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Community Action Partnership of Kern 
5005 Business Park North  •  Bakersfield, CA  93309 

(661) 336-5236  •   Fax: (661) 325-2169 
REQUEST FOR PROPOSALS (RFP): 
INDEPENDENT AUDIT SERVICES 

I. GENERAL CONDITIONS 
A. Purpose: This Request for Proposals (RFP) is to obtain the services of an independent certified public accounting 

firm, certified or licensed by a regulatory authority of a state or other political subdivision of the United States, 
capable of issuing audit reports in the State of California (hereinafter referred to as “Vendor”), to perform financial 
and compliance audits of Community Action Partnership of Kern (“CAPK”).  

B. Proposal Submission Information 
1. Closing Submission Date:  Proposals and Fee Proposals must be submitted not later than 11:00 AM, Thursday, 

September 18, 2015. 
2. Inquiries: Inquiries concerning this RFP should be directed to Margaret Palmer, Business Manager at 

mpalmer@capk.org or 661.336.5236 extension 1120. 
3. Costs of Proposal Preparation: All costs incurred in the preparation of a proposal responding to this RFP will 

be the sole responsibility of the Vendor and will not be reimbursed by CAPK.  Unless otherwise stated, all 
materials submitted by Vendor in response to this RFP shall become the property of CAPK.   

C. Proposal Submission Instruction to Vendors: Your proposal should be addressed as follows: 
 Community Action Partnership of Kern (CAPK)  
 Independent Audit Services RFP No. CAPK_Finance2015-001 
 ATTN: Margaret Palmer, Business Manager 
 5005 Business Park North  
 Bakersfield, CA  93309 
Vendors have the option of submitting their proposals (except for the FEE PROPOSAL component) either physically 
or electronically as follows: 

If submitted physically, it is important that the proposal be addressed as indicated above and submitted by the 
due date/time in an envelope clearly marked in the lower left-hand corner with the following information: 
“Independent Audit Services RFP No. CAPK_Finance2015-001”.   
If submitted electronically, proposals must be sent to Margaret Palmer at mpalmer@capk.org by the due 
date/time and the subject line must read ““Independent Audit Services RFP No. CAPK_Finance2015-001”.   

Fee Proposal Submittal – The Fee Proposal must be submitted physically to the address indicated above in a 
separate sealed envelope, marked as “Fee Proposal – Independent Audit Services RFP No. CAPK_Finance2015-
001”. 
It is the responsibility of the Vendor to ensure that CAPK receives the proposals by the date and time specified 
above.  Late proposals will not be considered.  Confirmation of receipt is the sole responsibility of Vendor.  Each 
and every Vendor must submit their proposal using the enclosed format.  If any proposal submitted deviates from 
the requested proposal format, it may be cause for disqualification.  This does not, however, preclude the Vendor 
from offering value-added alternatives and additional, relevant information in addition to the information 
requested in the RFP.  The alternatives, however, must be fully explained in written form, and must be separately 
stated as alternatives in both the proposal content and fee proposal. 
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D. Expected Timelines:  

 
Date(s) Event 

1 Aug 17, 2015 Issue RFP to interested Vendors and advertise in newspaper(s) 
2 Aug 28, 2015 - 2:00pm Due date for Vendor questions 
3 Sep 8, 2015 Responses to Vendor questions emailed to Vendors 
4 Sep 18, 2015 – 11:00am DUE DATE FOR PROPOSALS FROM VENDORS 
5 Sep 19 – Oct 31, 2015 CAPK analysis of proposals and interviews, if required 
6 Nov 5, 2015 Audit/Pension Plan Committee approvals 
7 Nov 24, 2015 Board approval 
8 Dec 2015 Contract development and execution 
9 Feb 1, 2016 - Jan 31, 2019 Contract terms - Contract may be renewed for 1 year up to two times 

 

E. Right to Reject: CAPK reserves the right to reject any and all proposals received in response to this RFP.  A contract 
for the accepted proposal will be based upon the factors described in this RFP.   
CAPK reserves the right to waive any and all informalities or irregularities in any proposal. 

F. Description of Programs/Contracts/Grants: For a summary of Federal and State awards and other contracts to be 
audited, please refer to Appendix E – Schedule of Programs. 

G. Payment: Payment will be made when CAPK has determined that the total work effort has been satisfactorily 
completed.  Progress payments will be allowed to the extent that CAPK can determine that satisfactory progress is 
being made.  Upon delivery of the final reports to CAPK and their acceptance and approval, the Vendor may submit 
a bill for the balance due on the contract for the audit. 

