tax
reporting and other employer-related requirements. The MCAP Program requires a
minimum of 3 children to be enrolled with the In-Home Care Providers for full time
childcare in order for this option to be selected. Reimbursement will be issued to parent
and the parent is responsible to pay their employee; the In-Home Care Provider.

SECTION 13- PROVIDER PARTICIPATION RULES
A. Providers must operate on a non-discriminatory basis regardless of sex, sexual
orientation, gender, ethnic group identification, race, ancestry, national origin,
religion, color, mental disability or physical disability.
B. Parents and MCAP will have unlimited access to their child(ren) during the
Provider’s hours of service.
C. Providers will be reimbursed only for the child(ren) currently enrolled in MCAP for
which they are providing services and have received authorization to do so.
D. Providers are independent contractors, and as such, reimbursements are not
reported by MCAP for unemployment and/or tax purposes; as an independent
contractor, a Provider bears the responsibility for all their own business-related
functions.
E. MCAP staff must be notified within five calendar (5) days of any change affecting
the Provider. Such changes may be in the hours or days of attendance, voluntary
drops, or abandonment of services. Any changes made without MCAP’s
authorization must be resolved between the parent and Provider.
F. Childcare Providers must maintain the strictest level of confidentiality of all
families and children subsidized by the MCAP Program. The names,
circumstances, or eligibility status of certified families shall not be made known to
anyone without the written consent of the parents.
G. Provider’s must maintain their facility in a manner which meets all legal, health,
and safety requirements set forth by the State Department of Social Services,
Licensing Division, and other regulatory agencies.
H. Provider’s must maintain copies of attendance records, parent fee receipts,
emergency information, and any other documentation necessary to support
claims for reimbursement or to ensure that the health and safety needs of
children under the Provider’s care are met.
I. Maintain telephone services at the place where child care services are provided.
19
23

J. If for any reason the provider becomes unable or unwilling to fulfill the family’s
certified need, the provider shall give the parents a notice and inform the
program.
K. TrustLine Providers must meet and remain in compliance with all health and
safety requirements stipulated by State, County, Municipal, and regulatory
agencies.
L. Licensed providers that are moving their place of business are required to inform
the program and families at least two weeks prior to the move to allow the
families to select an alternate provider. In addition, in order to begin services at
the new location, the new location must be licensed by Community Care
Licensing. A preliminary visit or summary is not an authorization to begin caring
for children for the Program.
M. New Providers will submit a contract when approved to render services to
Program children.
N. Licensed childcare providers must provide MCAP with a copy of their child care
license.
O. Additional expenses such as termination fees/ two (2) week notices,
transportation fees, food/meals, diapers, etc. are not reimbursed by the Program.
Families and Providers should come to agreements on these expenses.
P. 1099’s will be mailed to Providers by January 31st for any reimbursement paid
out in the previous year- January thru December. No taxes are deducted from
reimbursements. It is the provider’s responsibility to report earnings to the IRS,
California Franchise Tax Board and to pay any applicable income taxes.
Q. For Providers, program personnel will only be able to discuss child care
information relating to the business with the individuals registered as the owner
or center director.

SECTION 14- NECESSARY DOCUMENTS FOR PROVIDER
PARTICIPATION
License –Family Childcare Home/ Licensed Center
A.
B.
C.
D.
E.
F.

The name, address and telephone number of the childcare service provider
Copy of provider’s identification card/driver’s license
Copy of provider’s tax identification card or letter
Copy of the facility Childcare License that shows authorized capacity
Form W-9
Copy of provider’s own contract including:
• The age group (s) served by the provider
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•

A statement of the usual and customary services provided and the
corresponding fees

License-Exempt TrustLine
A.
B.
C.
D.
E.
F.
G.
H.
I.
J.

Name, address and telephone number of the childcare service provider
Date of Birth
Copy of provider’s identification/driver’s license
Copy of provider’s tax identification card or letter
TrustLine Cleared Status
Copy of TrustLine application and Registry Criminal Record Statement
Copy of Request for Live Scan Services for Subsidized TrustLine Registry Applicants
Health and Safety Self-Certification
Form W-9
Copy of provider’s own contract including:
 A statement of the usual and customary services provided and the
corresponding fees

License-Exempt Relative
A.
B.
C.
D.
E.
F.
G.
H.

Name, address and telephone number of the childcare service provider
Date of Birth
Copy of provider’s identification/driver’s license
Copy of provider’s tax identification card or letter.
Health and Safety Self-Certification.
Declaration of Exemption from TrustLine
Form W-9
Copy of provider’s own contract including:
 A statement of the usual and customary services provided and the
corresponding fees

In-Home Provider
A.
B.
C.
D.
E.
F.

In-Home Provider Request Form
Name, Address, and telephone number
Copy of the Provider’s and Parent’s identification card/driver’s license
Copy of Parent’s tax identification card or letter
Form W-9
Copy of provider’s own contract including:
 A statement of the usual and customary services provided and the
corresponding fees.
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Authorization to Work in the U.S.
Providers who have been issued a social security card that has the phrase, “VALID FOR
WORK ONLY WITH DHS AUTHORIZATION” or “VALID FOR WORK ONLY WITH INS
AUTHORIZATION” must also provide a copy of the current authorization to work in the
United States.

Provider Participation in the QRIS

The Quality Rating Improvement System (QRIS) is a set of ratings graduated by level of
quality and used to assess early learning and care programs/providers. Each month the
Program reports to the State how many providers are participating in the QRIS.
Availability of a QRIS system is subject to each county. Not all counties have a QRIS
system. The reimbursement specialist can provide more information on QRIS system.

Provider Accreditation

Each month the Program is required to submit data regarding the number of
participating providers who have earned accreditation through the National Association
for Family Childcare. Providers can obtain information on accreditation by contacting the
Program or by visiting the National Association for Family Childcare website at
http://www.nafcc.org/Accreditation

Submission of New/Updated Child Care Provider Contracts

The Program will only process changes to a Provider’s contract during the month of
June, to be effective for services rendered on July 1st and after. New Provider’s will be
asked for their contract at the time they begin services. The contract must include:
 Provider/facility name, address, phone number
 Licensed facility # (if applicable)
 The age group (s) served by the provider
 A statement of the usual and customary services provided and the
corresponding fees
 The contract effective date
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SECTION 15- PROVIDER REIMBURSEMENTS
Provider must submit Attendance Logs and Statement of Services/invoice for each child
served. Attendance Logs must be completed, signed, and dated in ink at the bottom of
the form with full signature by the Parent and Provider. The Statement of
Services/invoice must be sent to the MCAP Bakersfield Office and include the following:
A.
Provider and/or Business Name
B.
Contact information
C.
Service month and year
D.
First and last name of the family
E.
First and last name of the child
F.
Age of the child
G.
Number of units
H.
Type of unit (Hour, Day, Week, Month, etc.)
I.
Rate per unit (Dollar and Cents amounts)
J.
Grand total you are invoicing the family
For the Provider’s convenience, the Statement of Services is located behind the preprinted attendance logs. Providers can use this to invoice the program or use their own
invoice that includes all the required information listed above.

Statement of Services
# of Units

*Type of Unit

**Rate per Unit

Total

*Type of Unit: Hour, day, week, month etc.
**Rate per Unit: dollar and cents amount
Grand Total/Suma Total $________________________
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The Calendar of Attendance Logs & Reimbursement deadlines are as follows:
Attendance Logs, Statement of Service/Invoice and family fee receipts must be received
at the Bakersfield MCAP Office within first five (5) calendar days following the month of
service. Reimbursements are processed during the current month and checks will be
mailed to providers on or before the 30th day following the month of service. For
example, for services provided in the month of February. If all reimbursement
documentation is received on time within the first five (5) calendar days in March, the
reimbursement is processed in March and the check is mailed by March 30th.
Unforeseen circumstances and/or holiday closures may delay reimbursements.
Reimbursement requests received after the fifth (5) calendar day are considered late. If
possible, these reimbursement requests will still be processed with the timely requests.
If program is not able to process during the current reimbursement cycle, the
reimbursement request will be held to process with the next reimbursement cycle.
Attendance Logs and Statement of Services over two (2) months old following the
service month may be denied for reimbursement. All reimbursement checks should be
cashed the same month they are received.
Reimbursement requests must be processed during the current fiscal year, July 1st thru
June 30th. As a result, all reimbursement requests for the service months of May and
June must be processed no later than July 30th. All reimbursement requests received
after July 30th for the previous fiscal year will be denied.
A copy of the pre-numbered family fee receipt is due at the same time the attendance
log and statement of services/invoice is due. Failure to submit the family fee receipt
with the reimbursement request results in delays in the reimbursement cycle. Family
Fee receipts must include the date, the name of the family, amount paid and service
month.
Below is an example a family fee receipt:
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Reimbursement Amount
The Statement of Services will be reviewed with the authorized Child Care Certificate
hours of care and the Attendance Logs. Providers will be reimbursed the amount
requested on the Statement of Services or invoice, up to that which is allowed by the
State. Child care reimbursements are based on the Regional Market Rate and California
Code of Regulations, Title V Education Regulations, Chapter 19, Subchapter 2.5
Utilization of the Regional Market Rate Ceiling.
Title V can be viewed at:
http://government.westlaw.com/linkedslice/default.asp?SP=CCR-1000
The Regional Market Rate information can be viewed at the California Department of
Education website, Early Education and Support Division (EESD) at
http://www3.cde.ca.gov/rcscc/

Change in Maximum Reimbursement Benefit Level
For children who enter a new rate category due to their age, the new Maximum Benefit
Level will be effective the service month after the child’s birth date. Child will only
change reimbursement rate categories when the child turns two (2) or six (6) years old.

Section 16- Important information for Provider
A. The Provider is an independent contractor, therefore not an employee nor an
agent of MCAP. As an independent contractor, and not an employee, Provider is
not eligible for employments benefit through MCAP (sick leave, social security,
disability or health insurance, unemployment, worker’s compensation).
B. MCAP does not pay for hours or days of service in excess of those specified in the
Provider Notice of Action and Childcare Certificate.
C. MCAP does not pay for or accept “Postage Due” when Provider fails to place
sufficient postage on correspondence. Such mail is left unclaimed at the Post
Office. No special consideration is given for late attendance log due to insufficient
postage.
D. MCAP is not responsible for any “Personal Injury or Property Damage” caused by
clients or children subsidized by MCAP for services.
E. Parents have “Parental Choice” and as such they may choose to request a change
childcare Providers for any reason. If a family changes provider and begins
services with a new provider before receiving authorization from the program,
the family will be responsible to pay the provider for the services used.
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F. MCAP can only reimburse two providers for the same child on the same time and
day of services when the primary provider is using non-operational day. When a
primary provider is using a non-operational day, a secondary provider can be
authorized to render services. This change must be preapproved by the Program.
G. MCAP can only reimburse a provider for a total of ten (10) non-operational days per
fiscal year. To be eligible for reimbursement of non-operational days, a family must
be certified for care and payment for non-operational days must be noted in the
provider’s contract.
H. Non-operational days are days when a provider childcare facility is closed. In the case
of an unplanned or emergency closure, it is the provider’s responsibility to notify the
MCAP Program and family immediately. The MCAP Program will work with the
families to authorize an alternative provider in the absence of the provider.
I. MCAP will refer suspected fraudulent activity to the appropriate authorities.
J. Any improper reimbursements made to the Provider by MCAP, must be reimbursed
to MCAP immediately upon discovery.

Section- 17 Provider Suspension / Termination
Temporary Suspension
MCAP will suspend the provider’s participation for the following reasons:
A. Non-compliance with applicable laws, regulations, policies, or requirements after
3 documented warnings.
B. Refusal to cooperate with MCAP, County, or State officials investigating a
complaint.
C. Inaccessibility of Provider to MCAP staff or Parents, either by telephone or site
visit during regular business hours and/or during certified hours of childcare
provision without an acceptable explanation.
D. During an ongoing investigation by either the Program, Community Care
Licensing, or other authorities.
Suspension due to program non-compliance will be in effect for the remainder of the
current fiscal year. Suspension due to an on-going investigation will be in effect until the
investigation is complete and provider is cleared to participate again.
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Immediate Termination
The following documented actions shall result in immediate termination of Provider in
the Program.
A. Proven fraud or conspiracy to defraud MCAP (i.e. submitting false, misleading,
incorrect Attendance logs for childcare reimbursement, or other legal
documents).
B. Threats or bodily harm to any MCAP Program staff, parent or child.
C. Bribery or attempted bribery of MCAP staff or other authorities.
D. Substantiated abuse and/or molestation of children.
E. Failure to report suspected child abuse or molestation.
F. The Provider’s operation is creating an imminent danger to the health, welfare, or
safety of a child.
Providers that are terminated for these reasons will never again be eligible to
participate in the Program.
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Section 18- Program Policies
Customer Service & Complaint Policy
In the interest of best serving our families and child care providers, the Program Service
Policy allows for any issues to be communicated. For any questions, concerns or
disagreements with the programs customer service parents and providers should
contact the Bakersfield Main office at 1-800-259-8866. Families can contact the Family
Services Coordinator and providers can contact the Subsidized Reimbursement
Coordinator.
In accordance with the California Department of Education, Early Education and Support
Division (EESD), as associated with the California Code of Regulations, Title 5 - section 4650
(a-2), the MCAP Program has adopted and implemented the Uniform Complaint Policy.
If you believe a California State or federal law, and/or statute, has been violated please
send your complaint, including the following information:
o
o
o

Your Name, Address, and Telephone Number
Agency Name, Address, and Telephone Number
The cited law or statute that you believe has been violated

To the address provided below:
California Department of Education
Early Education and Support Division (EESD)
1430 N Street, Suite 3410
Sacramento, CA 95814
Attn: Uniform Complaint Coordinator

Fraud Prevention Policy
Fraud is defined by the State of California in the Penal Code 484 in various sections; it is
punishable by monetary fines as well as jail time. The Migrant Childcare Program is
committed to demonstrating the highest standard of fiscal accountability and therefore to
the prevention and detection of fraud. With consideration of the definition provided in the
Penal Code, and in reference to child care, development, and educational programs for
children, the Program defines fraud as:
Fraud is an intentional act of a parent and/or child care provider that leads to receipt of
child care services by an ineligible parent, or an improper or excessive reimbursement to a
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provider. Such acts can include providing false information, failure to provide full
information, submission of a false or misleading document, failure to provide a requested
document or full documentation, submission of a provider Statement of Services with false
information or otherwise improperly obtain a reimbursement from the agency or assets of
the agency.
The Migrant Childcare Program will investigate all suspected intent to commit fraud.
Any documentation or act that is found to be fraudulent will result in immediate
termination for the family and/or child care provider. No reimbursement will be
processed for all fraud.
If the initial investigation finds evidence of potentially fraudulent behavior, the evidence
will be forwarded to the appropriate Law Enforcement Authorities for further investigation,
and the District Attorney’s Office for prosecution to the fullest extent of the Law.

Non-Discrimination Policy
MCAP is available to all who qualify on a non-discriminatory basis and gives equal
treatment in, and access to service to all families regardless of gender identity, sexual
orientation, ethnic group identification, race, ancestry, national origin, religion, mental
and/or physical disability.

Mandated Child Abuse Reporting
As mandated reporters MCAP staff and providers must prioritize the protection of all
children. If there is reasonable suspicion or knowledge of abuse, providers are
mandated reporters and the law requires a report be filed to the local authorities.

Adult Conduct Policy
Parents will be responsible for the safety and conduct of their children while doing business
with the Program. Any parent, parent representative or provider who displays any one of
the following behaviors may be prohibited from participating in the MCAP Program:
A. Harassment, verbal or physical abuse of any child or adult in MCAP offices or any
sponsored event.
B. Possession or consumption of or under the influence of alcoholic beverages or illegal
drugs, smoking, etc.
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Program Violations Policy
Violating any policies within the handbook such as but not limited to: Reporting a
change in need within five calendar (5) days, Attendance log procedures, Rules for
Participation, etc. will result in a review with the family or child care provider. The
program will review with the family or provider the Program’s Handbook to ensure
understanding and compliance of all rules and procedures. If a family or provider
continues to be out of compliance, then the program will complete and document a
review of the specific violation. The Program will proceed with documenting each
violation with a warning and after three (3) documented warnings, the family or
provider will be terminated from the program. Providers that are terminated due to the
violations policy will not be eligible to participate for the duration of the Program Fiscal
Year. The provider will once again be eligible to participate in the Program when a new
program Fiscal Year begins and are requested again by an eligible family.

Confidentiality of Records
For the MCAP Program, the use of or disclosure of all information pertaining to the child
and his/her family shall be restricted to purposes directly connected with the
administration of the program. The Program shall permit the review of the basic data
file by the child’s parent(s) or parent’s authorized representative, upon request. The
date and time of the file review will be determined by the program.
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Receipt of Parent and Provider Handbook
I have read and understand the Program requirements. I hereby agree to comply with all
the program requirements, procedures, and reporting responsibilities. I understand that all
of the information requested of me is used for determining my eligibility and/or
participation in the MCAP Program, so that I may receive or be reimbursed for childcare
services paid for by the United States Government and the State of California. I understand
that my failure to provide truthful and correct information may result my prosecution for
fraud. If after the investigation, I am found guilty of fraud I may be required to pay back any
monies reimbursed to me or on my behalf and be subject to other civil penalties, including
but not limited to fines and/or imprisonment. By signing below, I affirm under penalty of
perjury, that all of the information I have provided to participate in the MCAP Program, is
true and correct to the best of my knowledge.

Name (Please Print) __________________________________________
Please Circle one:

Parent

Provider

___________________________________________________________
Signature

Date

___________________________________________________________
Program Representative

Date

Provider Only:
I certify that I have registered with the local Resource and Referral Department and I
have submitted a contract sheet with my rates, discounts, and/or educational polices.

___________________________________________________________
Provider Signature

Date

Draft SM 11/2020
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MEMORANDUM
To:

Executive Committee

From:

Jerry Meade, Assistant Director - Programs

Date:

December 16, 2020

Subject:

Agenda Item 5b: Head Start and Early Head Start Kern Budget Revision – Action
Item

As we approach the end of our fiscal year, the Head Start and State Child Development Division,
through ongoing monitoring and review of the budget to actuals, decide to reallocate any
potential savings within the budget to other projects. Program staff in partnership with the
Finance Division have identified savings in the Head Start / Early Head Start Kern grant savings
in the personnel and fringe categories. We attribute this to three factors: 1) staff vacancies, 2)
budgeted positions intentionally not filled pending construction projects; and 3) CDE revenue
exceeding projections. It is the intent of program to obtain approval form the Executive
Committee to submit a Budget Revision to the Office of Head Start. Within this budget revision,
staff are proposing to reallocate savings from the personnel and fringe categories to the
construction category. The additional funds will augment the rising construction costs associated
with the four projects already approved by the Office of Head Start. These projects include the
previously approved EHS expansions at Harvey L Hall, Martha J Morgan, Pete Parra, and
Sterling. Once the budget revision is approved by the Office of Head Start, all four projects will
be fully funded through completion. The table below identifies the changes proposed in the
budget

CATEGORY
Personnel
Fringe Benefits
Travel
Equipment
Supplies
Contractual
Facilities/Construction
Other
Indirect
TOTAL

Head Start
BASE OPERATING
ORIGINAL
NEW
CHANGE
9,124,281
3,229,933
0
0
592,203
112,749
191,358
2,974,139
1,560,886

7,244,281 (1,900,000)
2,729,933 (500,000)
0
0
592,203
0
112,749
0
2,951,358
2,400,000
2,974,139
0
1,560,886
0

17,785,549 17,785,549

0

Early Head Start
BASE OPERATING
ORIGINAL
NEW
CHANGE
4,567,232 4,167,232 (400,000)
1,588,096 1,038,096 (550,000)
0
0
0
0
0
0
433,822
283,822 (150,000)
64,349
64,349
0
610,874 1,710,874 1,100,000
849,756
849,756
0
799,175
799,175
0
8,913,304 8,913,304

0
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Executive Committee Agenda
HS/EHS Kern Budget Revision
December 16, 2020
Page 2 of 2

In total, $3,500,000 will be reallocated to the Construction Category. This secures the balance
of funding needed to complete the construction projects approved in 2019. These construction
projects support CAPK’s goal in promoting educational opportunities that enrich the lives of
children and their families though our state of art facilities.
Recommendation:
Staff recommends the Executive Committee approve, with resolution, the submission of the
Budget Revision for Head Start and Early Head Start Kern (09CH011132) for the 2020-2021
budget period.
Attachment:
Resolution #2020-25
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RESOLUTION # 2020-25

A Resolution of the Executive Committee
of the Community Action Partnership of Kern
Approving the Budget Revision for Head Start / Early Head Start Kern
The Executive Committee of the Board of Directors of Community Action Partnership of Kern
located at 5005 Business Park North, Bakersfield, CA 93309, met on December 16, 2020, in
Bakersfield, California and resolved as follows:
WHEREAS, Community Action Partnership of Kern (CAPK) is a private, non-profit 501(c)(3)
corporation established as a result of the Economic Opportunity Act of 1964, and is the
federally designated community action agency serving the low-income, elderly and
disadvantaged residents of Kern County; and
WHEREAS, CAPK is charged with the responsibility of continuing the battle to alleviate
poverty in Kern County by developing and implementing creative and innovative programs,
and has adopted the philosophical position of “Helping People, Changing Lives’ in its quest to
assist people in need, and families with minimal or no resources; and
WHEREAS, the Head Start / Early Head Start Kern, Grant #09CH011132, has requested to
submit budget revision for the 2020-2021 budget year; and
WHEREAS, this Head Start / Early Head Start Kern budget revision includes the reallocation
of savings from the personnel and fringe categories to the construction category; and
WHEREAS, the Office of Head Start requires that an authorized signatory be named for the
Head Start and Early Head Start Kern contract; and
WHEREAS, the CAPK Board of Directors Executive Committee has determined that there is a
need for anti-poverty programs and is willing to accept the submission of a budget revision for
the Head Start / Early Head Start Kern program; and
NOW, THEREFORE, be it resolved that the CAPK Executive Committee hereby authorizes the
Chief Executive Officer to act on behalf of the Board as CAPK’s representative signatory with
regard to the submission of the budget revision for Head Start / Early Head Kern,
#09CH011132.
APPROVED by a majority vote of the Executive Committee of Community Action Partnership
of Kern, this 16th day of December 2020.

Curtis E. Floyd, Chair
CAPK Board of Directors

Date
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MEMORANDUM
To:

Executive Committee

From:

Jerry Meade, Assistant Director - Programs

Date:

December 16, 2020

Subject:

Agenda Item 5c: Early Head Start San Joaquin Budget Revision – Action Item

As we approach the end of our fiscal year, the Head Start and State Child Development Division,
through ongoing monitoring and review of the budget to actuals, decide to reallocate any
potential savings within the budget to other projects. Program staff in partnership with the
Finance Division have identified savings in the Early Head Start San Joaquin grant in the
personnel and fringe categories. We attribute this to staff vacancies experienced throughout
2020. It is the intent of program to obtain approval form the Executive Committee to submit a
Budget Revision to the Office of Head Start. Within this budget revision, staff are proposing to
reallocate savings from the personnel and fringe categories to the Equipment, Supply, and Other
categories. These additional funds will the purchase of a Maintenance Vehicle, Playground
Equipment, HVAC Equipment, and other minor renovations and repair needs within the program.
These are items that are often deferred during budget preparations. Once the budget revision
is approved by the Office of Head Start, equipment items will be purchased, and facility
improvements will begin. The table below identifies the changes proposed in the budget revision:

CATEGORY

ORIGINAL

Early Head Start
BASE OPERATING
NEW

CHANGE

Personnel
Fringe Benefits
Travel
Equipment
Supplies
Contractual
Facilities/Construction
Other
Indirect

3,389,263
964,601
0
0
105,820
10,600
0
540,287
478,523

3,089,263
864,601
150,000
125,820
10,600
0
783,923
464,887

(300,000)
(100,000)
0
150,000
20,000
0
0
243,636
(13,636)

TOTAL

5,489,094

5,489,094

0

40

Executive Committee Agenda
EHS San Joaquin Budget Revision
December 16, 2020
Page 2 of 2

In total, $400,000 will be reallocated. This will allow staff to complete these deferred, minor
renovation and repair projects as well as purchase needed equipment. These projects support
CAPK’s goal in promoting educational opportunities that enrich the lives of children and their
families though our state of art facilities.
Recommendation
Staff recommends the Executive Committee approves with resolution the submission of the
Budget Revision for Early Head Start San Joaquin (09CH011406) for the 2020-2021 budget
periods.
Attachment:
Resolution #2020-26
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RESOLUTION # 2020-26

A Resolution of the Executive Committee
of the Community Action Partnership of Kern
Approving the Budget Revision for Early Head Start San Joaquin
The Executive Committee of the Board of Directors of Community Action Partnership of Kern
located at 5005 Business Park North, Bakersfield, CA 93309, met on December 16, 2020, in
Bakersfield, California and resolved as follows:
WHEREAS, Community Action Partnership of Kern (CAPK) is a private, non-profit 501(c)(3)
corporation established as a result of the Economic Opportunity Act of 1964, and is the
federally designated community action agency serving the low-income, elderly and
disadvantaged residents of Kern County; and
WHEREAS, CAPK is charged with the responsibility of continuing the battle to alleviate
poverty in Kern County by developing and implementing creative and innovative programs,
and has adopted the philosophical position of “Helping People, Changing Lives’ in its quest to
assist people in need, and families with minimal or no resources; and
WHEREAS, the Early Head Start San Joaquin, Grant #09CH011406, has requested to submit
budget revision for the 2020-2021 budget year; and
WHEREAS, this Early Head Start San Joaquin budget revision includes the reallocation of
savings from the personnel and fringe categories to equipment, supplies and other categories;
and
WHEREAS, the Office of Head Start requires that an authorized signatory be named for the
Early Head Start San Joaquin contract; and
WHEREAS, the CAPK Board of Directors Executive Committee has determined that there is a
need for anti-poverty programs and is willing to accept the submission of a budget revision for
the Early Head Start San Joaquin program; and
NOW, THEREFORE, be it resolved that the CAPK Executive Committee hereby authorizes the
Chief Executive Officer to act on behalf of the Board as CAPK’s representative signatory with
regard to the submission of the budget revision for Early Head San Joaquin, #09CH011406.
APPROVED by a majority vote of the Executive Committee of Community Action Partnership
of Kern, this 16th day of December 2020.

Curtis E. Floyd, Chair
CAPK Board of Directors

Date
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MEMORANDUM
To:

Executive Committee

From:

Freddy Hernandez, Director of Youth & Community Services

Date:

December 16, 2020

Subject: Agenda Item 5d: First 5 Agreement - Oasis Family Resource Center –
Action Item
____________________________________________________________________
On December 3, 2020, CAPK received a five-year award notice for $775,000 from the
Kern County Children and Families Commission, also known as First 5 Kern. The award
allows CAPK to offer educational and support services to low-income families in the city
of Ridgecrest. The contract period will be January 1, 2021 through June 30, 2025.
This project enables CAPK to implement a Family Resource Center in the current Head
Start office located on 814 N. Norma Street. The new Family Resource Center will extend
services to low income families in the community of Ridgecrest and provide additional
services to the families that currently participate in WIC and Head Start. We will begin the
process of hiring staff and preparing the office for its opening day in January 2021.
The project is funded as part of the Proposition 10, California Children and Families Act
of 1998, which was established with the goal of creating educational and support services
to children prenatal to 5 years old and their families on a local level. The goal of the
funding was to help children grow to be healthier, have enhanced language development,
increased vocabulary, and be better prepared for kindergarten, education, and life. The
work connects to CAPK’s mission and Strategic Goal #4, advocating for the low-income
community of Kern County. Many of the families living in the East Kern communities often
do not receive the same support services that families in Bakersfield do, creating a larger
barrier for the sustainability of the family’s overall health and education. This program is
designed to provide educational and support services to low-income families and help
facilitate a better future for children in the community of Ridgecrest.
Recommendation:
Staff recommends that the Executive Committee approves the proposal and authorizes
the Chief Executive Officer to execute the contract.
Attachment:
Oasis Family Resource Center Agreement
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AGREEMENT
Kern County Children and Families Commission
and
Community Action Partnership of Kern
THIS AGREEMENT is made and entered into this January 1, 2021, by and between the Kern
County Children and Families Commission, a legal public entity established in accordance with
the California Children and Families Act of 1998 (hereinafter “Commission”), and Community
Action Partnership of Kern, (hereinafter “Contractor”), whose principal place of business is
Ridgecrest, California. (Whenever Commission and Contractor perform duties or obligations
jointly, Commission and Contractor will be referred to as “Parties”).
WITNESSETH:
WHEREAS
a. The voters of the State of California have enacted the California Children and Families
Act of 1998 (hereinafter “The Act”), codified in Health and Safety Code Section 130100
et seq., also known as Proposition 10; and
b. The Board of Supervisors of Kern County has established, pursuant to The Act and Kern
County Ordinance Code 2.100, the Kern County Children and Families Commission; and
c. Commission desires to create and implement a comprehensive, collaborative, and
integrated system for the purposes of promoting, supporting, and improving the early
development of children from the prenatal stage to five years of age; and
d. Commission is authorized to enter into agreements for professional services pursuant to
The Act and the Kern County Ordinance Code; and
e. Contractor is able, qualified and willing to perform services for Commission.
NOW THEREFORE, in consideration of the promises herein stated and intending to be legally
bound hereby, the Parties hereto mutually agree as follows:
1.

TERM
This Agreement shall be deemed in force as of the date first above written and shall
remain in effect until June 30, 2025, unless sooner terminated as hereinafter provided.

2.

RESPONSIBILITIES OF CONTRACTOR
Contractor shall provide, to the satisfaction of the Commission, the services described in
Attachment A, Scope of Work-Evaluation Plan. Contractor agrees to comply with all
requirements of the Commission, including policies and procedures now in effect, or yet
to be established, for monitoring, reporting, and evaluating Contractor’s performance and
for payment of Contractor’s actual cost of providing the services herein described. The
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Commission shall apply policies and procedures developed after the date of this
Agreement prospectively from the date of their adoption.
Contractor agrees to provide any information that is reasonably related to the
performance of this Agreement required at the time of the execution of this Agreement or
at any time during the term of this Agreement.
Contractor agrees to comply with the requirements of and to implement the actions and
activities described in Attachment C, Sustainability Plan.
3.

RESPONSIBILITIES OF COMMISSION
Commission shall have and exercise responsibility for establishing and providing policies
and procedures for monitoring, reporting, and evaluating Contractor’s performance and
for payment of Contractor’s compensation.

4.

