
COMMUNITY ACTION PARTNERSHIP of KERN 
BOARD OF DIRECTORS 

AUDIT & PENSION COMMITTEE MEETING 
5005 Business Park North 

January 17, 2019 
12:00 p.m. 

AGENDA 

1. Call to Order

2. Roll Call

Craig Henderson Mike Maggard Yolanda Ochoa Ana Vigil 

3. Approval of Agenda

4. Public Forum: (The public may address the Committee on items not on the agenda.
Speakers are limited to 3 minutes.  If more than one person wishes to address the same
topic, the total group time for the topic will be 10 minutes.  Please state your name before
making your presentation.)

5. New Business

a. Pension Plan Update:  Education Plan presented by Tom Ming, Pensionmark, Inc. –
Raymond Quan, Director of Human Resources – Info Item (p. 2-5)

b. Brown Armstrong Presentation of the Independent Audit Reports for the year ended
February 28, 2018 and the Special Purpose Financial Statements for the year ended
June 30, 2018 – Tracy Webster, Chief Financial Officer – Info Item (p. 6-167)

c. 2017 Information Returns and Attorney General Report – Tracy Webster, Chief Financial
Officer – Info Item (p. 168-233)

d. Audit Transmittal Report (TR) 18-004 (FYE 2-28-18) – Tracy Webster, Chief Financial
Officer – Info Item (p. 234-242)

6. Committee Member Comments

7. Next Scheduled Meeting

Audit Committee Meeting
Thursday, April 11, 2019
12:00 p.m.
5005 Business Park North
Bakersfield, California 93309

8. Adjournment

This is to certify that this Agenda notice was posted in the lobby of the CAPK Administrative Office at 5005 Business Park North, 
Bakersfield, and online at www.capk.org by 12:00 pm on January 14, 2019. Paula Daoutis, Administrative Coordinator
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COMMUNITY ACTION PARTNERSHIP OF KERN 

MEMORANDUM 
 
 

To:  Audit and Pension Committee 
     

From:  Ray Quan, Director of Human Resources 

Date:  January 17, 2019 

Subject:  Pension Plan Update: Education Plan  
presented by Tom Ming, Pensionmark, Inc. – Informational Only  

 
 

 
Tom Ming, Managing Director of Pensionmark, will be providing a review on the upcoming 
2019 calendar of events for the 401(a) and 403(b) Plan to include an update on staff 
engagement activities, scheduled meetings, and utilization rates among newly hired 
employees and existing plan participants.  
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Financial advisors at Pensionmark Retirement Group® may also be registered representatives with, and securities are offered through, Pensionmark Financial 
Group, member FINRA/SIPC. Investment advice offered through Pensionmark Retirement Group®, a Registered Investment Advisor . 
 

CAPK 401(a) & 403(b) Education Plan 

 
401(a) & 403(b) Retirement Plans 

 
I. Statement Purpose 

The Plan Sponsor, Community Action Partnership of Kern hereby establishes the following employee education objectives 
and guidelines for administering the employee education program of the Community Action Partnership of Kern Retirement 
Plans in a manner consistent with the Plan document and applicable statutory requirements.  The Plan Sponsor reserves the 
right to amend this Statement as deemed prudent or necessary. Should any amendment to this Statement be required due to 
changes in the Plan document or a change in applicable law, the Plan Sponsor shall have due time to review such changes and 
prepare and implement an appropriate amendment. 

Because of the dynamic nature of the economic environment, developments in financial theories, and advances in technology, 
this statement will be examined by the Plan Sponsor from time to time on a formal or informal basis and may, as a result of such 
examination, may be changed by the Plan Sponsor. 

 

II. Statement Objective 

The objective of this Statement is to establish and document: 

• The goals of the Plan’s employee education program; 
• The policies for selecting appropriate employee education; and, 
• The guidelines for monitoring and evaluating the performance of the Plan’s employee education programs.  

 

III. Employee Education Program Goals 

The Plan is intended to provide an opportunity for Plan Participants to exercise control over funds in their retirement accounts and 
provide an opportunity to choose the manner in which some or all of their funds are invested.  In doing so, the Plan intends to 
meet the Safe Harbor requirements of The Employee Retirement Income Security Act (ERISA) §404(c) and applicable 
regulations. In addition, the Plan (and any offered model portfolios therein) intends to meet the requirements outlined in 
Department of Labor (DOL) IB 96-1. 

Accordingly, the Plan Sponsor will make available to the Plan Participants tools to educate them on Plan parameters and 
features, and to assist them in adopting a risk level and asset allocated portfolio strategy consistent with the participant’s time 
horizon and risk tolerance.   