H. Confidentiality: The Vendor agrees to keep the information related to all contracts in strict confidence. Other than 
the reports submitted to CAPK, the Vendor agrees not to publish, reproduce or otherwise divulge such information 
in whole or in part, in any manner or form or authorize or permit others to do so, taking such reasonable measures 
as are necessary to restrict access to the information, while in the Vendor’s possession, to those employees on the 
Vendor’s staff who must have the information on a "need-to-know" basis. The Vendor agrees to immediately 
notify, in writing, CAPK’s authorized representative in the event the Vendor determines or has reason to suspect a 
breach of this requirement. 

I. AICPA Professional Standards: The AICPA Professional Standards state: 
Ethics Interpretation 501-3 - Failure to follow standards and/or procedures or other requirements in governmental 
audits.  
Engagements for audits of government grants, government units or other recipients of government monies 
typically require that such audits be in compliance with government audit standards, guides, procedures, statutes, 
rules and regulations, in addition to generally accepted auditing standards. If a member has accepted such an 
engagement, and undertakes an obligation to follow specified government audit standards, guides, procedures, 
statutes, rules and regulations, in addition to generally accepted auditing standards, he or she is obligated to follow 
such requirements.  Failure to do so is an act discreditable to the profession in violation of Rule 501, unless the 
member discloses in his report the fact that such requirements were not followed and the reasons therefore.   

J. Notification of Award:  CAPK anticipates, but does not guarantee that this contract will be awarded by the first 
week of December 2015. 
Award will be made to the most responsible Vendor whose service, experience, education, audit approach and cost 
are most compatible with the CAPK’s needs.  CAPK will be the sole judge in making this determination.  Upon 
conclusion of final negotiations with the successful audit firm, all Vendors submitting proposals will be informed, in 
writing, of the name of the successful audit firm.  It is expected that the contract shall be a three year fixed price 
contract with two (2) one (1) year options to renew. 
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K. Small, Women and/or Minority-Owned Business: Efforts will be made by CAPK to utilize small businesses, women 
and minority-owned businesses, with the consideration that the primary responsibility is the most favorable return 
to CAPK. 
A Vendor qualifies as a small business firm, if it meets the definition of "small business" as established by the Small 
Business Administration (13 CFR 121.201). 

II. SPECIAL CONDITIONS 
A. Background:  Established in 1965, CAPK is a private, California nonprofit corporation and has been determined to 

be exempt from Federal income tax under Section 501(c)(3) of the Internal Revenue Code.  CAPK is the designated 
Community Action Agency of Kern County and has approximately 750 employees.  It is governed by a 15 member 
volunteer Board of Directors.  CAPK's fiscal year is March 1 through February 28/29. 
 
CAPK is funded almost entirely from federal grants, and federal grants passed through California government 
agencies.  CAPK has approximately 750 employees, and expects to recognize gross revenues of between $50 and 
$60 million dollars for the current fiscal year from its 50-plus grant awards.  The major programs CAPK operates 
include: 

1. Head Start and Early Head Start Childcare Programs in Kern and San Joaquin Counties; 
2. California State Preschool Programs; 
3. Migrant Childcare Alternative Payment (MCAP) Programs in Kern, Kings, Tulare, Fresno, Madera and 

Merced Counties; 
4. Child and Adult Care Food Programs, including operation of a Central Kitchen; 
5. Low-Income Home Energy Assistance Programs (LIHEAP); 
6. Low-Income Weatherization Programs (LIWP); 
7. Women, Infants and Children (WIC) Programs in Kern and San Bernardino Counties; 
8. Helpline 2-1-1 Programs in Kern, Kings, Merced and Tulare Counties; 
9. Food Bank; and 
10. Two Community Youth Centers. 

Financial records are maintained at CAPK’s administrative office located at 5005 Business Park North, Bakersfield, 
CA. Program records are maintained at various offices. 
CAPK’s financial records are maintained on an automated system (Abila MIP).  In addition, there are subsidiary 
financial records that are maintained on automated systems using a variety of software programs.  CAPK utilizes an 
outside service for payroll (ADP).  It maintains one operating bank account and six special purpose bank accounts.   
The records to be audited are available for review by the prospective Vendor by appointment during regular 
business hours only.  Please contact Christine Anami, Director of Finance at 661.336.5236 extension 1137 to make 
an appointment.  CAPK’s Audit Reports and Pension Plan Audit are available on CAPK’s website at 
http://www.capk.org/index.cfm/fuseaction/Pages.Page/id/694. 

B. Selection: The selection process will be followed by contract negotiation.  If negotiations are unsuccessful, CAPK 
will proceed with negotiations with the next qualifying Vendor. 
It is recognized that the selected Vendor will be required to collect all pertinent information necessary to complete 
the required services in advance of all required deadlines.  Therefore, all responding Vendors will keep this in mind 
when preparing their response to the RFP and their approach to the audits. 