COMPENSATION
Compensation to Contractor shall be based upon actual costs as described in
Attachments B1-B5, Budget Forms. Commission will reimburse Contractor for all
necessary and reasonable expenses incurred in accordance with the Budget Forms for
providing the services on behalf of Commission in an aggregate amount not to exceed
$775,000 in accordance with Attachments B1-B5, which is attached hereto and made a
part hereof. No reimbursement will be made for any expense that is determined by the
Commission in its sole discretion to be a supplanting of state or local General Fund
money. The Commission may withhold funds when the required information is not
submitted. Any unexpended funds at the end of the Contractor’s fiscal year reverts to the
Commission’s general fund and are not to be rolled over to the Contractor.

5.

REIMBURSEMENT POLICY AND BILLING REQUIREMENTS
Contractor shall submit all Claims for Payment quarterly in a form approved by Commission,
and said form shall contain an itemization of all costs and fees broken down quarterly.
Contractor shall send each Request for Payment to Commission for review and processing.
Commission will make payment to Contractor within forty-five (45) days of receipt and
approval of each Request for Payment.
If, during the term of this Agreement, Contractor obtains funding or other income from a
source other than the Commission and such funding or other income is in excess of that shown
as part of the Budget Forms and such funding or other income relates directly to the program or
activity funded pursuant to this Agreement, then Contractor shall so notify the Commission in
writing at the next quarterly request for payment. Commission may, at its sole discretion reduce
the amount of funding by the amount of unanticipated revenue received by Contractor.
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6.

REPRESENTATIONS
Contractor makes the following representations, which are agreed to be material to and
form a part of the inducement for this Agreement:
a. Contractor has the expertise, support staff and facilities necessary to provide the
services described in this Agreement; and
b. Contractor does not have any actual or potential interests adverse to Commission,
nor does Contractor represent a person or firm with an interest adverse to
Commission with reference to the subject of this Agreement; and
c. Contractor shall diligently provide all required services in a timely and professional
manner in accordance with the terms and conditions stated in this Agreement.

7.

SUPPLEMENTING EXISTING SERVICE LEVELS AND SUPPLANTING OTHER
FUNDING
The Parties to this Agreement have read and understand the provisions of Section 30131.4 of
the Revenue and Taxation Code relating to the use of the funds collected pursuant to the
California Children and Families Act of 1998. Contractor agrees that all funds shall be
expended only for the purposes expressed in the California Children and Families Act, and
shall be used only to supplement existing levels of service and not to fund existing levels of
service. Contractor further agrees and guarantees that no funds provided by Commission shall
be used to supplant state or local General Fund money for any purpose. Any material act of
omission or commission causing failure to fully comply with these requirements shall be cause
for immediate termination of the Agreement.

8.

EVALUATION
a. Services to be provided by Contractor shall be evaluated by Commission on a
continuing basis. The evaluation of the services will be based upon the results-based
accountability framework described in the Commission’s Strategic Plan, which is
incorporated by this reference as if set forth in full. Contractor understands and agrees
to cooperate fully in the continuing development of the evaluation program and
methodology. The continued funding of the services to be provided is expressly
understood and agreed to be dependent upon the success of the program. Contractor
and Commission will use the methodology stated in Attachment A, Scope of WorkEvaluation Plan, to make judgments regarding success. Contractor understands and
agrees that any determination regarding the success of the program for purposes of the
continuation of funding of the program is solely the responsibility and prerogative of
the Commission.
b. Commission shall notify Contractor of deficiencies in writing. Said written notification
shall provide a detailed description of the deficiency and a procedure to respond or
contest the deficiency. Contractor shall have ten (10) working days from receipt of the
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deficiency statement to respond in writing to the Commission. Commission or
Commission’s designee shall have sole discretion in determining whether Contractor’s
response sufficiently explains any deficiency. Commission may accept Contractor’s
explanation in full, in part, and/or direct Contractor to take corrective action.
Commission shall notify Contractor in writing of Commission’s final decision.
Responses by Contractor shall be in accordance with Section 16, Notices. Nothing in
this section shall limit or preclude Commission’s right to terminate the contract as
provided for in Section 9, Termination. Nothing in this Agreement prevents Contractor
from seeking judicial review of such a final administrative decision.
9.

TERMINATION
Commission may at its election, at any time and without cause (“Termination without
Cause”), terminate this Agreement by written notice to Contractor. Said termination shall be
deemed effective ten (10) days after personal delivery or fifteen (15) days after mailing by
regular U.S. mail, postage prepaid. Should the Commission terminate this Agreement
without cause as provided in the foregoing sentence, Commission shall pay Contractor for all
satisfactory services rendered by Contractor prior to the effective date of termination in an
amount not to exceed the maximum dollar amount indicated in Section 4 herein.
Furthermore, either Party may immediately terminate this Agreement should the other Party
fail to substantially perform in accordance with the terms and conditions of this Agreement
through no fault of the Party initiating the termination. In the event of Termination with
Cause, where the Commission has failed to substantially perform, the Commission shall be
liable to the Contractor for all satisfactory services rendered by Contractor. Contractor shall
not be entitled to any other damages of whatever kind or nature, general, consequential, or
punitive. In the event of Termination with Cause where Contractor failed to substantially
perform, the Commission shall, in addition to terminating the Contract, have the right to
pursue all remedies in law or equity.

10.

NON-APPROPRIATION
In addition to termination with cause under Section 9, Commission reserves the right to
terminate this Agreement in the event insufficient funds are appropriated or budgeted to the
Commission from its funding source under the Act (or any other source of funding for the
Commission) for this Agreement in any fiscal year. Notwithstanding any other notice
provision in this Agreement, Commission shall give Contractor thirty (30) days written
notice of the termination. Said termination shall be deemed given ten (10) days after personal
delivery or fifteen (15) days after mailing by regular U.S. mail, postage prepaid. Upon such
termination, Commission will be released from any further financial obligation to Contractor,
except for services performed prior to the date of termination or any liability due to any
default existing at the time this clause is exercised. Should Commission terminate this
Agreement as provided herein, Commission shall pay Contractor for all satisfactory services
rendered by Contractor prior to the effective date of termination in an amount not to exceed
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the maximum dollar amount indicated in Section 4 herein. Contractor shall not be entitled to
any other compensation or damages of any kind or nature.
11.

ASSIGNMENT
Contractor shall not assign or transfer this Agreement or its obligations hereunder or any
part thereof. Contractor shall not assign any monies due or which become due to
Contractor under this Agreement without the prior written approval of Commission.

12.

NEGATION OF PARTNERSHIP
In the performance of the services under this Agreement, Contractor shall be, and
acknowledges that Contractor is in fact and law, an independent contractor and not an
agent or employee of Commission. Contractor has and retains the right to exercise full
supervision and control over the manner and methods of providing services to
Commission under this Agreement. Contractor retains full supervision and control over
the employment, direction, compensation and discharge of all persons assisting
Contractor in the provision of services under this Agreement. With respect to
Contractor’s employees, if any, Contractor shall be solely responsible for payment of
wages, benefits and other compensation, compliance with all occupational safety, welfare
and civil rights laws, tax withholding and payment of employment taxes whether federal,
state or local, and compliance with any and all other laws regulating employment.

13.

INDEMNIFICATION
Contractor agrees to indemnify, defend and hold harmless Commission and Commission’s
agents, Commission members, elected and appointed officials and officers, employees,
volunteers and authorized representatives from any and all losses, liabilities, charges, damages,
claims, liens, causes of action, awards, judgments, costs, and expenses (including, but not
limited to, reasonable attorneys’ fees of Commission Counsel and counsel retained by
Commission, expert fees, costs of staff time, and investigation costs) of whatever kind or
nature, which arise out of or are in any way connected with any act or omission of Contractor
or Contractor’s officers, agents, employees, independent contractors, subcontractors of any tier,
or authorized representatives except to the extent caused by the active sole negligence of the
Commission, its agents, Commission members, officers, employees, volunteers or authorized
representatives. Without limiting the generality of the foregoing, the same shall include injury
or death to any person or persons; damage to any property, regardless of where located,
including the property of Commission; and any workers’ compensation claim or suit arising
from or connected with any services performed pursuant to this Agreement on behalf of
Contractor by any person or entity.
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14.

INSURANCE
Contractor, in order to protect Commission and its members, officials, agents, officers,
and employees against all claims and liability for death, injury, loss and damage as a
result of Contractor’s actions in connection with the performance of Contractor’s
obligations, as required in this Agreement, shall secure and maintain insurance as
described below. Contractor shall not perform any work under this Agreement until
Contractor has obtained all insurance required under this section and the required
certificates of insurance and completed endorsements have been filed with and approved
by Commission. Contractor shall pay any deductibles and self-insured retentions under
all required insurance policies.
a. Workers’ Compensation Insurance Requirement. Contractor shall submit written
proof that Contractor is insured against liability for workers’ compensation in
accordance with the provisions of Section 3700 of the Labor Code. In signing this
Agreement, Contractor makes the following certification, required by Section
1861 of the Labor Code:
“I am aware of the provisions of Section 3700 of the Labor Code which require every
employer to be insured against liability for workers’ compensation or to undertake
self-insurance in accordance with the provisions of that code, and I will comply with
such provisions before commencing the performance of the work of this Agreement.”
Contractor shall require any subcontractors to provide workers’ compensation for all
of the subcontractors’ employees, unless the subcontractors’ employees are covered
by the insurance afforded by Contractor. If any class of employees engaged in work
or services performed under this Agreement is not covered by Labor Code Section
3700, Contractor shall provide and/or require each subcontractor to provide adequate
insurance for the coverage of employees not otherwise covered.
b. Liability Insurance Requirements.
1) Contractor shall maintain in full force and effect, at all times during the term
of this Agreement, the following insurance:
a) Commercial General Liability Insurance, including, but not limited to,
Contractual Liability Insurance (specifically concerning the indemnity
provisions of this Agreement), Products-Completed Operations Hazard,
Personal Injury (including bodily injury and death), and Property Damage for
liability arising out of Contractor’s performance of work under this
Agreement. Said insurance coverage shall have minimum limits for Bodily
Injury and Property Damage liability equal to the policy limits, but not less
than Five Hundred Thousand Dollars ($500,000) each occurrence and One
Million Dollars ($1,000,000) aggregate.
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b) Automobile Liability Insurance against claims of Personal Injury (including
bodily injury and death) and Property Damage covering all owned, leased,
hired and non-owned vehicles used in the performance of services pursuant to
this Agreement with minimum limits for Bodily Injury and Property Damage
liability equal to the policy limits, but not less than Five Hundred Thousand
Dollars ($500,000) each occurrence and One Million Dollars ($1,000,000)
aggregate. Such insurance shall be provided by a business or commercial
vehicle policy.
c) Professional Liability Insurance, for liability arising out of, or in
connection with, the performance of all required services under this
Agreement, with limits equal to the policy limits, but not less than Five
Hundred Thousand Dollars ($500,000) per claimant and One Million
Dollars ($1,000,000) aggregate.
2) The Commercial General Liability Insurance required in this subparagraph b.
shall include an endorsement naming the Commission and Commission
members, officials, officers, agents and employees as additional insureds for
liability arising out of this Agreement and any operations related thereto.
3) If any of the insurance coverage required under this Agreement is written on a
claims-made basis, the insurance policy shall provide an extended reporting
period of not less than four (4) years following the termination of this
Agreement or completion of Contractor’s work specified in this Agreement,
whichever is later.
4) Prior to Contractor commencing any of its obligations under this Agreement,
evidence of insurance in compliance with the requirements above shall be
furnished to Commission by Certificate of Insurance and a copy of the
completed endorsement. Receipt of evidence of insurance that does not
comply with above requirements shall not constitute a waiver of the insurance
requirements set forth above.
c. Cancellation of Insurance. The above-stated insurance coverage required to be
maintained by Contractor shall be maintained until the completion of all of
Contractor’s obligations under this Agreement, and shall not be reduced,
modified, or canceled without thirty (30) days prior written notice to Commission.
Contractor shall immediately obtain replacement coverage for any insurance
policy that is terminated, canceled, non-renewed, or whose policy limits have
been exhausted or upon insolvency of the insurer that issued the policy.
d. Company Rating. All insurance shall be issued by a company or companies listed
in the current “Best’s Key Rating Guide” publication with a minimum of an “AVII” rating or, in special circumstances, be pre-approved by Commission.
e. Self-Insurance. If Contractor is or becomes during the term of this Agreement,
self-insured or a member of a self-insurance pool, Contractor shall provide
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coverage equivalent to the insurance coverage and endorsements required above.
Commission will not accept such coverage unless Commission determines in its
sole discretion and by written acceptance that the coverage proposed to be
provided is equivalent to the above-required coverage.
f. Primary Insurance. All insurance afforded by Contractor pursuant to this
Agreement shall be primary to and not contributing to any other insurance
maintained by Commission.
g. Relief from Liability. Insurance coverage in the minimum amounts set forth
herein shall not be construed to relieve Contractor for any liability, whether
within, outside, or in excess of such coverage, and regardless of solvency or
insolvency of the insurer that issues the coverage; nor shall it preclude
Commission from taking such other actions as are available to it under any other
provision of this Agreement or otherwise in law.
h. Failure to Maintain Insurance. Failure by Contractor to maintain all such
insurance in effect at all times required by this Agreement shall be a material
breach of this Agreement by Contractor. Commission, at its sole option, may
terminate this Agreement and obtain damages from Contractor resulting from said
breach. Alternatively, Commission may purchase such required insurance
coverage and without further notice to Contractor, Commission shall deduct from
sums due to Contractor any premiums and associated costs advanced or paid by
Commission for such insurance. If the balance of monies obligated to Contractor
pursuant to this Agreement is insufficient to reimburse Commission for the
premiums and any associated costs, Contractor agrees to reimburse Commission
for the premiums and pay for all costs associated with the purchase of said
insurance. Any failure by Commission to take this alternative action shall not
relieve Contractor of its obligation to obtain and maintain the insurance coverage
required by this Agreement.
15.

NOTICES
Notices to be given by one Party to the other shall be given in writing by personal delivery,
by certified mail, return receipt requested, or express delivery service at the addresses
specified below. Notices delivered personally shall be deemed received upon receipt; mailed
or expressed notices shall be deemed received four (4) days after deposit. A Party may
change the address to which notice is to be given by giving notice as provided above.
Notice to Commission shall be addressed as follows:
Roland Maier, Executive Director
Kern County Children and Families Commission
2724 L Street
Bakersfield, CA 93301
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Notice to Contractor shall be addressed as follows:
Jeremy T. Tobias, Chief Executive Officer
Community Action Partnership of Kern
5005 Business Park North
Bakersfield, CA 93309
Nothing in this Agreement shall be construed to prevent or render ineffective delivery of
notices required or permitted under this Agreement by personal service.
16.

SPONSORSHIP AND FUNDING ATTRIBUTION
Contractor shall provide public recognition for the Commission and Proposition 10
funding in all materials produced for the purpose of public education and outreach
regarding the program. Materials shall include, but not be limited to brochures; flyers;
television, radio and print ads; public service announcements; presentations; telephone
hold messages; and outdoor ads. In order to assist in the public recognition of the
Commission and Proposition 10 funding, Contractor agrees to the following:
a. Generally, to follow policies and procedures related to public education and
outreach as provided by the Commission.
b. When the Program is ready for announcement to the public, the Contractor will
contact the Commission’s communications officer or other designee to discuss the
Program and arrange for publicity and media coverage.
c. All public education and outreach materials produced for the purpose of
publicizing the Program will be approved by the Commission before they are
disseminated to the public.
d. All materials will include the language “Sponsored by First 5 Kern. Funded by
Proposition 10.”
e. Where appropriate, Contractor will use the Commission logo in public education
and outreach materials. All questions regarding the appropriateness of use will be
directed to the Commission.
Where appropriate, the Contractor will allow placement of a commemorative plaque
recognizing the Commission and Proposition 10 in making the Program possible.

17.

OWNERSHIP AND MAINTENANCE OF DOCUMENTS
All reports, documents and other items (including but not limited to research, scientific,
statistical and/or marketing material or data) generated, gathered or otherwise produced in
the course of providing services to Commission under this Agreement are and shall remain
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the property of Commission, and shall, at the option of the Commission, be returned to
Commission upon full completion of all services by Contractor or termination of this
Agreement, whichever first occurs. If, however, the Commission does not request the
return of any or all of the documents at the conclusion or termination of this Agreement,
Contractor shall maintain such documentation for the period, and in the manner, specified
in Section 34a. herein below. Additionally, no report, document or other items (including
but not limited to research, scientific, statistical and/or marketing material or data)
generated, gathered or otherwise produced in the course of providing services to
Commission may be released, transferred or published in any fashion whatsoever without
the written consent of Commission.
18.

CONFLICT OF INTEREST
The Parties to this Agreement have read and understand the provisions of Section 1090, et
seq. and Section 87100, et seq. of the Government Code relating to conflict of interest of
public officers and employees. Contractor agrees that they are unaware of any financial or
economic interest of any public officer or employee of Commission relating to this
Agreement. It is further understood and agreed that if such a financial interest does exist at
the inception of this Agreement, Commission may immediately terminate this Agreement
by giving written notice thereof. Contractor shall comply with the requirements of
Government Code Section 87100, et seq. during the term of this Agreement.

19.

SOLE AGREEMENT
This document, including all attachments hereto, contains the entire agreement between
the Parties relating to the services, rights, obligations and covenants contained herein and
assumed by the Parties respectively. No inducements, representations or promises have
been made, other than those recited in this Agreement. No oral promise, modification,
change or inducement shall be effective or given any force or effect.

20.

AUTHORITY TO BIND COMMISSION
It is understood that Contractor, in Contractor’s performance of any and all duties under
this Agreement, has no authority to bind Commission to any agreements or undertakings.

21.

MODIFICATIONS OF AGREEMENT
This Agreement may be modified in writing only, signed by the Parties in interest at the
time of the modification.

22.

NON-WAIVER
No covenant or condition of this Agreement can be waived except by the written consent
of Commission. Forbearance or indulgence by Commission in any regard whatsoever
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shall not constitute a waiver of the covenant or condition to be performed by Contractor.
Commission shall be entitled to invoke any remedy available to Commission under this
Agreement or by law or in equity despite said forbearance or indulgence.
23.

CHOICE OF LAW AND VENUE
The Parties hereto agree that the provisions of this Agreement will be construed pursuant
to the laws of the State of California. This Agreement has been entered into and is to be
performed in the County of Kern. Accordingly, the Parties agree that the venue of any
action relating to this Agreement shall be in the County of Kern.

24.

CONFIDENTIALITY
No Party to this Agreement shall, without written consent of the other Party,
communicate confidential information, designated in writing or identified in this
Agreement as such to any third Party and shall protect such information from
inadvertent disclosure to any third Party in the same manner that they protect their own
confidential information, unless such disclosure is required in response to a validly
issued subpoena or other process of law. Upon completion of this Agreement, the
provisions of this paragraph shall continue to survive.

25.

OPINIONS AND DETERMINATIONS
Where the terms of this Agreement provide for action to be based upon the opinion,
judgment, approval, review, discretion, option, or determination of either the
Commission or Contractor, such terms are not intended to be and shall not be construed
as permitting such opinion, judgment, approval, review, discretion, option, or
determination to be arbitrary, capricious, or unreasonable.

26.

SEVERABILITY
Should any part, term, portion or provision of this Agreement be decided finally to be in
conflict with any law of the United States or the State of California, or otherwise be
unenforceable or ineffectual, the validity of the remaining parts, terms, portions, or
provisions shall be deemed severable and shall not be affected thereby, provided such
remaining portions or provisions can be construed in substance to constitute the
agreement which the Parties intended to enter into in the first instance.

27.

COMPLIANCE WITH LAW
Contractor shall observe and comply with all applicable county, state and federal
laws, ordinances, rules and regulations now in effect or hereafter enacted, each of
which are hereby made a part hereof and incorporated herein by this reference as if
set forth in full.
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28.

NON-EMPLOYMENT OF CERTAIN PERSONS
During the term of this Agreement, Contractor shall not have in its employ or service any
official, officer, employee, volunteer or other authorized or prospective authorized
representative (including all persons as described in Health and Safety Code section
1596.871(b)(1)), whose duties are or will be directly connected to the proposed program
or activity if that person has been convicted of any sex crime, drug crime, or crime of
violence, including all offenses listed in Welfare and Institutions Code section 15660(a),
and any other crime against a minor child or any felony theft, fraud or embezzlement.

29.

CAPTIONS AND INTERPRETATION
Paragraph headings in this Agreement are used solely for convenience, and shall be
wholly disregarded in the construction of this Agreement. No provision of this
Agreement shall be interpreted for or against a Party because that Party or its legal
representative drafted such provision, and this Agreement shall be construed as if jointly
prepared by the Parties.

30.

TIME OF ESSENCE
Time is hereby expressly declared to be of the essence of this Agreement and of each and
every provision hereof, and each such provision is hereby made and declared to be a
material, necessary and essential part of this Agreement.

31.

COUNTERPARTS
This Agreement may be executed simultaneously in any number of counterparts, each of
which shall be deemed an original, but all of which together shall constitute one and the
same instrument.

32.

NONDISCRIMINATION
Neither Contractor, nor any officer, agent, employee, servant or subcontractor of
Contractor shall discriminate in the treatment or employment of any individual or groups
of individuals on the grounds of race, color, religion, national origin, age or sex, either
directly, indirectly or through contractual or other arrangements.

33.

AUDIT, INSPECTION AND RETENTION OF RECORDS
a. Contractor agrees to maintain and make available to Commission accurate books
and records relative to all its activities under this Agreement. Contractor shall
permit Commission to audit, examine and make excerpts and transcripts from such
records, and to conduct audits or reviews of all Claims for Payment, materials,
records or personnel or other data related to all other matters covered by this
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Agreement. Contractor shall maintain such data and records in an accessible
location and condition for a period of not less than three (3) years from the date of
final payment under this Agreement or until after the conclusion of any audit,
whichever occurs last. The State of California and/or any federal agency having an
interest in the subject of this Agreement shall have the same rights conferred upon
the Commission herein. For purposes of this subsection, records shall include
personnel records not otherwise subject to disclosure under the California Public
Records Act or student records subject to the confidentiality provisions of the
California Education Code or the Federal Family Educational Rights and Privacy
Act of 1974 as amended or any other records determined to be confidential under
any other applicable provision of state or federal law. While state and federal law
provide for the confidentiality of certain records, Commission reserves the right to
claim or review any record related to Commission funding where Contractor would
not be in violation of state of federal law by releasing said record to Commission.
b. Contractor shall keep records that are sufficient to permit the tracing of funds to a
level of expenditure adequate to insure that the funds have not been spent
unlawfully. Contractor’s records shall describe and support the use of funds for
the agreed upon program.
c. The method used by Contractor to determine costs must conform to Generally
Accepted Government Accounting Standards (G.A.G.A.S).
d. Contractor shall submit an audited program specific financial report prepared by
an independent certified public accountant to the Commission no later than six (6)
months after the end of the organization’s fiscal year. Single audits as performed
under OMB A-133 are acceptable with the inclusion of a program specific audit
that covers the organization’s fiscal year and the expenses incurred under this
Agreement. Contractor and the reports submitted by Contractor shall in all ways
comply with the Commission’s audit policy. If Contractor fails to submit an
acceptable audit, the Commission has the authority to withhold funding until an
acceptable audit is received by the Commission.
e. A one-time audit extension will be granted for up to forty-five (45) days during
the funding cycle July 1, 2020 to June 30, 2025. Repeated requests for extensions
may result in the termination of this Agreement.
34.

NON-COLLUSION COVENANT
Contractor represents and agrees that it has in no way entered into any contingent fee
arrangement with any firm or person concerning the obtaining of this Agreement with
Commission. Contractor has received from Commission no incentive, special payments, or
considerations not related to the provision of services under this Agreement.
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35.

NO POLITICAL OR RELIGIOUS ACTIVITY
Commission funds shall be used only for the purposes specified in this agreement and in
any attachments hereto. No Commission funds shall be used for any political activity or
to further the election or defeat of any candidate for political office. No Commission
funds shall be used for purposes of religious worship, instruction, or proselytizing.

36.

SIGNATURE AUTHORITY
Each Party represents that they have full power and authority to enter into and perform
this Agreement, and the person signing this Agreement on behalf of each Party has been
properly authorized and empowered to enter into this Agreement.

37.

CONCURRENT REMEDY
No right or remedy herein conferred on or reserved to Commission is exclusive of any
other right or remedy herein or by law or equity provided or permitted, but each shall be
cumulative of every other right or remedy given hereunder or now or hereafter existing
by law or in equity or by statute or otherwise, and may be enforced concurrently
therewith or from time to time.

38.

EXECUTION
This Agreement is effective upon the date indicated herein above. It is the product of
negotiation and all Parties are equally responsible for authorship of this Agreement. Section
1654 of the California Civil Code shall not apply to the interpretation of this Agreement.
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IN WITNESS TO WHICH, each Party to this Agreement has signed this Agreement upon the
date indicated, and agrees, for itself, its employees, officers, partners and successors, to be fully
bound by all terms and conditions of this Agreement.
“Commission”

“Contractor”

___________________________
Roland Maier, Executive Director
Kern County Children and Families
Commission

____________________________
Jeremy T. Tobias, Chief Executive Officer
Community Action Partnership of Kern
Tax Identification #95-2402760

Date Signed: _________________

Date Signed: _________________

Approved as to form:

Approved as to content:

____________________________
Bryan Walters, Deputy County Counsel

____________________________
Traco Matthews, Chief Program Officer
Community Action Partnership of Kern
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ATTACHMENT A - SCOPE OF WORK-EVALUATION PLAN
Organization:

Community Action Partnership of Kern

Program Title:

Oasis Family Resource Center

Fiscal Years:

01/01/2021 to 06/30/2025

Program Officer: Analy Martinez
Finance Officer: Charlene McNama
Research Analyst: Diana Navarro

FIRST 5 KERN FOCUS AREA: Parent Education and Support Services
F5 CA Result Area: Improved Family Functioning

F5 CA Service Area: General Family Support

EVALUATION

PROGRAM

Strategic Plan

Focus
Area

Objective

Performance Reporting

Result
Indicator

Service
Category

Assessment

Funding
Allocation
(must total
100%)

Assigned
Staff

Service

Description

Annual Target
Client Type

(Unduplicated
Count)

2. Parent
2.1. Children and
their families will be
Education and
Support Services provided with
targeted intensive
and/or clinical
family support
services.

2.1.4. Number of
parents/guardians
who received
general case
management
services, including
home visits.

General Case
Management
(Parents/Guardians);
Referrals

Family Stability
Rubric (FSR);
Administered at
intake and every
three months
thereafter, and at
exit.

20%

Supervisor (FT),
Case Manager
(FT), and Office
Assistant (PT)

1) Parents/guardians will receive
comprehensive case
management services including
home visits, transportation
assistance, emergency food, and
referrals to community support
services to increase stability.
Home visits will be conducted at
least once per month, based on
family needs.

Parents/Guardians

30

2. Parent
2.1. Children and
their families will be
Education and
Support Services provided with
targeted intensive
and/or clinical
family support
services.

2.1.7. Number of
children who
received general
case management
services, including
home visits

General Case
Management
(Children)

Ages and Stages
Questionnaire-3
(ASQ-3); Ages and
Stages
Questionnaire:
Social Emotional-2
(ASQ:SE-2);
Administered
according to the
assessment
schedule based on
the child's date of
birth.

20%

Supervisor (FT),
Case Manager
(FT), and Office
Assistant (PT)

2) Children will receive
comprehensive case
management services including
home visits, transportation
assistance, emergency food and
referrals to other community
support services to increase
stability. Home visits will be
conducted at least once per
month, based on family needs.

Children

30
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ATTACHMENT A - SCOPE OF WORK-EVALUATION PLAN
Organization:

Community Action Partnership of Kern

Program Title:

Oasis Family Resource Center

Fiscal Years:

01/01/2021 to 06/30/2025

Program Officer: Analy Martinez
Finance Officer: Charlene McNama
Research Analyst: Diana Navarro

FIRST 5 KERN FOCUS AREA: Parent Education and Support Services
F5 CA Result Area: Improved Family Functioning

F5 CA Service Area: General Family Support

EVALUATION

PROGRAM

Strategic Plan

Focus
Area

Objective

Performance Reporting

Result
Indicator

Service
Category

2. Parent
2.2. Parents/
Education and
Guardians will be
Support Services provided with
culturally-relevant
parenting education
and supportive
services.

2.2.1. Number of
Parent Education
parents/guardians
(Court-Mandated)
who received courtmandated parent
education.

2. Parent
2.4. Parents/
Education and
guardians and
Support Services children will be
provided social
services.

2.4.1. Number of
Referrals
parents/guardians
who received social
service referrals.

OFRC SOW-EP 2020-2025 111920

Assessment

Funding
Allocation
(must total
100%)

Assigned
Staff

Service

Description

Annual Target
Client Type

(Unduplicated
Count)

Adult Adolescent
Parenting Inventory
(AAPI-2.1);
Administered pre
and post 12-week
court-mandated
course.

5%

Supervisor (FT),
Case Manager
(FT), and Office
Assistant (PT)

3) Parents/guardians will attend
court-mandated parent education
classes to increase their
knowledge of child development
milestones, appropriate parenting
skills and/or health related topics.
Two 12-week sessions will be
held per fiscal year, Fall and
Spring. Each 12-week session will
consist of two hour sessions each
week.

Parents/Guardians

10

N/A

5%

Supervisor (FT),
Case Manager
(FT), and Office
Assistant (PT)

4) Families with children ages 0-5
will be referred to appropriate
social services and/or asked if
they would like their child to
receive a developmental
screening using the Kern County
Connected Community Network
(KCCCN), an electronic referral
management platform through
UniteUs. CAPK will work with First
5 Kern staff to pilot test referrals
using the new platform to better
understand 1) service gaps and
delivery, 2) referral needs, 3)
referral outcomes, 4) network
partner activity, and 5) identify
actionable insights to improve the
number of families receiving social
services and developmental
screenings through Help Me
Grow.

Parents/Guardians

N/A
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ATTACHMENT A - SCOPE OF WORK-EVALUATION PLAN
Organization:

Community Action Partnership of Kern

Program Title:

Oasis Family Resource Center

Fiscal Years:

01/01/2021 to 06/30/2025

Program Officer: Analy Martinez
Finance Officer: Charlene McNama
Research Analyst: Diana Navarro

FIRST 5 KERN FOCUS AREA: Parent Education and Support Services
F5 CA Result Area: Improved Family Functioning

F5 CA Service Area: General Family Support

EVALUATION

PROGRAM

Strategic Plan

Focus
Area

Objective

Performance Reporting

Result
Indicator

Service
Category

2. Parent
2.4. Parents/
Education and
guardians and
Support Services children will be
provided with social
services.

2.4.3. Number of
parents/guardians
who received
support services.

Support Services

3. Early
Childcare and
Education

3.1. Children will
enter school
prepared as a
result of their
participation in
early childhood and
education and
childcare services.