 

IV. Employee Education Program Topics 

The tools will be designed to simplify the investment decisions required and provide the employee with a disciplined investment 
approach. The educational program tools will provide information to plan participants which may include but not be limited to the 
following:  

• How the plan works 

• Plan modifications 

• Advisor services 

• Employer plan contributions 

• Determining appropriate deferral amounts 

• Asset allocation and investment strategies 

• Preparing for retirement 

• Economic and stock market commentary 

• Basics of financial planning  
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Financial advisors at Pensionmark Retirement Group® may also be registered representatives with, and securities are offered through, Pensionmark Financial 
Group, member FINRA/SIPC. Investment advice offered through Pensionmark Retirement Group®, a Registered Investment Advisor . 
 

CAPK 401(a) & 403(b) Education Plan 

 

 

V. Methods of Employee Education Delivery 

The educational tools provided to plan participants may be delivered primarily in the following formats, including but not limited to; 

• Group educational meetings 
• Individual Education 
• Conference calls 
• Internet meetings/webinar 
• Print Media/Electronic Media  

 

 VI. Selection of Employee Education Strategies 

The Plan Sponsor shall select the employee educational tools based on an evaluation of factors including but not limited to:  

• Asset allocation trends within the participant accounts 
• Demographics of plan participants 
• Market conditions 
• Surveys and/or participant requests 
• Changes and/or modifications to plan features or investments 

 These factors are intended to help assure that selections are compatible with the requirements of ERISA §404(c), made with a 
prudent degree of care and that excessive risk is avoided. 

VII. Periodic Evaluation 

The Pension Committee will review the Employee Education Policy on a periodic basis to determine whether it is meeting its 
stated objectives. Based upon the results of the review, the committee may elect to change either the content of the policy, or the 
delivery strategies, or both as it is deemed necessary.  
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Financial advisors at Pensionmark Retirement Group® may also be registered representatives with, and securities are offered through, Pensionmark Financial 
Group, member FINRA/SIPC. Investment advice offered through Pensionmark Retirement Group®, a Registered Investment Advisor . 
 

CAPK 401(a) & 403(b) Education Plan 

Proposed Education Calendar for 2019   Pension Committee Meetings 

 

       January 17, 2019- Pensionmark Quarterly Fund Review 

April 11, 2019 - Pensionmark Quarterly Fund Review 

August 8, 2019- Pensionmark Quarterly Fund Review/                     

                             Standard Plan review 

November 7, 2019 - Pensionmark Quarterly Fund Review 

January 24th - Bakersfield Office 9-11:30am/Energy 1:30-3:30pm 

Topics: Market Volatility, Financial Health Check-up and How to reduce your DEBT 

      

February 21th - Bakersfield Office (scheduled One on One meetings) 9-11am & 2-4pm 
 

March 27th – Webinars (all offices) 10:00, Noon, 2:00, 4:00  

Topics: Review the Tax Saver credit & How to Take Charge of YOUR Money 

   

April 12th– Stockton Office 8:30-11:30am (Ken) 

Topics: Market Volatility, Financial Health Check-up and How to reduce your DEBT- One on One meeting 

   

CAPK BBQ- May 2nd Stramler Park- Noon-4pm  Set-up Table (Pensionmark and Standard reps in attendance) 
  

June- Webinars (all offices) 9:00, 10:30, 1:00, 2:30 

Topics: Saving for Tomorrow & Review Plan Highlights/ 401(a) Plan 

 

Head Start Meetings 

 

July TBD, 2018 Head Start Trainings (Pensionmark and Standard reps in attendance) 

July TBD, 2018 Head Start Trainings (Pensionmark and Standard reps in attendance)    

August TBD, 2018 Head Start Trainings (Pensionmark and Standard reps in attendance)  

    

October- Bakersfield Office Meetings (Schedule One on One meetings)  

Topics: What is Asset Allocation & What is a Target Date Fund 9:30-3:00pm, lunch break from 11:30-12:30 

 

November – Stockton Office 8:30-11:00 am (Ken/Tom) 

Topics: Demo on Personal Financial Portal and Standards Retirement Income Score 

 

December-Webinars (all offices) 10:00, Noon, 2:00, 4:00 

Topics: The Power of a Budget & Wants vs. Needs video 
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NOTE 2 - SIGNIFICANT ACCOUNTING POLICIES (Continued) 

Implementation of New Accounting Pronouncements 

• Accounting Standards Update (ASU) No. 2015-07, Fair Value Measurement (Topic 820)
Disclosures for Investments in Certain Entities That Calculate Net Asset Value per Share (or Its
Equivalent). The amendments in this update remove the requirements to make certain
disclosures for all investments that are eligible to be measured at fair value using the net asset
value per share practical expedient. Rather, those disclosures are limited to investments for
which the entity has elected to measure the fair value using that practical expedient.