C. Description of Services: CAPK is seeking the following audit services: 
• Financial and compliance audits of CAPK for the years ending February 29, 2016, February 28, 2017, and 

February 28, 2018; 
• Financial and compliance audits of special purpose financial statements for the years ending June 30, 2016, 

2017 and 2018 to comply with reporting requirements specified in agreements with the California Department 
of Education; 

• An Audit of CAPK’s Defined Contribution Pension Plan for the years ending February 29, 2016, February 28, 
2017, and February 28, 2018; 

• A financial and compliance audit of the three (3) First 5 Kern Programs for the years ending February 29, 2016, 
February 28, 2017, and February 28, 2018; 
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• The preparation of Federal and State annual income tax returns. 
Audits will be conducted in accordance with auditing standards generally accepted in the United States of 
America and the standards applicable to financial audits contained in Government Auditing Standards, issued 
by the Comptroller General of the United States and in accordance with the Program-Specific Audit Option 
under OMB’s 2 CFR Part 200.  

D. Performance: The Vendor is required to prepare audit reports in accordance with auditing standards as set forth by 
the American Institute of Certified Public Accountants; the standards for financial audits contained in Government 
Auditing Standards; issued by the Comptroller General of the United States; in conformity with the CDE Audit Guide 
(Rev. June 2010) issued by the California Department of Education and any other regulations, publications or audit 
guides relevant to CAPK’s grants and/or agreements. 

E. Audit Assistance: The staff of CAPK’s Finance Division and responsible management personnel will be available 
during the audit to assist the Vendor by providing information, documentation and explanations.  Finance Division 
staff will prepare reasonably required statements and schedules to support the audit. 
CAPK will provide the Vendor with reasonable work space.  The Vendor will also be provided with the use of 
photocopiers, fax, e-mail and access to computer internet and phones to accomplish the audit. 

F. Delivery Schedule: Vendor shall have final drafts of the audit reports for review by the Executive Director and 
Director of Finance at least three weeks prior to delivering the final audit reports to CAPK’s Board of Directors.  The 
due dates of the final audit reports are as follows: 
o Organization-wide audit including compliance audit of First 5 Kern Programs for years ending:  

 February 29, 2016: Due no later than November 30, 2016 
 February 28, 2017: Due no later than November 30, 2017 
 February 28, 2018: Due no later than November 30, 2018 

o Special purpose financial statement audit for years ending:  
 June 30, 2016:  Due no later than November 15, 2016 
 June 30, 2017:  Due no later than November 15, 2017 
 June 30, 2018:  Due no later than November 15, 2018 

o Defined Contribution Pension Plan audit for years ending:  
 February 29, 2016: Due no later than December 15, 2016 
 February 28, 2017: Due no later than December 15, 2017 
 February 28, 2018: Due no later than December 17, 2018 

G. Exit Conference: An annual exit conference with CAPK’s representatives and the Vendor’s representatives will be 
held at the conclusion of each year’s audit field work.  Observations and recommendations must be summarized in 
writing and discussed with CAPK. It should, at a minimum, include discussion of internal control and program 
compliance observations and recommendations. 

H. Workpapers: Upon request, the Vendor will provide a copy of the workpapers pertaining to any questioned costs 
determined in the audit.  The workpapers must be concise and provide the basis for the questioned costs as well as 
an analysis of the issue(s) identified. 
o The workpapers will be retained for at least three years from the end of the audit period. 
o The workpapers will be available for examination by authorized representatives of the cognizant federal or 

state audit agency, the General Accounting Office, and CAPK. 
I. Qualifications/Criteria: CAPK is seeking a Vendor with the following qualifications: 

o Independent, Certified Public Accountants, certified or licensed by a regulatory authority of a state or other 
political subdivision of the United States, capable of issuing audit reports in the State of California; 

o Must be able to perform Audits pursuant to OMB’s Administrative Requirements, Cost Principles and Audit 
Requirements for Federal Awards (2 CFR Part 200) and all other applicable requirements; 

o Must be able to perform a Defined Contribution Pension Plan Audit. 
III. PROPOSAL CONTENT REQUIREMENTS 

Proposals must be organized in the following sequence: 
A. Prior Auditing Experience: Describe firm’s auditing experience including the names, addresses, contact persons, 

and telephone numbers of similar organizations previously audited, as well as the periods audited.  In scoring 
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proposals, this area is the single most significant.  Please provide sufficient detail about the similar organizations 
previously audited to allow CAPK to evaluate your firm’s related auditing experience.  Experience should include 
the following categories: 
1. Prior experience auditing a community action agency and/or non-profit agency of similar size, scope and 

complexity; 
2. Prior experience auditing programs similar to those at CAPK financed by Federal, State of California, county 

and local government funds; 
3. Prior experience auditing Defined Contribution Pension Plans. 