3.1.2. Number of
children who
participated in
educational homebased activities.

3. Early
Childcare and
Education

3.1. Children will
enter school
prepared as a
result of their
participation in
early childhood and
education and
childcare services.

3.1.3. Number of
children who
participated in
Summer Bridge
center-based
activities.

OFRC SOW-EP 2020-2025 111920

Assessment

Funding
Allocation
(must total
100%)

Assigned
Staff

Service

Description

Annual Target
Client Type

(Unduplicated
Count)

N/A

10%

Supervisor (FT),
Case Manager
(FT), and Office
Assistant (PT)

5) Parents/guardians with children
ages 0-5 who walk-in for services
will receive appropriate support
services and/or referrals.

Parents/Guardians

N/A

Home-Based Activities
(Children); HomeBased Activities
(Parents/Guardians)

Ages and Stages
Questionnaire-3
(ASQ-3); Ages and
Stages
Questionnaire:
Social Emotional-2
(ASQ:SE-2);
Administered
according to the
assessment
schedule based on
the child's date of
birth.

10%

Supervisor (FT),
Case Manager
(FT), and Office
Assistant (PT)

6) Provide children ages 0-5 with
home-based child development
activities based on the ASQ
screening schedule. Home visits
are one hour sessions scheduled
on a monthly basis.

Children

15

Summer Bridge
Activities (Children);
Summer Bridge
Activities (Parents/
Guardians)

Summer Bridge
School Readiness
Assessment
(SBSRA);
Administered pre
and post summer
bridge services.

10%

Supervisor (FT),
Case Manager
(FT), and Office
Assistant (PT)

7) Provide summer bridge centerbased activities for children ages
4-5 years, entering kindergarten.
Sessions will be held for three
weeks and aligned with the Sierra
Sands Unified School District's
summer vacation calendar.
Classes will be offered four days
per week, and three hours per
day.

Children

10
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ATTACHMENT A - SCOPE OF WORK-EVALUATION PLAN
Organization:

Community Action Partnership of Kern

Program Title:

Oasis Family Resource Center

Fiscal Years:

01/01/2021 to 06/30/2025

Program Officer: Analy Martinez
Finance Officer: Charlene McNama
Research Analyst: Diana Navarro

FIRST 5 KERN FOCUS AREA: Parent Education and Support Services
F5 CA Result Area: Improved Family Functioning

F5 CA Service Area: General Family Support

EVALUATION

PROGRAM

Strategic Plan

Focus
Area

Objective

Performance Reporting

Result
Indicator

Funding
Allocation

Service
Category

Assessment

Collaborative Meetings

N/A

5%

Supervisor (FT),
Case Manager
(FT), and Office
Assistant (PT)

(must total
100%)

Assigned
Staff

Service

Description

Annual Target
Client Type

(Unduplicated
Count)

8) A total of eight collaborative
meetings will be attended
throughout the fiscal year in order
for community partners to share
resources available in the
community to assist children and
families.

Meetings

8

4. Integration of
Services

4.2. Community
4.2.1. Number of
supportive services collaborative
meetings held.
improvement
efforts that support
integration of
services for parent
education and
support services.

4. Integration of
Services

4.3. Community
improvement
efforts that support
integration of
services for early
childcare and
education.

4.3.2. Number of
Articulation Meetings
providers attending (Providers)
articulation
meetings to
establish a
standardized
transition plan for
incoming
kindergarteners.

Articulation Survey
(AS); Administered
at the end of each
articulation
meeting.

5%

Supervisor (FT),
Case Manager
(FT), and Office
Assistant (PT)

9) Articulation meetings will be
held with kindergarten, preschool
and/or community partner staff to
establish or review a standardized
transition plan for incoming
kindergartners.

Providers

6

4. Integration of
Services

4.3. Community
improvement
efforts that support
integration of
services for early
childcare and
education.

4.3.3. Number of
Articulation Meetings
articulation
meetings held to
establish or review a
standardized
transition plan for
incoming
kindergartners.

N/A

5%

Supervisor (FT),
Case Manager
(FT), and Office
Assistant (PT)

10) Articulation meetings will be
held with kindergarten, preschool
and/or community partner staff to
establish or review a standardized
transition plan for incoming
kindergartners.

Meetings

2
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ATTACHMENT A - SCOPE OF WORK-EVALUATION PLAN
Organization:

Community Action Partnership of Kern

Program Title:

Oasis Family Resource Center

Fiscal Years:

01/01/2021 to 06/30/2025

Program Officer: Analy Martinez
Finance Officer: Charlene McNama
Research Analyst: Diana Navarro

FIRST 5 KERN FOCUS AREA: Parent Education and Support Services
F5 CA Result Area: Improved Family Functioning

F5 CA Service Area: General Family Support

EVALUATION

PROGRAM

Strategic Plan

Focus
Area
4. Integration of
Services

Objective

4.4. Community
strengthening
efforts that support
education and
community
awareness.

OFRC SOW-EP 2020-2025 111920

Performance Reporting

Result
Indicator

Service
Category

4.4.3. Number of
Commission-led
providers who
Training/Workshops
attended trainings or
workshops.

Assessment

N/A

Funding
Allocation
(must total
100%)
5%

Assigned
Staff

Supervisor (FT),
Case Manager
(FT), and Office
Assistant (PT)

Service

Description

11) Through KCCCN, CAPK will
track network partner activity to
generate robust social care data
to inform decision-making and
prove the impact of services
delivered through the community
to best serve the target
population.

Annual Target
Client Type

(Unduplicated
Count)

Providers

N/A
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ATTACHMENT C
SUSTAINABILITY PLAN
I.

General Information

Organization:

Community Action Partnership of Kern

Program Title:

Oasis Family Resource Center

Proposal Period: 01/01/2020 – 06/30/2025
Focus Area:

Parent Education and Support Services

II. Other Sources of Funding (Current)
•

We currently do not have any additional funding available for the implementation of this new
program in the City of Ridgecrest. Once the program is fully operational, we will begin the process
of applying for additional funding sources.

III. Other Sources of Funding (Anticipated)
•

No additional funding sources are currently anticipated for this program; however, we will ask our
Community Development Division to begin the process of identifying potential funding resources.

IV. Highlight Main Sustainability Goals
•
•

•

Our goal is apply for a minimum of 2 grants per year.
Community Action Partnership of Kern’s (CAPK), Community Development Division (CDD)
includes staff members who annually research, identify, and apply for funding development
opportunities offered by foundations, corporations, and other resources that match the needs of
the Ridgecrest community.
Once the program is approved, we will begin the process of collaborating with local agencies in
order to provide clients with the appropriate services.

V. Action Steps
•
•
•
•

Accept the agreement, begin the process of hiring staff and start the development of a local
network for family resources.
Staff will complete all necessary training courses required by First 5 Kern.
Staff will begin providing services in compliance with the First 5 Kern agreement; Direct CDD staff
to research and identify potential funding sources that may contribute to sustainability, build
capacity, and/or enhance program services related to the First 5 Kern agreement.
Secure additional resources that can help provide our clients with transportation and basic living
necessities.
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MEMORANDUM
To:

Executive Committee

From:

Sheila Shegos, Director of Community Development

Date:

December 16, 2020

Subject: Agenda Item 5e: Sierra Health Foundation Asthma Mitigation Grant,
Subcontract Agreement: Central California Asthma Corporation (CACC) Action Item
____________________________________________________________________
Approved by the Board of Directors on June 24, 2020, CAPK entered an agreement with
the State of California Department of Health Care Services (CDHCS) and Sierra Health
Foundation (SHF) for the Kern Asthma Preventive Services Project to provide asthma
home visitor services for the contract period August 1, 2020 to May 15, 2023. Contract
funding of $500,000 supports 211 personnel, programming, and 10% administrative
costs.
As part of the project scope and desired project deliverables for success, CAPK proposes
to subcontract with the Central California Asthma Corporation (CCAC) to implement the
Asthma Impact Model (AIM) and provide direct services to 230 eligible Kern Health
Systems (KHS) asthma patients as part of the Asthma Mitigation Project.
Through the subcontract, KHS partners will identify asthma patients who are eligible
based on utilization through inpatient, emergency department and urgent care visits, and
Managed Care Accountability Set measures. CCAC will work directly with CAPK to help
KHS patients who are enrolled in AIM access additional community resources of benefit
to the patient and their family. CCAC will provide asthma home visitor services. Partners
will hold regular meetings to discuss project activities, progress, and share data, as
appropriate, for the benefit of participating asthma patients and expansion of the muchneed program to address health-related disparities in Kern. Technical assistance is
offered by the SHF to support this new collaboration and project between CDHCS, SHF,
KHS, CCAC and CAPK.
Recommendation:
Staff recommends the Executive Committee approve the Chief Executive Officer to sign
the proposed subcontract agreement with the Central California Asthma Corporation
(CACC) under the Sierra Health Foundation Asthma Mitigation Grant.
Attachment:
Sierra Health Foundation Asthma Mitigation Grant, Subcontract Agreement – Central
California Asthma Corporation (CACC).
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Community Action Partnership of Kern
5005 Business Park North • Bakersfield, CA 93309
P: (661) 336-5236 F: (661) 864-1312

ACCOUNT CODE:
Contract Log:

CONTRACT FOR SERVICES AGREEMENT
This Contract for Services Agreement (the “Agreement”) is made and entered into as of this 28th day of September 2020
by and between Central California Asthma Collaborative (“Subcontractor”) and Community Action Partnership of Kern
(“CAPK/Grantee”). In consideration of mutual promises and agreements of the parties as herein set forth, the parties
agree as follows:
1. DESCRIPTION OF SERVICES. Subcontractor is to perform Asthma Home Visiting Services to assist CAPK in executing
the Kern Asthma Preventative Services Project as described in the Grant Agreement (Exhibit A) found at the following
link:

https://www.capk.org/wp-content/uploads/2020/11/GA20APS006-Fully-Executed-Agreement-Signed.pdf
2. LOCATION FOR SERVICES. Kern County
3. PAYMENT FOR SERVICES. Payment shall be made to Subcontractor by CAPK when CAPK has confirmed receipt of
invoices. Invoices must include documentation to support all costs included in the invoices. Supporting documentation
and all services rendered for payment must conform to the requirements defined in the Grant Agreement located at
the link above. Subcontractor will submit invoices over the term of this agreement that are not to exceed the total
amount of $500,00.00. Terms are Net 45 from the date the original invoice is received at CAPK’s Finance Department.
Subcontractor acknowledges that payment to Subcontractor for invoices are contingent upon the timely submission
and approval of Subcontractor’s Progress Reports and other submissions required by the California Department of
Health Care Services and Sierra Health Foundation. Additionally Subcontractor acknowledges that wait time for
payment is subject to the payment schedule for the Grant Agreement located at the link above.

4.

5.
6.

7.

8.

9.

Note: Subcontractor shall mail all invoices, with required detail, to: Community Action Partnership of Kern,
Attn: Accounts Payable, 5005 Business Park North, Bakersfield, CA 93309.
TERM. The period of performance for this Agreement is August 01, 2020 through May 15, 2023. CAPK may discharge
Subcontractor at any time by written notice effective when such notice is received by Vendor. Unless specifically
agreed to between Subcontractor and CAPK, Subcontractor will provide no further services and incur no further costs
on CAPK’s behalf upon receipt of the notice.
RELATIONSHIP OF PARTIES. While engaged in carrying out and complying with terms and conditions of this
Agreement, Subcontractor is an independent contractor and is not an officer or employee of CAPK.
INSURANCE. Subcontractor shall procure, furnish and maintain at all times for the duration of this Agreement the
types and limits of insurance specified in Attachment B, incorporated herein by reference, and will name CAPK as an
additional insured.
RESPONSIBILITIES. Subcontractor shall perform the services provided for under this Agreement and shall keep CAPK
informed of progress and developments and will respond within a reasonable time to CAPK’s inquiries and
communications. CAPK shall provide on a timely basis all information and documents necessary for Subcontractor’s
effective representation of CAPK’s interests. Subcontractor shall comply with instructions and deadlines given from
CAPK to Subcontractor in order to meet the requirements of the Grant Agreement referenced above. Any form of
noncompliance may affect each parties ability to executive their duties under this Services Agreement. Both CAPK and
Subcontractor shall remain in regular contact in order to ensure execution of this agreement is carried out as effective
as reasonably possible.
CONFIDENTIALITY. Subcontractor shall not at any time or in any manner, either directly or indirectly, use for its
benefit, or divulge, disclose or communicate in any manner any information that is proprietary to CAPK.
Subcontractor will protect such information and treat it as strictly confidential. This provision shall continue to be
effective even after the termination of this Agreement for a period of three (3) years.
RELEASE OF PAPERS AND PROPERTY. Upon termination of this Agreement, Subcontractor will return to CAPK all
records, notes, documentation and other items that were used, created or controlled by Subcontractor on behalf of
CAPK during the term of this Agreement. In the event that CAPK requests that Vendor relinquish CAPK’s original

Community Action Partnership of Kern
________________________________
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documents in its file, CAPK agrees to give Subcontractor at least five (5) working days written notice of CAPK’s request
in order to provide Subcontractor sufficient time to make a copy for Subcontractor’s records.
10. NOTICES. Any notice or notices required or permitted to be given pursuant to this Agreement may be personally
served on the other party by the party giving such notice, or may be served by Certified Mail, to the address set forth
below.
Subcontractor:
Central California Asthma Collaborative
ATTN: Kevin D. Hamilton, RRT
4991 E. McKinley Ave, Ste 109
Fresno, CA 93727
Phone: (559) 272-4874

CAPK:
Community Action Partnership of Kern
ATTN: Sheila Shegos
5005 Business Park North
Bakersfield, CA 93309
Phone: (661) 336-5236

11. INDEMNIFICATION. Subcontractor agrees to indemnify and hold harmless CAPK from all claims, losses, expenses,
fees, including attorney fees, costs and judgments that may be asserted against Subcontractor while executing this
Agreement.
12. HOLDING OVER: Any holdover after the expiration date of this Agreement shall be construed as a month-to-month
agreement in accordance with the terms hereof as applicable until the Agreement has been renewed in accordance
with Section 4 above, not to exceed 12 months.
13. ENTIRE AGREEMENT. This Agreement contains the entire agreement of the parties. No other agreement, statement
or promise made on or before the effective date of this Agreement will be binding on the parties.
14. SEVERABILITITY. If any provision of this Agreement is held in whole or in part to be unenforceable for any reason, the
remainder of that provision will remain in full force and effect.
15. APPLICABLE LAW. The Laws of the State of California shall govern this Agreement.
16. ADDITIONAL TERMS AND CONDITIONS. Attachment B, attached hereto and incorporated herein, contains CAPK’s

Additional Terms and Conditions which are made a part of this Agreement.
IN WITNESS WHEREOF, the parties hereto have executed this Agreement as of the date hereinabove first written.
SUBCONTRACTOR: CENTRAL CALIFORNIA ASTHMA COLLABORATIVE
Signature:

Date:

Printed Name:

Title:

CAPK:

COMMUNITY ACTION PARTNERSHIP OF KERN

Signed by:
Printed Name:

Community Action Partnership of Kern
________________________________

Date:
_______________

Title: ________________________
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Attachment B
Community Action Partnership of Kern
Additional Terms and Conditions
1. TAXES. The Subcontractor is solely responsible to pay all taxes and comply with all Federal, State, and local
laws, ordinances, rules, regulations and lawful orders bearing on the performance of work.
2. TERMINATION FOR CONVENIENCE OF CAPK. CAPK may terminate the Agreement at any time by giving written
notice to the Subcontractor of such termination and specifying the effective date thereof. In that event, all
finished or unfinished documents and other materials as described herein, at the option of CAPK, shall become
its property. If the Agreement is terminated by CAPK as provided herein, the Subcontractor shall be entitled to
receive just and equitable compensation for any satisfactory work completed on such documents and other
materials. The Subcontractor hereby expressly waives any and all claims for damages or compensation arising
under the Agreement except as set forth in this section in the event of such termination.
3. CHANGES. CAPK may from time to time, require changes in the scope of the services of the Subcontractor to be
performed hereunder. Such changes, including any increase or decrease in the amount of the Subcontractor’s
compensation which are mutually agreed upon by and between CAPK and the Vendor, shall be effective when
incorporated in written amendments to the Agreement. Amendments shall be valid only after approval by
Subcontractor and CAPK’s Chief Executive Officer.
4. CLAIMS. All claims for money due or to become due to the Subcontractor from CAPK under the Agreement may
not be assigned to a bank, trust company, or other financial institution without CAPK approval. Notice or
requests of any such assignment or transfer shall be furnished promptly in writing to CAPK.
5. NOTICE. Any notice or notices required or permitted to be given pursuant to the Agreement may be personally
served on the other party by the party giving such notice, or may be served by certified mail, return receipt
requested.
6. AFFIRMATIVE ACTION. The Subcontractor agrees to abide by all State and Federal Affirmative Action policies
and laws.
7. DISPUTE RESOLUTION. Any dispute arising regarding the interpretation or implementation of the Agreement,
including any claims for breach of the Agreement, shall be resolved by submitting the claim for arbitration to the
American Arbitration Association in accordance with its rules and procedures applicable to commercial disputes.
The location of any arbitration hearing shall be Bakersfield, California, and any enforcement of the arbitrator’s
decision shall be brought in the Superior Court of the County of Kern, Bakersfield, California.
8. EQUAL EMPLOYMENT OPPORTUNITY. All hiring and other employment practices by the Subcontractor shall be
non-discriminatory, based on merit and qualifications without regard to race, color, religion, national origin,
ancestry, disability, medical condition, marital status, age or sex.
9. SBE/MBE/WBE POLICY STATEMENT. It is the policy of Community Action Partnership of Kern, consistent with
Federal, State and local laws, to promote and encourage the development, participation, and continued
expansion of Small Business Enterprises, Minority Business Enterprises and Women’s Business Enterprises.
10. AMERICAN MADE. To the extent practicable, all equipment and products provided by Subcontractor will be
American made.
11. CONFIDENTIALITY. The Subcontractor shall use his or her best efforts to keep confidential any information
obtained during the performance of the Agreement.
12. RESPONSIBILITY. If Subcontractor is part of a corporation, the individual or individuals who sign the Agreement
on behalf of the corporation are jointly responsible for performance of the Agreement.
13. PROTEST BY VENDOR: If the Subcontractor wishes to file a protest against CAPK for any action, the
Subcontractor must do so in writing with CAPK within 72 hours after the action to be protested has occurred. All
protests will be taken under advisement. Any protests received after that will not be recognized.
14. CONFLICT OF INTEREST: In accordance with California Public Contract Code 10410, no officer or employee of
Community Action Partnership of Kern
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CAPK shall engage in any employment, activity or enterprise from which the officer or employee receives
compensation or has a financial interest in the Agreement, which may be in whole, or in part, sponsored or
funded by a Local, State, or Federal agency. Also, no relative of an employee of CAPK may enter into or bid on
an Agreement while said employee is still employed by CAPK. No relative of an employee of CAPK may bid on an
Agreement until 12 months after the date said employee of CAPK has left employment of CAPK, either
voluntarily or involuntarily. It is contrary to CAPK policy for any CAPK employee to personally solicit, demand or
receive any gratuity of any kind from a Subcontractor in connection with any decision affecting a CAPK purchase
or Agreement for Goods or Services. Thus, if such a case were to occur, the Subcontractor may file a protest
with CAPK as specified in the section titled “Protest by Subcontractor.”
15. DEBARMENT AND SUSPENSION CERTIFICATION: Subcontractor, under penalty of perjury, certified that, except
as noted below, he/she or any person associated therewith in the capacity of owner, partner, director, officer,
manager:
a. Is not currently under suspension, debarment, voluntary exclusion, or determination of ineligibility by
any federal agency;
b. Has not been suspended, debarred, voluntarily excluded or determined ineligible by any federal agency
within the past three (3) years;
c. Does not have a proposed debarment pending; and
d. Has not been indicted, convicted, or had a civil judgment rendered against it by a court of competent
jurisdiction in any matter involving fraud or official misconduct within the past three (3) years.
If there are any exceptions to the Certifications above, insert the exceptions in the following space:
Exceptions will not necessarily result in denial of award but will be considered in determining Vendor
responsibility. For any exception noted above, indicate below to whom it applies, initiating agency, and dates of
action.
Note: Providing false information may result in criminal prosecution or administrative sanctions.
16. WORKER'S COMPENSATION: Labor Code Section 3700 provides:
“Every employer except the State and all political subdivisions or institutions thereof, shall secure the payment
of compensation in one or more of the following ways:
"(a) By being insured against liability to pay compensation in one or to more than one of the insurers
duly authorized to write compensation insurance in this State.
"(b) By securing from the Director of Industrial Relations a certificate of consent to self-insure, which
may be given upon furnishing proof satisfactory to the Director of Industrial Relations of ability to selfinsure and to pay any compensation that may become due to his employees."
Subcontractor is aware of the provisions of Section 3700 of the Labor Code which require every
employer to be insured against liability for Worker’s Compensation or to undertake self-insurance in
accordance with the provisions of that Code, and Vendor will comply with those provisions before
commencing the performance of the work of the Agreement.
(In accordance with Article 5 [commencing at Section 1860], Chapter 1, Part 7, Division 2 of the Labor
Code, this certificate must be signed and filed with the awarding body prior to performing any work
under the Agreement.)
17. INSURANCE REQUIREMENTS: Subcontractor shall procure, furnish and maintain for the duration of the
Agreement the following types and limits of insurance herein:
a. Automobile Liability Insurance, providing coverage on an occurrence basis for bodily injury, including
death, of one or more persons, property damage and personal injury, with limits of not less than One
Million Dollars ($1,000,000) per occurrence; and the policy shall:
b. Provide coverage for owned, non-owned and hired autos.
c. Contain an additional insured endorsement in favor of Community Action Partnership of Kern, its board,
officers, agents, employees and volunteers.
d. Broad Form Commercial General Liability Insurance, ISO form CG00 01 11 85 or 88 providing coverage
on an occurrence basis for bodily injury, including death, of one or more persons, property damage and
Community Action Partnership of Kern
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personal injury, with limits of not less than One Million Dollars ($1,000,000) per occurrence; and the
policy shall:
e. Provide Contractual Liability coverage for the terms of the Agreement.
f. Contain an additional insured endorsement in favor in favor of Community Action Partnership of Kern,
its board, officers, agents, employees and volunteers.
g. Workers' compensation insurance with statutory limits and employer's liability insurance with limits of
not less than One Million Dollars ($1,000,000) per occurrence; and the policy shall contain a waiver of
subrogation endorsement in favor of Community Action Partnership of Kern, its board, officers, agents,
employees and volunteers.
All policies required of the Subcontractor shall be primary insurance as to Community Action Partnership of
Kern, its board, officers, agents employees and volunteers and any insurance or self-insurance maintained
by Community Action Partnership of Kern, its board, officers, agents employees and designated volunteers
shall be in excess of the Subcontractor’s insurance and shall not contribute with it. Additional insured
endorsement shall use ISO form CG20 10 11 85 (in no event with an edition date later than 1990).
Insurance is to be placed with insurers with a Best’s rating of no less than A: VII. Any deductibles, selfinsured retentions or insurance in lesser amounts, or lack of certain types of insurance otherwise required
by the Agreement, or insurance rated below Best’s A: VII, must be declared prior to execution of the
Agreement and approved by CAPK in writing.
All policies shall contain an endorsement providing Community Action Partnership of Kern with thirty (30)
days written notice of cancellation or material change in policy language or terms. All policies shall provide
that there shall be continuing liability thereon, notwithstanding any recovery on any policy.
The insurance required hereunder shall be maintained until all work required to be performed by the
Agreement is satisfactorily completed.
Subcontractor shall furnish CAPK with a certificate of insurance and required endorsements evidencing the
insurance required. CAPK may withdraw its offer of an Agreement or cancel the Agreement if certificates of
insurance and endorsements required have not been provided prior to the execution of the Agreement.

Signature

Date

Print Name

Company Name

Community Action Partnership of Kern
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MEMORANDUM
To:

Board of Directors

From:

Sheila Shegos, Director of Community Development

Date:

December 16, 2020

Subject: Agenda Item 5f: City of Bakersfield Agreement for CARES Act Emergency Solutions
Grant 2 (ESG-CV2) Program Services for Coordinated Entry Services (CES) Action Item
____________________________________________________________________
On September 30, 2020, the Board approved two contracts totaling $120,000 through the City of
Bakersfield and Bakersfield Kern Regional Homeless Collaborative partners to fund one
Coordinated Entry System (CES) Homeless Navigator for a two-year period, Oct 1, 2020 –
September 30, 2022. As part of the HHAP Grant Program of one-time block grant funds to local
jurisdictions, including cities, counties, and local COCs, the intent is to support regional
coordination and expand or develop local capacity to address immediate homelessness needs,
with funds administered through the California Homeless Coordination and Financing Council.
In December 2019, the local Homeless Continuum of Care, known as the Bakersfield-Kern
Regional Homeless Collaborative, conducted a brief analysis of homeless services and funding
needs to help make decisions in prioritizing uses for the new HHAP block grant funds (formula
based, using the 2019 Homeless Point in Time Count), which are required to be spent by June
30, 2025.
Recently, the City of Bakersfield reached out to CAPK to further assist with addressing the
homeless crisis in Kern with an additional grant award of $120,000 through CARES Act
Emergency Solutions Grant 2 Program Services funds to support hiring 2 CES homeless
navigators for a period of one year, February 1, 2021 - February 28, 2022.
The City of Bakersfield ESG-CV2 Program Services contract is aligned with CAPK’s Mission and
2016-2021 Strategic Plan Goal #2.
CES is instrumental in coordination of services for Kern homeless providers and two new
programs, Rental Assistance and Housing for the Harvest, supporting individuals and families
impacted by COVID, launched in partnership with the Housing Authority, city of Bakersfield, and
county of Kern in September 2020. CES has reached nearly 4,000 calls since September in efforts
to keep people in their homes or moving towards permanent housing.
Recommendation:
Staff recommends Board approval for CEO to execute agreement with the City of Bakersfield for
the Cares Act Emergency Solutions Grant 2 (ESG-CV2) Program Services for Coordinated Entry
Services.
Attachment:
City of Bakersfield Agreement for Cares Act Emergency Solutions Grant 2 (ESG-CV2) Program
Services.
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AGREEMENT NO. _________________
COMMUNITY ACTION PARTNERSHIP OF KERN
AGREEMENT FOR CARES ACT EMERGENCY SOLUTIONS GRANT 2 (ESG-CV2)
PROGRAM SERVICES
THIS AGREEMENT is made and entered into on __________________, by and
between the CITY OF BAKERSFIELD, a municipal corporation (“CITY” herein), and
COMMUNITY ACTION PARTNERSHIP OF KERN (CAPK) ., a 501(C)(3) California nonprofit, public-benefit corporation ("CORPORATION" herein).
RECITALS
WHEREAS, international, national, state, and local health and
governmental authorities are responding to an outbreak of respiratory disease
caused by a novel coronavirus named “SARS-CoV-2,” and the disease it causes
has been named “coronavirus disease 2019,” abbreviated COVID-19, (“COVID19”); and
WHEREAS, on March 4, 2020, the Governor of the State of California
declared a state of emergency to make additional resources available,
formalize emergency actions already underway across multiple state agencies
and departments, and help state prepare for broader spread of COVID-19; and
WHEREAS, on March 13, 2020, the President of the United States of
America declared a national emergency and announced that the federal
government would make emergency funding available to assist state and local
governments in preventing the spread of and addressing the effects of COVID19; and
WHEREAS, on March 17, 2020, the first case of COVID-19 in Kern County
was confirmed; and
WHEREAS, on March 19, 2020, the Governor of the State of California,
Gavin Newsom, issued Executive Order N-33-20, ordering all individuals in the
State of California to stay home except as needed to maintain continuity of
operations of the federal critical infrastructure sections; and
WHEREAS, on March 19, 2020, City Manager acting as the Director of
Emergency Services proclaimed the existence of a local emergency as a result
of the threat of COVID-19; and
WHEREAS, on March 25, 2020, the City Council ratified the proclamation of
the existence of a local emergency in response to the COVID-19 pandemic at
its March 25, 2020 meeting; and
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WHEREAS, the Centers for Disease Control and Prevention, the California
Department of Public Health and the Kern County Health Officer have all issued
shelter in place orders to enforce social distancing, prohibited group events,
and taken other precautions to protect public health and prevent transmission
of this communicable virus; and
WHEREAS, as a result of the public health emergency and the precautions
recommended by health authorities, many residents and businesses in
Bakersfield will experience sudden and unexpected income loss; and
WHEREAS, on March 27, 2020 the Federal Coronavirus Aid, Relief, and
Economic Security (CARES) Act was passed in response to COVID-19; and
WHEREAS, the US Congress has authorized the US Department of Housing
and Urban Development (HUD) to provide supplemental Emergency Solutions
Grant (ESG-CV) to the City of Bakersfield through the CARES Act; and
WHEREAS, CARES Act made available additional Emergency Solutions
Grant Coronavirus (ESG-CV) funds to supplement the Fiscal Year (FY) 2020 ESG
funding provided under the Further Consolidated Appropriations Act, 2020
(Public Law 116-94); and
WHEREAS, CITY has submitted required documents to the Department of
Housing and Urban Development ("HUD") for receipt of an ESG-CV Grant
("Grant") and CITY was awarded a Grant; and
WHEREAS, President Trump signed the Coronavirus Aid, Relief, and
Economic Security Act (CARES Act) on March 27, 2020 to help the Nation
respond to the coronavirus outbreak; and
WHEREAS, California Government Code Section 53703 authorizes cities to
participate in federally-funded health, welfare, public works, and communityimprovement programs, and empowers cities to contract with public and
private agencies; and
WHEREAS, CITY shall not be obligated to disburse, or pay to,
CORPORATION or any third party, any funds until and after CITY receives Grant
funds from the federal government; and
WHEREAS, the CITY does not have expertise currently on staff to provide
coordinated entry system (CES) for homeless and at-risk services; and
WHEREAS, CORPORATION is experienced, well qualified and are specialists
in CES activities; and
WHEREAS, CORPORATION has requested assistance in increasing the level
of CES activities to help mitigate the impacts of COVID-19; and
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WHEREAS, CITY desires to assist CORPORATION by making grant funding
available for a portion of the costs associated with certain activities as are
permitted for citizens at risk of or experiencing homelessness in the Bakersfield
area; and
WHEREAS, HUD requires homeless providers who receive ESG funds
participate in a Homeless Management Information System (“HMIS”) if that
homeless provider is located in a jurisdiction covered by a Continuum of Care
(“CoC”) which has an HMIS. The HMIS helps meet standards for the collection
and reporting of data of client level information; and
WHEREAS, CORPORATION is located in a jurisdiction covered by a CoC
with an HMIS, therefore CORPORATION will participate in HMIS using data
collected for the purpose of meeting HUD’s standards; and
WHEREAS, HUD requires CITY to provide an annual report which identifies
the level of progress and accomplishments in meeting HUD’s goals; and
WHEREAS, CITY requires CORPORATION to participate in reporting
information on homeless persons served to meet HUD’s goals.
NOW, THEREFORE, incorporating the foregoing recitals herein, CITY and
CORPORATION mutually agree as follows:
1.
DEFINITIONS.
Except as modified or supplemented by the Grant
Agreement, entered into by CITY and HUD, any term defined in the McKinneyVento Homeless Assistance Act, Homeless Emergency Assistance and Rapid
Transition to Housing Act (HEARTH) or ESG Program regulations at 24 CFR 576.1
et. seq., shall have the same meaning in this Agreement.
1.1 "Program"
administration.