• ASU No. 2016-19, Technical Corrections and Improvements. The amendments in this update
affect a wide variety of topics in the Accounting Standards Codification including amending Topic
820, Fair Value Measurement, and clarifies the difference between a valuation approach and a
valuation technique when applying the guidance in that Topic. That amendment also requires an
entity to disclose when there has been a change in either or both a valuation approach and/or a
valuation technique. The transition guidance for the amendment must be applied prospectively
because it could potentially involve the use of hindsight that includes fair value measurements.

NOTE 3 - FAIR VALUE MEASUREMENTS 

The Organization has adopted Financial Accounting Standards Board (FASB) Accounting Standards 
Codification (ASC) Topic 820-10, Fair Value Measurements (formerly Statement of Financial Accounting 
Standards (SFAS) No. 157). ASC Topic 820-10 defines fair value, establishes a framework for measuring 
fair value, and expands disclosures regarding fair value measurements. 

ASC Topic 820-10 defines fair value as the price that would be received to sell an asset or paid to 
transfer a liability in an orderly transaction between market participants at the measurement date. 

ASC Topic 820-10 also establishes a fair value hierarchy which requires the use of observable inputs and 
to minimize the use of unobservable inputs when measuring fair value. The standard describes three 
levels of inputs that may be used to measure fair value: 

Level 1 Quoted prices in active markets for identical assets or liabilities that the Plan has the ability to 
access at the measurement date. 

Level 2 Inputs other than quoted prices included within Level 1 that are observable for assets or 
liabilities, either directly or indirectly through corroboration with observable market data. 
Level 2 inputs include (a) quoted prices for similar assets or liabilities in active markets, (b) 
quoted prices for identical or similar assets or liabilities in markets that are not active, (c) 
inputs other than quoted prices that are observable for the asset or liability (for example, 
interest rates and yield curves observable at commonly quoted intervals, volatilities, 
prepayment speeds, loss severities, credit risks, and default rates), and (d) inputs that are 
derived principally from or corroborated by observable market data by correlation or other 
means. 

Level 3 Unobservable inputs used to measure fair value to the extent that observable market based 
inputs are not available and that are supported by little or no market activity for the asset or 
liability. These unobservable inputs reflect the Plan's own estimates about the assumptions that 
market participants would use in pricing the asset or liability. 

7 

108



109



110



111



112



113



114



115



116



117



118



119



120



121



122



123



124



125



126



127



128



129



130



131



132



133



134



135



136



137



138



139



140



141



142



143



144



145



146



147



148



149



150



151



152



153



154



155



156



157



158



159



160



161



162



163



164



165



166



167



168



169



170



171



172



173



174



175



176



177



178



179



180



181



182



183



184



185



186



187



188



189



190



191



192



193



194



195



196



197



198



199



200



201



202



203



204



205



206



207



208



209



210



211



212



213



214



215



216



217



218



219



220



221



222



223



224



225



226



227



228



229



230



231



232



233



234



235



236



237



238



239



240



241



242


	Audit & Pension Committee Agenda 1-17-19. - AGENDA ONLY
	5a - Pensionmark Memo and Q4 Review
	1.1 - PensionMark Memo from Ray 1.17.19
	1.2 - PensionEducational Plan CAPK 2019

	5b - Brown Armstrong Audit Reports - ALL
	2.1 - Memo from Brown Armstrong - Audit Process
	2.2 - Financial Report for years ended 2-28-18 and 2017
	1
	2
	3
	4
	5

	2.3 - SAS 114 Final Copy Letter - year ended 2-28-18
	2.4 - AUC Letter - Final Report - year ended 2-28-18 and 2017
	2.5 - Agreed Upon Conditions IT Letter
	1
	2

	2.6 - Financial Statements Defined Contribution Plan 2-28-18 and 2017
	1
	2
	3

	2.7 - SAS 114 DOL Final Copy
	2.8 - Letter Agreed Upon Conditions year ended 2-28-18
	2.9 - Special Purpose Financial Statements Final
	1
	2
	3
	4
	5
	6
	7
	8

	2.10 - SAS Special Purpose Letter year ended 6-30-18

	5c - 2017_Memo to Board_CAPK Tax Returns (003)
	5d - OIG Report TR 18-004 year end 2-28-18
	1
	2