B. Organization, Size, and Structure: The Vendor should describe its organization, size (in relation to audits to 
be performed), and structure. Description should include: 

1. Size of the Vendor’s firm, including number of professional audit, consulting, tax and support employees and 
their physical site locations. 

2. Explanation of Vendor’s independence. 
3. Results of most recent peer review. 
4. Explanation if the Vendor is a small or minority-owned business or women’s business enterprise. 

C. Staff Qualifications: The Vendor should describe the qualifications of staff to be assigned to the audits. 
Descriptions should include: 
1. Audit team makeup, identifying by name and title all key audit staff assigned to CAPK’s audits.  Key audit staff 

includes audit partner(s), audit manager(s) and audit senior(s). 
2. Prior experience of the individual audit team members. Include résumés of only the staff to be assigned to the 

audits. Include education, position in firm, years with the firm, industry-specific experience, and training on 
the recent OMB Uniform Guidance 2 CFR Part 200 (“Super Circular”). 

3. Vendor shall include a statement that it understands that it will not change the assignments of key audit-team 
members without the prior written consent of CAPK, unless such change is beyond the control of Vendor.  
Failure to do so may result in proposal being considered non-responsive. 

D. Audit Approach to the Engagement:  The Vendor should describe its approach of the work to be performed, 
including audit procedures, areas of audit emphasis, estimated hours, approach to providing overall and daily 
supervision to be exercised by key audit staff, and any other pertinent information.  Include in this section your 
expected timing of field work during the year for each significant phase of the audit. 

E. Conflict of Interest: Provide a statement of any potential conflicts your Vendor and/or key staff may have 
regarding providing these services to CAPK.  The statement should not only include actual conflicts, but also any 
working relationships that may be perceived by disinterested parties as a conflict.  If no potential conflicts of 
interest are identified, so state in your proposal.   
Vendors shall have read and shall be aware of the provisions of Section 1090 et seq. and Section 87100 et seq. of 
the Government Code relating to conflict of interest of public officers and employees.  No officer or employee of 
CAPK or member of its governing body shall have any pecuniary interest direct or indirect, in the resulting Contract or 
the proceeds thereof.   

F. Certifications (Appendix D):  The publications listed in Appendix D, Certifications, will not be provided by CAPK.  
Please read carefully as your signature on the Certification form certifies you have read and understand the 
requirements.   

G. References: Provide at least three (3) references of audit clients (or former audit clients) that will provide relevant 
information on your past performance as auditors.  Include contact name, company address, phone and email 
address. 

H. Fee Proposal: Provide a not-to-exceed fee proposal to perform all tasks described in this Request for Proposals 
as per the instructions in Section I.C.   All prices and quotations must by typed or written in ink.  No erasures or 
correction fluid is permitted.  Errors may be crossed out and corrections printed in ink by the person signing the 
proposal.  The Fee Proposal should be itemized and include the cost for the following:  Information indicating how 
the price was determined.  For example, the Vendor should indicate the estimated number of hours by staff level, 
services provided, average hourly rates by staff level, and total cost by staff level.  Cost is to include discussion via 
conference calls and email, travel expenses and rates of additional staff for any additional services.  Any out-of-
pocket expenses should also be indicated.  It is expected that the contract shall be a three year fixed price contract 
with two (2) one (1) year options to renew.  The Fee Proposal should be in a separate sealed envelope, clearly 
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marked as “Fee Proposal – Independent Audit Services RFP No. CAPK_Finance2015-001”. 
I. Vendor Information Sheet: Appendix A. 
J. W-9: Appendix B. 

IV. PROPOSAL SUBMITTAL PROCESS 
A. The submission of a proposal shall be an indication that the Vendor has investigated and satisfied itself as to 

the conditions to be encountered, the character, quality and scope of work to be performed, and the requirements 
of CAPK. 

B. All proposals received by CAPK will be considered a "Public Record" as defined in Section 6252 of the California 
Government code and shall be open to public inspection, except to the extent the Vendor designates trade secrets or 
other proprietary material to be confidential. Any documentation which the Vendor believes to be a trade secret 
must be provided to CAPK in a separate envelope and must be clearly marked as a trade secret. CAPK will endeavor 
to restrict distribution of material and analysis of the proposals. Vendors are cautioned that materials designated 
as trade secrets may nevertheless be subject to disclosure and CAPK shall in no way be liable or responsible for any 
such disclosure. Vendors are advised that CAPK does not wish to receive material designated as trade secrets and 
requests that Vendors not supply trade secrets unless absolutely necessary. The Vendor's qualification package, 
and any other supporting materials submitted to CAPK in response to the request, will not be returned and will 
become the property of CAPK unless portions of the materials submitted are designated as proprietary at the time 
of submittal, and are specifically requested to be returned. 