means

CITY's

Homeless

Services

Program,

and

its

1.2 "Project" refers to activities to be carried out by CORPORATION under
the ESG-CV Program, as more fully described in Schedule "A" attached hereto
and incorporated herein by this reference as if stated in full.
1.3 "Program Income" as defined in 2 CFR 200.80 shall mean: "[Gross
income earned by the non-Federal entity that is directly generated by a
supported activity or earned as a result of the Federal award during the period
of performance (See section 200.77)]. Program income includes, but is not
limited to, income from fees for services performed, the use or rental of real or
personal property acquired under Federal awards, the sale of commodities or
items fabricated under a Federal award, license fees and royalties on patents
and copyrights, and principal and interest on loans made with Federal award
funds. Interest earned on advances of Federal funds is not program income.
Except as otherwise provided in Federal statues, regulations, or the terms and
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conditions of the Federal award, program income does not include, rebates,
credits, discounts, and interest earned on any of them."
1.3.1 Program income is defined as provided by 2 CFR 200.80, except
that:
1.3.1.1. Program income includes any amount of a security or utility
deposit returned to the recipient or subrecipient, as provided by 24 CFR 576.2;
and
1.3.1.2. Costs that are incidental to generating program income and
not charged to the ESG-CV grant or subgrant may be deducted from gross
income to determine program income, as allowed under 2 CFR 200.307(b).
1.3.1.3. As allowed under 2 CFR 200.307(e), program income may be
treated as an addition to recipient’s grant (or the subrecipient’s subgrant, if the
income is generated by the subrecipient’s activities), provided that the
program income is used in accordance with the purposes and conditions of
that grant or subgrant. Program income otherwise must be deducted from
allowable costs as provided by 2 CFR 200.307(e)(1).
1.4 "Fiscal Year" means a twelve-month period beginning July 1, and
ending June 30 to coincide with the CITY’s budget year.
1.5 "Contractor" has the meaning set forth in California Business and
Professions Code Section 7026.
1.6

"Homeless" shall mean:

1.6.1
An individual or family which lacks a fixed, regular, and adequate
nighttime residence; or
1.6.2

An individual or family which has a primary nighttime residence

that is:
1.6.2.1. A supervised publicly or privately-operated shelter designed
to provide temporary living accommodations (including welfare hotels,
congregate shelters, and transitional housing for persons with mental illness); or
1.6.2.2. An institution that provides a temporary residence for
individuals intended to be institutionalized; or
1.6.2.3. A public or private place not designed for, or ordinarily used
as, a regular sleeping accommodation for human beings.
1.7 "Homeless Prevention" as defined in 24 CFR 576.3 means "activities or
programs designed to prevent the incidence of homelessness, including (but
not limited to):
1.7.1

Short-term subsidies to defray rent and utility arrearages for
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families that have received eviction or utility termination notices;
1.7.2
Security deposits or first month’s rent to permit an at-risk of
homelessness family to move into its own apartment;
1.7.3

Mediation programs for landlord-tenant disputes;

1.7.4
Legal services programs for the representation of indigent tenants
in eviction proceedings;
1.7.5

Payments to prevent foreclosure on a home; and

1.7.6
Other innovative programs and activities designed to prevent the
incidence of homelessness.
1.8

"At-risk of homelessness”, shall mean:
1.8.1

An individual or family who:

1.8.1.1 Has an annual income that does not exceed the Very LowIncome Limit of the area, as established for HUD’s Section 8 and Public
Housing Programs ; and
1.8.1.2 Does not have sufficient resources or support networks, e.g.,
family, friends, faith-based or other social networks, immediately available
to prevent them from moving to an emergency shelter or another place
described in paragraph (1) of the “homeless” definition in this section; and
1.8.1.3 Meets one of the following conditions:
(A) Has moved because of economic reasons two or more
times during the 60 days immediately preceding the
application for homelessness prevention assistance;
(B) Is living in the home of another because of economic
hardship;
(C) Has been notified in writing that their right to occupy their
current housing or living situation will be terminated within
21 days after the date of application for assistance;
(D) Lives in a hotel or motel and the cost of the hotel or motel
stay is not paid by charitable organizations or by Federal,
State, or local government programs for low-income
individuals;
(E) Lives in a single-room occupancy or efficiency apartment
unit in which there reside more than two persons or lives in
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a larger housing unit in which there reside more than 1.5
persons reside per room, as defined by the U.S. Census
Bureau;
(F) Is exiting a publicly funded institution, or system of care
(such as a health-care facility, a mental health facility,
foster care or other youth facility, or correction program
or institution); or
(G) Otherwise lives in housing that has characteristics
associated with instability and an increased risk of
homelessness, as identified in the recipient's approved
consolidated plan;
1.8.2 A child or youth who does not qualify as “homeless” under this section,
but qualifies as “homeless” under section 387(3) of the Runaway and
Homeless Youth Act (42 U.S.C. 5732a(3)), section 637(11) of the Head Start
Act (42 U.S.C. 9832(11)), section 41403(6) of the Violence Against Women
Act of 1994 (42 U.S.C. 14043e-2(6)), section 330(h)(5)(A) of the Public Health
Service Act (42 U.S.C. 254b(h)(5)(A)), section 3(m) of the Food and Nutrition
Act of 2008 (7 U.S.C. 2012(m)), or section 17(b)(15) of the Child Nutrition Act
of 1966 (42 U.S.C. 1786(b)(15)); or
1.8.3 A child or youth who does not qualify as “homeless” under this section,
but qualifies as “homeless” under section 725(2) of the McKinney-Vento
Homeless Assistance Act (42 U.S.C. 11434a(2)), and the parent(s) or
guardian(s) of that child or youth if living with her or him.
SCOPE OF WORK. The scope of work is described as:
CORPORATION will be responsible for administering the Project in a
manner satisfactory to CITY and consistent with any standards required as a
condition of providing these funds. The Scope of Work of the Project will include
the activities as set out in Schedule "A" attached hereto and incorporated by
reference as set out in full.
2.

2.1 That portion of the scope of work related to the development and
implementation of eligible emergency solutions grant activities shall specifically
comply with the requirements set forth in 24 CFR 576.21 et seq.
3.
COMPENSATION. Compensation for all work, services or products called
for under this Agreement shall consist of a total payment of an amount not to
exceed
ONE HUNDRED TWENTY THOUSAND DOLLARS AND ZERO CENTS
($120,000). The compensation set forth in this section shall be the total
compensation under this Agreement including, but not limited to, all out-ofpocket costs and taxes. CITY shall pay only the compensation listed unless
otherwise agreed to in writing by the parties.
4.

PAYMENT. It is expressly agreed and understood that the total amount to
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be paid by CITY under this Agreement shall not exceed ONE HUNDRED TWENTY
THOUSAND DOLLARS AND ZERO CENTS ($120,000).
5.
PAYMENT PROCEDURE. CORPORATION shall be paid for services rendered
after receipt of an itemized invoice for the work completed or services
performed along with supporting documentation on a reimbursement cost basis
and approved by CITY in accordance with the terms of this Agreement.
Payment by CITY to CORPORATION shall be made within thirty (30) days after
receipt and approval by CITY of CORPORATION’s itemized invoice.
5.1 Disbursement of Funds. CITY shall not be obligated to disburse, or pay
to, CORPORATION or any third party, any funds until and after CITY receives
ESG-CV2 funds from the federal government. If CITY does not receive such
funds, CITY, at its option, may terminate or suspend this Agreement without any
liability to CORPORATION until CITY receives such funds. CORPORATION shall
not be entitled to any damages from CITY if CITY refuses to disburse funds until
CITY receives funds, even if CORPORATION or any third party has detrimentally
relied upon this Agreement.
5.1.1
CORPORATION shall conform to the "time frame" as set forth in
Schedule "A", which references the fiscal year beginning July 1 and ending June
30 of the following year, attached hereto and incorporated herein by
reference. CORPORATION shall pay for any and all costs greater than ONE
HUNDRED TWENTY THOUSAND DOLLARS AND ZERO CENTS ($120,000).
5.2

Method of Payment.

5.2.1
Services, Maintenance, and/or Operations Grants. CITY agrees to
pay "claims for payment" directly to CORPORATION within thirty (30) days after
CITY receives a satisfactory "claim for payment." CORPORATION shall properly
itemize and document claims for payment to show clearly the items, tasks, or
services for which CORPORATION claims reimbursement. CORPORATION shall
also describe the basis for computation: cost per hour, cost per weight, cost per
task, or other measurement as CITY may specify. CITY may review the claim for
completeness and accuracy, and may refuse to pay any claim until explained
to CITY's satisfaction.
5.2.1.1. All amounts requested by CORPORATION shall conform to
the restrictions of 24 CFR 576.21(b) and the requirements set forth in Exhibit “A”
attached hereto and incorporated by reference and entitled Invoicing and
Budget Detail.
5.2.2
Term. The term of this Agreement shall begin upon execution of
this agreement by all parties and end February 28, 2022.
5.2.3
HMIS Reporting Requirements. CORPORATION will collect and
evaluate data to be entered into the Homeless Management Information
System (HMIS). The data will be entered into a local HMIS using HUD’s standards
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for participation.
5.2.3.1. The data, which include the numbers served and amount of
funding used per client, must be entered into the system and provided to the
City on a Quarterly Basis beginning June1, 2021 with an initial performance
report, and quarterly thereafter until the funding is fully expended.
6. CORPORATION'S OBLIGATIONS. In addition to the terms stated herein,
CORPORATION shall comply with the following Federal and State laws and
regulations:
6.1

Laws and Regulations

6.1.1.1. Federal.
CORPORATION shall obey the Act, any
amendments, Federal regulations and guidelines now or hereafter enacted
pursuant to the Act, terms of the Grant to CITY now or hereafter in effect, and
CITY's regulations now or hereafter enacted to facilitate administration of the
Grant, or any other statute, regulation, or guideline applicable to the Program.
CORPORATION shall become familiar with the appropriate statutes, regulations,
and guidelines governing the Grant program.
6.1.1.2. In accordance with Section 1402(d) of the Housing and
Community Development Act of 1992, amending Section 415 of the McKinneyVento Homeless Assistance Act, CORPORATION agrees to terminate assistance
to any individual or family only in accordance with a formal process established
by CORPORATION which meets the following standard required by the
McKinney-Vento Homeless Assistance Act:
6.1.1.2.1. If an individual or family who receives assistance from
CORPORATION violates program requirements, CORPORATION may terminate
the assistance in accordance with a formal process established by
CORPORATION that recognizes the rights of individuals affected, which may
include a hearing.
6.1.1.2.2. In accordance with Section 1402(d) of the Housing and
Community Development Act of 1992, amending Section 415 of the McKinneyVento Homeless Assistance Act, CORPORATION agrees to involve, to the
maximum extent practicable, homeless individuals and families in maintaining
and operating the facility and in providing services for occupants of the facility.
6.1.2
California. CORPORATION shall comply with all provisions of
California law applicable to this Agreement.
6.1.3
Independent Contractor.
This Agreement calls for the
performance of the services of CONTRACTOR as an independent contractor.
CONTRACTOR is not an agent or employee of the CITY for any purpose and is
not entitled to any of the benefits provided by CITY to its employees. This
Agreement shall not be construed as forming a partnership or any other
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association with CONTRACTOR other than that of an independent contractor.
6.1.4
Indemnity. CORPORATION shall indemnify, defend, and hold
harmless CITY, its officers, agents, and employees and HUD against any and all
liability, claims, actions, causes of action or demands whatsoever against them,
or any of them, before administrative or judicial tribunals of any kind
whatsoever, arising out of, connected with, or caused by CORPORATION,
CORPORATION's employees, agents, independent contractors, companies, or
subcontractors in the performance of, or in any way arising from, the terms and
provisions of this Agreement whether or not caused in part by a party
indemnified hereunder, except for CITY’s sole active negligence or willful
misconduct.
6.1.5
Insurance. In addition to any other insurance or bond required
under this Agreement, CORPORATION shall procure and maintain for the
duration of this Agreement the following types and limits of insurance (“basic
insurance requirements” herein):
6.1.5.1. Automobile liability insurance, providing coverage on an
occurrence basis for bodily injury, including death, of one or more persons,
property damage and personal injury, with limits of not less than One Million
Dollars ($1,000,000) per occurrence; and the policy shall:
6.1.5.1.1. Provide coverage for owned, non-owned and hired
autos.
6.1.5.2. Broad form commercial general liability insurance, unless
otherwise approved by the CITY’s Risk Manager, providing coverage on an
occurrence basis for bodily injury, including death, of one or more persons,
property damage and personal injury, with limits of not less than One Million
Dollars ($1,000,000) per occurrence; and the policy shall:
6.1.5.2.1. Provide contractual liability coverage for the terms of
this Agreement.
6.1.5.2.2. Contain an additional insured endorsement in favor of
CITY, its mayor, council, officers, agents, employees and volunteers.
6.1.5.2.3. Provide

products

and

completed

operations

coverage.
6.1.5.2.4. All policies shall be written on a first-dollar coverage
basis, or contain a deductible provision. Subject to advance approval by the
CITY, CONTRACTOR may utilize a Self-Insured Retention provided that the policy
shall not contain language, whether added by endorsement or contained in
the Policy Conditions, that prohibits satisfaction of any Self-Insured provision or
requirement by anyone other than the Named Insured, or by any means
including other insurance or which is intended to defeat the intent or protection
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of an Additional Insured.
6.1.5.3. Workers’ compensation insurance with statutory limits and
employer’s liability insurance with limits of not less than One Million Dollars
($1,000,000) per occurrence; and the policy shall contain a waiver of
subrogation in favor of CITY, its mayor, council, officers, agents, employees and
designated volunteers.
6.1.5.4. Except for professional liability, all policies required of
CORPORATION shall be primary insurance as to CITY, its mayor, council, officers,
agents, employees or designated volunteers, and any insurance or selfinsurance maintained by CITY shall be excess of CORPORATION’s insurance and
shall not contribute with it.
6.1.5.5. Except for workers’ compensation, insurance is to be placed
with insurers with a Bests’ rating as approved by CITY’s Risk Manager, but in no
event less than A-: VII. Any deductibles, self-insurance retentions or insurance in
lesser amounts, or lack of certain types of insurance otherwise required by this
Agreement, or insurance rated below Bests’ A-: VII, must be declared prior to
execution of this Agreement and approved by CITY in writing.
6.1.5.6. Unless otherwise approved by CITY’s Risk Manager, all policies
shall contain an endorsement providing CITY with thirty (30) days written notice
of cancellation or material change in policy language or terms. All policies shall
provide that there shall be continuing liability thereon, notwithstanding any
recovery on any policy. Copies of policies shall be delivered to CITY on
demand.
6.1.5.7. The insurance required hereunder shall be maintained at all
times during the term of this Agreement or any extension thereof.
6.1.5.8. CORPORATION shall furnish CITY’s Risk Manager with a
certificate of insurance and required endorsements evidencing the insurance
required. CITY may withdraw its offer of contract or cancel this contract if
certificates of insurance and endorsements required have not been provided
prior to the execution of this Agreement.
6.1.5.9. Full compensation for all premiums which CORPORATION is
required to pay on all the insurance described herein shall be considered as
included in the prices paid for the various items of work to be performed under
the Agreement, and no additional allowance will be made therefore or for
additional premiums which may be required by extensions of the policies of
insurance.
6.1.5.10. It is further understood and agreed by CORPORATION that
its liability to CITY shall not in any way be limited to or affected by the amount of
insurance obtained and carried by CORPORATION in connection with this
Agreement.
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6.1.5.11. Unless otherwise approved by CITY, if any part of the work
under this Agreement is subcontracted, the “basic insurance requirements” set
forth above shall be provided by, or on behalf of, all subcontractors even if CITY
has approved lesser insurance requirements for CORPORATION.
7.
FUTURE USE RESTRICTIONS. CORPORATION shall provide ESG-CV Grant
eligible activities for a 1-year period, which begins upon the execution of this
Agreement.
8.

ADMINISTRATIVE REQUIREMENTS.

8.1 Records and Administration. CORPORATION agrees to comply with
the policies, guidelines, and requirements of 2 CFR Part 200 as they relate to the
acceptance and use of emergency solutions grant amounts by private
nonprofit organizations.
1.
CORPORATION agrees to maintain Project documents, records and
accounts, personnel and financial records, and submit such financial and
performance reports as are required by assuring a proper accounting of all
Project funds, as required by the regulations adopted pursuant to the Act.
Methods used to determine costs assigned to the Project must conform to 2 CFR
Part 200 and must not differ substantially from the methods used by
CORPORATION to determine costs for other aspects of its operations or
programs. Project records will be available for audit purposes to CITY, HUD of
the Controller General of the United States, or any authorized representative
thereof, and will be retained for five (5) years after completion of the Project, or
resolution of any applicable audit issues, whichever comes last.
8.1.1
CORPORATION shall maintain client data demonstrating client
eligibility for services provided. Such information shall include, but not be limited
to, client name, address, income level, or other basis for determining eligibility,
and description of service provided. CORPORATION shall also collect and
maintain data regarding race, ethnicity, female head of household, and
disability status of clients. Such information shall be submitted to CITY or its
designees for review upon request
8.2 Close-Outs. CORPORATION's obligation to CITY shall not end until all
close-out requirements are completed. Activities during this close-out period
shall include, but are not limited to, making final payments, disposing of
program assets (including the return of all unused materials, equipment,
unspent cash advances, program income balances, and accounts receivable
to the CITY), and determining the custodianship of records.
8.3 Audits and Inspections.
All CORPORATION records with respect to
any matters covered by this Agreement shall be made available to CITY, its
designee or the Federal Government, at any time during normal business hours,
as often as CITY deems necessary, to audit, examine, and make excerpts or
transcripts of all relevant data. Any deficiencies noted in audit reports must be
fully cleared by the CORPORATION within 30 days after receipt by it. Failure of
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CORPORATION to comply with the above audit requirements will constitute a
violation of this Agreement and may result in the withholding of future
payments. The CORPORATION hereby agrees to have an annual audit
conducted in accordance with current CITY policy concerning subrecipient
audits and, as applicable, 2 CFR Part 200.
8.4

Reports and Payment Procedures.

8.4.1
Program Income.
CORPORATION shall report annually all
program income as defined at 2 CFR 200.80 generated by activities carried out
with ESG-CV Program funds made available under this Agreement. The use of
program income by CORPORATION shall comply with the requirements set forth
at 2 CFR 200.80. All unused program income shall be returned to CITY at the end
of the Agreement period. Any interest earned on cash advances form the U.S.
Treasury is not program income and shall be remitted promptly to CITY.
8.5

Personnel and Participant Conditions.

8.5.1
Non-discrimination Requirements. Under any related agreements
or contracts, CORPORATION shall provide that no person, on the grounds of
race, color, national origin, religion, or sex shall be excluded from participation
in, be denied the benefits of, or be subjected to discrimination under any
program or activity funded in whole or in part with ESG-CV Program funds. In
addition, ESG-CV Program funds must be made available in accordance with
the following:
8.5.1.1. The requirements of the Fair Housing Act and implementing
regulations at 24 CFR 100.
8.5.1.2. Executive Order 11063 (Equal Opportunity in Housing).
8.5.1.3. Title VI of the Civil Rights Act of 1964 (PL 88-352) and Title VIII
of the Civil Rights Act of 1968 (PL 90-284 nondiscrimination and fair housing on
federally assisted programs).
8.5.1.4. CORPORATION shall adopt and implement procedures
designed to make available to interested persons information concerning the
existence and location of services and facilities to persons who are eligible for
such services, but are unlikely to be made aware of them. CORPORATION shall,
through its board of directors, adopt a policy of non-discrimination which
complies with the laws listed under the above paragraphs F(1)(a), F(1)(b) and
F(1)(c) of this title with respect to the provision of services to any person within 60
days from the date of the execution of this Agreement. CORPORATION shall
further provide training to its employees regarding the enacted policy and
applicable federal and state law regarding the federal and state fair housing
acts within 90 days from the date of the execution of this Agreement.
8.5.2

Rehabilitation Act of 1973 and Americans with Disabilities Act.
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This Agreement is subject to the provisions of Section 503 and 504 of the
Rehabilitation Act of 1973 (PL 930112), 29 USC 706, and attendant regulations at
24 CFR, Part 8, which provide that no otherwise qualified, disabled individual
shall, solely by reason of his disability, be excluded from participation in, be
denied the benefits of or be subjected to discrimination under any program or
activity receiving federal financial assistance. This Agreement is also subject to
the Americans with Disabilities Act of 1990 (Public Law 101-336), as amended, 42
USC 12101, et. seq. CORPORATION shall, through its board of directors, adopt a
policy of non-discrimination on the basis of disability with respect to the provision
of services to any person and which complies with applicable federal and state
law within 60 days from the date of the execution of this Agreement.
CORPORATION shall further provide training to its employees regarding the
enacted policy and applicable federal and state laws regarding the
Rehabilitation Act of 1973 within 90 days from the date of the execution of this
Agreement.
8.5.3
Non-discrimination Because of Age. This Agreement is subject to
the Age Discrimination Act of 1975, as amended, (Title III of Public Law 94-135)
and attendant Code of Federal Regulations at 48 CFR, Part 22, Subpart 22.9.
That Act sets forth that, except as otherwise provided, no person in the United
States shall, on the basis of age, be excluded from participation in, be denied
the benefits of, or be subjected to discrimination under any program or activity
receiving federal financial assistance.
8.5.4
Equal Employment Opportunity (Non-discrimination Clause).
CORPORATION shall not discriminate against any employee, or applicant for
employment, because of race, color, religion, sex, national origin, age, disability,
or sexual orientation. CORPORATION shall take affirmative action to ensure that
applicants for employment and employees are treated during employment,
without regard to race, color, religion, sex, national origin, age, disability, or
sexual orientation. Such action shall include, but not be limited to, the following:
employment, upgrading, demotion, or transfer; recruitment or recruitment
advertising; layoff or termination; rates of pay or other forms of compensation;
and selection for training, including apprenticeship. CORPORATION shall post in
conspicuous places, available to employees and applicants for employment,
notices to be provided by CITY or HUD setting forth the provisions of this
nondiscrimination clause. CORPORATION shall state that all qualified applicants
will receive consideration for employment without regard to race, color, religion,
sex, national origin, age, disability, or sexual orientation.
8.6 Women- and Minority-Owned Business Enterprises. CORPORATION
agrees to abide by the requirements of Executive Orders 11625, 12432 and
12138, the HUD regulations issued pursuant thereto at 41 CFR Part 24, 41 CFR
Subpart 1-1.13, and any applicable rules and orders of HUD. The foregoing
requires the maximum practicable opportunity to participate, in contracts
funded in whole or in part with federal funds, be provided to women- and
minority-owned business enterprises, as subcontractors and suppliers to
contractors performing work, or rendering services as prime contractors or
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subcontractors, under federally-funded procurement contracts.
8.6.1
Affirmative Action for the Vietnam-Era Veterans. CORPORATION
shall comply with 48 CFR, Chapter 1, Subpart 22.13 and shall take affirmative
action to employ, advance in employment, and otherwise treat qualified
disabled veterans and veterans of the Vietnam Era without discrimination based
on disability or veteran's status in all employment practices such as employment,
upgrading, demotion, transfer, recruitment, advertising, layoff, or termination,
rates of pay or other forms of compensation, and selection for training, including
apprenticeship.
8.6.2
Federal Labor Standards Provisions. CORPORATION shall comply
with the requirements of the Secretary of Labor in accordance with the DavisBacon Act as amended, the provision of Contract Work Hours and Safety
Standards Act, the Copeland "Anti-Kickback" Act (40 U.S.C. 276a-276a5; 40
U.S.C. 327 and 40 U.S.C. 276c) and all other applicable Federal, state and local
laws and regulations pertaining to labor standards insofar as those acts apply to
the performance of this contract. CORPORATION shall maintain documentation
which demonstrates compliance with hour and wage requirements of this part.
Such documentation shall be made available to CITY for review upon request.
8.6.2.1. Except with respect to the rehabilitation of residential
property designed for residential use for less than eight families, CORPORATION,
and all contractors engaged under contracts in excess of $2,000 for the
construction, alteration, and/or repair of any building or work financed in whole
or in part with Federal funds provided under this Agreement, shall comply with
HUD requirements pertaining to such contracts and the applicable requirements
of the regulations of the Department of Labor under 29 CFR parts 3, 5, and 5.5a,
governing the payment of wages and the ratio of apprentices and trainees to
journeymen; provided, that if wage rates higher than those required under such
regulations are imposed by state or local law, nothing hereunder is intended to
relieve CORPORATION of its obligation, if any, to require payment of higher
rates. CORPORATION shall cause or require to be inserted in full, in all such
contracts subject to such regulations, the clause, or any modification thereof,
set out in 29 CFR parts 3, 5, and 5.5a. CORPORATION shall comply with the
procedures set out in the HUD handbook 1344.1, "Federal Labor Standards
Compliance in Housing and Community Development Programs" (as
amended).
8.6.2.2. CORPORATION shall make no awards of contracts under this
Agreement to any contractor ineligible under any applicable regulations of the
Department of Labor.
8.6.3
Use of Grant Funds for Religious Purpose. CORPORATION shall
permit no ESG-CV Program funds to be expended for the design, construction,
operation, or maintenance of any facility to be used for sectarian instruction or
as a place for religious worship, except in situations where such use is incidental
and does not favor one religious group over another, as further described at 24
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CFR 576.22.
8.6.4
Prohibited Interest of Officials and Employees. No member of or
delegate to the Congress of the United States, and no resident commissioner,
shall be admitted to any share or part of this Agreement or to any benefit to
arise from it. No member, officer or employee of CORPORATION, or its
designees or agents, no member of CITY's Council or any other public official
who exercises any functions or responsibilities with respect to the ESG-CV
Program during the above-described person's tenure, or for one year thereafter,
shall have any interest, direct or indirect, in any contract or subcontract, or the
proceeds thereof, for work to be performed pursuant to this Agreement.
8.6.4.1. The requirements of Executive Order
regulations issued under the Order at 41 CFR Chapter 60.

11246

and

the

8.6.5
Political Activity. CORPORATION shall expend no Grant funds to
finance any political activity in contravention of the Hatch Act (Chapter 15 of
Title 5 of the United States Code).
8.6.6
Lobbying. CORPORATION certifies, to the best of its knowledge
and belief, no Federally-appropriated funds have been paid or will be paid, by
or on behalf of CORPORATION, to any person for influencing or attempting to
influence an officer or employee of any agency, a Member of Congress, an
officer or employee of Congress, or an employee of a Member of Congress, in
connection with the awarding of any Federal contract, the making of any
Federal grant, the making of any Federal loan, the entering into of any
cooperative agreement, and the extension, continuation, renewal,
amendment, or modification of any Federal contract, grant, loan, or
cooperative agreement.
8.6.6.1. If funds, other than Federally-appropriated funds, have been
paid or will be paid to any person for influencing or attempting to influence an
officer or employee of any agency, a Member of Congress, an officer or
employee of Congress, or an employee of a Member of Congress in connection
with this Federal contract, grant, loan or cooperative agreement,
CORPORATION shall complete and submit, in accordance with its instruction,
Certification Regarding Lobbying, Exhibit “B” attached hereto.
8.7 Drug-Free Workplace Act of 1988. CORPORATION, in executing this
Agreement, certifies that it and any of its agents or subcontractors will maintain
a drug-free workplace in accordance with the requirements of 24 CFR Part 24,
Subpart F. CORPORATION shall complete and submit, in accordance with its
instruction, Certification Regarding Drug Free Workplace, Exhibit “C” attached
hereto.
8.8

Environmental Conditions.

8.8.1

Environmental Considerations. CITY and CORPORATION want to
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assure that the policies of the National Environmental Policy Act of 1969 (NEPA),
as amended, and the California Environmental Quality Act of 1970 (CEQA), as
amended, are most effectively implemented, CITY shall comply with HUD
Environmental Review Procedures (24 CFR Part 58) leading to certification of
release of funds for particular projects, and the CEQA review procedures (Title
14, Section 15000 et. seq. of the California Administrative Code) in connection
with this Project.
8.8.2
Clean Air and Water Acts. This Agreement is subject to the
requirements of the Clean Air Act, as amended, 42 USC 7401 et seq., the
Federal Water Pollution Control Act, as amended, 33 USC 1251 et seq.,
Executive Order 11738, dated September 10, 1973, and the regulations of the
Environmental Protection agency at 40 CFR Part 15, as amended.
8.8.2.1. CORPORATION shall cause or require to be inserted in full in
all contracts and subcontracts with respect to any nonexempt (exceed
$100,000, or involve a facility the subject of a conviction under the Clean Air
Act, or the Federal Waste Pollution Control Act, and listed by the Environmental
Protection Agency, or not otherwise exempt) transaction, the clause set out in
48 CFR 52.223-2.
8.8.2.2. CORPORATION shall also cause or require to be inserted in
full, the certification set forth in 48 CFR 52.223-1, in each solicitation and resulting
contract and contracts it awards without a solicitation.
8.8.2.3. CORPORATION shall not use any funds under this Agreement
for a facility which has a conviction under Section 113(c)(1) of the Clean Air Act
or Section 309(c) of the Federal Water Pollution Control Act.
8.8.3
Architectural Barriers Act of 1968. This Agreement is subject to the
requirements of the Architectural Barriers Act of 1968, as amended (42 USC 4151,
et. seq.) and its regulations (41 CFR Subpart 101-19.6).
8.8.4
Historic Preservation. CORPORATION shall take into account the
effect of the Project on any CORPORATION, site, building, structure or object
listed in or found by the Secretary of Interior, pursuant to 36 CFR 800, to be
eligible for inclusion by the National Park Service. CORPORATION shall eliminate
or minimize any adverse impact on a historic property. Activities affecting such
properties must comply with Section 106 of the National Historic Preservation Act
of 1966 (16 USC 470f), P.L. 89-665, Executive Order 11593, May 13, 1971, the
Preservation of Archaeological and Historical Data Act of 1960 (16 USC 469a-1,
et. seq.), the Archaeological and Historic Preservation Act of 1974 (P.L. 93-291),
and their implementing regulations.
8.8.5
Lead-Based Paint. This Agreement is subject to the Lead-Based
Paint Poisoning Prevention Act (42 USC 4821, et. seq.) and it’s implementing
regulations at 24 CFR Part 35.
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9.