V.  SELECTION PROCESS AND CRITERIA 
This is a NEGOTIATED procurement and as such, award will not necessarily be made to the Vendor submitting the 
lowest priced proposal.  Award will be made to the Vendor submitting the best responsive proposal satisfying CAPK’s 
requirements, as determined by CAPK, including consideration of price and other indicated factors. 
Nonresponsive Proposals 
Proposals may be judged nonresponsive and removed from further consideration if any of the following occur: 

• The proposal is not received timely in accordance with the terms of this RFP. 
• The proposal does not follow the specified format. 
• The proposal does not include the Certifications. 
• The proposal is not adequate to form a judgment by the reviewers that the proposed undertaking would 

comply with the Government Auditing Standards of the U.S. Comptroller General. 
Proposal Evaluation 
Evaluation of each proposal will be scored on the factors identified in section B. below. In compliance with 2 CFR Part 
200.319 – Competition, no geographic preferences will be given in the evaluation of this proposal, since the section 
states:  “The non-Federal entity must conduct procurements in a manner that prohibits the use of statutorily or 
administratively imposed state or local geographical preferences in the evaluation of bids or proposals, except in 
those cases where applicable Federal statutes expressly mandate or encourage geographic preference.”  The selection 
process is designed to ensure that the Vendor’s services are engaged on the basis of demonstrated competence and 
qualifications for the type of services to be performed and at fair and reasonable prices for CAPK. 
A. All proposals received by the specified deadline will be reviewed by CAPK for content, fees, related experience and 

professional qualifications of Vendor.  The final approval will be by CAPK’s Board of Directors.  
B. The evaluation and selection of the successful Vendor shall be based upon the factors listed below with 

corresponding point evaluation.  Total points available are 100. 
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Evaluation of each proposal will be scored on the following factors:   
1. Prior experience auditing nonprofit organizations of similar size, scope and 

complexity        
a. Prior experience auditing a community action agency and/or non-

profit agency of similar size scope and complexity  
b. Prior experience auditing programs similar to those at CAPK financed 

by Federal, State of California, county and local government funds  
c. Prior experience auditing Defined Contribution Pension Plans  

 
 
 

Points =   20 
 

Points =   15 
Points =     5 

Sub-Total Points =   40 
2. Auditor’s organization, size, structure and capacity Points =   15 
3. Staff qualifications and relevant experience Points =   15 
4. Auditor’s approach to the engagement Points =   10 
5. All-inclusive, not-to-exceed fees Points =   20 

Total Points = 100 
C. CAPK may, at its discretion, request presentations by or meetings with any or all Vendors, to clarify the Vendors’ 

proposals. 
However, CAPK reserves the right to make an award without further discussion of the proposals submitted.  
Therefore, proposals should be submitted initially on the most favorable terms, from both technical and price 
standpoints, which the Vendor can propose. 
CAPK contemplates award of the contract to the responsible Vendor with the highest total points awarded by 
CAPK’s proposal evaluation team. 

D. Upon final selection, a Professional Services Agreement, substantially in the form attached hereto, will be 
processed by CAPK for award of contract. 

VI. CONDITIONS TO AWARD 
A. CAPK reserves the right to delay the selection process, withdraw and reissue the RFP, or cancel this procurement. 
B. This solicitation does not commit CAPK to pay any costs in the preparation or presentation of a submittal. 

VII. PROHIBITED ACTIVITY 
A. Vendors or their agents shall not make any personal contacts with any member of CAPK's Board of Directors or 

program personnel prior to selection and award of a contract for this work. 
REMAINDER OF PAGE LEFT BLANK INTENTIONALLY 
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DRAFT 
Community Action Partnership of Kern 

5005 Business Park North  •  Bakersfield, CA  93309 
(661) 336-5236     Fax: (661) 336-5228 

PROFESSIONAL SERVICES AGREEMENT 
This Professional Services Agreement, (“Agreement”), is made and entered into as of this ____ day of __________, 2015, 
by and between     (“Vendor”) and the Community Action Partnership of Kern (“CAPK”).  
1. DESCRIPTION OF SERVICES.  The Audit Services Vendor will conduct the following services, including, but not limited 

to: 
a. Financial and compliance audits of CAPK for the years ending February 29, 2016, February 28, 2017, and 

February 28, 2018; 
b. Financial and compliance audits of special purpose financial statements for the years ending June 30, 2016, 

2017 and 2018 to comply with reporting requirements specified in agreements with the California Department 
of Education; 

c. An Audit of CAPK’s Defined Contribution Pension Plan for the years ending February 29, 2016, February 28, 
2017, and February 28, 2018; 

d. A financial and compliance audit of the First 5 Kern Programs for the years ending February 29, 2016, February 
28, 2017, and February 28, 2018; 

e. The preparation of Federal and State annual income tax returns. 
Audits shall be conducted in accordance with auditing standards generally accepted in the United States of America 
and the standards applicable to financial audits contained in Government Auditing Standards, issued by the 
Comptroller General of the United States, also in accordance with the Program-Specific Audit Option standards 
under OMB’s 2 CFR Part 200 and all other applicable standards. 
Performance: The Vendor is required to prepare audit reports in accordance with auditing standards as set forth by 
the American Institute of Certified Public Accountants; the standards for financial audits contained in Government 
Auditing Standards; issued by the Comptroller General of the United States; in conformity with the CDE Audit Guide 
(Rev. June 2010) issued by the California Department of Education and any other regulations, publications or audit 
guides relevant to CAPK’s grants and/or agreements. 
Audit Assistance: The staff of CAPK’s Finance Division and responsible management personnel will be available 
during the audit to assist the Vendor by providing information, documentation and explanations.  Finance Division 
staff will prepare reasonably required statements and schedules to support the audit. 
CAPK will provide the Vendor with reasonable work space.  The Vendor will also be provided with the use of 
photocopiers, fax, e-mail and access to computer internet and phones to accomplish the audit. 
Delivery Schedule: Vendor shall have draft(s) of the audit report(s) for review by the Executive Director and 
Director of Finance at least three weeks prior to delivering the final audit report(s) to CAPK’s Board of Directors.  
The due dates of the final audit report(s) are as follows: 

o Organization-wide audit including compliance audit of First 5 Kern Programs for year(s) ending:  
 February 29, 2016: Due no later than November 30, 2016 
 February 28, 2017: Due no later than November 30, 2017 
 February 28, 2018: Due no later than November 30, 2018 

o Special purpose financial statement audit for year(s) ending  
 June 30, 2016:  Due no later than November 15, 2016 
 June 30, 2017:  Due no later than November 15, 2017 
 June 30, 2018:  Due no later than November 15, 2018 

o Defined Contribution Pension Plan audit for year(s) ending  
 February 29, 2016: Due no later than December 15, 2016 
 February 28, 2017: Due no later than December 15, 2017 
 February 28, 2018: Due no later than December 17, 2018 

Exit Conference: An exit conference with CAPK’s representatives and the Vendor’s representatives will be held at 
the conclusion of the field work.  Observations and recommendations must be summarized in writing and discussed 

Account Code: 
6510-905-904-200-000-00-5-1 
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with CAPK. It should, at a minimum, include discussion of internal control and program compliance observations 
and recommendations. 
Workpapers: Upon request, the Vendor will provide a copy of the workpapers pertaining to any questioned costs 
determined in the audit.  The workpapers must be concise and provide the basis for the questioned costs as well as 
an analysis of the issue(s) identified. 

o All audit workpapers shall be retained for at least three years from the end of the audit period. 
o All audit workpapers shall be available for examination by authorized representatives of CAPK, its cognizant 

federal or state audit agency, the General Accounting Office, and other entities authorized by CAPK. 
2. PAYMENT FOR SERVICES.  Payment for services shall be paid as detailed in Vendor’s Fee Proposal dated XX/XX/XXXX  

which is attached hereto and incorporated into this agreement by reference, for the above described services.  Vendor 
will submit an original monthly progress invoice detailing all work performed by the 10TH day of the following month.  
Terms are Net 30 from the date the original invoice is received at CAPK’s Finance Office.  This Agreement supersedes 
any other agreements/contracts in effect, written, implied or otherwise.   

Note:  The Vendor shall mail all invoices to CAPK, Attn: Finance Division, 5005 Business Park North, 
Bakersfield, CA  93309.  (Include Tax I.D. Number on all Invoices.) 

3. TERM.  The period of performance for this Agreement shall be from February 1, 2016 through January 31, 2019.   
4. TERMINATION.  CAPK may terminate this Agreement at any time for any reason by giving at least thirty (30) days’ 

notice in writing to the Vendor.  If the Agreement is terminated by CAPK as provided herein, the Vendor will be paid a 
fair payment as negotiated with CAPK for the work completed as of the date of termination. CAPK shall terminate by 
delivering to the Vendor a Notice of Termination specifying the extent of termination and the effective date.   

5. OPTION TO RENEW.  The period of performance for this Agreement may be renewed in one (1) year increments for up 
to two (2) years by mutual agreement of the parties.   

6. RELATIONSHIP OF PARTIES.  It is understood by the parties that the Vendor is an independent vendor with respect to 
this Agreement and is not an employee of CAPK and will not be provided fringe benefits, including health insurance 
benefits, paid vacation, or any other employee benefit. 

7. WORK PRODUCT.  Any copyrightable works, ideas, discoveries, inventions, patents, products, or other information 
(collectively, the “Work Product”) developed in whole or in part by the Vendor in the connection with the services 
provided shall be the exclusive property of CAPK. 