CITY's OBLIGATIONS.

9.1 Copy of Regulations and Statutes. CITY will make available to
CORPORATION a copy of any regulation CITY enacts to facilitate administration
of said Program.
10.
SUBCONTRACTS. CORPORATION shall not enter into any subcontracts
with any agency or individual in the performance of this Agreement without the
written consent of CITY prior to the execution of such contract.
10.1 CORPORATION will monitor all subcontracted services on a regular
basis to assure contract compliance. Results of monitoring efforts shall be
summarized in written reports and supported with documented evidence of
follow-up actions taken to correct areas of noncompliance.
10.2 CORPORATION shall cause all of the provisions of this Agreement in its
entirety to be included in and made a part of any subcontract executed in the
performance of this Agreement.
10.3 CORPORATION agrees that assistance provided under this Agreement
shall not be used directly or indirectly to employ, award contracts to, or
otherwise engage the services or, or fund any contractor during any period of
debarment, suspension, or placement in ineligibility status under the provisions
of 24 CFR Part 24.
10.4 CORPORATION shall undertake to ensure all subcontracts let in the
performance of this Agreement shall be awarded on a fair and open
competition basis. Executed copies of all subcontracts shall be forwarded to
CITY along with documentation concerning the selection process.
11.
CITY'S REMEDIES. If CORPORATION fails to complete the Project within the
time set forth in Schedule "A," or fails to use the facility for the specified purpose,
for the required time period, or fails to materially comply with the terms of this
Agreement, CITY, at its option, may suspend or terminate this Agreement and/or
require CORPORATION to reimburse the total amount of the grant funds
provided pursuant to this Agreement.
11.1 Concurrent Remedy. No right or remedy herein conferred on or
reserved to CITY is exclusive of any other right or remedy herein or by law or
equity provided or permitted; but each shall be cumulative of every other right
or remedy given hereunder or now or hereafter existing by law or in equity or by
statute or otherwise, and may be enforced concurrently therewith or from time
to time.
12.

MISCELLANEOUS.

12.1 No Waiver Of Default. The failure of any party to enforce against
another party any provision of this Agreement shall not constitute a waiver of
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that party's right to enforce such a provision at a later time, and shall not serve
to vary the terms of this Agreement.
12.2 Binding Effect. The rights and obligations of this Agreement shall inure
to the benefit of, and be binding upon, the parties to the Agreement and their
heirs, administrators, executors, personal representatives, successors and
assigns.
12.3 Merger And Modification. All prior agreements between the parties
are incorporated in this Agreement, which constitutes the entire agreement. Its
terms are intended by the parties as a final expression of their agreement with
respect to such terms as are included herein and may not be contradicted by
evidence of any prior agreement or contemporaneous oral agreement. The
parties further intend this Agreement constitutes the complete and exclusive
statement of its terms and no extrinsic evidence whatsoever may be
introduced in any judicial or arbitration proceeding involving this Agreement.
This Agreement may be modified only in a writing approved by the City Council
and signed by all the parties.
12.4 Corporate Authority. Each individual signing this Agreement on behalf
of entities represent and warrant that they are, respectively, duly authorized to
sign on behalf of the entities and to bind the entities fully to each and all of the
obligations set forth in this Agreement.
13.
KEY PERSONNEL. At request of CITY, CORPORATION shall name all key
personnel to be assigned to the work set forth herein. CORPORATION shall
provide background for each of the key personnel including, without limitation,
resumes and work experience in the type of work called for herein. CITY
reserves the right to approve key personnel. Once the key personnel are
approved CORPORATION shall not change such personnel without the written
approval of CITY.
14.
INCLUDED DOCUMENTS. Any bid documents, including, without limitation,
special provisions and standard specifications and any Request for
Qualifications, Request for Qualifications and responses thereto relating to this
Agreement are incorporated by reference as though fully set forth.
15.
STARTING WORK. CORPORATION shall not begin work until authorized to
do so in writing by CITY. No work will be authorized until the contract has been
fully executed by CORPORATION and CITY.
16.
TITLE TO DOCUMENTS.
All documents, plans and drawings, maps,
photographs and other papers, or copies thereof prepared by CORPORATION
pursuant to the terms of this Agreement shall, upon preparation, become the
property of CITY.
17.
ACCOUNTING RECORDS.
CORPORATION shall maintain accurate
accounting records and other written documentation pertaining to all costs
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incurred in performance of this Agreement. Such records and documentation
shall be kept at CORPORATION’s office during the term of this Agreement, and
for a period of three years from the date of the final payment hereunder, and
said records shall be made available to CITY representatives upon request at
any time during regular business hours.
18.
LICENSES. CORPORATION shall, at its sole cost and expense, keep in
effect or obtain at all times during the term of this Agreement any licenses,
permits and approvals which are legally required for CORPORATION to practice
its profession.
19.
CONFIDENTIALITY. During the term of this Agreement, CORPORATION will
be dealing with information of a legal and confidential nature, and such
information could severely damage CITY if disclosed to outside parties.
CORPORATION will not disclose to any person, directly or indirectly, either during
the term of this Agreement or at any time thereafter, any such information or use
such information other than as necessary in the course of this Agreement. All
documents CORPORATION prepares and confidential information given to
CORPORATION under this Agreement are the exclusive property of the CITY.
Under no circumstances shall any such information or documents be removed
from the CITY without the CITY’s prior written consent.
20.
NEWS RELEASES/INTERVIEWS.
All news releases, media interviews,
testimony at hearings and public comments relating to this Agreement by
CORPORATION shall be prohibited unless authorized by CITY.
21.
NO WAIVER OF DEFAULT. The failure of any party to enforce against
another party any provision of this Agreement shall not constitute a waiver of
that party’s right to enforce such a provision at a later time, and shall not serve
to vary the terms of this Agreement.
22.
CORPORATE AUTHORITY. Each individual signing this Agreement on behalf
of entities represents and warrants that they are, respectively, duly authorized to
sign on behalf of the entities and to bind the entities fully to each and all of the
obligations set forth in this Agreement.
23.
ASSIGNMENT. Neither this Agreement, nor any interest in it, may be
assigned or transferred by any party without the prior written consent of all the
parties. Any such assignment will be subject to such terms and conditions as
CITY may choose to impose.
24.
GOVERNING LAW. The laws of the State of California will govern the
validity of this Agreement, its interpretation and performance. Any litigation
arising in any way from this Agreement shall be brought in Kern County,
California.
25.
EXHIBITS. In the event of a conflict between the terms, conditions or
specifications set forth in this Agreement and those in exhibits attached hereto,
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the terms, conditions or specifications set forth in this Agreement shall prevail. All
exhibits to which reference is made in this Agreement are deemed incorporated
in this Agreement, whether or not actually attached.
26.
MERGER AND MODIFICATION.
This contract sets forth the entire
Agreement between the parties and supersedes all other oral or written
representations. This contract may be modified only in a writing approved by
the City Council and signed by all the parties.
27.
CONFLICTS OF INTEREST. CORPORATION stipulates that corporately, or
individually, the CORPORATION, its employees and sub-recipient AGENCIES
have no financial interest in either the success or failure of any project which is
dependent upon the result of the work prepared pursuant to this Agreement.
28.
TERMINATION FOR CAUSE. If at any time CITY becomes dissatisfied with
the performance of CORPORATION under this Agreement, CITY may terminate
this Agreement on ten (10) days written notice. Written notice shall be given
pursuant to the “Notices” paragraph of this Agreement. In the event of early
termination, CORPORATION shall be compensated only for work satisfactorily
completed up to the date of termination and delivered to and accepted by
CITY.
29.
COMPLIANCE WITH ALL LAWS. CORPORATION shall, at CORPORATION’s
sole cost, comply with all of the requirements of Municipal, State and Federal
authorities now in force, or which may hereafter be in force, pertaining to this
Agreement, and shall faithfully observe in all activities relating to or growing out
of this Agreement all Municipal ordinances and State and Federal statutes, rules
or regulations and permitting requirements now in force or which may hereafter
be in force including, without limitation, obtaining a City of Bakersfield business
tax certificate (Bakersfield Municipal Code Chapter 5.02) where required.
30.
DIRECTION. CORPORATION retains the right to control or direct the
manner in which the services described herein are performed.
31.
EQUIPMENT. CORPORATION will supply all equipment, tools, materials and
supplies necessary to perform the services under this Agreement.
32.
THIRD PARTY CLAIMS. In the case of public works contracts, CITY will timely
notify CORPORATION of third-party claims relating to this contract. CITY shall be
allowed to recover from CORPORATION, and CORPORATION shall pay on
demand, all costs of notification.
33.
AGREEMENT. Section 1654 of the California Civil Code shall not apply to
the interpretation of this Agreement.
34.
FURTHER ASSURANCES. Each party shall execute and deliver such papers,
documents and instruments, and perform such acts as are necessary or
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appropriate, to implement the terms of this Agreement and the intent of the
parties to this Agreement.
35.
PRIMARY CONTACTS. The Contract Administrator and the Project Manager
shall be the primary contact persons for CITY and CORPORATION. It is expressly
understood that only the City Council may approve modifications to the
contract, which modifications must be in writing.
36.
NOTICES. All notices relative to this Agreement shall be given in writing
and shall be personally served or sent by certified or registered mail and be
effective upon depositing in the United States mail. The parties shall be
addressed as follows, or at any other address designated by notice:
If directed to CITY, addressed to:
CITY OF BAKERSFIELD
City Hall
1600 Truxtun Avenue
Bakersfield, California 93301
or directed to the CORPORATION, addressed to:
Chief Executive Officer
Community Action Partnership of Kern
5005 Business Park North
Bakersfield, California 93309
37.
RESOURCE ALLOCATION. All obligations of CITY under the terms of this
Agreement are subject to the appropriation and allocation of resources by the
City Council.
38.
Termination of Agreement. CITY reserves the right to terminate this
Agreement upon giving CORPORATION notice of intention to terminate at least
30 days prior to the effective date of the termination. CITY shall only convey to
CORPORATION funds for work done prior to the effective date of termination.
39.
EXECUTION. This Agreement is effective upon execution. It is the product
of negotiation and all parties are equally responsible for authorship of this
Agreement. Section 1654 of the California Civil Code shall not apply to the
interpretation of this Agreement.
40.
NON-INTEREST. No officer or employee of CITY shall hold any interest in this
Agreement (California Government Code section 1090).
41.

TAX NUMBERS.
"CORPORATION's" Federal Tax Identification No. 95-2402760 .
"CORPORATION" is a corporation?
Yes X
No
.
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(Please check one.)
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IN WITNESS WHEREOF, the parties hereto have caused this Agreement to
be executed the day and year first-above written.

"CITY"
CITY OF BAKERSFIELD

"CORPORATION"
COMMUNITY ACTION
PARTNERSHIP OF KERN

By: _________________________
KAREN K. GOH
Mayor

By: _________________________
JEREMY TOBIAS
Chief Executive Officer

APPROVED AS TO CONTENT:
DEVELOPMENT SERVICES DEPARTMENT

By: _________________________
CHRISTOPHER BOYLE
Development Services Director
APPROVED AS TO FORM:
VIRGINIA GENNARO
City Attorney

By: _________________________
JOSHUA H. RUDNICK
Deputy City Attorney II
COUNTERSIGNED

By: _________________________
RANDY MCKEEGAN
Finance Director
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SCHEDULE "A"
EMERGENCY SOLUTIONS GRANT-CARES ACT 2 (ESG-CV2)
COMMUNITY ACTION PARTNERSHIP OF KERN
Purpose of Project
Community Action Partnership of Kern (CAPK) will implement Emergency
Solutions Grant- eligible HMIS services. HMIS services will include data entry for
coordinated assessment. Funds will enable CAPK to meet the increased
demand related to economic hardships caused by COVID-19.
Description
ESG-CV2 funding will be used by CAPK for the eligible activities:
HMIS- Coordinated Entry System
CAPK will increase CES staffing with an additional 2 FTE positions.
These positions will allow the local CES to respond to the increased
call volume associated with CARES Act-funded housing programs.
Activities are subject to HUD-issued waivers and flexibilities ordered to
mitigate the impacts of COVID-19.
Limitations
Funds may not be used to supplant existing funds.
Time frame
All funds granted to CAPK shall be completely expended within the term of the
Agreement.
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EXHIBIT “A”
INVOICING AND BUDGET DETAIL
1. INVOICE PACKAGES.
1.1
No disbursement under this Agreement will be made except (a) after
Corporation’s Executive Director and Financial Manager(s) attend a Contract
Workshop conducted by CITY, and (b), upon receipt of an acceptable
“Corporation Payment Request” duly executed by or on behalf of the
Corporation. The Corporation must execute all Payment Request forms. A
completed Corporation Payment Request form must accompany all invoice
packages. All invoice packages shall be submitted to the City’s Community
Development Department not to exceed one invoice package per month and
in the minimum amount of $500.00 except for the final funding draw invoice.
Each month’s Payment Request shall be for a one calendar month period of
time such as July, August, September, etc. Except for the first Payment Request
to be processed which may include all months beginning with the new fiscal
year of July 1, 2019 and prior to the month ending for the date of the execution
of the agreement. The address for submittal is:
Economic and Community Development Department
City of Bakersfield
1715 Chester Avenue, Second Floor
Bakersfield, CA 93301
1.2
Payment of any invoice shall be made only after receipt of a complete,
adequately supported, properly documented and accurately addressed
invoice. Invoices received by City that are not consistent with the approved
format will be cause for an invoice to be disputed. In the event of an invoice
dispute, City will notify the Corporation by initiating an “Invoice Dispute
Notification” form. Payment will not be made until the dispute is resolved and a
corrected invoice submitted. Failure to use the address exactly as provided
above may result in return of the invoice to the Corporation. Payment shall be
deemed complete upon deposit of the payment, properly addressed, postage
prepaid, in the United States mail. All invoices must be approved by City.
1.3
Notwithstanding any other provision of this Agreement, no disbursement
shall be required at any time or in any manner which is in violation of or in
conflict with federal or state laws, rules, or regulations.
1.4
Corporation shall provide proof of payment to City for each invoice
submitted for payment under this Grant. If the Corporation is not able to
demonstrate proof of payment, City, at its discretion, may not issue a check.
1.5

The invoice shall contain the following information:
1.5.1
The word “INVOICE” and a sequential invoice number should
appear in a prominent location at the top of the page(s);
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1.5.2 Printed name of the service provider or contractor, along with
business address, including P.O. Box, City, State, and Zip Code and
Telephone Number;
1.5.3
Printed name of the Corporation, along with business address,
including P.O. Box, City, State, and Zip Code and Telephone Number;
1.5.4 The date of the invoice along with the number of the Agreement
upon which the invoice is based;
1.5.5 All subcontractor invoices must be listed on the invoice; a copy of
the subcontractor invoice should be attached to the service
provider/contractors invoice; and,
1.5.6 A brief description of the work performed, including dates of
performance and the name or initials of the person performing the work;
1.5.7 The method of computing the amount due. Invoices must be
itemized based on the tasks specified in the Agreement.
1.5.8 The total amount due; this should be in a prominent location in the
lower right-hand portion of the last page and clearly distinguished from
other figures or computations appearing on the invoice; the total amount
due shall include all costs incurred by the Corporation under the terms of
this Agreement; and
1.6 The following items will not be allowed:
1.6.1 Late fees, gambling debts, debts of Board Members, invoices for
which no dollar amount due on payments shows on the invoice, submissions of
payment requests which do not balance, donations, Bingo game expenses, and
expenses related to raffles and any other game of chance.
1.6.2 Proof of payment must be provided with invoice and corporation
payment request. Proof of payment may be a copy of an issued or cancelled
check or copy of credit card payment.
1.6.3 Identifying information about Corporation employees or volunteers
other than employee or volunteer names. Information such as Social Security
numbers and addresses of employees or volunteers should not be included.
1.7
Original signature and date (in ink) of Corporation or its authorized
representative on the Corporation payment request.
1.8
Final invoice shall be clearly marked ‘FINAL INVOICE’ and be submitted
along with supporting documentation within the time as designated within the
terms of the agreement.
2. BUDGET CLAUSE.
The amount will not exceed the amount as stated in Section 3 of the
Agreement.
If funding for any fiscal year is reduced or deleted by the HUD for purposes of
the program, City shall have the option to either cancel this Agreement with no
liability occurring to City, or offer an Agreement amendment to Corporation to
B-2
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reflect the reduced amount. Updated budget information shall be provided at
the request of City.
3. PAYMENT OF COSTS.
The Corporation agrees that it will provide for payment of its operating costs and
that all costs connected with the facility will be paid by the Corporation on a
timely basis.
4.
AUDIT DISALLOWANCES.
The Corporation agrees it shall return any audit disallowances funding to CITY.

Read and Agreed By: ______________________________________
Chief Executive Officer
Corporation Name: ________________________________________
Date: _________________________________
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CORPORATION
PAYMENT REQUEST
Grant Funding:

Encircle grant type

CDBG / ESG-CV2

Grant Agreement No.

Purchase Order No.

To:
Attn:
Address:

City of Bakersfield
Community Development
1715 Chester Avenue, Second Floor
Bakersfield, CA 93301

From: Corporation

_________________________
_________________________
_________________________

Mailing Address:

Payment No.

Grant Agreement Award Amount: $______________________

Reimbursement Requested

$____________________________

Program Income from ESG-CV2/CDBG $________________________
I have reviewed and certify the allowable costs associated with this payment
request reimbursement submittal were paid for with available funding and any
match requirements have been met. In addition, I certify that all financial
obligations are met and services are being provided to intended clients.
________________________________
Corporation Representative

_________________________
Date

___________________________________
Corporation Representative Name (Printed)
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CORPORATION PAYMENT REQUEST
DISPUTE NOTIFICATION FORM

Name of Corporation:
_____________________________________________

Address of Corporation:
_____________________________________________
_____________________________________________
_____________________________________________

Date Payment Request Received: __________________________________
Date Payment Request Declined: ___________________________________

Reason for Decline/Dispute:
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________

Reviewed By:_______________________________________________________
Title:______________________________________________________________
Dated:_____________________________________________________________
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EXHIBIT “B”
CERTIFICATION REGARDING LOBBYING
The undersigned certifies, to the best of his or her knowledge and belief, that:
(1)

No federal appropriated funds have been paid or will be paid, by or on
behalf of the undersigned, to any person for influencing or attempting to
influence an officer or employee of any agency, a Member of Congress,
an officer or employee of Congress, or an employee of a Member of
Congress in connection with the awarding of any Federal contract, the
making of any cooperative agreement, and the extension, continuation,
renewal, amendment, or modification of any Federal contract, grant,
loan, or cooperative agreement.

(2)

If any funds other than Federal appropriated funds have been paid or will
be paid to any person for influencing or attempting to influence an officer
or employee of any agency, a Member of Congress, an officer or
employee of Congress, or an employee of a Member of Congress in
connection with this Federal contract, grant, loan, or cooperative
agreement, the undersigned shall complete and submit Standard FormLLL, "Disclosure Form to Report Lobbying," in accordance with its
instructions.

(3)

The undersigned shall require that the language of this certification be
included in the award documents for all sub-awards at all tiers (including
subcontractors, sub-grants, and contracts under grants, loans, and
cooperative agreements) and that all sub-recipients shall certify and
disclose accordingly.

This certification is a material representation of fact upon which reliance was
placed when this transaction was made or entered into. Submission of this
certification is a prerequisite for making or entering into this transaction imposed
by Section 1352, Title 31, U.S. Code. Any person who fails to file the required
certification shall be subject to a civil penalty of not less than $10,000 and not
more than $100,000 for each such failure.

Chief Executive Officer

Date
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EXHIBIT “C”
DRUG FREE WORKPLACE CERTIFICATION
The undersigned certifies, to the best of his or her knowledge and belief, that:
Corporation, representing the facility known as ________________________________
located at _________________________________ will continue to provide a drugfree workplace by meeting all standards and requirements of the Code of
Federal Regulations, Part 24, Subpart F as follows:
1.

2.

3.
4.

5.

6.

Publishing a statement notifying employees that the unlawful
manufacture, distribution, dispensing, possession, or use of a controlled
substance is prohibited in the grantee’s workplace and specifying the
actions that will be taken against employees for violation of such
prohibition;
Establishing an ongoing drug-free awareness program to inform
employees about;
(a)The dangers of drug abuse in the workplace;
(b)The grantee’s policy of maintaining a drug-free workplace;
(c)Any available drug counseling, rehabilitation, and employee
assistance programs; and,
(d)The penalties that may be imposed upon employees for drug abuse
violations occurring in the workplace;
Making it a requirement that each employee to be engaged in the
performance of the grant be given a copy of the statement required by
paragraph 1;
Notifying the employee in the statement required by paragraph 1 that, as
a condition of employment under the grant, the employee will –
(a) Abide by the terms of the statement; and
(b) Notify the employer in writing of his or her conviction for a violation of
a criminal drug statute occurring in the workplace no later than five
calendar days after such conviction;
Notifying the agency in writing, within ten calendar days after receiving
notice under subparagraph 4 (b) from an employee or otherwise
receiving actual notice of such conviction. Employers of convicted
employees must provide notice, including position title, to every grant
officer or other designee on whose grant activity the convicted employee
was working, unless the Federal agency has designated a central point
for the receipt of such notices. Notice shall include the identification
number(s) of each affected grant;
Taking one of the following actions, within 30 calendar days of receiving
notice under subparagraph 4(b), with respect to any employee who is so
convicted:
(a)Taking appropriate personnel action against such an employee, up to
and including termination, consistent with the requirements of the
Rehabilitation Act of 1973, as amended; or
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7.
8.

(b)Requiring such employee to participate satisfactorily in a drug abuse
assistance or rehabilitation program approved for such purposes by a
Federal, State, or local health, law enforcement, or other appropriate
agency;
Making a good faith effort to continue to maintain a drug-free workplace
through implementation of paragraphs 1, 2, 3, 4, 5, and 6.
This certification meets the objectives and requirements of the United
States Department of Housing and Urban Development (HUD).

Community Action Partnership of Kern
Chief Executive Officer
Dated:
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EXHIBIT “D”
ACTIVITY BENEFICIARY REPORT
Facility Name:

____________________________________________

Service Provider Agency:

____________________________________________

Reporting Period:

____________________________________________

Number of Persons Assisted (unduplicated) Who Are:
Total
Number
Assisted

1
Extremely
Low
Income
(30% of
Median)

2
Very Low
Income
(50% of
Median)

3
Low
Income
(80% of
Median)

Persons
with
Disability

Female
Head-ofHousehold

Limited
English
Proficiency

Total
Number of
Individuals

RACE/ETHNICTY
Total Number
Assisted
(unduplicated)

Hispanic or
Latino
(duplicated)

Total Number
Assisted
(unduplicated)

White

American Indian
or Alaskan
Native AND
White

Black or African
American

Asian AND White

Asian

American Indian
or Alaskan
Native
Native Hawaiian
or Other Pacific
Islander

Hispanic or
Latino
(duplicated)

Black or African
American AND
White
American Indian
or Alaskan
Native AND
Black or African
American
Balance of
individuals
reporting more
than one race

How have these funds been used to address COVID-19 specific impacts?
________________________________________________________________________________________________________
_____________________________________________________________________________ ____________________
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Number of COVID-related calls responded to ________________
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MEMORANDUM
To:

Executive Committee

From:

Heather McCarley, Finance Manger

Date:

December 16, 2020

Subject: Agenda Item 5g: Head Start - Kern
Budget to Actual Report for the period ended November 30, 2020 – Info Item
____________________________________________________________________
The Office of Head Start has awarded CAPK the full amount of its Head Start and Early
Head Start grant for a five-year budget period, The second-year budget period is March
1, 2020 through February 28, 2021.
The following are highlights of the Kern Head Start Budget to Actual Report for the period
of March 1, 2020 through November 30, 2020. Nine months (75.0%) of the 12-month
budge period have elapsed.
Base Funds
Overall expenditures are at 65% of the budget, which is on trend with expenditures at this
point in the prior budget period
Training & Technical Assistance Funds
Overall expenditures are at 46% of the budget.
Carryover Funds
Overall expenditures are at 6% of the budget.
COVID Cares Funds
Overall expenditures are at 17% of the budget.
Non-Federal Share (Head Start and Early Head Start combined)
Non-Federal share is at 71% of the budget.
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Community Action Partnership of Kern
Head Start - Kern
Budget to Actual Report
Budget Period: March 1, 2020 - February 28, 2021
Report Period: March 1, 2020 - November 30, 2020
Month 9 of 12 (75.0%)
Prepared 12/07/2020

9,818,776

5,645,670

4,173,106

%
REMAINING
57%
43%

3,060,914

1,843,864

1,217,050

60%

40%

0

0

0

BUDGET

BASE FUNDS
PERSONNEL
FRINGE BENEFITS
TRAVEL
EQUIPMENT

ACTUAL

REMAINING

% SPENT

0

0

SUPPLIES

544,252

615,342

(71,090)

113%

-13%

CONTRACTUAL

110,999

84,586

26,413

76%

24%

0

0

0

OTHER

2,688,652

2,349,293

339,359

87%

13%

INDIRECT

1,561,956

1,053,876

508,080

67%

33%

17,785,549

11,592,631

6,192,918

65%

35%

TRAVEL

45,136

2,035

43,101

5%

95%

SUPPLIES

23,986

6,509

17,477

27%

73%

CONTRACTUAL

10,005

0

10,005

0%

100%

OTHER

82,315

66,461

15,854

81%

19%

INDIRECT

16,144

7,500

8,644

46%

54%

177,586

82,505

95,081

46%

54%

1,915,347

107,848

1,807,499

6%

94%

0

0

0

1,915,347

107,848

1,807,499

6%

94%

SUPPLIES

631,304

151,961

479,343

OTHER

420,869

15,142

405,727

INDIRECT

105,217

24,013

81,204

1,157,390

191,117

966,273

17%

83%

21,035,872

11,974,101

9,061,771

57%

43%

CONSTRUCTION

TOTAL BASE FUNDING

0

TRAINING & TECHNICAL ASSISTANCE

TOTAL TRAINING & TECHNICAL ASSISTANCE

CARRYOVER
CONSTRUCTION
INDIRECT
TOTAL CARRYOVER

COVID CARES

TOTAL COVID CARES

GRAND TOTAL HS FEDERAL FUNDS

HEAD START and EARLY HEAD START KERN NON-FEDERAL SHARE
SOURCE

BUDGET

ACTUAL

REMAINING
1,043,176

%
REMAINING
33%
67%

% SPENT

IN-KIND

1,567,638

524,462

CALIF DEPT OF ED

5,130,608

4,261,345

869,263

83%

17%

TOTAL NON-FEDERAL

6,698,246

4,785,807

1,912,439

71%

29%

Budget reflects Notice of Award #09CH011132-02-02
Actual expenditures include posted expenditures and estimated adjustments through 11/30/2020
Administrative Cost for HS and EHS Kern

7.6%

Agency-Wide Credit Card Report
CURRENT

Wells Fargo
Lowe's
Smart & Final
Save Mart
Chevron & Texaco Business Card
Home Depot

1 TO 30

31 TO 60

61 TO 90

STATEMENT
DATE

TOTAL

21,238

21,238

12/1/2020

38,186

38,186

11/25/2020

200

200

12/1/2020

0

0

10/7/2020

4,962

4,962

12/6/2020

10,388

10,388

12/4/2020

74,974

0

0

0

74,974
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Head Start Kern
Percent Expended Compared to Percent of Budget Period Elapsed
120%

100%

80%

Percent Expended
Percent of Budget Period Elapsed

65%
60%

57%
47%

40%

39%

March
Apr
May
Jun
Jul
Aug
Sep
Oct
Nov
Dec
Jan
Feb

31%
26%
20%

20%
12%
6%

0%
MARCH

MAY

JULY

SEPTEMBER

NOVEMBER

JANUARY

Head Start Kern
Percent Expended Compared to Prior Year
120%

100%

80%

Percent Expended 2018-19

65%
60%

57%
47%

40%

39%
31%
26%

20%

20%
12%
6%

0%
MARCH

MAY

JULY

SEPTEMBER

NOVEMBER

JANUARY
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MEMORANDUM
To:

Executive Committee

From:

Heather McCarley, Finance Manger

Date:

December 16, 2020

Subject: Agenda Item 5g: Early Head Start - Kern
Budget to Actual Report for the period ended November 30, 2020 – Info Item
____________________________________________________________________
The Office of Head Start has awarded CAPK the full amount of its Head Start and Early
Head Start grant for a five-year budget period, The second-year budget period is March
1, 2020 through February 28, 2021.
The following are highlights of the Kern Early Head Start Budget to Actual Report for the
period of March 1, 2020 through November 30, 2020. Nine months (75.0%) of the 12month budge period have elapsed.
Base Funds
Overall expenditures are at 61% of the budget.
Training & Technical Assistance Funds
Overall expenditures are at 41% of the budget.
Carryover Funds
Overall expenditures are at 3% of the budget.