8. CONFIDENTIALITY.  Vendor will not at any time, or in any manner, either directly or indirectly, use for his/her personal 
benefit, or divulge, disclose, or communicate in any manner any information that is proprietary to CAPK.  Vendor will 
protect such information and treat it as strictly confidential. This provision shall continue to be effective even after the 
termination of this Agreement and any extensions for a period of three (3) years. Upon termination of this Agreement, 
Vendor will return to CAPK all records, notes, documentation and other items that were used, created, or controlled by 
the Vendor on behalf of CAPK during the term of this Agreement. 

9. INJURIES. Vendor acknowledges his obligation to obtain appropriate insurance coverage, if applicable, and to name 
CAPK as additional insured.  Also, Vendor waives any rights to recovery for any injuries that he/she may sustain while 
performing services under this Agreement and that compensation for such injuries shall be covered by his/her own 
insurance.   

10. INDEMNIFICATION.  The Vendor shall hold harmless and indemnify the CAPK, its board members, officers, employees 
and volunteers, from every claim or demand which may be made by reason of any injury to person or property 
sustained by the Vendor or by any person, or corporation, employed directly or indirectly by Vendor upon or in 
connection with his/her performance of the work described herein, however caused. 

11. INSURANCE.  All policies required of the Vendor shall be primary insurance as to CAPK, its board, officers, agents 
employees and volunteers and any insurance or self-insurance maintained by CAPK, its board, officers, agents 
employees and designated volunteers shall be in excess of the Vendors insurance and shall not contribute with it.  
Additional insured endorsement shall use ISO form CG20 10 11 85 (in no event with an edition date later than 1990). 
The insurance required hereunder shall be maintained until all work required to be performed by this Agreement is 
satisfactorily completed.  Vendor shall furnish CAPK with a certificate of insurance and required endorsements 
evidencing the insurance required. 

a. Professional Liability Professional Liability (Errors and Omissions) Insurance, for liability arising out of, or in 
connection with, the performance of all required services under this Agreement, with limits of not less than: 
$1,000,000.00 per occurrence; $2,000,000.00 Aggregate, and the policy shall contain an additional endorsement 
in favor of the CAPK, its board members, officers, employees and volunteers. 
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b. Workers' compensation insurance with statutory limits and employer's liability insurance with limits of not less 
than One Million Dollars ($1,000,000) per occurrence; and the policy shall contain a waiver of subrogation 
endorsement in favor of CAPK, its board, officers, agents employees and volunteers. 

c. Automobile Liability Insurance, providing coverage on an occurrence basis for bodily injury, including death, of 
one or more persons, property damage and personal injury, with limits of not less than One Million Dollars 
($1,000,000) per occurrence; and the policy shall: 

i. Provide coverage for owned, non-owned and hired autos. 
12. GOVERNING LAW.  This Agreement shall be construed and enforced in accordance with the laws of the State of 

California.  If either party initiates an action to enforce the terms hereof or declare rights hereunder, the parties 
agree that the venue thereof shall be the County of Kern, State of California. 

13. WAIVER.  The parties hereto agree that failure of either party to enforce any term and/or provision hereof shall not be 
deemed to constitute a waiver of other provisions of this Agreement. 

14. ADDITIONAL TERMS AND CONDITIONS, FEDERAL ASSURANCES, AND CONTRACT ADDENDA.  The attached 
Additional Terms and Conditions, Federal Assurances and Contract Addenda A through J, as applicable in CAPK’s sole 
determination, are hereby incorporated by reference and are a part of this agreement. 

15. APPENDIX C – CERTIFICATIONS.  The attached Appendix C – Certifications, is hereby incorporated by reference and 
is a part of this agreement, once executed by the Vendor. 

16. ENTIRE AGREEMENT.  The foregoing constitutes the entire agreement between the parties and may not be modified, 
unless done in writing and signed by both parties.  

 
The parties hereto have executed this Agreement at the place and on the dates specified above their respective 
signatures. 
 
VENDOR:    

Tax ID #:       Business License and/or Contractor’s License #:    

CCR/CAGE #:     DUNS#:    . 

 
Executed at:          

 

Signature:         Date:     
 
 
 Name/Title:         
 
 
COMMUNITY ACTION PARTNERSHIP OF KERN: 

 
Executed at:          

 
 
 

Signed by:         Date:     
   Jeremy T. Tobias, Executive Director 
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APPENDIX A 

 
Community Action Partnership of Kern 

• Procurement Department • 
Vendor Information Sheet 

 
Date:        Prepared By:         

Official Business Name:              

DBA:                 

Location Address:               
       Street    City   State  Zip  

Mailing Address:               
       Street    City   State  Zip  

Contact Person:       Title:         

Phone #:       Accts. Receivable Phone #:       

Fax #:       Customer Service Phone #:       

Partnership Acct #:      E-mail Address:        

Federal ID # or SS#:       Type of Business:       

Contractor Lic #:    DUNS#:      CCR & CAGE#:      

Business Lic #:      City Issued:          

General Liability Insurance Carrier & Policy #:            

Auto Liability Insurance Carrier & Policy #:            

Workers Compensation Insurance Carrier & Policy #:           

Please Check One: 

Corporation   Partnership   Sole Proprietorship   Individual   

It is the policy of Community Action Partnership of Kern, consistent with Federal, State and local laws, to promote and  encourage the 
development, participation, and continued expansion of Small Business Enterprises, Minority Business Enterprises and Women’s 
Business Enterprises. 