COVID Cares Funds
Overall expenditures are at 20% of the budget.
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Community Action Partnership of Kern
Early Head Start - Kern
Budget to Actual Report
Budget Period: March 1, 2020 - February 28, 2021
Report Period: March 1, 2020 - November 30, 2020
Month 9 of 12 (75.0%)
Prepared 12/07/2020
BASE FUNDS
PERSONNEL
FRINGE BENEFITS
TRAVEL
EQUIPMENT

BUDGET

ACTUAL

REMAINING

4,462,290

3,071,104

1,391,186

1,659,459

861,740

797,719

0

0

0

%
REMAINING
69%
31%

% SPENT

52%

48%

0

0

0

390,472

278,563

111,909

71%

29%

CONTRACTUAL

37,099

23,408

13,691

63%

37%

CONSTRUCTION

610,998

0

610,998

OTHER

953,456

746,217

207,239

78%

22%

SUPPLIES

INDIRECT
TOTAL BASE FUNDING

799,530

498,103

301,427

62%

38%

8,913,304

5,479,135

3,434,169

61%

39%

TRAINING & TECHNICAL ASSISTANCE
TRAVEL

36,140

843

35,297

2%

98%

SUPPLIES

6,807

2,385

4,422

35%

65%

CONTRACTUAL

7,169

4,543

2,626

63%

37%

103,144

55,812

47,332

54%

46%

15,326

6,358

8,968

41%

59%

168,586

69,941

98,645

41%

59%

3,178,199

108,391

3,069,808

3%

97%

0

0

0

3,178,199

108,391

3,069,808

3%

97%

SUPPLIES

213,789

51,556

162,233

24%

76%

OTHER

142,527

17,092

125,435

12%

88%

35,632

10,138

25,494

391,948

78,786

313,162

20%

80%

12,652,037

5,736,253

6,915,784

45%

55%

OTHER
INDIRECT
TOTAL TRAINING & TECHNICAL ASSISTANCE

CARRYOVER
CONSTRUCTION
INDIRECT
TOTAL CARRYOVER

COVID CARES

INDIRECT
TOTAL COVID CARES

GRAND TOTAL EHS FEDERAL FUNDS

Budget reflects Notice of Award #09CH011132-02-02
Actual expenditures include posted expenditures and estimated adjustments through 11/30/2020
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Early Head Start Kern
Percent Expended Compared to Percent of Budget Period Elapsed
120%

100%

80%

61%

60%

Percent Expended

54%

Percent of Budget Period Elapsed

46%
40%

39%
31%
25%

20%

0%

16%
10%

5%
MAR

APR

MAY

JUN

JUL

AUG

SEP

OCT

NOV

DEC

JAN

FEB

Early Head Start Kern
Percent Expended Compared to Prior Year
120%

100%

80%

Percent Expended 2019-20

61%

60%

54%

46%
40%

39%
31%
25%

20%

16%

10%

5%
0%

MAR

APR

MAY

JUN

JUL

AUG

SEP

OCT

NOV

DEC

JAN

FEB
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Community Action Partnership of Kern
Head Start and Early Head Start Kern
Year-to-Date Non-Federal Share and In-Kind Report
Budget Period: March 1, 2020 through February 28, 2021
Report for period ending November 30, 2020 (Month 9 of 12)
Percent of budget period elapsed:
75%

LOCATION
Alberta Dillard
Alicante
Broadway
California City
Cleo Foran
Delano
East California
Fairfax
Fairview
Harvey L. Hall
Heritage
Home Base
Jewett
Lamont
Martha J. Morgan
McFarland
Mojave
Oasis
Pete H. Parra
Planz
Primeros Pasos
Rosamond
San Diego Street
Seibert
Shafter
Shafter HS/EHS
Sterling
Sunrise Villa
Taft
Tehachapi
Vineland
Virginia
Wesley
Willow
Administrative Services
Program Services
SUBTOTAL IN-KIND

Enrollment
80
20
40
34
23
76
56
40
40
156
40
124
0
40
44
20
20
57
128
20
80
80
40
40
20
26
124
20
66
34
20
40
60
55

1,763

March
243
617
0
3,233
0
2,431
221
4,454
291
5,570
0
437
0
103
4,024
120
0
546
768
1,840
533
0
131
0
0
0
4,465
86
3,038
309
1,193
0
0
0
0
221
34,874

April
0
0
0
0
0
0
0
0
0
234
0
0
0
0
2,384
0
0
4,398
0
0
0
0
0
0
0
0
131
0
0
0
0
0
0
0
0
0
7,147

Page 1 of 1

May
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0

June

July

0
959
0
0
0
0
5,571
0
0
6,959
0
12,964
0
0
2,010
0
0
0
3,565
0
2,714
0
2,279
0
1,432
3,180
7,724
0
0
0
0
0
0
0
0
0
49,358

0
1,518
0
0
0
0
5,367
0
0
6,651
0
13,612
0
0
1,793
0
0
0
4,394
0
2,205
0
3,288
0
954
0
2,684
0
0
0
0
0
0
0
0
0
42,466

Aug
Sep
Oct
1,606
3,390
3,031
2,633
2,829
2,299
358
2,864
6,669
2,940
0
6,664
0
3,053
7,146
3,188
7,300
12,776
4,578
7,276
4,461
544
3,443
4,718
2,068
3,775
7,315
8,639
8,843
11,519
0
5,119
5,976
9,160
4,145
14,731
0
0
0
2,304
4,095
5,253
3,134
2,872
3,369
0
914
1,050
0
0
0
311
5,069
6,323
6,366
8,047
7,863
0
118
0
2,992
3,926
3,283
3,297
4,780
5,298
2,491
1,859
3,828
861
5,105
1,920
2,568
2,127
3,072
2,719
3,178
3,284
4,167
6,042
6,002
842
3,182
2,571
445
1,184
1,984
1,382
3,033
3,990
531
1,151
2,719
3,516
3,024
3,932
6,443
16,869
20,383
1,023
2,931
4,368
0
0
0
0
143
0
81,106 131,688 177,797

YTD
Totals
8,270
10,854
9,891
12,838
10,199
25,695
27,475
13,160
13,450
48,416
11,095
55,049
0
11,755
19,586
2,084
0
16,647
31,003
1,959
15,652
13,376
13,876
7,886
10,153
12,361
31,216
6,680
6,652
8,713
5,594
10,471
43,695
8,322
0
364
524,435

% OF
IN-KIND GOAL
GOAL
MET
70,588 12%
17,647 62%
35,294 28%
30,000 43%
20,294 50%
67,058 38%
49,411 56%
35,294 37%
35,294 38%
137,646 35%
35,294 31%
54,706 101%
0 0%
35,294 33%
38,823 50%
17,647 12%
17,647 0%
50,294 33%
112,940 27%
17,647 11%
70,588 22%
70,588 19%
35,294 39%
35,294 22%
17,647 58%
22,941 54%
109,411 29%
17,647 38%
58,235 11%
30,000 29%
17,647 32%
35,294 30%
52,941 83%
48,529 17%
0 NA
66,765 1%
1,567,638 33%

State General Child Care*
State Preschool*
State Migrant Child Care*
SUBTOTAL CA DEPT of ED

272,771 247,499 213,702 247,499 108,858 111,141 111,123
83,808 1,396,401
543,194 529,058 456,933 529,088
58,501
78,791 160,716 362,360 2,718,640
30,418
28,139
25,612
28,139
9,664
7,886
9,264
7,183
146,304
846,383 804,695 696,248 804,725 177,022 197,818 281,103 453,351 4,261,345

1,871,571
3,074,165
184,872
5,130,608

75%
88%
79%
83%

GRAND TOTAL
*May include estimates

881,257 811,842 696,248 854,083 219,488 278,924 412,791 631,148 4,785,780

6,698,246

71%

117

MEMORANDUM
To:

Executive Committee

From:

Heather McCarley, Finance Manger

Date:

December 16, 2020

Subject: Agenda Item 5g: Early Head Start – San Joaquin
Budget to Actual Report for the period ended November 30, 2020 – Info Item
____________________________________________________________________
The following are highlights of the San Joaquin Early Head Start Budget to Actual Report
for the period of February 1, 2020 through November 30, 2020. Nine months (75.0%) of
the 12-month budge period have elapsed.
Base Funds
Overall expenditures are at 73% of the budget, which is on trend compared to last year
at this time.
Training & Technical Assistance Funds
Overall expenditures are at 63% of the budget. The combined personnel and fringe
benefit expenses are at 81% of this budget.
COVID Cares Funds
Overall expenditures are at 28% of the budget.
Non-Federal Share
Non-Federal share is at 40% of the budget.
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Community Action Partnership of Kern
Early Head Start - San Joaquin County
Budget to Actual Report
Budget Period: February 1, 2020 - January 31, 2021
Report Period: February 1, 2020 - November 30, 2020
Month 10 of 12 (83.3%)

Prepared 12/07/2020

BUDGET

BASE FUNDS
PERSONNEL
FRINGE BENEFITS

CONTRACTUAL
OTHER
INDIRECT
TOTAL

REMAINING

% SPENT

%
REMAINING

3,173,727

2,367,122

806,605

75%

25%

959,615

616,771

342,844

64%

36%

0

1,916

(1,916)

0%

0%

125,025

159,937

(34,912)

128%

-28%

(2,260)

TRAVEL
SUPPLIES

ACTUAL

10,600

12,860

741,956

483,831

121%

-21%

258,125

65%

35%

478,171

355,218

122,953

74%

26%

5,489,094

3,997,655

1,491,439

73%

27%

TRAINING & TECHNICAL ASSISTANCE FUNDS
PERSONNEL
FRINGE BENEFITS

21,912

20,811

1,101

95%

5%

13,758

9,173

4,585

67%

33%

TRAVEL

100%

18,226

0

18,226

0%

SUPPLIES

6,815

536

6,279

8%

92%

CONTRACTUAL

3,845

0

3,845

0%

100%

OTHER

43,785

38,736

5,049

88%

12%

INDIRECT

10,834

5,674

5,160

52%

48%

119,175

74,930

44,245

63%

37%

12,162

(12,162)

0%

0%

1,880

(1,880)

0%

0%

29%

71%

TOTAL

COVID CARES
PERSONNEL
FRINGE BENEFITS
SUPPLIES

187,546

53,884

133,662

OTHER

62,515

3,335

59,180

5%

95%

INDIRECT

25,006

7,120

17,886

28%

72%

275,067

78,381

210,728

28%

72%

5,883,336

4,150,966

1,746,412

71%

29%

TOTAL

GRAND TOTAL EHS FEDERAL FUNDS

BUDGET

NON-FEDERAL SHARE

ACTUAL

REMAINING

IN-KIND

1,347,082

543,965

803,117

TOTAL NON-FEDERAL FUNDS

1,347,082

543,965

803,117

Centralized Administrative Cost

% SPENT
40%

40%

%
REMAINING
60%
60%

7.7%

Program Administrative Cost

3.9%

Total Administrative Cost

11.7%

Budget reflects Notice of Award #09CH011406-01-02
Actual expenditures include posted expenditures and estimated adjustments through 11/30/2020
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0.416667
Early Head
Start San Joaquin
Percent Expended Compared to Percent of Year Elapsed
120%
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Early Head Start San Joaquin
Percent Expended Compared to Prior Year
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100%

80%
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60%
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60%
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20%
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20%
13%
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Community Action Partnership of Kern
San Joaquin Early Head Start
Non-Federal Share and In-Kind Year-to-Date Report
Budget Period: February 1, 2020 through January 31, 2021
Report for period ending November 30, 2020 (Month 9 of 12)
Percent of budget period elapsed: 67%
LOCATION
California Street
Chrisman
Kennedy
Lodi Home Base
Lodi UCC
Manteca Home Base
Marci Massei
St. Mary's
Stockton Home Base
Tracy Home Base
Walnut
Administrative Services
Program Services
Policy Council
SUBTOTAL IN-KIND

FUNDED
ENROLLMENT
24
30
16
35
30
12
24
16
90
12
24

313

Feb
7,823
11,922
83
44
100
0
9,019
183
133
0
10,479
0
0
0
39,786

State General Child Care*
SUBTOTAL CA DEPT of ED

0
0

GRAND TOTAL
*May include estimates

March

April

May

June

0
3,469
1,665
263
1,200
1,276
0
0
3,163
0
8,850
0
0
0
19,885

0
3,090
1,413
0
171
537
0
0
1,803
0
6,671
0
0
0
13,685

0
1,953
1,521
0
177
551
0
0
2,128
0
2,388
0
0
0
8,719

0
0

0
0

0
0

39,786 19,885 13,685

8,719

July
0
4,712
1,620
8,795
5,267
4,854
3,595
3,756
16,516
0
5,134
0
1,334
0
55,583

Aug
4,428
5,770
3,943
7,474
6,775
5,673
3,914
4,434
17,625
0
5,107
0
11,189
0
76,332

0 24,048
0 24,048

48,006
48,006

0
2,227
1,812
0
171
533
0
0
2,199
0
2,400
0
0
0
9,341

Sep
5,309
3,202
2,037
7,276
6,634
4,747
2,812
4,468
12,907
0
4,735
0
974
0
55,101

Oct
3,315
2,159
985
5,163
4,955
3,362
1,634
0
6,636
0
3,219
0
435
0
31,864

YTD
Totals
20,875
38,504
15,079
29,015
25,451
21,534
20,974
12,842
63,110
0
48,983
0
13,931
0
310,296

89,578 72,037 233,669
89,578 72,037 233,669

9,341 79,631 124,338 144,679 ###### 543,965
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IN-KIND
GOAL
39,314
49,142
26,209
28,666
49,142
9,828
39,314
26,209
73,714
9,828
39,314
0
108,412
1,000
500,094

% OF
GOAL
MET
53%
78%
58%
101%
52%
219%
53%
49%
86%
0%
125%
13%
0%
62%

846,988 28%
846,988 28%
1,347,082 40%
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MEMORANDUM
To:

Executive Committee

From:

Heather McCarley, Finance Manger

Date:

December 16, 2020

Subject: Agenda Item 5g: Early Head Start Child Care Partnerships
Budget to Actual Report for the period ended November 30, 2020 – Info Item
____________________________________________________________________
The following are highlights of the Early Head Start Child Care Partnership Budget to
Actual Report for the period of March 1, 2020 through November 30, 2020. Nine months
(75.0%) of the 12-month budge period have elapsed.
Base Funds
Overall expenditures are at 39% of the budget.
Training & Technical Assistance Funds
Overall expenditures are at 9% of the budget.
Carryover Funds
Overall expenditures are at 2% of the budget.
COVID Cares Funds
Overall expenditures are at 2% of the budget.
Non-Federal Share
Non-Federal share is at 21% of the budget.
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Community Action Partnership of Kern
Early Head Start Child Care Partnerships + Expansion
Budget to Actual Report
Budget Period: March 1, 2020 - February 28, 2021
Report Period: March 1, 2020 - November 30, 2020
Month 9 of 12 (75.0%)
Prepared 12/07/2020
BASE FUNDS
PERSONNEL
FRINGE BENEFITS
SUPPLIES

BUDGET

ACTUAL

REMAINING

% SPENT

%
REMAINING

761,292

290,399

470,893

38%

62%

222,791

55,478

167,313

25%

75%

28,175

26,605

1,570

94%

6%

1,030,071

355,884

674,187

35%

65%

OTHER

143,707

122,198

21,509

85%

15%

INDIRECT

212,371

80,991

131,380

38%

62%

2,398,407

931,555

1,466,852

39%

61%

CONTRACTUAL

TOTAL BASE FUNDING

TRAINING & TECHNICAL ASSISTANCE

TRAVEL

5,294

0

5,294

0%

100%

SUPPLIES

16,391

481

15,910

3%

97%

OTHER

29,393

1,338

28,055

5%

95%

5,107

457

4,650

9%

91%

56,185

5,026

51,159

9%

91%

SUPPLIES

229,928

29,778

200,150

13%

87%

CONSTRUCTION

566,959

0

566,959

0%

100%

OTHER

565,121

0

565,121

0%

100%

INDIRECT

136,201

2,977

133,224

2%

98%

1,498,209

32,755

1,465,454

2%

98%

INDIRECT
TOTAL TRAINING & TECHNICAL ASSISTANCE

CARRYOVER

TOTAL CARRYOVER

COVID CARES

SUPPLIES

91,077

972

90,105

1%

99%

OTHER

30,359

1,063

29,296

4%

96%

INDIRECT

12,143

430

11,713

4%

96%

133,579

2,465

131,114

1.8%

98%

4,086,380

971,800

3,114,580

24%

76%

TOTAL COVID

GRAND TOTAL EHS FEDERAL FUNDS
NON-FEDERAL SHARE
SOURCE

BUDGET

ACTUAL

REMAINING

IN-KIND

588,256

124,755

463,501

TOTAL NON-FEDERAL

588,256

124,755

463,501

% SPENT
21%

21%

%
REMAINING
79%
79%

Budget reflects Notice of Award #09HP000163-02-02
Actual expenditures include posted expenditures and estimated adjustments through 11/30/2020
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120%

Early Head Start Kern
Percent Expended Compared to Percent of Year Elapsed
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MEMORANDUM
To:

Executive Committee

From:

Lisa McGranahan, Director of Human Resources & Tracy Webster, Chief
Financial Officer

Date:

December 16, 2020

Subject:

Agenda Item 5h: Extension of COVID-19 Distance Learning Assistance Plan –
Action Item

Staff presented the Distance Learning Assistance Plan in August to the Board. At the time, schools were
required to teach in a distance-learning environment. The employees of CAPK had the need to support
their school-age children at home through the duration of the Fall quarter/semester. CAPK departments
were directed to evaluate and determine whether the work assigned to each role could be accomplished
at home on a total or partial basis. For roles whereby a remote work environment was not possible, CAPK
adopted the Distance Learning Assistance Plan to maintain operational continuity.
The plan supported the immediate needs of the CAPK workforce during the COVID-19 crisis. The
Distance Learning Assistance Plan was utilized by 240 CAPK employees. Many participants
communicated that had they not received this level of support, they would not have been able to continue
in their roles. While we did have a few employees leave employment due to child care concerns
surrounding distance learning, we did not experience a massive exodus of essential staff.
The plan is applicable to those employees with children enrolled in preschool (pre-K) through grade 12
in any local public or private school in the counties CAPK serves that is restricting, in whole or part-time,
onsite classroom instruction and has instituted distance-learning protocols for the fall. Employees will be
required to complete an attestation certifying the names and ages of their children, the monthly cost the
employee must bear for supervision of the children, and whether the employee receives any other source
of childcare subsidy. The maximum stipend available to each employee would be $350 per month for the
period of September 1, 2020 and end on December 31, 2020.
The OMB Uniform Guidance allows for compensation in the form of stipends that is “adequate to attract
and retain qualified staff”. The plan would be deemed an allowable cost to most federal programs with
the exception of WIC and Cal Fresh Healthy Living.
Due to the recent coronavirus surge, school districts are extending distance learning indefinitely for the
time being. The Governor of California has issued a renewed shelter in place orders due to limited ICU
capacity in the San Joaquin Valley region. While, this order covers a 3-week period, it is expected that
this order may extend to six to nine weeks. CAPK management is proposing an extension of the Distance
Learning Plan through February 28, 2021.
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Executive Committee Agenda
Extension of COVID-19 Distance Learning Plan
December 16, 2020
Page 2 of 2

At the onset of the the crisis, we has estimated a cost of $341,600 to programs and $49,000 to
discretionary/indirect funds for the period of September through December. We now have a greater
understanding of the employee utilization of this benefit. Considering an extension through February, the
anticipated costs to programs for the period of September 1, 2020, through February 28, 2021, is
$369,400 to programs and $54,900 to discretionary/indirect costs.
Recommendation:
Staff recommends an extension of the Distance Learning Assistance Plan through February 28, 2021.

Attachment:
Distance Learning Assistance Policy
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Distance Learning Assistance Plan
(Revised December 16, 2020)
With schools being required to teach in a distance learning environment, our employees
have the need to support their school-age children at home through the duration of the
Fall quarter/semester. The Distance Learning Assistance Plan supports this need across
the widely differing areas of our workforce by engaging in a widespread effort to adopt
telework arrangements.
Community Action Partnership of Kern (CAPK) departments are immediately directed to
evaluate and determine whether the work assigned to each role can be accomplished at
home on a total or partial basis. Departments are expected to be innovative in their
solutions to ensure that we can maximize the number of employees transitioned to a work
from home arrangement, if needed. Departments are directed to work with Information
Technology Services to leverage existing enterprise solutions to address
telecommunication and work from home needs.
Applicability:
This Plan is applicable to those employees with children enrolled in preschool (preK) through grade 12 in any local public or private school in the counties CAPK
serves that is restricting, in whole or part-time, onsite classroom instruction and
has instituted distance-learning protocols for this fall.
Scenario 1: Employee is working in a role that can be accomplished at home.
The employee is permitted to work from home and is eligible to receive an internet/phone
stipend.
Scenario 2: Employee is working in a role that cannot be accomplished at home.
The employee is eligible for reimbursement for childcare expenses.
Reimbursement for childcare expenses in an amount not to exceed $350 per month will
be available through February 28, 2021. Eligibility for these benefits is based upon where
the employee provides the majority of their hours during each month. Employees will be
required to complete an attestation certifying the ages and names of their dependent
minors and certification both from whom and the monthly cost for the minor children to
receive childcare services during work hours.

Page 1 of 1
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MEMORANDUM
To:

Executive Committee

From:

Tracy Webster, Chief Financial Officer

Date:

December 16, 2020

Subject: Agenda Item 5i: Independent Audit RFP Results - Action Item
____________________________________________________________________
Per the direction of the Audit and Pension Committee, CAPK staff issued a Request for
Proposal (RFP) for independent audit services for the period of 2020-21 through 2024-25.
Brown Armstrong, CPA, has been the auditing firm for CAPK since 2011 and has consistently
delivered timely audited financial statements to the Board and funding agencies. The staff and
Board of CAPK takes great pride in the transparent fiscal practices deployed throughout the
agency. Therefore, the selection of an independent audit firm is critical.
CAPK procurement solicited proposals from 95 reputable audit firms. Six valid and complete
responses were received. A committee consisting of Lorraine Casillas, Director of Finance,
Emilio Wagner, Director of Operations, and Tracy Webster, Chief Financial Officer, reviewed
and scored the RFP responses based on the following weighted criteria:

Category
Prior experience auditing a community action agency and/or
non-profit agency of similar size, scope & complexity
Prior experience auditing programs similar to those at CAPK
financed by Federal, State of California, county and local
government funds
Prior experience auditing Defined Contribution Pension Plans
Auditor’s organization, size, structure and capacity
Staff qualifications and relevant experience
Auditor’s approach to the engagement
All-inclusive, not-to-exceed fees
TOTAL

Score
20
15
5
15
15
10
20
100

Additionally, the committee reviewed the recent Peer Review available through AICPA
(American Institute of CPA’s) for each firm. The overall scores for the responding firms was as
follows:
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Executive Committee Agenda
Independent Audit RFP Results
December 16, 2020
Page 2 of 2

Audit Firm
Brown Armstrong
Daniells Phillips Vaughn and Bock
Pun Group
CLA (ClintonLarsonAllen), LLP
Harshwal & Company, LLP
Squarmilner

Score
98.26
97.20
93.42
68.68
63.00
53.93

Rank
1
2
3
4
5
6

The separating factor between the two top ranking firms was the fee structure. Daniells Phillips
Vaughn and Bock’s fee proposal was 6.2% higher than Brown Armstrong. Both firms have
equal experience with non-profits and community action organizations. Both have equivalent
organizational resiliency and expertise.
Based on the equivalency between the two responses, the reviewing committee considered
the long-term relationship with Brown Armstrong. In order to promote continued audit
independence, the committee recommends Daniells Phillips Vaughn and Bock as the
independent audit firm for 2020-21 through 2024-25.
Recommendation:
Staff recommends the Executive Committee approve a recommendation to the Board to
execute a contract with Daniells Phillips Vaughn and Bock as the independent audit firm for
CAPK for 2020-21 through 2024-25.
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MEMORANDUM
To:

Executive Committee

From:

Tracy Webster, Chief Financial Officer

Date:

December 16, 2020

Subject: Agenda Item 5j: Indirect Excess (Deficit) Transfer to Discretionary - Action Item
____________________________________________________________________
CAPK implemented the utilization of the 10% De Minimis indirect rate during fiscal year 201617 with Board approval on February 24, 2016. The use of the De Minimis rate is described in
Uniform Guidance. CAPK had historically utilized a Direct Cost Rate that was administratively
intensive. The De Minimis Indirect Rate was allowable for agencies that never had a negotiated
indirect rate.
The use of the De Minimis Indirect Rate allows an excess or deficit indirect collection to become
unrestricted. Funds held in the Indirect Fund must match the allowability of cost principles
described in Uniform Guidance. Hence it is in the best interest of the agency to transfer excess
or deficit funds at the end of the fiscal year to the Discretionary Fund. This will allow for the
excess funds to be more transparently displayed to the Board. Plus, it allows the agency to
build unrestricted reserves within the control of the Board.
Last fiscal year, excess indirect earnings for fiscal years 2016-17, 2017-18, and 2018-19 were
moved to the Discretionary Fund in the amount of $1,587,632.80. During fiscal year 2019-20,
an indirect excess of $918,712.58 was recognized. Accordingly, these funds will be transferred
from the Indirect Fund to the Discretionary Fund.
Recommendation:
Staff recommends that the excess funds in the amount of $918,712.58 from the Indirect Fund
be transferred to the Discretionary Fund.

131

COMMUNITY ACTION PARTNERSHIP OF KERN
EXECUTIVE COMMITTEE
DECEMBER 16, 2020

FINANCIAL REPORT
TABLE OF CONTENTS

SECTION

Pages (s)

A.

Schedule of Programs for the period March 1, 2019 through February 28, 2020

A1 ‐ A7

B.

Functional Classification by Fund

B1 ‐ B3

C.

Line of Credit Summary

C1

D.

‐ Cash Summary as of November 30, 2020

D1

‐ Bank Reconciliations

D2 ‐ D8

E.

Wells Fargo Visa Summary and Statements

E1 ‐ E16

F.

Central Kitchen Budget to Actual November 30, 2020

F1

G.

State Department of Education Contract ‐ Earned Revenue

G1 ‐ G2

H.

Finance Division Monthly Report

H1

I.

Financial Statements as of February 29, 2020

I1

J.

Financial Statements as of November 30, 2020

J1

K.

Agency‐wide Budget to Actual as of November 30, 2020

K1 ‐ K7

L.

Indirect Fund Budget To Actual as of November 30, 2020

L1

132

COMMUNITY ACTION PARTNERSHIP OF KERN
SCHEDULE OF PROGRAMS (FUNDS)
FOR THE PERIOD MARCH 1, 2020 THROUGH FEBRUARY 28, 2021

PROGRAM (COMPONENT)

AMOUNT

CFDA #

GRANT NUMBER

PROGRAM YEAR

FUND#

FUNDING SOURCE

GENERAL FUND

NOT APPLICABLE

03/01/20 - 02/28/21

501

NOT APPLICABLE

DISCRETIONARY FUND

NOT APPLICABLE

03/01/20 - 02/28/21

502

NOT APPLICABLE

FOOD BANK

NOT APPLICABLE

03/01/20 - 02/28/21

504

SHARED MAINTENANCE, MEMBERSHIP FEES, DONATIONS,
ETC.

ENERGY

NOT APPLICABLE

03/01/20 - 02/28/21

524

NOT APPLICABLE

SHAFTER YOUTH CENTER

NOT APPLICABLE

03/01/20 - 02/28/21

527

DONATIONS, RENTAL INCOME

FRIENDSHIP HOUSE

NOT APPLICABLE

03/01/20 - 02/28/21

531

DONATIONS, RENTAL INCOME

211

NOT APPLICABLE

03/01/20 - 02/28/21

536

FEE FOR SERVICE

FUND RAISING

NOT APPLICABLE

03/01/20 - 02/28/21

595

DONATIONS

UNRESTRICTED

RESTRICTED

A1

EARLY HEAD START EXPANSION
EARLY HEAD START EXPANSION - CARES ACT

2,454,592
133,579

93.600

09HP000163-02
09HP000163-02C3

03/01/20 - 02/28/21
03/01/20 - 02/28/21

107

U S DEPT OF HEALTH & HUMAN SERVICES

EARLY HEAD START/HEAD START
EARLY HEAD START/HEAD START - CARES ACT

27,045,025
1,549,338

93.600

09CH011132-02
09CH011132-02C3

03/01/20 - 02/28/21
03/01/20 - 02/28/21

108/109

U S DEPT OF HEALTH & HUMAN SERVICES

EARLY HEAD START SAN JOAQUIN
EARLY HEAD START SAN JOAQUIN - CARES ACT

5,608,269
275,067

93.600

09-CH011406-01
09-CH011406-01C3

02/01/20 - 01/31/21
02/01/20 - 01/31/21

117

U S DEPT OF HEALTH & HUMAN SERVICES

HUD - COORDINATED ENTRY SYSTEM

236,838

14.267

CA1799L9D041800

04/02/19 - 04/01/20

160

U S DEPT OF HOUSING AND URBAN DEVELOPMENT
OFFICE OF COMMUNITY PLANNING AND DEVELOPMENT

VITA

94,012
122,216

21.009

19VITAA0228

08/01/18 - 07/31/19
08/01/19 - 07/31/20

149

U S DEPT OF THE TREASURY - INTERNAL REVENUE SERVICE

CSBG (COMMUNITY SERVICES BLOCK GRANT)

1,520,187

93.569

20F - 3015

01/01/20 - 12/31/20

103

U S DEPT OF HEALTH & HUMAN SERVICES - STATE OF
DEPT OF COMMUNITY SERVICES AND DEVELOPMENT

CSBG CARES ACT

2,082,493

93.569

20F - 3654

03/27/20 - 05/31/22

104

U S DEPT OF HEALTH & HUMAN SERVICES - STATE OF
CALIFORNIA,
DEPT OF COMMUNITY SERVICES AND DEVELOPMENT

COUNTY OF KERN CARES ACT FOOD BANK DELIVERY PROGRAM

2,000,000

93.391

391-2020

06/16/20 - 12/30/20

135

COUNTY OF KERN, CARES ACT, CORONAVIRUS RELIEF FUND

COUNTY OF KERN PPSA EMERGENCY COVID PPE DISTRIBUTION

25,000

93.391

9/1/20 - 12/30/20

136

COUNTY OF KERN, CARES ACT, CORONAVIRUS RELIEF FUND

1,000,000

93.391

9/17/20 - 12/30/20

137

COUNTY OF KERN, CARES ACT, CORONAVIRUS RELIEF FUND

COUNTY OF KERN HOUSING FOR THE HARVEST CARES

PREPARED 11/3/2020
SCHPRGM
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COMMUNITY ACTION PARTNERSHIP OF KERN
SCHEDULE OF PROGRAMS (FUNDS)
FOR THE PERIOD MARCH 1, 2020 THROUGH FEBRUARY 28, 2021

PROGRAM (COMPONENT)

CFDA #

GRANT NUMBER

PROGRAM YEAR

FUND#

69,959

94.006

17AFHY26-PG87

1/15/2020 - 12/31/2020

155-007

CALIFORNIA VOLUNTEERS, AMERICORPS, STATE OF
CALIFORNIA - DEPARTMENT OF GENERAL SERVICES

AMERICORPS OPERATIONAL

653,691

94.006

2/1/2020 - 1/31/2021

155-000

CALIFORNIA VOLUNTEERS, AMERICORPS, STATE OF
CALIFORNIA - DEPARTMENT OF GENERAL SERVICES

CSBG DISCRETIONARY RIDGECREST EARTHQUAKE RESPONSE
(COMMUNITY SERVICES BLOCK GRANT)

177,018

93.569

19F - 4463

09/01/19 - 03/31/20

175/032

U S DEPT OF HEALTH & HUMAN SERVICES - STATE OF
CALIFORNIA,
DEPT OF COMMUNITY SERVICES AND DEVELOPMENT

CSBG DISCRETIONARY (CRM)

32,000

93.569

20F-3015

1/1/20 - 12/31/20

175/175

U S DEPT OF HEALTH & HUMAN SERVICES - STATE OF
CALIFORNIA,
DEPT OF COMMUNITY SERVICES AND DEVELOPMENT

CSBG CARES ACT DISCRETIONARY (RENTAL ASSISTANCE CRM)

40,370

93.569

20F - 3654

03/27/20 - 05/31/22

175/008

U S DEPT OF HEALTH & HUMAN SERVICES - STATE OF
CALIFORNIA,
DEPT OF COMMUNITY SERVICES AND DEVELOPMENT

LIHEAP (LOW-INCOME HOME ENERGY ASSISTANCE PROGRAM)

9,615,849
4,415,991

19B - 5012
20B - 2012

10/01/18 - 06/30/20
10/01/19 - 06/30/21

122-39
122-30

U S DEPT OF HEALTH & HUMAN SERVICES - STATE OF
DEPT OF COMMUNITY SERVICES AND DEVELOPMENT

LIHEAP (LOW-INCOME HOME ENERGY ASSISTANCE PROGRAM)
CARES ACT

2,291,443

20U-2561

07/01/20 - 04/30/21

122-40

U S DEPT OF HEALTH & HUMAN SERVICES - STATE OF
CALIFORNIA,
DEPT OF COMMUNITY SERVICES AND DEVELOPMENT

DOE

1,364,399
250,000

81.042
81.042

17C-4010
20C-6008

06/01/18 - 06/30/20
07/01/20 - 06/30/21

123-65
123-60

GENERAL CENTER CHILD CARE

600,085

93.575

CCTR - 9050

07/01/19 - 06/30/20

253

U S DEPT OF HEALTH & HUMAN SERVICES - STATE OF
CALIFORNIA,
DEPT OF EDUCATION

GENERAL CENTER CHILD CARE

275,855

93.596

CCTR - 9050

07/01/19 - 06/30/20

253

U S DEPT OF HEALTH & HUMAN SERVICES - STATE OF
CALIFORNIA,
DEPT OF EDUCATION

5,411,000

93.575

CMAP - 9000

07/01/19 - 06/30/20

261

U S DEPT OF HEALTH & HUMAN SERVICES - STATE OF
CALIFORNIA,
DEPT OF EDUCATION

164,081

93.575

CSPP - 9121

07/01/19 - 06/30/20

258

U S DEPT OF HEALTH & HUMAN SERVICES - STATE OF
CALIFORNIA,
DEPT OF EDUCATION

A2

AMOUNT

AMERICORPS PLANNING GRANT

MIGRANT ALTERNATIVE PAYMENT

CALIFORNIA STATE PRESCHOOL PROGRAM

PREPARED 11/3/2020
SCHPRGM

FUNDING SOURCE

U S DEPT OF HEALTH & HUMAN SERVICES - STATE OF
CALIFORNIA,
DEPT OF COMMUNITY SERVICES AND DEVELOPMENT
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COMMUNITY ACTION PARTNERSHIP OF KERN
SCHEDULE OF PROGRAMS (FUNDS)
FOR THE PERIOD MARCH 1, 2020 THROUGH FEBRUARY 28, 2021

PROGRAM (COMPONENT)

AMOUNT

CALIFORNIA STATE PRESCHOOL PROGRAM

NEOPB CAL FRESH HEALTHY LIVING

ECONOMIC EMPOWERMENT

CFDA #

GRANT NUMBER

PROGRAM YEAR

FUND#

357,247

93.596

CSPP - 9121

07/01/19 - 06/30/20

258

1,491,998

10.561

19-10324

10/01/19 - 09/30/20

145

50,000

93.590

EE - KERN - 17 - 20

07/01/19 - 06/30/20

171

FUNDING SOURCE
U S DEPT OF HEALTH & HUMAN SERVICES - STATE OF
CALIFORNIA,
DEPT OF EDUCATION

U S DEPT OF AGRICULTURE - STATE OF CALIFORNIA
DEPT OF PUBLIC HEALTH, NUTRITION EDUCATION AND
OBESITY PREVENTION BRANCH
U S DEPT OF HEALTH & HUMAN SERVICES - STATE OF
CALIFORNIA,
DEPT OF SOCIAL SERVICES, OFFICE OF CHILD ABUSE
PREVENTION

10,000

93.074

659 - 2017

PENDING

186

U S DEPT OF HEALTH & HUMAN SERVICES - STATE OF
CALIFORNIA, DEPT OF HEALTH SERVICES, COUNTY OF KERN,
DEPT OF PUBLIC HEALTH

HOUSING AUTHORITY OF KERN COUNTY RENTAL & MORTGAGE ASSISTANCE 211

332,624

93.391

N/A

09/21/20 - 12/15/20

188

HOUSING AUTHORITY OF KERN COUNTY, CARES ACT,
CORONAVIRUS RELIEF FUND

EFAP (EMERGENCY FOOD ASSISTANCE PROGRAM)

386,114

10.568/.569

15 - MOU - 00118

10/01/19 - 09/30/20

105/111

U S DEPT OF AGRICULTURE - STATE OF CALIFORNIA,
DEPT OF SOCIAL SERVICES

EFAP CARES ACT

623,392

10.568/.569

03/27/20 - 09/30/20

105-094

U S DEPT OF AGRICULTURE - STATE OF CALIFORNIA,
DEPT OF SOCIAL SERVICES

EFAP FAMILIES FIRST CORONAVIRUS RESPONSE ACT (FFCRA)

389,808

10.568/.569

06/05/20 - 09/30/20

105-095

U S DEPT OF AGRICULTURE - STATE OF CALIFORNIA,
DEPT OF SOCIAL SERVICES

1,288,605

10.568/.569

7/1/2020 - 11/30/2020

105-097

U S DEPT OF AGRICULTURE - STATE OF CALIFORNIA,
DEPT OF SOCIAL SERVICES

SNFMP (SENIOR FARMERS MARKET NUTRITION PROGRAM)

17,000

10.576

7/1/2020 - TBD

113

U S DEPT OF AGRICULTURE - STATE OF CALIFORNIA,
DEPT OF SOCIAL SERVICES

EF&S Phase 36

79,598

7/1/2019 - 3/31/2020

114

U S DEPT OF AGRICULTURE - STATE OF CALIFORNIA,
DEPT OF SOCIAL SERVICES

EF&S Phase 37

58,005

7/1/2020 - 3/31/2021

114

U S DEPT OF AGRICULTURE - STATE OF CALIFORNIA,
DEPT OF SOCIAL SERVICES

EF&S CARES Act

82,698

7/1/2020 - 3/31/2021

114-094

U S DEPT OF AGRICULTURE - STATE OF CALIFORNIA,
DEPT OF SOCIAL SERVICES

EF&S State Set Aside (SSA)

18,900

7/1/2020 - 3/31/2021

114-097

U S DEPT OF AGRICULTURE - STATE OF CALIFORNIA,
DEPT OF SOCIAL SERVICES

$1,992.62 PER TRUCK

10/01/19 - 09/30/20

106

U S DEPT OF AGRICULTURE - STATE OF CALIFORNIA,
DEPT OF SOCIAL SERVICES

211 HOSPITAL PREPAREDNESS PROGRAM - EMERGENCY RESPONSE & SURGE CA

A3

EFAP CORONAVIRUS RELIEFT FUND (CRF)

TRADE MITIGATION BONUS OFFERING

LOAD

CSFP (COMMODITY SUPPLEMENTAL FOOD PROGRAM)

CHILD AND ADULT CARE FOOD PROGRAM (CACFP) - KERN & SAN JOAQUIN

332,408

10.565

16 - 6017

10/01/19 - 09/30/20

147

U S DEPT OF AGRICULTURE - STATE OF CALIFORNIA,
DEPT OF SOCIAL SERVICES

BASED ON

10.558

15 - 1248 - OJ

10/01/19 - 09/30/20

112/139

U S DEPT OF AGRICULTURE - STATE OF CALIFORNIA,
DEPT OF EDUCATION

MEALS SERVED

PREPARED 11/3/2020
SCHPRGM
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COMMUNITY ACTION PARTNERSHIP OF KERN
SCHEDULE OF PROGRAMS (FUNDS)
FOR THE PERIOD MARCH 1, 2020 THROUGH FEBRUARY 28, 2021

PROGRAM (COMPONENT)

AMOUNT

CFDA #

GRANT NUMBER

PROGRAM YEAR

FUND#

4,112,061
111,000

10.557

19 - 10139

10/01/19 - 09/30/20

115

U S DEPT OF AGRICULTURE - STATE OF CALIFORNIA,
DEPT OF PUBLIC HEALTH

SUPPLEMENTAL NUTRITION ASSISTANCE PROGRAM (SNAP) AKA CALFRESH PROG

96,442

10.561

18 - 7012 - SUB - CAPK

10/01/19 - 09/30/20

164

U S DEPT OF AGRICULTURE - STATE OF CALIFORNIA,
DEPT OF SOCIAL SERVICES, INFO LINE OF SAN DIEGO
dba 211 SAN DIEGO

SUPPLEMENTAL NUTRITION ASSISTANCE PROGRAM (SNAP) AKA CALFRESH PROG
SSI

60,476
43,513

10.561

10/01/19 - 09/30/20
10/01/20 - 09/30/21

164-005

U S DEPT OF AGRICULTURE - STATE OF CALIFORNIA,
DEPT OF SOCIAL SERVICES, INFO LINE OF SAN DIEGO
dba 211 SAN DIEGO

QUALITY RATING AND IMPROVEMENT SYSTEM (QRIS) - SAN JOAQUIN

20,000

84.412

N/A

07/01/19 - 06/30/20

117-005

U.S. DEPT OF EDUCATION - STATE OF CALIFORNIA,
DEPT OF EDUCATION - FIRST 5 CALIFORNIA, COUNTY OF SAN
JOAQUIN,
FIRST 5 SAN JOAQUIN, RACE TO THE TOP

2,852,203

N/A

07/01/20 - 06/30/21

248

STATE OF CALIFORNIA, DEPT OF EDUCATION SAN JOAQUIN COUNTY OFFICE OF EDUCATION, EARLY
CHILDHOOD EDUCATION

17,990

N/A

07/01/19 - 06/30/20

258-005

STATE OF CALIFORNIA, DEPT OF EDUCATION KERN COUNTY SUPERINTENDENT OF SCHOOLS, KERN
EARLY STARS

MIGRANT ALTERNATIVE PAYMENT

4,173,682

CMAP - 9000

07/01/19 - 06/30/20

261

STATE OF CALIFORNIA, DEPT OF EDUCATION

GENERAL CENTER CHILD CARE

2,659,082

CCTR - 9050

07/01/19 - 06/30/20

253

STATE OF CALIFORNIA, DEPT OF EDUCATION

CALIFORNIA STATE PRESCHOOL PROGRAM

3,846,369

CSPP - 9121

07/01/19 - 06/30/20

258

STATE OF CALIFORNIA, DEPT OF EDUCATION

MIGRANT CHILD CARE

262,661

CMIG - 9004

07/01/19 - 06/30/20

250

STATE OF CALIFORNIA, DEPT OF EDUCATION

MIGRANT SPECIALIZED SERVICES

39,399

CMSS - 9004

07/01/19 - 06/30/20

252

STATE OF CALIFORNIA, DEPT OF EDUCATION

CAL EITC FREE TAX PREPARATION ASSISTANCE GRANT

348,000

19T - 9011

10/01/19 - 06/30/22

234

STATE OF CALIFORNIA, DEPT OF COMMUNITY SERVICES AND
DEVELOPMENT

1,877,011

N/A

07/01/19 - 06/30/20

270

STATE OF CALIFORNIA, DEPT OF HUMAN SERVICES, COUNTY
OF KERN

POSITIVE YOUTH DEVELOPMENT SERVICES (COUNTY OF KERN)

70,000
70,000

509-2019

07/01/19 - 06/30/20
07/01/20 - 06/30/21

271

STATE OF CALIFORNIA, DEPT OF HUMAN SERVICES, COUNTY
OF KERN

POSITIVE YOUTH DEVELOPMENT SERVICES (COUNTY OF KERN) - MEDI-CAL

147,879
328,862

509-2019

01/01/20 - 06/30/20
07/01/20 - 06/30/21

274

STATE OF CALIFORNIA, DEPT OF HUMAN SERVICES, COUNTY
OF KERN

WIC (WOMEN, INFANTS & CHILDREN)

SAN JOAQUIN COE GENERAL CHILD CARE (CCTR)

CSPP QRIS BLOCK GRANT

A4

HOME VISIT INITIATIVE (COUNTY OF KERN)

PREPARED 11/3/2020
SCHPRGM

FUNDING SOURCE
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COMMUNITY ACTION PARTNERSHIP OF KERN
SCHEDULE OF PROGRAMS (FUNDS)
FOR THE PERIOD MARCH 1, 2020 THROUGH FEBRUARY 28, 2021

PROGRAM (COMPONENT)

AMOUNT

CFDA #

GRANT NUMBER

PROGRAM YEAR

FUND#

FUNDING SOURCE

A5

CALIFORNIA EMERGENCY SOLUTIONS AND HOUSING PROGRAM

57,000

18-CESH-12453

10/03/19 - 07/24/24

272

STATE OF CALIFORNIA, DEPT OF GENERAL SERVICES,
UNITED WAY OF KERN

COUNTY OF KERN 2020 CENSUS

47,707

N/A

01/14/20 - 09/30/20

273

STATE OF CALIFORNIA, DEPT OF SOCIAL SERVICES, COUNTY
OF KERN

COUNTY OF KERN LOW BARRIER HOMELESS SHELTER START-UP

239,630

017-2020

01/14/20 - 06/30/20

275-007

STATE OF CALIFORNIA, DEPT OF SOCIAL SERVICES, COUNTY
OF KERN

COUNTY OF KERN LOW BARRIER HOMELESS SHELTER OPERATIONAL

1,027,736

017-2020

01/14/20 - 06/30/20

275-000

STATE OF CALIFORNIA, DEPT OF SOCIAL SERVICES, COUNTY
OF KERN

COUNTY OF KERN LOW BARRIER HOMELESS SHELTER OPERATIONAL

2,054,472

017-2020

07/01/20-06/30/21

275-000

STATE OF CALIFORNIA, DEPT OF SOCIAL SERVICES, COUNTY
OF KERN

42,000

2020-213

10/01/20 - 09/30/22

278

STATE OF CALIFORNIA, DEPT OF SOCIAL SERVICES, CITY
OF BAKERSFIELD

FOOD BANK CAPACITY PROGRAM

101,490
363,636

SGRT-19-0012

07/01/17 - 06/30/20
06/01/20 - 06/30/22

215

STATE OF CALIFORNIA, DEPT OF SOCIAL SERVICES

TAX CHECK - OFF (FOOD BANK)

13,758
13,749

15 MOU - 00118

07/01/19 - 06/30/20
07/01/20 - 06/30/21

216-000

STATE OF CALIFORNIA, DEPT OF SOCIAL SERVICES

STATE EMERGENCY FOOD ASSISTANCE (FOOD BANK)
CAL FOOD

274,439
274,249

15 MOU - 00118

07/01/19 - 06/30/20
07/01/20 - 06/30/21

216-087

STATE OF CALIFORNIA, DEPT OF SOCIAL SERVICES

STATE EMERGENCY FOOD COVID-19 DISASTER BOXES (FOOD BANK)

21,334

N/A

07/01/19 - 06/30/20

216-093

STATE OF CALIFORNIA, DEPT OF SOCIAL SERVICES

DIFFERENTIAL RESPONSE SERVICES

219,006

N/A

07/01/19 - 06/30/20

280

OF KERN,
SUPERINTENDENT OF SCHOOLS, CHILD AND FAMILY
SERVICES AGENCY,
NETWORK FOR CHILDREN

FIRST 5 KERN - HELPLINE 211

105,697

2015.2.5

07/01/19 - 06/30/20

288

KERN,
FIRST 5 KERN

FIRST 5 KERN EAST KERN FAMILY RESOURCE CENTER

135,637

2015.2.6

07/01/19 - 06/30/20

281

FIRST 5 KERN - HELP ME GROW

169,641

2017.2.01

07/01/19 - 06/30/20

284

CITY OF BAKERSFIELD HOMELESS HOUSING ASSISTANCE AND PREVENTION

STATE OF CALIFORNIA, FIRST 5 CALIFORNIA, COUNTY OF
KERN,
FIRST 5 KERN
STATE OF CALIFORNIA, FIRST 5 CALIFORNIA, COUNTY OF KERN
FIRST 5 KERN

SIERRA FOUNDATION - ASTHMA MITIGATION

PREPARED 11/3/2020
COUNTY
SCHPRGM

OF KERN HELPLINE 211

500,000

N/A

08/01/20 - 05/15/23

290

STATE OF CALIFORNIA, DEPARTMENT OF HEALTH CARE SVCS.
SIERRA FOUNDATION

45,000

669-2019

07/01/19 - 06/30/20

389

COUNTY OF KERN
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PROGRAM (COMPONENT)

AMOUNT

CFDA #

GRANT NUMBER

PROGRAM YEAR

FUND#

FUNDING SOURCE

A6

READY KERN

1,126

N/A

07/01/19 - 06/30/20

366

COUNTY OF KERN, FIRE DEPT - OFFICE OF EMERGENCY SERV

SIERRA FOUNDATION - 2020 CENSUS

40,000

GRANT CANCELLED

01/01/20 - 07/31/20

408

SIERRA FOUNDATION

NALEO EDUCATIONAL FOUNDATION - 2020 CENSUS

15,000

N/A

01/13/20 - 09/30/20

409

NALEO EDUCATIONAL FOUNDATION

GOODWILL INDUSTRIES - CALIFORNIA STATEWIDE COVID-19 CALL CENTER
RESPONSE

90,681
25,000

N/A

03/30/20 - 03/29/21

430

GOODWILL INDUSTRIES OF SACRAMENTO & NORTHERN
NEVADA, INC.

UNITED WAY - COVID-19 211 COMMUNITY RESPONSE AND RELIEF

45,000
5,000

N/A

04/01/20 - 06/30/20
07/01/20 - 12/31/20

431

UNITED WAY WORLDWIDE

SVCF MIGRANT CHILDCARE ALTERNATIVE PAYMENT

250,000

N/A

08/01/20 - 07/31/21

451

SILICON VALLEY COMMUNITY FOUNDATION

KEDF MEAL DELIVERY RESTAURANT PROGRAM

99,000

N/A

08/01/20 - 09/30/20

463

KERN ECONOMIC DEVELOPMENT FOUNDATION, SOUTHERN
CALIFORNIA GAS COMPANY

NO KID HUNGRY (FOOD BANK)

150,000

N/A

05/28/20 - 09/30/20

465

NO KID HUNGRY - SHARE OUR STRENGTH

EAST KERN HEALTH LINK - RESOURCE FAIRS

3,000

N/A

06/01/19 - 05/31/20

501-005

BORAX VISITOR CENTER FOUNDATION

SHAFTER YOUTH CENTER - COASTAL CLEAN-UP

4,000

N/A

05/28/20 - 08/31/21

527-261

CALIFORNIA COASTAL COMMISSION, WHALE TAIL FUND
GRANT

CALIFORNIA FAMILY RESOURCE CENTER - EKFRC COVID-19 RAPID RESPONSE

10,000

MOU# COVID-413-7

04/13/20-06/30/20

533-005

CALIFORNIA FAMILY RESOURCE CENTER ASSOCIATION,
PREVENT CHILD ABUSE CALIFORNIA

FRIENDSHIP HOUSE - COASTAL CLEAN-UP

4,000

N/A

05/28/20 - 08/31/21

531-261

CALIFORNIA COASTAL COMMISSION, WHALE TAIL FUND

211 KINGS COUNTY

22,868
22,868

N/A

07/01/19 - 06/30/20
07/01/20 - 06/30/21

536-231

KINGS UNITED WAY

211 TULARE COUNTY

63,017
63,017

N/A

07/01/19 - 06/30/20
07/01/20 - 06/30/21

536-232

UNITED WAY OF TULARE COUNTY

211 STANISLAUS COUNTY

66,000
70,019

N/A

07/01/19 - 06/30/20
07/01/20 - 06/30/21

536-234

UNITED WAY OF STANISLAUS COUNTY

SOUTHERN CA EDISON - 211 CUSTOMER RELATIONS MANAGEMENT (CRM)
DEVELOPMENT PROGRAM

35,000

N/A

1/1/20 - 10/1/20

429

SOUTHERN CALIFORNIA EDISON

PREP WORKS - YOUTH CENTERS

N/A

444

STARBUCKS

PREP WORKS PROGRAM

N/A

448

WELLS FARGO FOUNDATION

PREPARED 11/3/2020
SCHPRGM
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SCHEDULE OF PROGRAMS (FUNDS)
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PROGRAM (COMPONENT)

AMOUNT

CFDA #

GRANT NUMBER

PROGRAM YEAR

FUND#

FUNDING SOURCE

EAST KERN EMERGENCY CLOSET

PENDING

N/A

PENDING

501-005

EAST KERN HEALTH LINK

PENDING

N/A

PENDING

454

DIGNITY HEALTH

FOOD BANK FREE FARMERS MARKET - WASCO

100,000

N/A

01/01/20 - 12/31/20

467

THE WONDERFUL COMPANY FOUNDATION

DAP (DISGORGEMENT ASSISTANCE PROGRAM)

346,238

20D - 1012

10/01/19 - 12/31/20

484

STATE OF CALIFORNIA, DEPARTMENT OF COMMUNITY
SERVICES AND
DEVELOPMENT, BARCLAY'S BANK SETTLEMENT WITH FETC

25,000

N/A

01/01/18 - TBD

456

BANK OF THE WEST

FARMWORKERS INITIATIVE

FRIENDS OF MERCY FOUNDATION, SISTER PHYLLIS HUGHES
ENDOWMENT FOR SPECIAL NEEDS

A7
PREPARED 11/3/2020
SCHPRGM
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COMMUNITY ACTION PARTNERSHIP OF KERN
FUNCTIONAL CLASSIFICATIONS BY FUND
FISCAL YEAR 2020/21

PROGRAM SERVICES
Abila
Fund #
103
501
800
910
915
920
925
999
502
595
107
108
109
110
117
117‐005
248
250
252
253
253‐005
258
258‐005
260
261
262/265
270
451
112
115
145
139

Fund Name
Community Services Block Grant (CSBG)
General Fund
GAAP Fund
Community Development Pool
Operations Pool
Facilities Pool
Health & Nutrition Pool
Indirect Fund
Discretionary Fund
Fund Raising
EHS Expansion
Early Head Start
Head Start
Early Head Start Child Care Partnership
Early Head Start San Joaquin
EHS San Joaquin QRIS
San Joaquin COE General Child Care (CCTR)
Migrant Child Care
Migrant Specialized
General Child Care
CCTR ‐ QRIS
California State Preschool (CSPP)
CSPP QRIS
Child Care Facilities
Migrant Alternative Payment
Child Development Reserve
Home Visit Initiative
SCVF Migrant Childcare Alternative Payment
Child Care Food Program (CACFP)
Women, Infants & Children
NEOPB Cal Fresh
CACFP ‐ San Joaquin
Food Bank
105
Emergency Food Assistance
111
USDA Commodities
114
Emergency Food & Shelter
135
County of Kern CARES Food Delivery Program
147
Commodity Supplemental Food Program
175‐032 CSBG Discretionary ‐ Ridgecrest
215
Food Bank Capacity Project
216‐000 Food Bank Tax Check‐Off
216‐087 State Emergency Food Assistance
413
Resnick Foundation
485
Southern California Gas Company (Solar)
461
CAFB Food Access for Farmworkers Initiative
467
Wonderful Company Foundation
504
Food Bank

Education

Nutrition

X

X

X

Discretionary/
Fund Raising

X
X

X
X

SUPPORT SERVICES

Energy
Community
Conservation
Services

General &
Admin

X
X
X

X
X

X
X

X
X
X
X

X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X

B1
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COMMUNITY ACTION PARTNERSHIP OF KERN
FUNCTIONAL CLASSIFICATIONS BY FUND
FISCAL YEAR 2020/21

PROGRAM SERVICES
Abila
Fund #
122
123
241
245
484
494
524
149
234
456
171
280
281
454
501‐005
533
120
155
242
246
271
274
335
444
448
527
527‐068
527‐260
531
531‐068
531‐070
531‐260
273
408
409
275
275‐007
160
164
164‐005
186
272

Fund Name

Education

Energy
Low Income Home Energy Assistance
Dept of Energy Weatherization
LIWP Solar PV Pilot
LIWP Single Family
DAP (Disgorgement Assistance Program)
PG&E
Energy
VITA (Volunteer Income Tax Assistance)
Internal Revenue Service ‐ VITA
CalEITC
Small Business Development
Bank of the West
East Kern Family Resource Center
Economic Empowerment
Differential Response
First 5 East Kern Family Resource
Dignity Health East Kern Health Link
EKFRC: KHS Emergency Closet
East Kern Family Resource Center
Youth Services
Information & Education
Americorps
Youth Authority
Realignment for Success
Positive Youth Development Svcs
Positive Youth Development Svcs‐Medi‐Cal
Gang Prevention
Starbucks Foundation
Wells Fargo Foundation
Shafter Youth Center
SYC ‐ Robotics/STEM
SYC ‐ KHS Make Bakersfield
Friendship House Community Center
FHCC ‐ Robotics/STEM
FHCC ‐ Aggression Replacement Training
FHCC ‐ KHS Museum on the Move
Census
County of Kern 2020 Census
Sierra Foundation 2020 Census
NALEO Education Foundation 2020 Census
Homeless Services
County of Kern LBNC
County of Kern LBNC ‐ Start‐up
2‐1‐1
HUD Coordinated Entry System
Cal Fresh
Cal Fresh (SSI)
2‐1‐1 Hospital Preparedness Program
United Way ‐ CESH

Nutrition

SUPPORT SERVICES

Energy
Community
Conservation
Services

Discretionary/
Fund Raising

General &
Admin

X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X

B2
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COMMUNITY ACTION PARTNERSHIP OF KERN
FUNCTIONAL CLASSIFICATIONS BY FUND
FISCAL YEAR 2020/21

PROGRAM SERVICES
Abila
Fund #
284
288
366
389
428
428‐240
429
430
431
536‐231
536‐232
536‐233
536‐234
536‐260

Fund Name
First 5 Kern Help Me Grow
First 5 Kern 2‐1‐1
ReadyKern
County of Kern 2‐1‐1
2‐1‐1 United Way
United Way ‐ Coordinate Entry System
Southern CA Gas CRM Development Program
Goodwill Industries ‐ CA COVID‐19 Call Ctr
United Way ‐ COVID‐19 Comm Resp & Relief
2‐1‐1: Kings County
2‐1‐1: Tulare County
2‐1‐1: Merced County
2‐1‐1: Stanislaus County
2‐1‐1: KHS Homeless Collaborative

Education

Nutrition

SUPPORT SERVICES

Energy
Community
Conservation
Services

Discretionary/
Fund Raising

General &
Admin

X
X
X
X
X
X
X
X
X
X
X
X
X
X
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COMMUNITY ACTION PARTNERSHIP OF KERN
LINE OF CREDIT ADVANCES AND REPAYMENTS
FISCAL YEAR 2020/21

Date
02/29/20
03/31/20
04/30/20
05/31/20
06/30/20
07/31/20
08/31/20
09/30/20
10/31/20
11/30/20

Advance
Amount
n/a
n/a
n/a
n/a
n/a
600,000
n/a
n/a
n/a
n/a

Repayment
Amount

No. of Days
Borrowed

600,000

Interest
Expense

Interest
Rate

6

Note 1: Line of Credit agreement was entered into with Wells Fargo Bank as of March 23, 2020 for
$4 million and will terminate on January 01, 2021. A $2 million increase
Note 2: Interest expense is calculated at 3.75% above daily one month LIBOR.
Note 3: Line of credit was required on July 30, 2020 in the amount of 600,000. The loan was repaid on
August 4, 2020 in full.
LINE OF CREDIT COMMITMENT FEE (Based on the daily unused amount of the line of credit calculated
quarterly)

Period
12/31/19 ‐ 3/30/20
04/01/20 ‐ 6/30/20
07/01/20 ‐ 9/30/20

No. of Days
in Period
90 days
90 days
90 days

Commitment
Fee
$
1,253.47
$
2,583.33
$
2,534.73

Interest
Rate
0.25%
0.25%
0.25%

Note 3: The interest expense and commitment fee are automatically deducted from CAPK's operating
bank account at Wells Fargo Bank.
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COMMUNITY ACTION PARTNERSHIP OF KERN
OPERATING CASH SUMMARY AS OF NOVEMBER 30, 2020
PROGRAM (FUND)

CASH BALANCE

CHILD AND ADULT CARE FOOD PROGRAM
HEAD START/EARLY HEAD START

(166,556.67)
(184,591.91)

SUBTOTAL

(351,148.58)

CHILD DEVELOPMENT RESERVE No. 1
CHILD DEVELOPMENT RESERVE No. 2
CHILD CARE FACILITIES
GENERAL CHILD CARE
MIGRANT A/P
MIGRANT CHILD CARE
MIGRANT SPECIALIZED SERVICES
SAN JOAQUIN COE GENERAL CHILD CARE
STATE PRESCHOOL

(0.30)
0.00
(80.00)
260,012.71
1,244,197.12
18,661.91
16,383.43
377,726.27
590,899.13

SUBTOTAL

2,507,800.27

ANTHEM BLUE CROSS FOOD BANK
CAFB FOOD ACCESS FOR FARMWORKERS INITIATIVE
COMMODITY SUPPLEMENTAL FOOD PROGRAM
EF&S
EFAP
FEEDING AMERICA SENIOR HUNGER
FOOD BANK
FOOD BANK CAPACITY PROGRAM
FOOD BANK - STATE
SENIOR FARMERS MARKET NUTRITION PROGRAM
TRADE MITIGATION
WONDERFUL FOUNDATION
SUBTOTAL