Is your company:  

Minority owned (51+%)    Woman owned (51+%)    Small Business    

 
Years in Business:     Accept Purchase Orders:  Yes   No   
 

If your business has a Social Security number as Tax ID, we require the signature of the owner. 

Authorized Signature:        Print Name:       

Title:          Date:        
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APPENDIX C 
CERTIFICATIONS 

On behalf of the Vendor: 
1. The individual signing certifies that he/she is authorized to contract on behalf of the Vendor. 
2. The individual signing certifies that the Vendor is not involved in any agreement to pay money or other consideration for the 

execution of this agreement, other than to an employee of the Vendor. 
3. The individual signing certifies that the prices in this proposal have been arrived at independently, without consultation, 

communication, or agreement, for the purpose of restricting competition. 
4. The individual signing certifies that the prices quoted in this proposal have not been knowingly disclosed by the Vendor prior 

to an award to any other Vendor or potential Vendor. 
5. The individual signing certifies that there has been no attempt by the Vendor to discourage any potential Vendor from 

submitting a proposal. 
6. The individual signing certifies that the Vendor is a properly licensed Certified Public Accountant capable of issuing audit 

opinions in the state of California. 
7. The individual signing certifies that the Vendor meets the independence standards of the Government Auditing Standards. 
8. The individual signing certifies that he/she is aware of and will comply with the GAO Continuing Education Requirement of 80 

hours of continuing education every two years; and that 24 hours of the 80 hours education will be in subjects directly related 
to the government environment and to government auditing for individuals. 

9. The individual signing certifies that he/she is aware of and will comply with the GAO requirement of an external quality 
control (peer) review at least once every three years. 

10. The individual signing certifies that he/she has read, understands and will adhere to the requirements, as applicable, the 
following publications relative to the proposed audits: 

• Government Auditing Standards (Yellow Book) 
• OMB Circular A-133, Audits of Institutions of Higher Education and Other Nonprofit Institutions  
• OMB Circular A-133 - Compliance Supplement 
• Government Auditing Standards and Circular A-133 Audits (AICPA Audit Guide) 
• OMB Circular A-110, Uniform Administrative Requirements for Grants and Agreements with Institutions of Higher 

Education, Hospitals, and Other Nonprofit Organizations 
• OMB Circular A-122, Cost Principles for Nonprofit Organizations 
• Audit and Accounting Guide – Not-for-Profit Entities (AICPA Audit Guide) 
• A Guide for Nonprofit Organizations: Cost Principles and Procedures for Establishing Indirect Cost and Other Rates for 

Grants and Contract with the Department of Health and Human Services  
• 10 CFR Part 440 – DOE’s Weatherization Assistance for Low Income Persons 
• Uniform Guidance 2 CFR Part 200 (“Super Circular”) 

11. The individual signing certifies that he/she has read and understands all of the information in this Request for Proposal, 
including the information on the programs/grants/contracts to be audited. 

12. The individual signing certifies that the Vendor, and any individuals to be assigned to the audits, does not have a record of 
substandard audit work and has not been debarred or suspended from doing work with any federal, state or local 
government. (If the Vendor or any individual to be assigned to the audits has been found in violation of any state or AICPA 
professional standards, this information must be disclosed.) 

13. The individual signing certifies that he/she has read and understands all of the following Addendums (Addendum A: 
Certification Regarding Lobbying; Addendum B: Debarment and Suspension Certification; Addendum C: Noncollusion 
Affidavit; Addendum D: Equal Opportunity; Addendum E: Utilization of Women and Minority Business Enterprises; Addendum 
F: Equal Opportunity for Special Disabled Veterans; Addendum G: Certification of Worker’s Compensation; Addendum H: 
Insurance Requirements; Appendix I:  Prevailing Wage Requirements and Compliance Certification); and Additional Terms & 
Conditions as made available at: http://www.capk.org/store/files/87.pdf.  

 
Dated this _______ day of ____________, 2015. 
 
______________________________________ 
(Vendor’s Firm Name) 
 
_____________________________________ 
(Signature of Vendor’s Representative) 
 
______________________________________ 
(Printed Name and Title of Individual Signing) 
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