50,000.00
188,452.53
(68,316.89)
70,351.50
(1,133,842.58)
50,000.00
594,078.39
181,818.00
157,634.95
16,254.00
(15,999.30)
80,296.00
170,726.60

ENERGY
DOE WAP
LIHEAP
PG&E
DAP (Disgorgement Assistance Program)
TRANSFER NEGATIVE BALANCE

(348,098.09)
(100,351.62)
(277,992.64)
(15,720.99)
(26,231.98)
768,395.32

SUBTOTAL

0.00

CALIFORNIA ENDOWMENT
CENTRAL VALLEY SMALL BUSINESS DEVELOPMENT
SUBTOTAL

2,000.00
2,000.00

211
AMERICORPS - CALIFORNIA VOLUNTEERS
BANK OF THE WEST
CAL FRESH
CALEITC
CAPK FOUNDATION
COST POOLS
COUNTY OF KERN - 2-1-1
COUNTY OF KERN 2020 CENSUS
COUNTY OF KERN CARES ACT
COUNTY OF KERN HOUSING FOR THE HARVEST CARES
COUNTY OF KERN LOW BARRIER HOMELESS CENTER
CSBG
CSBG CARES ACT
CSBG DISCRETIONARY
DIFFERENTIAL RESPONSE
DIGNITY HEALTH
DISCRETIONARY FUND
ECONOMIC EMPOWERMENT
EAST KERN FAMILY RESOURCE CENTER
KEDF MEAL DELIVERY RESTAURANT PROGRAM
FIRST 5 KERN 211
FIRST 5 KERN EAST KERN FAMILY RESOURCE CENTER
FIRST 5 HELP ME GROW
FRIENDSHIP HOUSE
FUNDRAISING
GAPP FUND
GENERAL FUND
GOODWILL IND-CA State 211 COVID-19 Call Cntr Response
HACK Rental & MORTGAGE ASSISTANCE 211 MOU
HOME VISIT INITIATIVE (CO OF KERN)
HUD-COORDINATED ENTRY SYSTEM
INDIRECT FUND
IRS - VITA
NALEO - 2020 CENSUS
NEOPB CAL FRESH HEALTHY LIVING
POSITIVE YOUTH DEV SVC
POSITIVE YOUTH M
SHAFTER YOUTH CENTER
SHARE OUR STRENGTH NO KID HUNGRY
SIERRA FOUNDATION - ASTHMA MITIGATION
SILICON VALLEY COM FOUND MIGRANT ALTERNATIVE PYMT
SO CA EDISON - 211 CUSTOMER RELATIONS
UNITED WAY 211
UNITED WAY CESH
UNITED WAY COVID-19 211 COMMUNITY RESPONSE
WELLS FARGO FOUNDATION
WIC
LESS: ENERGY NEGATIVE BALANCE
ADD: LINE OF CREDIT
SUBTOTAL

299,321.53
(143,978.26)
11,621.84
(15,862.39)
(1,097.08)
(3,000.29)
(24,580.33)
41,700.00
(6,967.20)
(19,249.79)
(38,210.63)
(15,208.23)
199,462.26
(36,528.24)
(23,316.40)
(26,609.44)
4,677.72
1,097,753.21
(13,976.12)
4,450.72
4.77
(48,714.04)
(43,626.46)
(33,953.14)
27,102.38
275,125.44
0.00
489,343.85
15,074.72
(20,825.66)
33,129.84
(10,119.20)
1,644,151.26
(20,317.14)
7,109.58
(268,173.00)
(3,883.97)
(34,548.20)
12,883.70
2,818.06
200,000.00
185,737.68
32,558.20
931.58
15,220.72
(502.46)
46,981.80
(555,283.46)
(768,395.32)
2,470,234.41

TOTAL OPERATING CASH

4,799,612.70
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COMMUNITY ACTION PARTNERSHIP OF KERN (CAPK)
WELLS FARGO BANK ACCOUNTS

1. Operating Account: Used to make all CAPK disbursements and for deposits of all
cash receipts unless there are requirements to deposit cash to a restricted bank
account.
2. Head Start Accrued Vacation: This is an interest bearing restricted bank account
that holds cash reserved for the payment of accrued vacation for Head Start and
Early Head Start employees.
3. CSD Advances Account: This is an interest bearing restricted bank account for
CSBG and Energy grants. Advances on the Community Services Block Grant
(CSBG), Department of Energy – Weatherization Assistance Program (DOE WAP)
and Low Income Home Energy Assistance Program (LIHEAP) grants are required
to be deposited to a restricted bank account until there is an immediate need for
the cash. Once the immediate need is determined, the cash is transferred to the
Operating Account to make disbursements.
4. On-Line Donations Account: This is an interest bearing restricted bank account
that is designated for internet donations to CAPK. The deposits are subsequently
transferred to the Operating Account.
5. Child Development Reserve #1: This is an interest bearing restricted bank account
that is required by the California Department of Education for center-based
contracts, such as General Child Care (CCTR), State Preschool (CSPP) and State
Migrant (CMIG) for the purpose of holding revenue earned in excess of costs.
When the revenue is used, the cash is transferred to the Operating Account to
make disbursements.
6. Child Development Reserve #2: This is an interest bearing restricted bank account
that is required by the California Department of Education for alternative payment
contracts, such as Migrant Childcare Alternative Payment (CMAP) for the purpose
of holding revenue earned in excess of costs. When the revenue is used, the cash
is transferred to the Operating Account to make disbursements.

Note: All CAPK bank accounts are with Wells Fargo Bank.
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COMMUNITY ACTION PARTNERSHIP OF KERN
WELLS FARGO VISA SUMMARY
STATEMENTS DATED November 1, 2020 - November 30, 2020

Cardholder

Amount
Charged

Position

CAPK

Accounts Payable

$

-

Gloria Barbero

Administrator - EHS San Joaquin

1,999.00

Yolanda Gonzales

Director of Head Start/State Child Development Programs

7,320.24

Freddy Hernandez

Director of Youth and Community Services

-

Traco Matthews

Chief Program Officer

-

Lisa McGranahan

Director of Human Resoures

-

Jerry Meade

Assistant Director of Head Start/State Child Development Programs

695.00

Pritika Ram

Director of Administration

187.85

Carmen Segovia

Director of Health & Nutrition Services

Sheila Shegos

Director of Community Development

-

Jeremy Tobias

Chief Executive Officer

-

Emilio Wagner

Director of Operations

2,328.51

Tracy Webster

Chief Financial Officer

279.00

8,428.74

Total $

21,238.34
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E3

154

E4

155

E5

156

E6

157

E7

158

E8

159

E9

160

E10

161

E11

162

E12

163

E13

164

E14

165

E15

166

E16
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COMMUNITY ACTION PARTNERSHIP OF KERN
CENTRAL KITCHEN ‐ BUDGET TO ACTUAL
FOR THE PERIOD MARCH 1, 2020 TO FEBRUARY 28, 2021 (7 OF 12 MONTHS OR 75.00%)

2020/21
Budget

Line Item

3/1/20 ‐ 11/30/20
Actual

%
Expended

Available
Budget

USDA Revenue (Note A)
Head Start Subsidy

619,546
1,080,077

579,685
719,318

93.6%
66.6%

39,861
360,759

Total Revenue
Expenditures (Note B)
Salaries
Benefits
Vehicle Gasoline, Repair/Maintenance
Space Costs
Supplies ‐ Office & Food Service
Equipment Repair/Maintenance & Lease
Communication
Risk Insurance
Printing
Hiring & Employee Costs
First Aid
Other Misc
Raw Food/Vended Meals

1,699,623

1,299,003

76.4%

400,620

597,785
193,353
27,000
48,202
86,000
35,300
13,000
12,700
1,000
100
500
‐
502,129

442,541
138,407
20,485
93,899
54,242
4,203
11,328
11,033
434
‐
437
454
394,189

74.0%
71.6%
75.9%
194.8%
63.1%
11.9%
87.1%
86.9%
43.4%
0.0%
87.4%
‐
78.5%

155,244
54,946
6,515
(45,697)
31,758
31,097
1,672
1,667
566
100
63
(454)
107,940

Sub Total

1,517,069

1,171,652

77.2%

345,417

28,497

74,330

260.8%

(45,833)

154,057

53,021

34.4%

101,036

1,699,623

1,299,003

76.4%

400,620

Prior Period
315,368
197,820
117,548

November 2020
44,912
34,664
10,248

Adult Meals Prepared
Indirect
Total Expenditures

Total Meals Prepared and Vended (Note C)
Total Meals Claimed
Difference
Percentage Claimed to Prepared/Vended

77.2%

Cumulative
360,280
232,484
127,796
64.5%

Note A: Source of USDA revenue is monthly report submitted to California Department of Education by Head
Start/State Child Development Program Division. Revenue is reimbursement for meals claimed.
Note B: Expenditures are for meals prepared, including vended meals.
Note C: Total number of meals delivered to the centers and homebase excluding adult prepared and adult meals
vended. The total represents the number of meals available to be served to center and homebase
children.
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COMMUNITY ACTION PARTNERSHIP OF KERN
STATE DEPARTMENT OF EDUCATION CONTRACT ‐ MIGRANT ALTERNATIVE PAYMENT
FOR THE PERIOD 7/1/20 ‐ 6/30/21 (3 OF 12 MONTHS = 25.0%)

Contract CMAP‐9000
Provider Payments
Add: Family Fees
Net Provider Payments

July 2020

Aug 2020

Sept 2020

Oct 2020

Nov 2020

$ 431,498 $ 519,622 $ 587,970 $ 548,302 $
‐
‐
‐
‐
$ 431,498 $ 519,622 $ 587,970 $ 548,302 $

‐
‐
‐

Dec 2020
$

‐
‐
‐

$

Jan 2021
$
$

‐
‐
‐

Feb 2021
$
$

‐
‐
‐

Mar 2021
$
$

‐
‐
‐

Apr 2021

$

‐
‐

May 2021

$

‐
‐

June 2021

$

‐
‐

Maximum Reimburseable Amount (MRA)
for Provider Payments
Administration & Support Services Revenue
Provider Payments
Reimbursement Rate
Revenue Earned
Program Administration/Support Services Costs
Indirect (10% x MTDC) Costs
Transfer Indirect to CSBG
Total Operating Costs
Revenue Earned Over/(Under) Costs
TOTAL COSTS ‐ NET OF FAMILY FEES

Total
$
$
$

2,087,392
‐
2,087,392

%

% Earned
to MRA

82.46%

7,907,363

26.40%

$ 431,498 $ 519,622 $ 587,970 $ 548,302 $
‐
$
‐
$
‐
$
‐
$
‐
$
‐
$
‐
$
‐
$
2,087,392
x 21.2121% x 21.2121% x 21.2121% x 21.2121% x 21.2121% x 21.2121% x 21.2121% x 21.2121% x 21.2121% x 21.2121% x 21.2121% x 21.2121%
x 21.2121%
$ 91,530 $ 110,223 $ 124,721 $ 116,306 $
‐
$
‐
$
‐
$
‐
$
‐
$
‐
$
‐
$
‐
$
442,780
65,934
71,199
48,956
58,294
‐
(42,232)
$ 114,890 $ 87,261 $
$ (23,360) $
$ 546,388

22,962

$ 606,883

$

71,318
69,812
65,124
47,661
(12,105)
124,337 $ 117,473
384 $

$ 712,306

$

‐

$

‐

$

‐

$

‐

$

‐

$

‐

$

‐

‐

278,263
220,035
(54,337)
443,960

(1,167) $

‐

$

‐

$

‐

$

‐

$

‐

$

‐

$

‐

‐

(1,181)

‐

$

‐

$

‐

$

‐

$

‐

$

‐

$

‐

$ 665,775

$

$

‐

2,531,352

10.99%
6.55%
17.54%

100.00%

Note 1: Administration and Support Services revenue is earned based on the amount of provider payments incurred. Example:
Provider payments
Reimbursement Rate (17.5% / 82.5%)
Revenue Earned

2,087,392
x 21.2121%
442,780

Note 2: The maximum reimburseable amount per the 2020/21 State contract is as follows:
Provider Payments
Administration
Support Services
Maximum Reimbursable Amount (MRA)

7,907,363
1,437,702
239,617
9,584,682

82.50%
15.00%
2.50%
100.00%
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COMMUNITY ACTION PARTNERSHIP OF KERN
STATE DEPARTMENT OF EDUCATION 2019/20 CONTRACTS ‐ EARNED REVENUE
FOR THE PERIOD 7/1/20 ‐ 6/30/21 (5 OF 12 MONTHS = 41.67%)

Jul‐20

Aug‐20

Sep‐20

Oct‐20

Nov‐20

Dec‐20

Jan‐21

2/29/2021

Mar‐21

Apr‐21

May‐21

Jun‐21

GENERAL CHILD CARE (CCTR‐0052)
Adjusted Days of Enrollment ‐ Certified

2,921

2,982

2,982

4,151

3,418

Reimbursement Rate per Child per Day

X $49.54

X $49.54

X $49.54

X $49.54

X $49.54

X $49.54

X $49.54

X $49.54

X $49.54

X $49.54

X $49.54

X $49.54

Revenue Earned

$ 144,717

$ 147,753

$ 147,728

$ 205,635

$ 169,309

$

$

$

$

$

$

$

‐

‐

‐

‐

‐

‐

‐

X $49.54
$

815,142

23.06%

$3,535,022

96.80%
100.00%

CALIFORNIA STATE PRESCHOOL (CSPP‐0126)
Adjusted Days of Enrollment ‐ Certified

99.43%
100.00%

1,174

99.43%
100.00%

1,581

97.42%
100.00%

3,070

98.93%
100.00%

5,342

99.04%
100.00%

4,676

15,842

Reimbursement Rate per Child per Day

X $49.85

X $49.85

X $49.85

X $49.85

X $49.85

X $49.85

X $49.85

X $49.85

X $49.85

X $49.85

.
X $49.85

Revenue Earned

$ 58,501

$ 78,791

$ 153,040

$ 266,289

$ 233,088

$

$

$

$

$

$

‐

‐

‐

‐

‐

‐

X $49.85
$

‐

Maximum Reimburseable Amount (MRA)
Flex Factor
Attendance Percentage (Attendance/Enrollment)
Five Percent Flexibility, Maximum = 100 Percent

% Earned
to MRA

16,454

Maximum Reimburseable Amount (MRA)
Flex Factor
Attendance Percentage (Attendance/Enrollment)
Five Percent Flexibility, Maximum = 100 Percent

TOTAL

X $49.85
$

789,708

18.08%

$4,367,697

97.90%
100.00%

98.36%
100.00%

98.18%
100.00%

98.38%
100.00%

97.03%
100.00%

98.02%
100.00%

MIGRANT CHILD CARE (CMIG‐0004)
195

159

138

159

147

Reimbursement Rate per Child per Day

X $49.54

X $49.54

X $49.54

X $49.54

X $49.54

X $49.54

X $49.54

X $49.54

X $49.54

X $49.54

X $49.54

X $49.54

Revenue Earned

$

$

$

$

$

$

$

$

$

$

$

$

9,664

7,886

6,837

7,868

7,276

798

‐

Maximum Reimburseable Amount (MRA)
Flex Factor
Attendance Percentage (Attendance/Enrollment)
Five Percent Flexibility, Maximum = 100 Percent

‐

‐

‐

‐

‐

‐

X $49.54
$

39,531

15.54%

$254,377

98.30%
100.00%

100.00%
100.00%

97.62%
100.00%

100.00%
100.00%

98.52%
100.00%

99.54%
100.00%

Note 1: Source of adjusted days of enrollment for certified children is the monthly attendance report prepared by the Fiscal
Dept. of the Head Start/State Child Development Division.
Note 2: Source of reimbursement rate per child per day and maximum reimburseable amount is per the 2020/21 State contracts.
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Division/CFO: Tracy Webster, CFO
Program/Work Unit: Not Applicable

Month/Year: November‐2020
Director of Finance: Lorraine Casillas

Services: Overall financial and accounting functions of the organization
Activities

November‐2020

Description
Bank Deposits
Wire Deposits
Head Start/IRS Drawdowns
Vendor Checks Issued
Payroll Disbursed
Grant Reports Prepared
Americorp Fed
Americorp State
CalFresh Outreach
CalFresh SSI
CALEITC
CESH
City of Bakersfield Homeless Housing & Preventio
Commodity Supplemental Food Prog
CSBG
CSBG Cares
DAP
Differential Response
Economic Empower
EFAP Coronavirus Relief Fund
First 5 Kern – Help Me Grow
Goodwill
Homeless LBNC
Home Visit Program
HUD
KEDF Meal Delivery Restaurant Program
LIHEAP
MCAP Fiscal Report & Caseload
Postive Youth
Postive Youth Medi‐Cal
San Joaquin COE General Child Care
WIC

Total Division Staffing

Number
9
10
4
548
26

Amount
3,267,645
335,417
2,446,477
2,118,384
2,875,634

Year to Date
03/1/20 ‐11/30/20
Number
Amount
118
25,045,147
117
8,029,276
46
23,325,211
6,683
23,107,807
24,370,988
251

21 positions + 1 Temp

1 Vacancies (Fiscal Technician)

CFO
Director of Finance
Finance Manager
Payroll Manager
Accounting Manager
Accountant (3)
Accounting Specialist

Accounting Technician (4)
Benefits Specialist
Benefits Technician
Fiscal Technician (2)
Payroll Specialists (3)
Administrative Assistant to CFO
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Community Action of Partnership of Kern
Agency Total

STATEMENT OF POSITION (UNAUDITED)

STATEMENT OF OPERATIONS (UNAUDITED)

AS OF FEBRUARY 29, 2020

FOR THE PERIOD MARCH 1, 2019 TO FEBRUARY 29, 2020

ASSETS
Cash in Bank
Cash - Vacation Reserve
Petty Cash
Accounts Receivable
Travel Advance
Prepaid Expense

REVENUE
3,642,878
644,697
500

Grant Revenue

66,107,452

Donations

31,410,450

Other Revenue

4,795,724

In-Kind

1,835,376
190,735

3,475
439,349

Total Revenue

99,544,013

Inventory

1,419,797

Net Fixed Assets - Unrestricted

1,656,674

Net Fixed Assets - Restricted

8,778,811

EXPENDITURES

21,381,904

Salaries

28,545,273

Benefits

8,375,922

Total Assets

Travel
LIABILITES AND NET ASSETS
Accounts Payable
Accrued Expenses
Accrued Vacation
Line of Credit
Note Payable
Advance Payable
Deferred Revenue

Total Liabilites

2,795,971
894,006
1,048,870

Date Prepared: 12/7/2020

2,538,409
2,386,513

In-Kind
Total Expenditures

7,481,959

21,381,904

Consultant/Contract Services
Other Costs

Donated Commodities

887,394

Total Liabilities and Net Assets

2,551,784

Indirect

2,913

13,899,945

5,684,927

Supplies

Capital Expenditures

1,852,804

Total Net Assets

Space Costs

Program Costs

-

I1

666,442

10,096,209
5,871,779
31,218,738
190,735
98,126,731

Net Change in Assets

1,417,282

Net Assets, beginning

12,482,663

Net Assets, ending

13,899,945

Prepared by:
Tracy Webster, CFO
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Community Action of Partnership of Kern
Agency Total

STATEMENT OF POSITION (UNAUDITED)

STATEMENT OF OPERATIONS (UNAUDITED)

AS OF OCTOBER 31, 2020

FOR THE PERIOD MARCH 1, 2020 TO OCTOBER 31, 2020

ASSETS
Cash in Bank
Cash - Vacation Reserve
Petty Cash
Accounts Receivable
Travel Advance
Prepaid Expense

REVENUE
5,690,356

Grant Revenue

961,202
300
686,777

48,128,224

Donations

3,043,622

Other Revenue

4,680,718

In-Kind

5,594,588

2,469
393,319

Total Revenue

61,447,152

Inventory

1,452,497

Net Fixed Assets - Unrestricted

1,421,631

Net Fixed Assets - Restricted

8,413,482

EXPENDITURES

19,022,033

Salaries

23,672,943

Benefits

6,922,461

Total Assets

Travel
LIABILITES AND NET ASSETS
Accounts Payable

1,698,698

Accrued Expenses

21,880

Accrued Vacation

960,769

Line of Credit
Note Payable
Advance Payable
Deferred Revenue

-

Space Costs

4,608,352

Supplies

2,307,514

Consultant/Contract Services

2,302,616

Other Costs

2,176,346

Program Costs

7,845,088

Capital Expenditures
Indirect

4,453,469

315,873

In-Kind

5,594,588

-

4,549,930

Total Net Assets

14,472,103

Total Liabilities and Net Assets

19,022,033

Date Prepared: 12/7/2020

820,122

1,552,710

Total Expenditures
Total Liabilites

171,495

J1

60,874,994

Net Change in Assets

572,158

Net Assets, beginning

13,899,945

Net Assets, ending

14,472,103

Prepared by:
Tracy Webster, CFO
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COMMUNITY ACTION PARTNERSHIP OF KERN
BUDGET TO ACTUAL
FOR THE PERIOD 03-01-20 TO 11-30-20 (75.0%)

AGENCY TOTAL
ANNUAL
BUDGET

EXPENDITURES

BUDGET
AVAILABLE

PERCENTAGE
EXPENDED

EXPENDITURES
SALARIES

35,295,491

21,803,707

13,491,784

62%

BENEFITS

10,824,659

6,441,684

4,382,975

60%

925,612

166,960

758,652

18%

11,015,674

3,891,314

7,124,360

35%

3,319,097

2,154,249

1,164,848

65%

92,760

1,027,985

CONSULTANT/CONTRACT SERVICES

4,856,366

1,688,148

3,168,218

35%

OTHER COSTS

3,595,745

1,895,486

1,700,259

53%

14,048,842

7,626,338

6,422,504

54%

8,006,619

4,378,138

3,628,481

55%

91,980,865

51,074,007

40,906,858

56%

TRAVEL
SPACE COST
SUPPLIES
EQUIPMENT

PROGRAM COSTS
INDIRECT
TOTAL

DATE PREPARED: 12/4/2020

K1

(935,225)

1108%

PREPARED BY: Tracy Webster, CFO
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COMMUNITY ACTION PARTNERSHIP OF KERN
BUDGET TO ACTUAL
FOR THE PERIOD 03-01-20 TO 11-30-20 (75.0%)

EDUCATION
ANNUAL
BUDGET

EXPENDITURES

BUDGET
AVAILABLE

PERCENTAGE
EXPENDED

EXPENDITURES
SALARIES

24,696,802

16,056,987

8,639,815

65%

BENEFITS

7,909,663

4,802,854

3,106,809

61%

417,754

59,736

358,018

14%

SPACE COST

9,500,942

2,613,692

6,887,250

28%

SUPPLIES

2,637,345

1,457,045

1,180,300

55%

TRAVEL

EQUIPMENT

-

-

-

0%

CONSULTANT/CONTRACT SERVICES

1,337,430

525,445

811,985

39%

OTHER COSTS

1,829,915

877,530

952,385

48%

PROGRAM COSTS

8,157,623

4,747,782

3,409,841

58%

INDIRECT

5,127,674

3,071,444

2,056,230

60%

61,615,148

34,212,515

27,402,633

56%

TOTAL

DATE PREPARED: 12/4/2020

K2

PREPARED BY: Tracy Webster, CFO
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COMMUNITY ACTION PARTNERSHIP OF KERN
BUDGET TO ACTUAL
FOR THE PERIOD 03-01-20 TO 11-30-20 (75.0%)

NUTRITION
ANNUAL
BUDGET

EXPENDITURES

BUDGET
AVAILABLE

PERCENTAGE
EXPENDED

EXPENDITURES
SALARIES

4,228,141

2,704,194

1,523,947

64%

BENEFITS

1,235,823

695,910

539,913

56%

TRAVEL

242,490

86,295

156,195

36%

SPACE COST

650,140

617,795

32,345

95%

SUPPLIES

258,822

403,886

(145,064)

156%

87,760

1,009,640

(921,880)

1150%

CONSULTANT/CONTRACT SERVICES

561,751

256,990

304,761

46%

OTHER COSTS

384,691

396,068

(11,377)

103%

PROGRAM COSTS

4,130,882

2,711,249

1,419,633

66%

INDIRECT

1,059,657

687,914

371,743

65%

12,840,157

9,569,941

3,270,216

75%

EQUIPMENT

TOTAL

DATE PREPARED: 12/4/2020

K3

PREPARED BY: Tracy Webster, CFO
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COMMUNITY ACTION PARTNERSHIP OF KERN
BUDGET TO ACTUAL
FOR THE PERIOD 03-01-20 TO 11-30-20 (75.0%)

ENERGY CONSERVATION
ANNUAL
BUDGET

EXPENDITURES

BUDGET
AVAILABLE

PERCENTAGE
EXPENDED

EXPENDITURES
SALARIES

2,082,216

1,094,115

988,101

53%

BENEFITS

543,661

270,120

273,541

50%

TRAVEL

146,000

7,290

138,710

5%

SPACE COST

315,785

140,093

175,692

44%

SUPPLIES

107,730

34,242

73,488

32%

-

-

0%

EQUIPMENT
CONSULTANT/CONTRACT SERVICES

1,884,710

595,683

1,289,027

32%

OTHER COSTS

936,378

345,166

591,212

37%

PROGRAM COSTS

909,205

103,473

805,732

11%

INDIRECT

692,569

251,727

440,842

36%

7,618,254

2,841,910

4,776,344

37%

TOTAL

DATE PREPARED: 12/4/2020

K4

PREPARED BY: Tracy Webster, CFO
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COMMUNITY ACTION PARTNERSHIP OF KERN
BUDGET TO ACTUAL
FOR THE PERIOD 03-01-20 TO 11-30-20 (75.0%)

COMMUNITY SERVICES
ANNUAL
BUDGET

EXPENDITURES

BUDGET
AVAILABLE

PERCENTAGE
EXPENDED

EXPENDITURES
SALARIES

2,446,168

1,370,616

1,075,552

56%

BENEFITS

623,618

287,436

336,182

46%

76,378

12,590

63,788

16%

SPACE COST

338,374

386,003

(47,629)

114%

SUPPLIES

176,583

182,117

(5,534)

103%

5,000

18,345

(13,345)

367%

CONSULTANT/CONTRACT SERVICES

507,725

128,904

378,821

25%

OTHER COSTS

371,772

192,527

179,245

52%

PROGRAM COSTS

798,132

62,940

735,192

8%

INDIRECT

482,423

227,114

255,309

47%

5,826,173

2,868,592

2,957,581

49%

TRAVEL

EQUIPMENT

TOTAL

5,826,173

DATE PREPARED: 12/4/2020

K5

PREPARED BY: Tracy Webster, CFO
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COMMUNITY ACTION PARTNERSHIP OF KERN
BUDGET TO ACTUAL
FOR THE PERIOD 03-01-20 TO 11-30-20 (75.0%)

CSBG
ANNUAL
BUDGET

EXPENDITURES

BUDGET
AVAILABLE

PERCENTAGE
EXPENDED

EXPENDITURES
SALARIES

1,567,468

421,788

1,145,680

27%

BENEFITS

438,247

144,040

294,207

33%

42,990

1,049

41,941

2%

SPACE COST

208,233

133,519

74,714

64%

SUPPLIES

132,517

70,226

62,291

53%

-

-

0%

TRAVEL

EQUIPMENT
CONSULTANT/CONTRACT SERVICES

514,750

802

513,948

0%

OTHER COSTS

59,179

32,509

26,670

55%

PROGRAM COSTS

53,000

894

52,106

2%

601,652

78,952

522,700

13%

3,618,036

883,778

2,734,258

24%

INDIRECT
TOTAL

DATE PREPARED: 12/4/2020

K6

PREPARED BY: Tracy Webster, CFO

179

COMMUNITY ACTION PARTNERSHIP OF KERN
BUDGET TO ACTUAL
FOR THE PERIOD 03-01-20 TO 11-30-20 (75.0%)

DISCRETIONARY & FUND RAISING
ANNUAL
BUDGET

EXPENDITURES

BUDGET
AVAILABLE

PERCENTAGE
EXPENDED

EXPENDITURES
SALARIES

274,696

156,007

118,689

57%

BENEFITS

73,647

241,324

(167,677)

328%

TRAVEL

-

-

SPACE COST

2,200

211

SUPPLIES

6,100

6,733

-

-

EQUIPMENT

-

0%

1,989

10%

(633)
-

110%
0%

CONSULTANT/CONTRACT SERVICES

50,000

180,324

(130,324)

361%

OTHER COSTS

13,810

51,686

(37,876)

374%

-

-

-

0%

42,644

60,987

(18,343)

143%

463,097

697,272

(234,175)

151%

PROGRAM COSTS
INDIRECT
TOTAL

DATE PREPARED: 12/4/2020

K7

PREPARED BY: Tracy Webster, CFO
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COMMUNITY ACTION PARTNERSHIP OF KERN
INDIRECT FUND ‐ FY 2020/21
BUDGET TO ACTUAL ‐ 3/1/20 TO 11/30/20 (9 OF 12 MONTHS = 75.0%)

Budget
Revenue

$

Actual

%
Earned/
Expended

Available
Balance

7,642,243 $

4,378,138

57.3% $

3,264,105

3,710,632

2,016,006

54.3%

1,694,626

906,536

454,911

50.2%

451,625

Total Personnel Costs

4,617,168

2,470,918

53.5%

2,146,250

Operating Costs
Travel
Space Costs
Supplies
Consultant/Contract
Other Operating Costs

56,750
193,300
119,400
1,004,366
298,600

6,475
150,880
115,771
638,154
203,352

11.4%
78.1%
97.0%
63.5%
68.1%

50,275
42,420
3,629
366,212
95,248

Total Operating Costs

1,672,416

1,114,632

66.6%

557,784

57.0% $

Expenditures
Salaries
Benefits @ 24.2% actual

Total Expenditures

$

6,289,584 $

3,585,549

Excess Indirect Revenue

$

1,352,659 $

792,589

RECAP BY SUPPORT DIVISION
HR
Operations
Executive
Community Development
Finance
Youth and Community Svcs

Budget

Actual

%
Expended

2,704,035

Available
Balance

$

917,844 $
1,937,318
1,145,335
354,917
1,757,619
176,551

545,294
1,211,613
391,967
271,992
1,160,891
3,792

59.4% $
62.5%
34.2%
76.6%
66.0%
2.1%

372,550
725,705
753,368
82,925
596,728
172,759

$

6,289,584 $

3,585,549

57.0% $

2,704,035

Prepared Date: 12/08/2020
L1
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